OaTta Hauyasia npyMeMa 3aKJIlDYEHUU No pe3yJsibTaTaM He3aBUCUMOM
3KCNepTU3bl NPpOeKTa MyHUUMNaJsbHOro NpaBoBOro akra: 02

ceHTa6psa 2013 roaa

[aTta OKOH4YaHMA nNpueMa 3aknvyeHnn: 20 ceHTabpsa 2013 roaa

MPOEKT
AOMNHUCTPALUNA
MYHULUUNAJIbBHOITO OKPYIT'A XAMOBHUKHA
NMNOCTAHOBIJIEHUE

O npenocTraBiieHHH MYHHIHMNAIbHBIX yCJIYyT

B nensax peanuzanuu ®denepanpHoro 3akoHa ot 27 utoiisg 2010roma Ne 210-D3 «O6
OpTraHW3alUU MPEIOCTABICHHS TOCYIAPCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIyI», HA OCHOBAHWUU
nocraHoBneHus: [IpaButensctBa MockBbl oT 15 HosOps 2011 roma Ne 546411 «O
IIPEJOCTaBICHUN TOCYJapCTBEHHBIX U MyHUIIMINIATIBHBIX YCIYT B Topoae MockBe»:

1. YTBepauTs:

1.1. TIlopsmox ¢opmupoBanuss ¥ BeneHuss Peectpa MYHUIIMNAIBHBIX — YCIYT
(mpunoskenue 1).

1.2. Tlopsmox pa3pabOTKM M YTBEPXKAECHUS aJMHHHUCTPATUBHBIX PETJIAMEHTOB
NPEAOCTABICHUS MYHUIMITATBHBIX YCIYT (IPHIOKEHUE 2).

1.3.TpeGoBaHust K MPEJOCTABICHHIO MYHUITUIIATBHBIX yCIyT (IPUIIOKEHHE 3).

2. Hacrosmee mnocTaHOBIEHHE BCTYMaeT B CHIy CO JHSA €ro o(uIuasbHOTrO
oryOnuKoBaHus B OromieTeHe «MOCKOBCKUN MYHUITUIATBHBIA BECTHUK.

3. [Ipu3HaTh yTPaTUBIIMM CHIIy TIOCTAaHOBJIEHHE MYHUILMTAINTETa BHYTPUTOPOJICKOTO
MYHHLUMNAIBHOTO 00pa3oBanus XaMOBHUKU B ropoae Mockse ot 29 oktsiOps 2012 Ne 150
«O npenocTaBiIeHUH MYHUIMIAIBHBIX YCIYT».

4 Pa3mecTuTh HacTOslIEEe MOCTAHOBICHME HAa O(UIMAIBHOM CaiTe MYHHIMIIAIbHOI'O
OKpyra XaMOBHHUKH B HMH(QOPMAIIMOHHO- TEJIEKOMMYHHUKAIIMOHHON ceTn <« HTepHeT»
(www.mo-hamovniki.ru).

5. KoHTposb 32 BBINOJIHEHWEM HACTOSILIEr0 PacHoOpsDKEHUs OCTaBUTh 33 U.0. TJIaBbl

aJIMAHUCTPAIIMN MYHHUIIUIIAILHOTO OKpyra XaMmoBHHUKH be33yooBoii E.A.

N.o.rnaBpl aTMHUHHCTPAIHH
MYHUIIMIIATBHOI0 OKpyra XaMOBHHUKHU E.A. Be33y6oBa



[Tpunoxenue 1
K TOCTaHOBIICHUIO aIMUHUCTPAIIUU OKpyTa
XaMOBHHUKU

opsinox
¢dopmupoBanus u BeneHus Peectpa MyHMUMIIAJIBHBIX YCJIYT

1. Hacrostmmii [Topsimok ycTtaHaBnuBaeT TpeboBaHus K (OpMHUPOBAHUIO U BeaeHUI0 Peectpa
MYHHUITUNATBHBIX yeayr (nanee — Peectp).

2. Peectp comepuT cBeAeHHS O MYHUUMIAIBHBIX YCIyrax, MpeloCTaBIIIEMbIX
aJIMUHUCTpalMeld okpyra XaMOBHHKHU (najnee — aIMUHUCTPALIHS).

3. ®opmupoBanue u BeneHue Peectpa — neiicTBUs IO 00ECTICYSHUIO TOCTYITHOCTH, TTOJTHOTHI,
JOCTOBEPHOCTH W AaKTYaJIbHOCTH CBEICHUN O MYHMIIMIAIBHBIX yciyrax (mamee — cBeacHHs 00
yciyrax).

4. Peectp BeieTcs B SJEKTPOHHOM BHUJAE B MH(POPMAIIMOHHO—TEICKOMMYHUKAIIMOHHOW CETH
«HTepHET» HA OPHUIIUATBHOM CalTe aJMUHUCTPAINH (1ajee — OHUIMATbHBII CalT).

5. leiicTBus o opMUpOBaHHIO U BeaeHUI0 Peectpa:

1) pa3memieHue cBeneHUil 00 yciyrax Ha OQHIMAIbHOM caiTe (manee — pa3MelieHue
CBCIICHUIA).

2) HampaBJICHHWE CBEIeHHI 00 ycimyrax ajis pasmenieHust Ha [lopTane rocynapcTBEHHBIX U
MYHUIMNATBHBIX  yeiuyr (pyHkimil) ropoma MockBbl (mamee — HampaBlieHHE CBEICHUN [UIs
pa3merienus Ha [lopraie).

6. CoctaB cBeaeHMil 00 yciyrax, MOAJEXKAIIUX pPa3MEIICHUIO, 3alOJIHAETCS COTJIacHO
MPUJIOKEHHUIO K HacTosimemy [lopsiaxy.

7. PazMmelieHne CBEJCHUN OCYIIECTBIISICT MYHUIIMTAIBHBIA CIY)KAIIUA aAMUHUCTPAIIUU B
COOTBETCTBHH C DPACHOPSHKCHHUEM aJMUHUCTpalMK (Jajiee — omepaTop) B TeueHHEe 5 mHEH co aHs
MPEIOCTABIICHUS TAKUX CBEJICHUM.

8. Omeparop BBINOJIHACT cAeNyIOmuUe PyHKINU:

1) ocymiectBasieT (UKCHpOBaHWE M XpaHeHHWE HH(POpPMAIMH 00 HCTOPUH H3IMCHEHUI
CBeICHMIA 00 yciyre, o0ecrieunBaeT Co31aHue U XpaHeHHe apXUBHBIX Konuil Peectpa,

2) obecrmeunBaeT (UKCHPOBAHHWE U OCYIIECTBISET XpaHCHHWE CBEACHHH O JIHIAX,
OCYIIIECTBUBIIUX MPEAOCTABICHUE CBEJCHUI 00 yCiyTe.

9. IlpenmocraBneHue cBemeHW 00 yciayrax Id pa3MelieHus o0ecreunBacT (
MYHULUNAIBHBIN CIIyXKalUid aIMUHUCTPALUM, OPraHU3YIOLUN IPEAOCTAaBICHUE MYHULHUIIAIBHON
ycayru (manee — MCITOJHUTENb).

10. VcmonHWTENns MPENOCTABISAECT CBEIEHUS 00 ycioyre B TeueHHWe S JHed co JHS
ycTaHOBJICHUS U (MJIM) N3MEHEHUS! CBE/ICHHA, ONPE/ICIICHHBIX B MPHIOKEHUH K HacTosiieMy [Topsaxy.

11. Hanpasnenue cBeaeHuil s pa3menienust Ha [loprane ocymiecTBiasieT HCHOIHUTENb B
cootBeTcTBUM ¢ CornamenueM 00 HMHQOPMAIMOHHOM B3aWMOJEWUCTBUU Mexay JlemapTameHTOM
TEPPUTOPUATHHBIX OPTaHOB MCTIOJHUTEIHLHOW BIACTH TopoAa MOCKBBI M aJIMUHHUCTpAIICH  OKpyTa
XamoBauku ot 31saBaps 2012rona.

