AOMUHUCTPALUUA
MYHULIUTNATIBHOIO OKPYT'A XAMOBHUKU

NMOCTAHOBJIEHUE

25 gpespans 20162. Ne 6

O npenocraBjieHMd MYHMIMIATbHBIX YCJIYT

B nemsax peamuzamuum ®DenepanbHoro 3akoHa ot 27 wutona 2010 roma Ne 210-d3 «O06
OpraHM3allil [PEJOCTAaBICHUS TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYyT», Ha OCHOBaHUU
nocraHoBieHuil IlpaBurenscrBa Poccuiickoit ®enepanuun ot 16 mas 2011 roma Ne 373 «O
pa3paboTKe H YTBEP)KICHUU aJIMHUHHCTPATUBHBIX PETJIAMEHTOB HCIIOJHEHHUS TOCYAapCTBEHHBIX
GyHKIUE M aJIMUHUCTPATUBHBIX PETJaMEHTOB MPEIOCTABICHUS TOCYIapCTBEHHBIX YCIyr», OT 16
aBrycta 2012 roma Ne 840 «O mopsake mojaud U pacCMOTPEHHUs KajloO Ha pelieHus U JIeHCTBUS
(6e3neiicTBuEe) (emepadbHBIX OpPraHOB MCIOJHUTEIBHOM BJIACTHU M HUX JIOJDKHOCTHBIX JIHII,
(benepanbHBIX TOCYIAPCTBEHHBIX CITYXAIIUX, JTOHKHOCTHBIX JIUI] TOCY/IapCTBEHHBIX BHEOIOKETHBIX
¢onnoB Poccuiickoit ®denepanuu, a Takke ['ocygapcTBEHHOH KOpHOpaluu MO aTOMHON 3HEPruu
«Pocarom» 1 ee TOHKHOCTHBIX JHUI U nocTtaHoBieHUs [IpaButensctBa MockBbl OT 15 Hos6ps 2011
roma Ne 546-T1I1 «O mnpenocTaBieHHH TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYyT B TOPOJIE
Mocksey:

1. YTBepauTh:

1) Iopsnok hopmupoBaHus U BeieHUs1 PeecTpa MyHUIIMIATBHBIX yCIyT (TpHIoKeHHe 1);

2) Tlopsinok pa3paOOTKH M YTBEPXKICHUS aIMUHUCTPATHBHBIX PETJIAMEHTOB IMPEIOCTABICHUS
MYHHUIMIAIBHBIX YCIYT (MIPHIIOKEHHE 2);

3) TpeboBaHuMs K MPEAOCTABICHUIO MyHHIIUITATBHBIX YCIYT (IpHIoKeHue 3);

4) TlonoxeHne 00 OCOOCHHOCTSX TOAAYH M PACCMOTPEHHS >KaI00 Ha pEHIeHHs | (WIN)
neiicteusi (Oe3neiicTBrEe) aIMUHHCTPAMK MYHHUIUITAJHLHOTO OKpyra XaMOBHUKH, €€ JIOJKHOCTHBIX
JII] 1 MYHUIIHITATBHBIX CITy)KaIuX (MIpHUIIoKeHHE 4).

2. Hacrosiiiee mocTaHOBJICHHE BCTYMAET B CHIIY CO JTHS €ro O(UIIMATIbHOTO OMyOJIMKOBaHUS B
OroyutereHe «MOCKOBCKHIM MyHUITUTIATBHBIA BECTHUKY.

3. Ilpu3HaTh yTPaTUBIIMM CHJIy MOCTAQHOBJIEHHE AJMUHUCTpAMM MYHUIUIAIBLHOTO OKpyra
XamoBHHKHN OT 20 centsiOps 2013 roma Ne 45 «O npenocTaBiIeHUN MyHUITUTATBHBIX YCITYTY.

4. Pa3mecTuTh HACTOsIIEE ITOCTAaHOBIICHWE Ha caiite B HMH(OPMAIMOHHO-
TeJIeKOMMYHHUKAIIMOHHON ceTn «MuTepHeT» (WWW.MmOo-hamovniki.ru)

5. KoHTpomb 3a BBITOJHEHHEM HACTOSIIETO ITOCTAHOBIICHHUS BO3JOXHTH Ha TJABY
MYHUILUIIAIBHOTO OKpyra XamoBHuky H.B.I'ymuny.

