IIpunoxenue
K pacopsKeHHIO aIMHHHCTpPAIIH
MYHHIHUIIATBHOTO OKpYTa XaMOBHUKH
oT «_ 03 » (-‘é%{,(_@ 2023 roga Ne_ 4'¢/

s

INOJIO)KEHUE
00 3KCNEePTHOI KOMHCCHH aIMHHHCTPALHH
MYHHUHNAJILHOr0 OKpyra XaMoBHHKH

1. OGmue no/okeHus

1. OkeneprHas komuccenst (nanee — JK) aIMHHHCTPAllMd MYHHUIIUIIAIBHOTO OKpYra
XaMOBHHKH (fajiee — aIMUHUCTPAIIMS) CO3AETCS B IIeIISX OpraHHM3alMK U NPOBEIEHHS
METOAMYECKOH M IPAaKTUYECKOH paboThl MO JKCIEpPTH3e [EHHOCTH JOKYMEHTOB,
00pa3oBaBIINXCS B AEATENEHOCTH aIMUHUCTPALHH, OTOOpY U MOATOTOBKE K Iepeade Ha
TMOCTOAHHOE XpaHeHHe B I'ocynapcTBeHHOe GloKeTHOE yupexneHHe roposa MocKBEI
«LleHTpallbHBIH TOCYapCTBEHHBIA apXUB ropona Mockse» (manee — I'BY «lIT'A
MockBBI») TOKyMEHTOB ApXHBHOTO (hoHAa MOCKBBI, SBJISIOMEr0csS COCTABHOM YaCThIO
ApxuBHOro ¢oszna Poccuiickoii ®enepaiuu (manee — ApXUBHBI (GoHn Mocksel),
BKJIkOYas, yIPaBICHYECKYIO W APYTyIo NOKYMEHTaLHIO, HaXOISILYIoCSd Ha XpaHEHHH B
aJIMUHUCTpALHH.

2. OK 4BNISeTCS NMOCTOAHHO MEHCTBYIOLIMM COBEIIATENBHBIM OPTaHOM IIpU IIaBe
MYHHIUIATIBHOrO OKpyra XaMOBHHKH (Hajee — rjaBa MYHHLMIIAIBHOTO OKpYra),
CO3/1aeTCsA pacTiOPSDKEHHEM aIMHHHCTPALUKM MYHHLMIIATBHOTO OKPYra U JeHCTBYeT Ha
ocHoBaHuH [lonoxenus. [Tonoxkenue 06 DK aIMHHHCTPALIUK MOIJIEKHUT COMIACOBAHHIO
LleHTpanbHOl SKCIEPTHO-IPOBEPOYHON KOMHCCHEH (ISINK) I'maBapxuBa MOCKBEIL.
[locne cornacosanus LIITIK I'nasapxusa Mockssl [Tonoskenue 06 DK aJIMHHHCTpaLUH
YTBEPXKIACTCS paCOpsKeHUEeM aIMUHHCTPALUH MyHHIHITAIBHOTO OKPYTa.

3. IlepconanbHelii coctaB DK ompenensiercss pacropspkeHneM aIMUHUCTpPALIHH
MYHHLUHMIAIBHOTO OKpyra. B cocraB DK Bkmrouarotcs: mpencemaTelnb KOMHCCHH,
CeKpeTapb KOMUCCHH, MyHHIIHIIATIBHBIA CIIy)KAIIUH, OTBETCTBEHHBIH 3a Be/leHHe apXHBa
aIMHHHCTPALIHH,  TMPEACTABUTENH  OCHOBHBIX  CTPYKTYPHBIX  MOJpas/eNeHHit
aIMHHHUCTpALUH.

B kayecTBe oKemeproB Kk paGore DK MOryT mHpuBIeKaThCs MpeICcTaBHTENH
CTOPOHHHX OpraHH3alui, B ToM uucie [naBapxuBa Mockssl u I'BY «LII’A MOCKBBL».
Ilpencenarenem DK sBisercs riaBa MyHHLUNATBHOTO OKPYTA.