12. Omepatop W HCIOJHUTENh HECYT MUCIUIUIMHAPHYIO OTBETCTBEHHOCTh 3a IOJHOTY,
JIOCTOBEPHOCTH, aKTyaJIbHOCTh CBEACHUI 00 yciyrax, mpelocTaBisieMbIX s pa3MmernieHus B Peectpe,
3a COONIOJIEHUE TOpSAKAa M CPOKOB HMX MPENOCTABICHHUS, PAa3MEIICHHUs, a TAKXKE 3a HANpaBJICHHE
CBelleHUH Juis pa3MenieHus Ha [loprae.
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[Tpunoxenue
Kk Ilopsnky ¢opmupoBanuss u BeneHusi Peectpa
MYHHULIMINIAJIBHBIX YCIIYT

Ilepeuennb
CBe/IeHU 0 MYHUIIUNIAJIBHOM yeJIyre AJsl pa3MelleHnst
B PeecTpe MyHUIIUIIAJIBHBIX yCJIYT

1. HaumeHoBaHME MYHUIIUITAIGHON YCITYTH.

2. HaumeHOBaHUS U PEKBU3UTHI 3aKOHOJATEIHLHBIX U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
MPEAYyCMATPUBAIOIINX MPEAOCTABICHUE MYHUIIUITAIbHON YCITYTH.

3. HaumeHOBaHMs OpPraHOB, YUYAaCTBYIONIMX B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH.

4. HawumMeHOBaHWE, HOMEp, Jara, CBEACHUS OO0 ONMyOJUKOBAaHWU MYHHUIIUITAIIEHOTO
HOPMATHUBHOTO TPAaBOBOTO aKTa, YTBEPAWBIINETO aTIMUHUCTPATUBHBIN PETIAMEHT MPEIOCTABICHHUS
MYHUIIUTIATBHON YCITIYTH.

5. CBeneHust 0 MeCTe MOJa4d 3arpoca Ha MPEJOCTABICHIE MYHUITUIAIBHON YCIIYTH.

6. HaumeHoBaHue pe3ynbTaTa MpeaoCTaBICHIS] MyHUITUIAIBHON YCITYTH.

7. HauMeHOBaHHME JOKYMEHTA, IMOJITBEPKIAAIOIIETO KOHEUHBIM PE3yNbTaT MPEIOCTABICHUS
MYHHIIUITATIEHOU YCITYTH.

8. CmeneHuss 0 KaTeropusx 3asBUTENCH, KOTOPBIM MPEIOCTABISIETCS MYyHHUIUIIATbHAS

yciyra.
9. CBenenuss o Mecre MHGOPMUPOBAHUSA O MpaBUJIaX MPENOCTABICHUS MYHUILIUIAIbLHON
YCIIYTH.
10. CBenenusi 0 MakCUMaJIbHO JIOMYCTUMBIX CpPOKaxX MPENOCTAaBIECHUS MYHHUIUIAIbHON
YCIIYTH.

11. HawmeHoBaHUS JOKYMEHTOB, TMOJICKAIIUX TMPEJACTABICHUIO 3asBUTEIEM IS
MOJIy4EHUSI MyHHUIIUITATEHOU YCITYTH.

12. CBeneHust 0 BOBMOKHOCTH (HEBO3MOKHOCTH) TMPEIOCTABICHHS MYHHIIMITATBHON YCIyTH
B MHOTO()YHKITUOHATBHBIX I[CHTPaX.

13. Csegenus 0 BO3ME3AHOCTH (0€3BO3ME3THOCTH) MPEAOCTABICHUS MYHHIIAIAIbLHON
YCIIYTH B pa3Mepax IUIaThl, B3UMAEMOU C 3asBHUTENS, €CIIA YCIyra MpPeoCTaBIsSeTCs Ha BO3ME3IHOMN
OCHOBE.

14. Cenenus 00 agMUHUCTPATUBHBIX MPOIEAYpax, MOJJICKANINX BHITIOJTHEHUIO OPTaHOM
MECTHOTO CaMOYIPABIICHHsI TIPU MPEAOCTABICHUH MYHUIIUIIAILHON yCIyTH, B TOM YHCII€ CBEJICHUS O
MIPOMEXKYTOUYHBIX U OKOHYATEIbHBIX CPOKAX TAKUX aIMUHUCTPATUBHBIX MPOIIECIYP.

15. Cgepenust 00 anmpecax »dJICKTPOHHOW TIOUTHI, TenedoHAX oOpraHa MECTHOTO
CaMOyTpaBICHUS.

16. CBenenus o mopsIKe KOHTPOJIS 33 UCITOJTHEHUEM aIMUHUCTPATUBHOTO PErIaMeHTa.

17. Cenenust o crocobax U Gopmax o0XajloBaHUs pelieHUit u neiictBuii (Oe3aericTBu)
JMOJDKHOCTHBIX JIMII TIPH  TPEJOCTABJICHHH YCIYTM M CBEICHHUS O JIOJDKHOCTHBIX JIMIIaX,
YIIOJTHOMOYEHHBIX Ha PACCMOTPEHUE JKajI00, NX KOHTAKTHBIC JaHHEIE.

18. TekcT amMHHHCTPATHUBHOTO perjiaMeHTa, (OpPMBI 3alPOCOB, KOTOPHIE HEOOXOIUMBI
3asIBUTEITIO JUISI TOTYYCHUS MYHHUIIUITAIEHOW YCITYTH.

19. CBenenus o nate BCTYIICHUS B CHITY aIMUHUCTPAaTUBHOTO perIaMeHTa.

20. CBeneHusi 0 BHECCHMHM M3MCHEHHI B MYHUIUTIATHHBIA HOPMATUBHBIA MPABOBOW aKT,
YTBEPAUBIINN aTIMUHUCTPATUBHBIA PEIVIAMEHT TPEAOCTaBICHUS MYHHIIMIAIBHOW yCIyTH, C
yKa3aHHeM HOMEpa, JaThl, CBEACHUS 00 OMyOJIMKOBAHUH MYHUIIUIIATHFHOTO HOPMATHUBHOTO IMPABOBOTO
aKTa, KOTOPHIM BHECEHBI TAKHE U3MEHCHUS.

21. Ceemenuss o0 JaTe TMpeKpalleHds JEHCTBUS aJIMHUHHUCTPATUBHOTO PETIaMEHTa
[IPEIOCTABIICHUS] MYHHUIIMITATBHON yCIyru (IPU3HAHUS €r0 YTPATHBIIUM CHITY).



[Tpunoxenue 2

K TOCTaHOBIICHUIO aIMUHUCTPAIIUU OKpyTa
XaMOBHHKHU

ot 29 okTs10pst 2012romga Ne 150

IHHopsaaok
Pa3padOTKU H YTBEpP:KICHHs aAMHHUCTPATHBHBIX PErJIAMEHTOB
NPEeIOCTABICHUA MYHUIIUNIATbHBIX YCIyT

Hacrosimuii  Ilopsagok peryiaupyer BOINPOCHI pa3pabOTKH, HKCHEPTH3bl M YTBEPXKICHHS
aIMUHHUCTPATUBHBIX PErIaMEHTOB IPENOCTABICHUS MYHHMIMIAIBHBIX YCIYr B aJIMUHUCTPALHAU
okpyra XaMOBHUKH (najnee — aJMUHUCTPALIHS).

|. Pa3paboTka aIMUHHCTPATHBHOIO perjiaMeHTa

1. IToaroroBky npoeKTa aAMUHUCTPATUBHOI'O PEIJIAMEHTA K €T0 YTBEPKIECHUIO OCYLIECTBIISIOT
CTPYKTypHOG HOI[paS,Z[e.HeHI/Ie 148 MyHI/I]_II/IHaJ'IBHBIG cnyn(aume B COOTBCTCTBUHU C pacnpe;[eneHI/IeM
0053aHHOCTEH B aIMUHUCTpAIMHK (J1a1ee — UCTIOTHUTEND).

2. HaumeHoBaHMe aJMUHHCTPATUBHOTO PErjaMEeHTa ONPEAEISIETCs ¢ yueToM (pOpMyIUpOBKU
BOITPOCA MECTHOTO 3HAYCHHS, YCTAHOBIEHHOTO 3aKOoHOM ropoja MockBbl ot 6 Hosi0pss 2002roma Ne
56 «O0 opraHuzalnUd MECTHOTO CAMOYIPABICHHUS », M0 KOTOPOMY 3asBUTENIO MPEIOCTABISICTCS
MYHHIIMITAJIbHAS YCITyTa.

3. AIMHMHHCTPAaTHBHBI pErJIAaMEHT JIOJDKEH COJEp)KaTh IIOJOXKEHUsS, YYUTHIBAIOIINE
TpeboBaHus1, ycraHoBiIeHHbIe DenepanbHbiM 3akoHOM OT 27 utonsg 2010 roma Ne 210-D3 «O6
OpraHu3alyy IPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUUUIIAIBHBIX YCIYr» K COACPKAHUIO
aJIMHHHCTPATHBHBIX PErJIaMEHTOB.