I'naBa MyHHIIMIIAJILHOTO OKPYra XaMOBHUKH I'ymuna H.B.


http://www.mo-hamovniki.ru/

[Ipunoxenue 1

K  IIOCTaHOBJICHHUIO aJIMMUHHCTpAIIH
MYHUIIUTAIBHOTO OKpyra XaMOBHUKHU

ot 25 ¢epans 2016 roma Ne 6

Mopsinox
(¢hopmupoBanus u BeeHus Peectpa MyHUIIUNIAJTBHBIX YCJIYT

1. Hacrosimii [lopsimok B mensix obecnedeHus: TOCTYIMHOCTH, MOJHOTHI, JOCTOBEPHOCTH U
aKTyaJIbHOCTU CBEACHUI O MYHHMIIMIAIBHBIX YCIyrax (Jajee — cBelleHUsl 00 yciIyrax) yCTaHaBJIMBAeT
TpeGoBaHus K (POPMUPOBAHUIO U BeleHUIO PeecTpa MyHUIIMIIaIbHBIX yeiyT (naiee — Peectp).

2. Peectp coumepkKUT CBEAEHMS O MYHUUMIAIBHBIX YCIyrax, MpeIoCTaBIsEMbIX
aIMUHUCTpAIMEH MyHUIMIIAIILHOTO OKpyra XaMOBHHUKH (Jajiee — aJJMHUHUCTPALIUS).

3. Peectp Benercst B 3J€KTPOHHOM BHUZAE B MH(DOPMAIIMOHHO—TEIEKOMMYHUKAIMOHHON CETH
«HTEepHET» HA OQUIIMATBHOM CaiTe aJIMHHHUCTpAIHH (fajiee — OPUITHATBHBIA CANT).

Caenenus 00 ycimyrax, pa3MelleHHbIX Ha OHUIIMATILHOM CaiiTe, SBISIOTCS 0OIEAOCTYITHBIMU
U IIPEIOCTABIAIOTCA OECIIaTHO.

4. ®opmupoBaHue U BegeHue Peectpa ocyIiecTBiseTcss HOCPEACTBOM:

a) pa3MelieHHsl CBEACHHMH 00 yciyrax Ha O(QHUIMAILHOM caiiTe (Jajee — pa3MelICHHE
CBEJICHUI).

0) HampaBiieHHs CBeleHHMI 00 yciyrax mis pa3merineHust Ha [loprane rocynapCTBEHHBIX U
MYHHUIMIATBHBIX ycnyr (dyHkiuil) ropoma MockBbl (najnee — HampaBiIeHHE CBEACHUN IS
pasmemenus Ha [loprane).

5. CocraB cBeneHuid 00 yciyrax, HOJJISKAIIMX Pa3MEIICHUIO, 3allOJIHAETCS COIJIACHO
MIPUIOXKEHHUIO K HacTosieMy [lopsiaky.

6. Pazmenienue cBeneHuil oOecrieynBaeT MYHHUIIMIIATBHBIA CIYKallUil — aJIMUHUCTPALIUU, K
JOJDKHOCTHBIM  00513aHHOCTSIM KOTOPOTO0 OTHeceHo BeneHHe PeecTpa (asiee — MyHMLMNAIbHBINA
CITyaIIUi TI0 BEICHUIO peecTpa) B TEUCHHUE S THEH CO THS MPEAOCTABICHUS TAKUX CBEACHUM.

7. MyHMLIMTIAJIBHBIN CITy’KaIIUi TI0 BEIEHUIO peecTpa:

a) OCyIIeCTBIseT (PUKCUpOBaHWE M XpaHeHHE HWHPoOpMalMu 00 HCTOPUM HM3MEHCHUMN
cBelleHUi 00 yciyre, o0ecrnieurBaeT Co3/laHie U XpaHEHUE apXUBHBIX Komnuil Peectpa;

0) oOecnieunBaeT (PUKCHPOBAHNE U XpAaHCHUE CBEJACHUH O JIUIAX, MPETOCTABUBIINX CBEICHHS
00 ycmyre.

8. TlpenocraBineHWe CBeIEeHUH 00 yciyrax Ui pa3MelieHHsT Ha OQHUIIMAILHOM CcaiTe
OCYLIECTBISCT MYHULUOAIBHBIM CIYKAllUM  aJIMHUHHCTPALUU, K JIOJDKHOCTHBIM OOS3aHHOCTSIM
KOTOPOTO OTHECEHa OpraHu3alus IpPeJOCTAaBIEHUS MYHULMIAIBHONW yciayru BeaeHue Peectpa B
Te4eHHue 5 HeH CO JAHA YCTAaHOBICHMS U (MJIM) U3MEHEHHs CBEACHUH, ONPEAETICHHbBIX B IPUIOKEHUH K
Hacrosuiemy [lopsaaxy.