4. B cBoeii pabote DK pykoBoacTByercs ®enepanbHbIM 3aKOHOM OT 22 okTs0psa 2004
roga Ne 125-®@3 «O06 apxusHOM nene B Poccuiickoii Oenepannmn», 3aKOHAMU U MHBIMHU



AOKYMCHTAMH  YIIOITHOMOYEHHOTO (heIepaIbHOTO OpraHa HCIIONHUTEIEHON BJIACTH B
cepe apxUBHOrO Jena u ACJIONIPOM3BOACTBA, 3aKOHOM ropofa MOoCKBEI oT 28 HOSI0ps
2001 roma Ne 67 «O6 ApxusHOM $oHne MockBbl M apxmBax», IIOCTaHOBJICHUSMH U
pacnopsbkeHuaMu Mopa u IpaBuTensctBa MocKBb, IIpaBunamu opranuzamuu XpaHeHHs,
KOMIUIEKTOBAHHS, y9€Ta H UCIIONB30BAHUS JJOKYMEHTOB ApxuBHoro ¢ponga Poccuiickoii
Qefiepauvi ¥ APYrHX apXUBHBIX AOKYMEHTOB B OpraHaX rOCYJapCTBEHHOH BIIaCTH,
OpraHax MECTHOIO CaMOYIIPAB/ICHHs W OPraHH3aIHsX, HOPMaTHUBHBIMH H METOHYECKHMH
MOKyMeHTaMH  I'maBapxuBa  MockBbl, PaCTIOPATUTENBHEIME ~ TOKYMEHTaAMH
aIMHHHCTPALMH, HacTOSIIHM [TonoskeHneM.

II. ®ynkuuu sKenepTHOIl KOMHCCHH

5. DKCnepTHAsS KOMHUCCHS OCYLLECTRIISeT clenyromue GyHKIHN:

5.1. Opranusyer exeromaHsiii otbop nen, o0pa3yromuxcs B pe3ynbTare neaTelbHOCTH
aIMHUHHUCTPALIHH, VI NabHEHIIEro HX XpaHeHHs WK BhIIeICHHUS K YHHYTOXEHHIO.

5.2. OpraHusyeT M OCyIIECTBIAET METOIHYECKOe PYKOBOJCTBO IO IMOATOTOBKE H
PacCMOTPEHHIO HOMEHKIIATYPBI €T aAMHHUCTPALIUH.

5.3. PaccmaTpuBaer, mnpuHHMaer PELICHHA O COIJIaCOBaHHM M COBMECTHO
C OTBETCTBEHHBIM JIMIIOM, OCYIIECTBISIOLIMM XpaHEHHE, KOMILJIEKTOBAaHHE, YYeT H
HCIIONIb30BaHHE apXMBHBIX JOKYMEHTOB (alleeé — OTBETCTBEHHOE ML), obecreynBaer
IIpeJCTaBIeHHE:

5.3.1. Ha yrBepxnenne IIIIK I"naBapxuBa MockBbl, a 3aTeM Ha YTBEpPXKIEHHE IIaBe
MYHHIMNANBHOTO  OKpyra ONMCEH [el IIOCTOSHHOTO —XpaHEHUs yIpaBJIeHYeCKOMI
JIOKyMEHTAIHH.