4. B aI[MI/IHI/ICTpaTI/IBHOM peFHaMeHTe HC MOI‘YT YCTaHaBJ'II/IBaTBCH IIOJTHOMOYUNS, HE
MPEeIYyCMOTPEHHBIE (elepaIbHBIM 3aKOHOIATEILCTBOM, 3aKOHOJATEIBCTBOM Topoia MOCKBBI HIIH
MyHI/II_[I/IHaJ'IBHBIMI/I HpaBOBBIMI/I adKTaMH.

5. B cinydae ecaum B Tmporecce pa3pabOTKH TPOEKTa aIMHUHUCTPATHBHOTO peryiaMeHTa
BBIABIISICTCA BO3MOXXHOCTH OIITUMM3AIIUA (HOBBIH_IGHI/IH Ka‘IeCTBa) HpeI[OCTaBJIeHI/IH MYHHHHHaHBHOﬁ
YCIIYTH TIPH YCJIOBHHM WM3MCHCHHMHA MYHHMIIMIIAIBLHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, TO IPOEKT
a,Z[MI/IHI/ICTpaTI/IBHOI‘O pernaMeHTa BHOCHUTCHA TJ1IaBC a,Z[MI/IHI/ICTpaLII/II/I C HpI/IJIO)I(eHI/IeM
COOTBETCTBYIOIIUX MMPOCKTOB aKTOB.

I1. DxcnepTH3a NpoeKTa AIMUHUCTPATUBHOIO perjiaMeHTa

6. IIpoexT aIMUHHCTPAaTHBHOIO perjaMeHTa IOUIEKHUT HE3aBUCUMOM JKCHEpTH3E U
JKCIIepPTU3e, MPOBOIMMON aIMHUHUCTpauuel (masee — BHYTPEHHss OJKcreptusa). [Ipoekt
aIMHHHUCTPAaTUBHOIO peErjlaMeHTa TaKXe IPOXOOUT aHTHUKOPPYNLMOHHYIO JKCIIEPTHU3Yy B IOPAIKE,
YCTAaHOBJIEHHOM JJIsl IPOBEJCHUS aHTUKOPPYINLUOHHONW 3KCIEPTHU3bl MYHULIUIIAIbHBIX HOPMATUBHBIX
IIPABOBBIX AaKTOB U IIPOEKTOB MYHHMIMIIAJBHBIX HOPMATHBHBIX IPABOBBIX AKTOB aJAMHWHHMCTPALVH
(manee — aHTUKOPPYNLIMOHHAS YKCIIEPTU3A).

7. HezaBucumas skcrnepTusa.

7.1. Ins obecriedeHus: IPOBEACHUS HE3aBUCUMOM 3KCIIEPTU3bI HCIIOTHUTENh, OTBETCTBEHHBIN
3a pa3pabOTKy MNpOEKTa aJIMUHHCTPATUBHOIO pErjaMeHTa, OO0eCHeuuBaeT pa3MEUIeHHE IMPOEKTa
aJIMUHUCTPATUBHOTO perjaMeHTa B MH()OPMAIlMOHHO—TEJICKOMMYHHUKAMOHHOM ceTH «HTepHeT» Ha
ounmansHOM caiite agMuHHCTpanuu (namee — OQUIMAIBHBIA CalT) ¢ yKa3aHHEM JaT Hadajga u
OKOHYAHUsl TpHeMa 3aKII0UYEHUI HE3aBUCHUMOM SKCIEPTU3bl, a TakXKe KOHTAKTHOM HH(pOpMaLuu
(tenedoH, daxc, agpec HMEKTPOHHON ITOYTHI, IIOYTOBBIH a/Ipec) I HAPABJICHUS TAKUX 3aKJIFOYCHUI.

Cpok, OTBEAECHHBIN JUIsl IPOBEIEHUS HE3aBUCUMOM SKCIIEPTHU3Bl, COCTABIISIET OJMH MECHI] CO
THSI pa3MEeILeHHs] TPOeKTa aJMUHUCTPATUBHOTO PErJIaMEHTa Ha OPUIIMAIbHOM CaiiTe.

7.2. He3zaBucumasi sKcnepTu3a MPOBOAMUTCS (PU3MUECKUMH M IOPHAWYECKUMHU JIUIIAMH B
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COOTBETCTBUM C TpeOoBaHUsIMHU, ycTaHOBIeHHbIMU DenepanbHbiM 3akoHOM «OO0 oOpraHuzanuu
MPEAO0CTABIIEHUS TOCYIAPCTBEHHBIX U MYHULIMTIAIBHBIX YCITYT».

7.3. HemocrymuieHne 3akilOueHHs HE3aBHCHUMOM JKCHEPTH3bl B aJAMHHHUCTpAIMs, B CpPOK,
OTBEJICHHBIN JUIsl POBEIECHNS HE3aBUCUMOM IKCIEPTU3BI, HE SIBIISETCS MPEMSITCTBUEM JUIsI IPOBENECHUS
SKCIIEPTHU3bl, YKa3aHHOM B NyHKTe 8 Hacrosuiero Ilopsnka, M TOCIEAYIOUIETO YTBEPKACHUS
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

7.4. UcniomHuTeNb, OTBETCTBEHHBIN 32 pa3pabOTKy MpPOEKTa aJIMUHUCTPATUBHOIO PETJIaMEHTA,
00s3aH B TEYEHUE MATH JHEH cO JHS OKOHYAHHS CpOKa IpHeMa 3aKII0YEHUH He3aBUCUMOMN
AKCIIEPTHU3BI, PACCMOTPETH MOCTYMUBIINE 3aKIIOUEHUS U PUHATH OJTHO U3 CIEAYIOUIUX PEIICHUN:

a) o JgopabOTKe TMpPOEKTa aJMHHUCTPATUBHOIO pErjaMeHTa C Y4YeTOM 3aKIFOUYCHHN
HE3aBUCUMOM SKCIIEPTHU3HI;

0) 0 Helenecoo0pa3HOCTH yUueTa 3aKII0YCHUN HE3aBUCUMOM SKCIIEPTU3BI.

7.5. TlpuHsTHIC WCIIONHHUTENIEM pEIICHHS, yKa3aHHbIe B TyHKTe /.4 Hacrosmiero Ilopsika,
o(opMIISIOTCS CIPAaBKOM O pe3ysibTaTax HE3aBHCUMOW HKCIEPTH3bI, B KOTOPOH yKa3bIBAIOTCS:

a) HAMMCHOBAHHUE MPOCKTA aIMUHUCTPATUBHOTO PETIIAMEHTA,;

0) nara pa3MeleHHs IPOeKTa aAMUHUCTPATUBHOTO PErlIaMeHTa Ha OHUIIMAILHOM caiiTe;

B) JIaThl HaYaJia ¥ OKOHYAHUsI TPHEMa 3aKIFOUCHUI HE3aBUCUMOMN 3KCIICPTH3HI,

I) KOJMYECTBO MOCTYIMHBIIHX 3aKIIOYCHUI HE3aBUCUMOM SKCIICPTH3HI;

1) collepKaHUe TOJOKEHHUI MPOSKTa aIMHHUCTPATUBHOTO PETJIAMEHTA C YYETOM 3aKITFOYCHUN
HE3aBHCUMOM SKCIEPTH3bI (C N3T0KEHUEM PEAAKIIUU TAKUX TTOJOKEHHUH 10 UX U3MCHEHHS);

€) MOTHBHUPOBAaHHOE OOOCHOBAHHE pEIICHHS O HEIENeCOO0Pa3HOCTH YdYeTa 3aKIFOUYCHHUN
HE3aBUCUMOM SKCIIEPTHU3BI.

7.6. VlcrionmHUTENH, OTBETCTBEHHBIN 3a pa3pabOTKy MPOEKTa aIMUHHCTPATUBHOTO PETJIAMEHTA,
B CpPOK He Oosiee MATH JTHEW TOCJe JHS OKOHYAHMsI CpPOKa TIpHeMa 3aKIIOYCHHH HE3aBUCUMOU
9KCIIEPTU3BI HAIIPABIISET UCIIOJHUTEIIO, OTBETCTBEHHOMY 32 IIPOBEJEHUE BHYTPEHHEN SKCIIEPTU3BL:

a) TPOEKT TMOCTAHOBICHHUS AJMUHHCTpAlMd 00 YTBEP)KICHUH aIMHHUCTPATUBHOIO
periiaMeHTa;

0) MPOEKT aJIMUHUCTPATHBHOTO PETIIAMEHTA;

B) KOIIMH 3aKJIFOYCHUI HE3aBUCUMOU 3KCIIEPTU3bI (IPU X HAIWYHN);

T) KOITHIO CIIPABKU O pe3yJIbTaTax HE3aBUCHMOM YKCIIEPTHU3BI.