9. Cenenus 00 yciayrax HampaBiloTCs Ui pa3melieHus Ha lloprange B COOTBETCTBHU C
CornamenreM o0 MH(GOPMAIIMOHHOM B3aUMOJIEHCTBUU MeEXIy JlemapTaMeHTOM TeppUTOPHAIBHBIX
OpPraHOB HCIOJHUTENIBHON BIacTU ropoa MOCKBBI M aAMMHHMCTpAale MYHHIMIAIBHOTO OKpyra
XamoBHuku oT 31 ssHBapsa 2012 roxa.
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IIpunoxenue
k Ilopsaky dopmupoBanus u BeaeHuss Peectpa
MYHUIUIIATBHBIX YCIIYT

Ilepeyenn
CBeJeHHI 0 MyYHHLIIMIIAJILHOM ycJIyre /sl pa3MelieHHsI
B PeecTpe MyHHIIUTIIAJIBHBIX yCJIYT

1. HaumeHoBaHue MyHUIIMTIATBHOM YCIIYTH.

2. HauMeHoOBaHUS M PEKBU3UTHI 3aKOHOJATEIbHBIX U MHBIX HOPMATHUBHBIX MPAaBOBBIX aKTOB,
IIpelyCMaTPUBAIOLIUX [IPEIOCTABIEHNE MYHULIUIIATbHON YCIYTH.

3. HaumeHOBaHUS OpraHOB, yYaCTBYIOIIMX B IPEIOCTABICHUN MYHUIIUIIAIBHON YCITYTH.

4. HaumeHoBaHue, HOMEp, Aara, CBEACHUS 00 OMYOJMKOBAaHMM HOPMATHBHOTO IPABOBOTO
aKTa, yTBEpJMBIIETO aIMUHUCTPATUBHBIN PErJIaMEHT MPeJOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH.

5. CBeneHust 0 MecTe MMoJayM 3ampoca (3asBICHUS) Ha IMPEIOCTaBICHUE MYHHUIMIAIbHON
YCIyTH.

6. HanmeHoBaHue pe3ynbpTara nIpeaoCTaBICHIs] MyHUIUTIAIBHOW YCITYTH.

7. HanmeHOBaHUE JOKYMEHTa, MOATBEP)KIAIOIIETO KOHEUHBIM pe3ylnbTaT MPEeAOCTaBICHUS
MYHHUILIMIIAJBHON YCIYTH.

8. CBeneHus 0 KaTeropusix 3asiBUTENICH, KOTOPHIM IIPEIOCTABISAETCS MYHUIIUMIIATbHAS YCIIyTa.

9. Cenmenust o Mecte MH(POPMHPOBAHUS O MpaBHIAX MPEAOCTABICHUS MYHHUIUITAIBHON
YCIyTH.

10. Cmenmenuss 0 MakCHUMaJbHO [ONMYCTUMBIX CPOKaxX HPEAOCTABICHHUS MYHHIIMIIATBHOM
YCIyTH.

11. CBegenust 00 OCHOBaHUSX [UIsl MPUOCTAHOBJIEHUS MPEJOCTABICHUS MYHHUIMIAIbHON
ycIyru 100 0TKa3a B MPEIOCTaBICHUH MYHULIUTIATHHON yCIYTH.

12. HaumeHOBaHMs TOKYMEHTOB, MOAJICKAIINX MPEICTABICHUIO 3asBUTEIEM IS TOTYYCHUS
MYHHUIUIIAJBHON YCIYTH.

13. Cenenust 0 BO3MOKHOCTH (HEBO3MOXKHOCTH) MPEOCTABICHUS MYHUIIUTIATLHON YCIYTH B
MHOTO()YHKITHOHAJIBHBIX IIEHTPAX.

14. Csenenust 0 BO3ME3HOCTH (O€3BO3ME3/IHOCTH) NMPEIOCTABICHNUS MyHULIMIIAILHON YCITyTH
U pa3Mepax IJIaThl, B3UMAEMOHl C 3asiBUTENISA, €CIIN yCyra IpeoCcTaBiseTcsl Ha BO3ME3AHON OCHOBE.

15. CBeneHus 00 agMHUHUCTPATUBHBIX MPOIEAYpax, MOAJIEKAIIUX BBHITOIHEHUIO OPraHOM
MECTHOT'O CaMOYIIPaBJIEHUS MPU MPEIOCTABICHUN MYHUIIUNIATBHON YCIYTH, B TOM YUCIIE CBEJCHUS O
MIPOMEXKYTOUHBIX U OKOHUATEIbHBIX CPOKAX TAKUX aJIMUHUCTPATUBHBIX IPOLIETYP.