5.3.2. Ha cornacosanue IIDITK I 7laBapx1Ba MOCKBBI, a 3aTeM Ha yTBepiKIeHHE ITIaBe
MYHHLHITAIBHOTO OKpYTa:

a) onucel JIen o IMYHOMY COCTaBY;

0) HOMEHKIIATYpEI fen aIMHHUCTpAIIHH;

B) aKTOB O HEHCIIPaBHMBbIX TIOBPEIKACHUAX aDXUBHBIX JOKYMEHTOB;

I) aKTOB 00 yTpaTe JOKyMEHTOB;

5.3.3. Ha paccmotpenue LDIK ['naBapxuBa MocCKBEI:

a) MpeJIOKeHH 06 YCTaHOBIIEHUH (M3MEHEHNH) CPOKOB XpaHeHuUs! JIOKYMEHTOB, He
TIPEAYCMOTPEHHBIX (IIPElyCMOTPEHHBIX ) IIEPEYHAMM THIIOBBIX apXUBHBIX TOKYMEHTOB, a
TaIOKE TIEpEeYHIMH IOKYMEHTOB, 00pa3yrOIUXCs B IPOLIECCe AesSTebHOCTH (benepanpHBIX
OPraHOB TrOCY[apCTBEHHOH BJIACTH, HHBIX TOCYIapCTBEHHBIX opraHoB Poccuiickoii
Denepaluy U HOIBEIOMCTBEHHBIX HM OpraHU3alliH, C YKa3aHHEM CPOKOB UX XpaHEHH, C
TMOCIEAYIOMHMM  NIPEACTABICHHEM HX Ha coriacoBanue LIDITK npu  DenepanbHOM
apXuBHOM areHTcTBe (Pocapxus);

0) POEKTOB METOAMYECKUX JNOKYMEHTOR a/IMMHHCTPAIMH IO AeNONPOU3BOACTBY U
apXHUBHOMY JIEITy;

B) IPYTHX BOIPOCOB, BXOIAIINX B koMnerenuuo LIDIIK IN'asapxuBa MockBEL.

5.3.4. Ha yTBepxJieHue I1aBe MyHHIMNIATEHOIO okpyra 6e3 paccmotpenus LIDITK
I'naBapxuBa MocKBEI:

a) omycei e BpeMeHHBIX (cBbiue 10 JIET) CPOKOB XpaHEHHS,
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6. COBMECTHO C JIULIOM, OTBETCTBEHHBIM 32 apXHB, OPraHU3yeT JUIS MYHULUIATBHBIX
CIyAalluX aJMAHUCTPALMA KOHCYJNBTALMH [0 BONPOCAM pabOTHl C JOKYMEHTaMH,
OKa3bIBa€T MM METONMYECKYK) IOMOINb, YYaCTBYeT B MOATOTOBKE WU IPOBEJEHUH
MEPOMPHUSTHH 110 MOBBILIEHHIO UX KBaNTH(MHKALHH.

IIL. IIpaBa 3kcnepTHOl KOMHCCHH

7. JKcriepTHas KOMUCCHS MMEET IPaBo:

7.1. B mpenenax cBoeli KOMIETEHIMH HaBaThb PEKOMEHJallud MYHHIHNIAIbEHBIM
CIY)XalllUM ~ aIMMHHCTPAllMM 110 BONpOCaM  pa3paboTKu HOMEHKJIaTyphl  Jied,
(hOpMHpOBaHKS [eN B JeNONPOH3BOACTBE, OKCMEPTHU3BI HEHHOCTH JOKYMEHTOB, pO3bICKa
HEJOCTAIOINX NEJI TOCTOSAHHOIO CpOKa XpaHEeHHsS W Jel [0 JIMYHOMY COCTaBy,
YHOpsIOYeHHs U 0YOPMIICHHS JOKYMEHTOB ISl Iepejayi B apXWB aIMUHUCTpPAIIHH.

7.2. 3anpallliBaTh Y MyHHUIUIATbHbIX CITy)KalluX:

a) [HCBMEHHBIE  OOBSACHEHHS O NPpUYHHAX  YTpaThl, [OPYH  WJH
HECAHKLMOHUPOBAHHOTO YHUYTOXEHUs JOKYMEHTOB IOCTOSIHHOTO M BPEMEHHBIX (CBBIIIe
10 nieT) cpokoB XpaHeHHs], B TOM YHCIIe JOKYMEHTOB IO JTMYHOMY COCTaBY;

0) MpeIOKeH NS U 3aKIOYEHHS, HeOOXOUMBIE TS OIIpeNIeJIEHHs] CPOKOB XpaHEeHHUs
JOKYMEHTOB.