8. BHyTpeHHss dKCTIepTH3a.

8.1.1IpenMeToM BHYTpEHHEH AKCIIEPTU3HI SBIISICTCS OICHKA!

a) COOTBETCTBUS MPOEKTa aJIMUHHCTPATHBHOTO PEriaMeHTa TPeOOBAHUSAM, MPEABSIBISIEMbIM K
Hemy @egepanbHbIM 3akOHOM «O0 OpraHuM3allMd MPENOCTABICHUS TOCYNAapCTBEHHBIX H
MYHHULIMIAIBHBIX YCIYT» U NPUHATBIMU B COOTBETCTBHMM C HUM HMHBIMH HOPMAaTHUBHBIMU NPABOBBIMU
aKTamu,

0) ydeTa pe3yJIbTaToB HE3aBUCUMOM 3KCIIEPTH3BI B TPOCKTE a[IMHHUCTPATUBHOTO PETIIAMEHTA.

[Ipu 3TOM Takke AOHKHBI ObITh PACCMOTPEHBI PE3YyIbTaThl AHTUKOPPYIIIHOHHOMN SKCIIEPTUHI.

8.2.11o pe3ynbraTamM BHYTPEHHEH SKCIEPTH3bI COCTABIIAETCS 3aKII0UEHHE, CoepKalee:

a) HAMMCHOBAHHUE MPOCKTA aIMUHUCTPATUBHOTO PETIIAMEHTA,;

0) cBefeHMsI 00 HCIIOJIHUTEIE;

B) J1aTa MPOBEICHHSI SKCIIEPTU3HI;

r) OTCYTCTBHE WJIM HaJM4YHe 3aMEYaHHi 10 MPOEKTY aJMHHUCTPATHBHOTO pErJIaMeHTa B
COOTBETCTBHH C MOAMYHKTOM <«@» myHKTa 8.1 Hactosmero Ilopsiaka. Ilpm Hamwuum 3amedaHuit
PacKpbIBaeTCs UX COACPIKAHUE;

1) peKOMEHIAIMU MO JaibHeWIeli paboTe ¢ MPOEKTOM aJMHHUCTPATHBHOTO pErjaMeHTa
(pekomMeHayeTCss K YTBEPI)KACHHIO, JOpabOTKE B COOTBETCTBUHU C 3aMEUaHHMSIMU M IIOCIEIYIOLIEMY
YTBEPIKICHHIO).

8.3. Cpok mpoBeieHUs] BHYTPEHHEH AKCIEPTH3bI M MOJTOTOBKH 3aKIIIOYCHUS COCTABISET IMATh
pabouux AHE mocie AHs MpeACcTaBIeHUS MPOEKTa aIMUHUCTPATUBHOTO PETJIAMEHTA Ha SKCIIEPTHU3Y.

8.4. UcnionHuTens, OTBETCTBEHHBIN 3a pa3pabOTKy MPOEKTa aIMUHUCTPATHUBHOTO PErIaMeHTa,
B TEUEHHUE TpeX JHEN CcO THS MOCTYIUICHHS 3aKJIIOUEHUs] BHYTPEHHEH HKCIEPTU3bl pACCMATPUBAET €T0
U BHOCUT B MPOEKT aAJMHUHUCTPATHMBHOTO periaMeHTa HeoOXoIuMmble H3MEHEeHus. B ciyuae He
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COTJIACHSI HCTIOJTHHUTEJIS C 3aKITIOYEHUEM, PEIICHHE OCTACTCs 3 TIIABOM aIMUHHUCTPALINH.
[11. YTBep:kaeHue aAMMHUCTPATHBHOIO PerjaMeHTa U ero BCTyILUIeHHE B CHJTY

9. AIMUHUCTPATUBHBINA PETJIAMEHT YTBEP)KIACTCSI TOCTAHOBJICHUEM aIMUHHUCTPALINH.

10. UcnionHuTENb, OTBETCTBEHHBIN 32 Pa3pabOTKy MPOEKTa aMUHUCTPATUBHOTO PETJIaMEHTa, B
CPOK, HE TPEBBIMIAOIINN TISITH AHEH CO JIHS PacCMOTPEHUS 3aKIIOUEHUs] BHYTPEHHEU IKCIEPTH3HI,
BHOCHUT TJIaBE aJIMHHHCTPAIMH TPOCKT aJAMHHHCTPATHBHOIO PETJIaMEHTa C MPUIOKEHHEM K HEMY
CIICAYIOIINX TOKYMEHTOB:

1) mnpoekTa TOCTAHOBJICHUS AQJMUHUCTpAIMM 00 YTBEPXKIACHUU aJIMHHUCTPATHBHOTO
periaMeHTa

2) KomMH 3aKJIIOYUCHHA HE3aBUCHUMON OSKChepTusbl (OpM WX  HAJIMYUH), B T.4.
AHTUKOPPYIIIUOHHOM SKCTIEPTH3HI;

3) cmpaBku O pe3yibTaTax HE3aBUCHUMON OJKCIEPTH3bl, B T.4. AHTUKOPPYMIIUOHHOU
AKCIIEPTHU3HI;

4) 3aKJII0UCHUS] BHYTPEHHEH SKCIEPTHU3bI, B CIydyae HE COTIACHS C 3aKIIOYCHUEM BHYTPCHHEH
AKCIIEPTHU3bI, TUCHMEHHBIC BO3PAKEHUSI.

11. AQMUHUCTpPAaTUBHBIA pEriiaMeHT BCTyMaeT B CHJIY CO [JHS €ro O(UIIMaIBHOTO
OIyOJIMKOBaHUS.

OMHOBPEMEHHO C OIYyOJIMKOBAHWEM aJIMUHUCTPATHBHBIM PErJIaMEHT IMOJUICKHUT Pa3MEIICHUIO
Ha opuIManTEHOM caiiTe, UH(POPMAIIMOHHBIX CTEHIaX B aIMUHUCTPAIUH.

12. Baecenne u3MeHEHHH B aJIMUHUCTPATHBHBIA PErJIaMEHT OCYIICCTBIISIETCS Ha OCHOBaHUHU
TpeOOBaHUH, YCTAHOBJICHHBIX HACTOSIIHM [lopsaKkom Uit aAIMUHUCTPATUBHOTO PErJIaMEHTa, B CIydae
W3MEHEeHHsI (ellepaIbHOr0 3aKOHOIATEIhCTBA, 3aKOHOIATEIBCTBA ropoa MOCKBbI, MyHHIIHITATbHBIX
MPABOBBIX AKTOB PETYIUPYIOMIUX MPEAOCTABICHHE MYHHIIMITAIBHBIX YCIYT, €CIH TaKhe W3MEHCHHUS
TpeOYyIOT IePEeCMOTpa aIMUHUCTPATHBHBIX TPOIIEYP aIMHHUCTPATUBHOTO PEriIaMEeHTA.



[Tpunoxenue 3

K TOCTaHOBIICHUIO aIMUHUCTPAIIUU OKpyTa
XaMOBHHKHU

ot 29 okTs10pst 2012romga Ne 150

Tpe6oBanust
K NMPe0CTaBJIeHHI0 MYHMIMIATbHBIX YCJIYT

Hacrosimue TpeOGoBaHust SBISIOTCS €IUHBIMU JIJIs1 IPABOOTHOIICHUH MEXIY aIMHUHUCTpaIien
okpyra XaMOBHHUKH (namee — amMUHHCTpANMs) W 3asABUTEISAMU TPH  MPEAOCTABICHUU
MYHUIUIATBHBIX yeayr (nanee — TpeboBanus).

|. TpeboBanusi K UH(POPMHUPOBAHUIO 3asiBUTeIEH
MPHU NPeAO0CTABJIEHUN MYHHIMNAIbHBIX YCJIYT

1. 3asgBUTENh UMEET MPABO HA MOJTy4YeHUE Bcel MH(POPMAIIUH, CBSI3aHHOW C MPEIOCTaBICHUEM
€My MYHUIIMITAJIbHON YCIIyTH.

2. OCHOBHBIMH TpeOOBaHMSIMU K HWH(OOPMHUPOBAHHMIO 3asABUTEICH MPU TPEIOCTABICHUN
MYHHUITUTATBHBIX YCIYT SIBIISTFOTCS:

1) nocToBepHOCTH HH(OPMAIIHH;

2) monHOTa MHpOPMAIINHY;

3) HarIAAHOCTH POPM MPEAOCTABIIEMOM HHPOPMALIHH;

4) 1OCTYITHOCTh HH()OPMAITHH;

5) onepaTHBHOCTH MPEIOCTABICHUS HHPOPMAIINH;

6) akTyanpHOCTh HH(OpPMALIUH;

7) npenocraBieHne HHGOpPMAIMK Ha O€3BO3ME3IHOM OCHOBE.

3. [Ipu npenocraBneHNN MYHUIIUNIATHHON YCIYTH 3asBUTENIO MPEAOCTABISAETCS HHPOPMAITUS
0.

1) pexxume pabOTBI aIMHHUCTPAIMH, BKJIIOYAs PEKHUM MpHEMa 3ampoca U JOKYMEHTOB,
HEOOXOIMMBIX TS TIPEIOCTABICHUS MYHUITUIIATIBHOM yCIIyTH (Hajee — 3ampoc);

2) HAMMEHOBAHUAX JTOJDKHOCTEH, (paMuiInu, UMEHHU, OTUeCTBE (IPU HAJIMYMU) TJIABbl U UHBIX
JOJDKHOCTHBIX JIUI IMHUHUCTPAINH, TPEAOCTABIISIONINX MYHHIIUIIATBHYIO YCIIYTY;

3) KOHTaKTHBIX Telne(oHaX B aIMUHUCTPALINH;

4) ToYTOBOM ajpece, aJpecax AJICKTPOHHOW MOYTHI, 3JCKTPOHHOM ajapece OQHUIMATEHOTO
caiita B HMH(POPMAIMOHHO—TEIICKOMMYHHKAIMOHHON ceTH <« IHTepHeT» aaMuHuCcTpanuu (nanee —
o(HIIHABHBIN CalT);

5) mepeyHe MYHHUIMOAIBHBIX YCIYr, MPEJOCTABISIEMBbIX aIMHHHUCTpAIlMEH, CpOKax
MPEOCTABICHUS] MYHHUIIUIIATBHBIX YCIIYT;

6) nepevHe JOKYMEHTOB, HEOOXOJMMBIX IS OJYUYCHUS MyHUIIMTIAILHOW yCayr u (popMax ee
MPEOCTaBICHUS,

7) nopsiike 00KaIoBaHUs O0TKa3a B MPEIOCTABICHUN MYHUIIUITATLHON YCITyTH.

4. Nadopmanus 0 MyHUITUTATEHON YCITyTe TPEA0CTABIISECTCS TOCPEICTBOM:

1) renedoHHOI CBSI3H;

2) o(hUIIHAIEHOTO CaiTa;

3) uH()OPMAITMOHHBIX CTEHIOB B IOMEIICHUSX aIMUHHUCTPALINHY;

4) myOnuKaiuii B cpeICTBaX MacCcoBOi HH(OPMAIIUH;

5) [NopTana rocyaapcTBEHHBIX H MYHHIMNAIBHBIX YCIyT (hyHKIHMIT) ropona MOCKBSI;

6) MHBIX CIIPaBOYHO-MH(POPMAIIHOHHBIX MATEPUAIIOB (JIMCTOBOK, OPOIIIOpP, OYKIIETOB).

5. IIpu nuaHO# moaye 3asBUTENIEM B aIMUHUCTPAIIMIO 3aMPOCa, 3asIBUTEIh HHOOPMHUPYETCS O
CpOKax W TIOpSAKE pacCMOTPEHHs 3ampoca, a TakkKe O TMOpSaKe TOJIYYeHUsT pe3ysbrara
MYHHUITUTIATLHON YCITYTH.

6. C MOMeHTa Tpe/ICTaBJICHUS 3allpoca 3asBUTENIb MMEET MPaBO B 4YaChl MpHEMa OOPATHUTHCS
U1l TIOTy4eHust HHPOpMaIuu 06 Tare pacCMOTPEHUS 3aIpoca.
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7. 3asBUTENSIM MOTYT OBITh TPEIOCTABIICHBI CIICAYIOIUEC KOHCYJIbTAIMH (JTMYHO B YCTHOM
¢dopme, B TUCBEMEHHO# (hopMe WITH 110 Tesie)OHY) O MPEIOCTABICHUN MyHUIIUITATBHBIX YCIYT:

1) 0 mpaBOBBIX aKTaX, PEriIaMEHTUPYIONIUX MPEIOCTABICHUE MYHHUIIUIIATBHON YCIIyTH;

2) 0 JOKyMEHTax, MPEIOCTaBICHHE KOTOPBIX HEOOXOAMMO JUIS TONYYSHHS MYHHIUIAIbHBIX
YCIyT,

3) 00 aapece, pexxume pabOThI A IMUHHUCTPALINHY;

4) o rpaduKe MprUeMa U BBIAAYU TOKYMEHTOB,;

5) o mopsiike 00KaNOBaHUS IEHCTBUI WM O€31eHCTBUS TODKHOCTHBIX JIUI] QJIMUHHUCTPAIIHH,
MPEOCTABIISIONINX MYHUITUITATBHYIO YCITYTY.

8. KoHcynpTanmu M TpenocTaBlICHUE 3asBUTENISIM B XOj€ KOHCynbTamuid ¢opm (0aHKOB)
JOKYMEHTOB SIBIISTFOTCST 0€3BO3ME3THBIMHU.

9. B ciryyae ecnu A KOHCYIbTALUK TpeOyeTcsi MpoaonKuTenbHoe Bpems (0onee 30 MuHyT),
3asBUTEITI0 MOXKET OBITh MPEIIOKEHO OOpaTUThCSA 3a HeoOXoaumou WHGoOpMalueli B MHCbMEHHOM
BUie 1100 HA3HAYEHO ApYyroe ynoOHOe s 3asBUTEIS BpeMs JAJIsl YCTHOTO KOHCYJIbTHPOBAHHS.

10. B mnomemieHUsAX aAMUHUCTpAIMH WHQOPMAIUS JUIS 3asSBUTENS O MPEIOCTaBICHUU
MYHUIIUTATBHBIX YCIYT pa3MeIacTcs Ha HAaCTCeHHBIX MH(MOPMAIMOHHBIX CTEH/IAX WM Ha HANOJIBHBIX
MH(POPMAIIMOHHBIX CTOHKAX.

11. OGpamenus 3assBUTENEH B aIMUHHCTPALIAIO O MPEIOCTABICHUN MYHHIIMIIATBHBIX YCIYT U
MOJrOTOBKA OTBETOB HAa HHUX OCYIIECTBIISIOTCS B TMOPSAKE, YCTAaHOBIEHHOM HOPMAaTHBHBIMU
npaBoBeIMU akTaMu Pocculickoit denepanuu.

1. TpeGoBanus kK JoKyMeHTaM U HHGOPMAIIUHM, HEOOXOAUMBbIM
JJIs1 IPeI0CTABJIEHUS MYHUIIUNIAJIBLHOM YCJIYyTH

12. TlepedeHb MJOKYMEHTOB, IPEIOCTABICHUE KOTOPHIX HEOOXOMUMO JJIs TOJTY4EHUS
MYHHUIMIIATBHON yCIyTH, YCTaHABIMBAETCA aIMHHHCTPATHUBHBIM DPETJIAMEHTOM MPEAOCTaBICHHUS
MYHUIUIIATBHON YCIYTU U ABJISIETCS] HCUEPIBIBAIOILIUM.

13. ®opma 3ampoca yTBep)KAaeTcd aAMHHHCTPATUBHBIM pETJIIAMEHTOM IPEAOCTaBICHUS
MYHUIUIIATBHON YCITYTH.