7.3. 3aciylIMBaTeE Ha CBOMX 3acelaHHAX MYHHIUNAIBHBIX CIYXKAIMX O XoJe
IOATOTOBKH JOKYMEHTOB K Ilepefiade Ha XpaHEHHE B AapXUB aIMUHHCTpAIIHH,
00 ycnoBMAX XpaHeHHs M obecredeHus COXpaHHOCTH JOKYMEHTOB, B TOM YHCJIE
ApPXHBHOTO (o2 MOCKBEL, O IPUYHHAX yTpaThI JOKYMEHTOB.

7.4. Ilpurnamate Ha 3acemanms DK B KauecTe KOHCYJIbTAaHTOB H 3KCIEPTOB
NpEeNCTaBUTENIeH apXUBHBIX, HAYYHBIX, OOIECTBEHHBIX U UHBIX OpraHu3aIui.

7.5. He mpHHHMMATh K paccCMOTPEHHIO W BO3BpamaTk Ha A0pabOTKy DOKYMEHTBI,
TIOATOTOBICHHBIE C HapymeHHeM IlpaBui opraHM3aUuMM XpaHeHHs, KOMIIJIEKTOBaHHS,
yueTa W HCIONB30BaHMs JIOKYMEHTOB ApXuBHOro (onza Poccuiickoit Denepaunu u
APYTHX apXUBHBIX JOKYMEHTOB B OpraHaX rocyaapcTBeHHO BJIaCTH, OpraHax MEeCTHOTIO
CaMOYIPAaBJIEHUS U OpTraHU3aLUsIX.

7.6. IuGopMHpPOBATh IMIaBy MYHHLHATBHOTO OKpyra I0 BOIIpOcaM, OTHOCSIIUMCS
K KoMneteHuu DK,

IV. Opranusanus pa6oTsl 5KcnepTHON KOMHCCHE

8. OK B cBoeit paGote B3anmopeiictayer ¢ L[ITIK ['maBapxuBa MockBel, a Taxke ¢
I'BY «II'A MockBbI».

9. Bompochl, OTHOCSImIHECS K KOMIETEHLHH OK, paccMarpuBaroTcs Ha ee
3aCC/laHMAX, KOTOPBIC MPOBOIATCA MO Mepe HeobXomumocTH. Bce 3acemanms DK
IPOTOKOJIUPYIOTCH.

10. 3acenanme DK H npuHATHIE pelleHHS CUHTAIOTCS NMPaBOMOYHBIMHU, €CJIH Ha
3acelaHuu NPUCYTCTBYET O0Jiee IOJIOBHHBI €€ COCTABA.

11. Pemwenus 3K npuHHMMarTCcs mo Ka)XZIOMy BOIIPOCY (DOKYMEHTY) OTIENBHO
OOJBIIMHCTBOM TOJNOCOB MpPHUCYTCTBYIOIUX Ha 3aCelaHHH YJICHOB KOMMCCHH.
[Ipu pasmeneHun ronocos [IOPOBHY peIleHHWEe TMpHHUMAeT Tpexacenatens K.



[IpaBo peraromiero ronoca UMeIOT TONIBKO unensl OK. [Npurnamennsre KOHCYJIbTaHTBI U
9KCIEPTHI UMEIOT IIPaBO COBEIATEILHOTO rOJI0ca.

12. Benenue penonpoussozcrsa DK, XPaHCHHE W HCIIOJIb30BaHHE €€ JOKYMEHTOB,
OTBETCTBEHHOCTB 32 MX COXPAHHOCTh, & TAaKXe KOHTPONIb 33 HCIIONHEHHEM TIPHHATHIX
PelIeHnH Bo3araroTcst Ha cekperaps JK.

COIJIACOBAHO
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