14, B cnywae ecimu I TOPEIOCTaBICHUS MYHUIIMIIAJBHONW  YCIYTH  HEO0OXOAMMO
MPEOCTABJICHUE JIOKYMEHTOB (MH(pOpManuu) 00 HWHOM JIMIIC, HE SBISIONIEMCS 3asBUTEICM (3a
UCKJIFOYCHUEM JIMII, TMPH3HAHHBIX B YCTAHOBJIICHHOM MOPSAKE OE3BECTHO OTCYTCTBYIOIIUMH), MPH
oOpaieHuu 3a TMOJTYYCHHEM MYHHIIMITATLHOW YCIyTd 3asBUTEIb JIOTIOJHUTEIHHO MPEIOCTABIISET
JOKYMEHTBI, TOATBEpXKAAIOIINE HaJW4Yhe COMVIacus YKa3aHHBIX JIMII WJIA HMX 3aKOHHBIX
MpecTaBuTeNield Ha O00pa0OTKy TMEepCOHANbHBIX JaHHBIX YKa3aHHBIX JHI, O(OpMJICHHBIE B
COOTBETCTBUM C TpeOoBaHUSAMHU (elepalbHOrO 3aKOHOJATENbCTBA, a TaKXKe IOATBEPKACHUE
MOJITHOMOYMH 3asiBUTENS JEHCTBOBATh OT MMEHU YKa3aHHBIX JIMIl WJIM MX 3aKOHHBIX MpeJCTaBUTENEH
IIpU Niepeiaye MePCOHAIbHBIX JaHHBIX B AMUHHUCTPAIIUS.

15. TlpexacrasisieMble 3asBUTEIEM JAOKYMEHTHI (MH(pOpMaIus) B OyMaKHOM BHJIE JIOJIKHBI
COOTBETCTBOBATH CJEAYIOLUIUM TPEOOBAHUSIM:

1) He UMETh OJYMCTOK TCKCTA,

2) He UMETh TOBPEXKICHHUN, HATUYNE KOTOPBIX HE MO3BOJSECT OJHO3HAYHO HCTOJKOBATH MX
COJIEpKaHuE.

16. Konuu [IOKyMEHTOB, HE 3aBEpEHHBIE HOTApPUYCOM, IIPEACTABISIOTCS 3asBUTEIEM C
IIPENBSABICHUEM OpPUTMHAIOB JIOKYMEHTOB, €CIM HHOE HE YCTaHOBJIEHO COOTBETCTBYIOIIHMM
aJIMUHHUCTPATUBHBIM PETJIIAMEHTOM.

17. JJoxymeHThI, BbIJaHHbIE KOMIETEHTHBIMH OpraHaMH WHOCTPaHHBIX TOCYJAapCTB U
MpeIbsBICHHBIC 3aBUTEIEM I MOJyUYeHUSI MYHULUNIATbHON YCIYTH, JOJKHBI OBITH JIETAIM30BaHBI,
€CIM HHOE HE MPEeNyCMOTPEHO MEXKIyHapOAHbIMU noroBopamu Poccuiickonn @enepauuu, u
nepeBe/IcHbl Ha TOCYAapCTBEHHBIN s3bIK Poccuiickoit ®enmepanuu (pycckuil si3vik). B crmydasx,
MPEeIyCMOTPEHHBIX (peepaTbHBIMU 3aKOHAMHU, BEPHOCTH IEPEBOJA JODKHA OBITh HOTapHAIBHO
yIOCTOBEpEHa.

18. Tlpu mnpencTaBIeHUU WMHTEPECOB 3asIBUTENs WHBIMH JIMIIAMH, YIIOJHOMOYEHHBIMH
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3asBUTEIEM B IOpPAIKE, YCTAHOBJICHHOM HOPMAaTHBHBIMHM IIPaBOBBIMH akTamMH Poccuiickoi
@enepanuy, NpPEACTaBUTENb (U3NUYECKOTO JHUIA JCUCTBYET OT €ro MMEHM B COOTBETCTBHH C
HOTapHaJbHO yJOCTOBEPEHHON JOBEPEHHOCTBIO, €CIIM HWHOE HE YCTAHOBJIEHO 3aKOHOJATEIbCTBOM
Poccutickoit enepanuu.

I11. TpeGoBaHus k mpueMy (MOJTy4YeHHIO) 3ampoca

19.TloctymiueHue OT 3asBUTEINS 3alIPOca B aIMUHUCTPAIMIO SIBJISICTCS OCHOBAHHEM JIJIsl Havyasa
NPEIOCTABICHHS MYHULMIIATBHOW YCITYTH.

3anpoc perucTpUpyercst B ACHb €ro MOCTYIUICHUS B 8 IMUHUCTPALIHSL.

20. B nensx monyveHust MyHULUIIATBHOW YCITYTH 3asBUTEIb MOXKET:

1) Bpy4uTh 3ampoc JMYHO OTBETCTBEHHOMY 3a MpUeM (IOJTyYeHHE) 3alpOoCOB JOJKHOCTHOMY
JHIy;

2) HampaBUTh 3ampoc IO IOYTe, B Clly4ae, €CIU 3TO MPEAYCMOTPEHO COOTBETCTBYIOIIUM
aIMAHHCTPATUBHBIM PETIIAMEHTOM.

21. JIo;yKHOCTHOE JIMIO, OTBETCTBEHHOE 3a mpueM (MOJy4eHHe) 3alpocoB, NPU TOIYYCHUU
3ampoca:

1) ycraHaBnMBaeT NIpeIMET 3ampoca, W HPH JUYHOM OOpalieHHH 3asBHTENs, — JIMYHOCTD
3asBUTEIIS;

2) npoBepsieT MpeCTaBICHHBIC TOKYMEHTBI HA COOTBETCTBHE TPEOOBAaHHSM, YCTAHOBJICHHBIM
NPaBOBBIMU aKTaMH K O(OPMIICHHIO TaKUX JOKYMEHTOB, HAacTOSAIUM TpeOoBaHUSAM M TPeOOBaHHIM
aIMUHHCTPATUBHOTO PEIIaMEHTA IPEOCTABICHHSI MyHUIIMIAIBHON YCIYTH.

22.Ilpu HanuuKu HEOOXOIUMBIX JOKYMEHTOB JUIS IPEAOCTABICHUS MYHHLIUIIAIBHON YCIYTH U
COOTBETCTBUM HX TPeOOBAaHHSM, YCTAHOBICHHBIM IIPABOBBIMH aKTaMH K O(QOPMIICHHIO TaKUX
JIOKYMEHTOB, HacTrosmmM TpeOoBaHHSIM © TpeOOBaHUSAM aJIMUHHCTPATHBHOTO pErjaMeHTa
HPEOCTABICHHS MYHHIIUITATEHON YCIYTU JODKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MpUeM (IOJy4eHHe)
3aIpoCOB, B CIIy4ae JINYHOTO OOpaIleHHs 3asBUTEIIS:

1) eciau mnpencTaBICHbl KOMWU HEOOXOAWMBIX JIOKYMEHTOB, CBEpSeT IPEACTaBICHHbIC
IK3EMIUISIPhl OPUTHHAIOB M KOMHWI JOKYMEHTOB, JIeNlaeT Ha HUX HAIMUCh 00 MX COOTBETCTBHHU
HOJIMHHBIM 3K3EMILISIpaM, 3aBepsieT CBOCH MOJIHCHIO C YKa3aHHEM JOJDKHOCTH, (haMHIINU, UIMEHH H
ordyectBa (MIPH HATUYKH);

2) ecny KOIHMU HEOOXOAWMBIX JOKYMEHTOB HE INPEACTABICHBI, OCYLICCTBISICT KOIMHPOBAHUE
JTOKYMEHTOB, JIeJIacT Ha HUX HAJIIKCh 00 MX COOTBETCTBHHU MOUIMHHBIM dK3EMILISIpaM, 3aBepsieT CBOCH
HOAIUCHIO C YKa3aHHWEM JOJDKHOCTH, (GaMIIINK, IMEHU M OTYeCTBA (IIPH HAJTHYHH);

3) BHOCHUT 3aIuCh O IPUEME 3anpoca B KypHaI perucTpaiuu (KHUTY y4eTa 3alpOocoB);

4) Ha 3anpoce yKa3blBacT AaTy MOJYyYCHUs, CBOU (aMUIIUIO, UMSI M OTYECTBO (IPU HAIWYWU) U
3aBepseT JIMYHOHN IOAIUCHIO;

5) odopmisier B OBYX SK3EMIUISIpax PacHHCKy B IOJYYCHUH 3alpoca M 3aBepseT JINYHOM
MOJIUACHIO KKl IK3EMILISIP PACIIUCKH;

6) mepemaeT 3asBUTENIO0 Ha IMOMIHCh 00a HK3EMIUIAPA; IMEPBBIA JK3EMIUIIP PACIHCKU B
MOJTYYEHHUH 3aIpOCca OCTABIISCT Y 3assBUTENSI, BTOPOM SK3EMIUISAP PACIMCKH MPUOOIIACT K 3arpocy.

7) wuHbOpMHpYET 3asBUTENS O CpPOKax IOJYYCHUS pe3ylibTaTa IPeIOCTABICHHS
MYHUIIATIAIBHON YCIYTH.

23.Tlpu Hamuny HEOOXOIUMBIX JOKYMEHTOB JIISI IPEIOCTABICHUS MyHUIIUTIAIbHON YCIYTH U
COOTBETCTBUHM HX TpPEOOBAHUSM, YCTAHOBJICHHBIM IIPAaBOBBIMH aKTaMH K OQGOPMIICHHIO TaKHX
JOKYMEHTOB, HACTOSIIMM TpeOoBaHHSAM W TpeOOBaHHSM aJMHHUCTPATHBHOTO pPErjaMeHTa
NPEA0CTABICHHS] MyHUIIUITATBHOW YCIYTU JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpHeM (MoJy4eHue)
3aIpOCOB, B CIIy4ae MOJYYCHHUsS] JOKYMEHTOB II0 ITOYTE HAIPABISIET 3asBUTENIO TAKUM e CIIOCOOOM,
0(hOPMIICHHBII K3EMILISIP PACIIUCKH, B TEYCHUE OJHOTO Pabodero THs CO JHS MOCTYIUICHHS 3aIpoca B
aIMHHUCTPALIHS.

24, Tlpm Hanmu4Yuu OCHOBAaHWN JUIi OTKa3za B MpUEME 3ampoca, IODKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IpreM (ITOJyYCHHE) 3aIPOCOB:

1) yBemomiisier B YCTHOM (opMe 3asBHTENS O HAIWYHUU TPEMSTCTBHU IS TPEIOCTaBICHHS
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MYHUIHTIAIBHON YCIYTH, OOBSCHSIET €My COJEp)KaHWE BBIIBICHHBIX HEJOCTATKOB, MpeAaract
INPUHATH MEPHI 110 UX ycTpaHeHuto. [Ipu jxenannu 3asiBUTENS] YCTPAHUTh HEAOCTATKH U MPETATCTBHS,
IpepBaB MPOLEAYPY MOAAYH 3aIpOCca, BO3BPAIIACT EMY 3aIrpoc;

2) B cirydae TpeOOBaHUsI 3asBUTEIIEM MIPEIOCTABICHUS €My THCbMEHHOTO PelIeHus 00 0TKase B
npueMe 3ampoca (masee — MOTHBHPOBAHHOTO OTKa3a) O(OpPMIIET €ro B JABYX SK3eMIULIpax ¢
yKa3aHUEeM MIPUYUH OTKa3a U MOJMUCHIBACT MOTUBUPOBAHHBIN OTKA3;

3) BHOCHT 3amHMCh O BBIJAYe MOTHBHPOBAHHOTO OTKa3a B COOTBETCTBYIOIIUH IKypHA
peructpanyu (KHUTY y4eTa 3alpocoB);

4) mepenaeT 3asBUTEINIO MO POCIUCH MEPBBI IK3EMILUIIP MOTUBHPOBAHHOTO OTKa3a, BTOPOH
SK3EMIUISIp — MEpeJaeT B apXuB Ui XPAaHEHHUS B COOTBETCTBUU C YCTAaHOBJICHHBIMU MpPaBUIAMHU
XpaHEHUsI JOKYMEHTOB,

5) npu modydeHHH 3ampoca IO MOYTE HAMpaBIsSeT 3asBHTENI0 TaKUM JKE€ CHOCOOOM
MOJTYYEHHBIH 3aIIpOC ¥ MOTHBHPOBAHHBIM OTKA3 B TEUCHHE OJJHOTO paboyero AHS CO JHS MOCTYIUICHHS
3arpoca B aJJMUHUCTPAIHS.

25. Jlns oXugaHus odepenr, BO3MOXKHOCTH O(OpMIICHHS 3ampoca OTBEACHBI MECTa,
OCHAII[CHHBIC CTYJIbSIMHU, CTOJIAMH (CTOMKaMM) ¢ HAJTMYHEM MUcYeii Oymaru, pydek, OJ1aHKOB 3aIpoca.

V. TpeboBaHus K y4eTy 3aNpPOCOB

26. Yyer 3ampocoB OCYIIECTBISACTCS JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IMPHEM
(momyueHwue) 3ampocoB, MOCPESIACTBOM BEICHUS JKypHaJia PETUCTPAIMM HA OYMa)XHOM U 3JICKTPOHHOM
HOCHTEJIE.

27. KypHan peructpaidu 3ampocoB COACPKUT CICAYIONIME 00s3aTeIbHbIE PEKBH3UTHI MPU
pabore ¢ 3ampocamu:

1) nmopsAaKOBBIit HOMED;

2) perucTpaliOHHBIA HOMED;

3) naTa ¥ BpeMs perucTpaluu 3anpoca;

4) cBeeHus 0 3asBUTENE — (aMHIIHS, UMS, OTUECTBO (P HATMYHNH) 3aSABUTEIIS;

5) MoYTOBBIN aipec 3asBUTEIIS, HHbIC KOHTAKTHBIC JaHHbIC (Tei., e-mail);

6) HaMEHOBaHKE TPEIOCTABIAEMON MYHHUITUITATLHON YCITYTH;

7) nmata TMOATOTOBKH pe3yJibTaTa MPEIOCTABICHUS MYHUIMMAIbHONH ycinyru (IiaHoBas u
bakTHueckasn);

8) nomkHOCTh, haMuus, UMsl, 0T4eCTBO (TP HATMYKMH) JOJDKHOCTHOTO JIAIA, OTBETCTBEHHOTO
3a ipreM (IoJydeHHeE) 3aIpOCOB,;

9) 10KHOCTH, haMuus, UMsl, 0TYECTBO (TP HATMYKH) JOJDKHOCTHOTO JIAIA, OTBETCTBEHHOTO
3a 00paboTKYy 3ampoca,

10) pe3ynbTaT pacCMOTPEHHSI 3aMPOCa 3asIBUTEIIS:

«PEIICHO TIOJIOKUTEIBHO» — O3HAYAeT, YTO 3asABHUTENIO TMPEIOCTABICHA MYHHIUIATIbHASL
ycuyra,

«OTKa3aHO» — O3Ha4aeT, 4YTO TMOJATOTOBJICH MHCbMEHHBIH  OTBET,  COJCPIKAIINI
MOTHBUPOBAHHBIA OTKa3 B MPEJOCTABICHUM MYHHIIUMAIBHOW YCIYIHM M PEKOMEHIAIMH O TOM, YTO
HYXHO C/eJaTh, TS MOJyYSHUsT MyHHIMIATBHOMN yCITyTH;

11) para (aKTHUECKOTO TPEAOCTABICHUS 3asBUTEIIO  pe3yjbTaTa MPEJOCTaBICHUS
MYHUIIUTIAJBHOW YCITYTH.

28. XKypHan peructpaiuu 3apocoB Ha OyMa)kHOM HOCHTEJIE — 3TO KHHUTa y4eTa, 3all0JHeHHAs
BPYYHYIO, B TBEpJOM TepervieTe, MPOIIHYpOBaHHAs, MPOHYMEPOBAaHHAs, 3aBEPEHHAs IOJIHCHIO
TJIaBbl aIMUHUCTPAIIUH U CKPEIIJICHHAS [T€YaThi0 aIMUHUCTPAIHH.

OmmOKy B 3aMUCSX UCTPABISIOTCS MMyTeM 3auepKHUBaHKs HEMPABUIBHOW 3alHMCH C YKa3aHUEM
MPAaBUIBHON PEJAKIMK U 3aBEPEHHEM IOAMUCHIO JODKHOCTHOTO JIMIIA aJMUHUCTPAIMH, BHECIIETO
UCMPABICHUsS, C YyKa3aHUEM €ro JO/DKHOCTH, (aMHINH, WMEHH, oT4ecTBa (IpU HAIWYHH).
Vcnonb30oBaHue KOPPEKTUPYIOIIUX CPEACTB JHOO 3aMeHa CTpPaHUI[ B OyMaKHOM JKypHalie He
JOTYCKArOTCS.

29.TIpu nonydeHUU pe3ysibTaTa MpeJOCTaBICHUS MyHUITUNIATLHON YCIYTH HA PYKHU 3asBUTEIb
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CTaBUT JIMYHYIO moanuch (C pacmudpoBKoil ¢aMunuu, WMeHH, oTdecTBa (MPU HAIWYHUH) B
COOTBETCTBYIOIIECH CTPOKE 3alpoca U B COOTBETCTBYIOIIEH Tpade OyMaKHOTO JKypHaa.

V. TpeGoBanus k 00padoTKe 3aIPOCOB

30. OcHoBaHueM i Hayajla MPOLEAYPHl SBISAETCS TMOJNYYCHHUE JOKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32 00pabOTKy 3arpoca, MOJHOTO MaKeTa JOKYMEHTOB, IPEICTaBICHHBIX 3aSBUTEIIEM.

31. lo;mKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 00padoTKYy 3ampoca:

1) ocyiecTBIsIET MPOBEPKY JIOKYMEHTOB, MPEICTABICHHBIX 3asBUTENIEM, Ha COOTBETCTBHE
TpeOOBaHUSM, MPEABSIBISEMBIM K COACPKAHUIO U O(DOPMIICHUIO TaKUX JOKYMEHTOB HOPMAaTHBHBIMHU
npaBoBbIMU akTaMu Pocculickoit @enepanyu, MyHHUIIUIIAJIbHBIMA IPABOBBIMU AKTAMH;

2) Ha OCHOBaHMM aHaJM3a CBEICHHM, COJCPXKAIIUXCA B 3alpoce, YCTAHABIMBACT HAINYHC
MpaBa 3asBUTEISI Ha IPEIOCTaBIEHUE MYHUIIUTIATBHON YCIYTH,

3) mpu MOATBEPXKICHUU IpaBa 3asBUTES HA MOJYYCHHE MYHHIIMIIAIBHOW YCIYTH TOTOBHT
MPOEKT pEIICHUS O MNPEAOCTaBICHUM MYHHUIMIAIbHON YCIYIM M IepelaeT 3alpoc € MPOEKTOM
COOTBETCTBYIOIIETO PEIICHUS JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a (hOPMHUPOBAHHE PE3yiIbTaTa
MPEIOCTABIICHUS MyHHUIIUITAILHOW YCITYTH;

4) nipu BBISBJICHHH OCHOBAaHUWH Ul OTKa3a B MOJYYCHHH MYHHIIMMAIBLHON YCIyrH TOTOBUT
MPOEKT pelieHus: 00 OTKa3e B MPEJOCTABICHUM MYHHUIIMMAIBLHON YCIyrd M MepenaeT 3ampoc ¢
MIPOEKTOM COOTBETCTBYIOIIETO PEIICHUS JTOJKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a (hOpMHUpOBaHHE
pe3ynbraTta mpeoCTaBICHUS MYHUITUTIAIBHON YCITYTH.

32. IIpoekT pemieHHUss O MPEAOCTABICHUM MYHUIUNAIBHON YCIYTH COJEPKUT CBEJECHUS,
XapaKTePU3YIOIINE PE3YNIbTAT MPEIOCTABICHUS MyHUITUTIATBHON YCITYTH.

33. IIpoekt pemeHuss 00 OTKa3e B MPEAOCTABICHUM MYHUIMMAIBHOW YCIYTH JTOJDKEH
COJIep>KaTh MOTUBUPOBAHHBIC TIPUYMHBI 0TKA3a B MPEJOCTABICHIUH MYHUITUTIAIBHON YCIIYTH.

VI. TpeGoBanusi K NPUHATHIO PeLLICHUS NIPH
NpeAoCTABICHUH MYHHIUTIAIBHOMN yCIyTrH

34. OcHoBaHWEM I TPHUHATUS PEIICHUS TPH TMPEJOCTABICHUH MYHUIIUIIAIBLHON YCIyTH
SBIIICTCS TIONyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a (OPMHUPOBAHHE pe3yiabTaTa
MPEAO0CTaBICHNS] MYHUIIMTTAIIBHON YCITYTH, 3alIpOca U IPOEKTa PEIIeHUs.

35. JIo)KHOCTHOE JHII0, OTBETCTBEHHOE 3a (OpMHpOBAaHUE pe3yiabTaTa MPEAOCTABICHUS
MYHUIUIIAILHON yCIyTH, ONIPeIessieT MTPaBOMEPHOCTh TAKOTO PEIICHUS U:

1) moAnMCHIBACT MPOCKT PEIICHHSI PH COOTBETCTBUHU MPEICTABICHHOTO MPOEKTa TPEOOBAHUSIM
HOPMAaTHUBHBIX TMPaBOBbIX akToB Poccuiickoi ®enepanuu, MNPaBOBbIX AaKTOB Tropojia MOCKBHI,
MYHUIUIATBHBIX PABOBBIX AKTOB, IMUHUCTPATUBHOTO PETJIAMEHTA,

2) BO3BpallaeT 3ampoc HM MPOCKT peIIeHHs Ha J0pabOTKy JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pa0OTKy 3ampoca, ¢ yKa3aHHEM IPUYUHBI BO3BpaTa MPU HECOOTBETCTBUU
MPEACTABICHHOTO TPOEKTa pEIICHHS TPeOOBaHMSIM HOPMATHBHBIX TPABOBBIX aKTOB Poccuiickoi
@denepanun, TMPaBOBbIX aKTOB  ropoga  MOCKBbI, MYHULMNAIbHBIX  IMPAaBOBBIX  aKTOB,
aIMUHUCTPATUBHOTO PETJIaMEHTA.

36. Pemenue, mnoamucaHHOE OJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 (DOpMHpPOBAHUE
pesyibTaTa TPEAOCTaBICHUS MYHUIMMAIBHOW  YCIYTH, SBISETCS KOHEUYHBIM  PE3YJIbTaTOM
MPEAOCTABIICHUS] MYHUIIUTIATBHOU YCIIYTH.

VII. TpeGoBaHus K Bbl1aue 3asiBUTEII0 Pe3yJIbTATA NPeAOCTABICHUS
MYHUIMIAJTBHOH YCJIYTH

37. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIauy (HampaBiieHHE) 3asBUTEII0 Pe3yJbTaTra
IIPEIOCTABIIEHUS MyHUIIMITAJILHOW YCIIYTH:

1) urdopMupyeT 3assBUTEIS O Pe3yIbTAaTe MPEAOCTABICHUS MyHUIIMITATLHON YCITYTH;

2) obecrieunBaeT mnepeaady 3asBUTENI0 pe3yibTaTa NpeA0CTaBICHHISI MYHHIUIIAIBHON YCIIyTH,
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B COOTBETCTBHH C aJMUHUCTPATUBHBIM PETJIAMEHTOM IIPEJOCTABICHUS MyHUIIUITATBHON YCIIyTH;

3) mnpoBepsieT MOJHOMOYMS W/WIM JMYHOCTh 3asBUTENS, IIOJYYAIOIIEr0 Ppe3yabTaT
IPEOCTABICHHSI MyHUIIMIIAIBHON YCIYTH JINYHO.

38. Pe3ynbTar npenocraBieHUss MyHULIMOAIBHOW YCIYTH, B COOTBETCTBUHU C IMOJOKCHHUSIMHU
aIMHHHACTPATHBHOTO PEIIaMEeHTa MPEI0CTaBICHNS MyHHIIUTIAIBHON YCIIYyTH MOXKET OBITh:

1) BbI1aH 3asBUTENIO (MIPESICTABUTEINIO 3asIBUTEIS) JIMYHO;

2) HarpaBJIeH 3asBUTEIIO IIOYTOBBIM OTIIPABJICHUEM.

39. 3asBuTenp BmpaBe yKa3aTh CIOCOO0 W (OpPMYy TMOIYYEHUS JOKYMEHTOB W (WiH)
UH(OPMAIHH, TOATBEP)KIAAIONINX PE3YIbTaT MIPEAOCTABICHUS MyHUIUITATBHON YCITYTH.

40. B caywae eciau B 3ampoce OTCYTCTBYeT MHGpopMmanus o (opme moiaydeHus pe3yiabTara
NPEOCTABICHHS MYHHIUIAIBHON yciayrn M (wm) crocoOe ero moiydeHus, HH(GOpMHpOBaHHE
3asBUTEIIS OCYIIECTBISIETCA UCXO U3 (OpMBI U criocoba, KOTOpbIe OBUIM MCIIOJIb30BAaHbI 3asIBUTEIEM
IS TIPEJOCTABIICHUS 3a1poca.

41. B cnyyae eciaM OT 3asBUTENS IMOCTYNHJA jkanoba Ha JIOMYIICHHBIE B JOKYMEHTaX,
HOJTBEP)KAAIOMINX PE3YNbTaT MPEIOCTaBICHUS MYHHIUIAIBHOM YCIYyTH, ONEYaTKH M OMIMOKH HX
UCIIPABJICHUE OCYIIECTBISACTCA B TeueHHe 3 pabouux JHEW 1ocie JHS PErUCTPaIUU KaJIOOBI.