16. Csemenms 00 azapecax »OIEKTPOHHON T1OYTHI, TeleOHAX OpraHa MECTHOTO
camMOyTpaBIeHUS.

17. CBenenust 0 mopsiKe KOHTPOJIS 32 UCTIOJTHEHHEM aIMUHUCTPATUBHOTO PETJIAMEHTA.

18. Ceenenus o crnocobax u (opmax 00kanoBaHMS peEUICHWA W AeUcTBUN (Oe37eiicTBHS)
JNOJKHOCTHBIX JIMI] M MYHULMIAJIBHBIX CIYXAIIUMX NpU NPEJOCTAaBICHUH YCIYTH M CBEIEHUS O
JOJHKHOCTHBIX JIUIAX, YIIOJTHOMOYEHHBIX Ha PACCMOTPEHHE Kan00, UX KOHTAKTHBIE TaHHEIE.

19. TekcT aIMUHHCTPATUBHOTO perjaMeHTa, (GOopMbl 3ampocoB (3asBICHHI), KOTOpBIC
HEOOXOTUMBI 3asIBUTEITIO JUISI TOTYICHUS MYHHUIIUITATEHOW YCITYTH.

20. CBenenwst 0 1aTe BCTYIUICHHUS B CHITYy QJIMUHUCTPATHBHOTO PETIaMEHTA.

21. CpenmeHusi 0 BHECEHWHM W3MEHEHHMH B HOPMATHBHBIM TMPABOBOW AaKT, yTBEPAMBIIMIA
aJIMMHHUCTPATUBHBIA pErjaMeHT NPEeJOCTaBICHUS MYHHIMIAIbHOM YCIYrH, C yKa3aHHEM HOMeEpa,
JaThl, CBelEeHUs 00 OMyOJMKOBAaHMM HOPMATHBHOTO TPAaBOBOTO aKTa, KOTOPHIM BHECEHBI TaKue
M3MEHEHUS.

22. CaemeHuss O Jare TMpeKpamleHuss ACWCTBUS aJMUHUCTPATUBHOTO periaMeHTa
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTH (MIPU3HAHUS €r0 YTPATUBIINM CUITY).



[Ipunoxenue 2

K MOCTaHOBJICHUIO aJIMMUHHCTpAIIH
MYHUIIUTAIBHOTO OKpyra XaMOBHUKHU

ot 25 ¢epans 2016 roma Ne 6

Hopsinox
Pa3padoTKH M yTBEP:KIEHUsS A/IMUHUCTPATHBHBIX PerJaMeHTOB
NpeaoCcTaBJIeHUs] MYHUIUNAJIbHBIX YCJIYT

1. Hacrosumii Ilopsaok ycraHaBiMBaeT mpaBuia pa3pabOTKM U YTBEPKACHUS
aJIMUHHUCTPATHBHBIX PETJIAMEHTOB MPEIOCTABICHUS MyHUIIUITATBHBIX YCIYT (Jaiee — periiaMeHThI).

2. PernameHT sBJieTCS HOPMATHUBHBIM IPABOBBIM aKTOM aJMHHUCTPALMU MYHHUIIMIAIBHOTO
OKpyra XaMOBHUKH (Jajiee —aJIMUHUCTPALINS), OMPEACIISIONIAM MOPSI0K, CTAHIAPT MPEIOCTABICHUS
MYHHUIMIIAIGHOW YCIYTH, B TOM YHCJE COCTaB, CPOKU U IOCJIENOBATEILHOCTh aIMUHUCTPATUBHBIX
npouenyp (IEWCTBHI), OCYIIECTBISIEMBIX aJIMHUHHCTpAllMed MO 3ampocy (U3UYECKOTO WIU
IOPUANYECKOro Jnla Ju00 HX YIOJIHOMOYEHHBIX MPEACTaBUTENEH B paMKaxX MOJHOMOYHIA,
YCTAHOBJICHHBIX HOPMAaTHBHBIMH NPAaBOBbIMU akTaMu Poccuiickoit dexepaiuu, MpaBOBbIMU aKTaMHU
ropoja MOCKBBI M MYHUIMIAIbHBIMU IPABOBBIMU aKTaMH, U B COOTBETCTBHH C TpeOOBaHUIMU
@enepanpaoro 3akoHa ot 27 utonst 2010 roma Ne 210-®@3 «OO6 opraHuzamuy MpeaoCTaBICHUS
rOCYy/IapCTBEHHBIX W MYHHIMIAIBHBIX YCIYyT», a TakKe TMOPSIOK B3aUMOJCHCTBUS MEXKIY
CTPYKTYPHBIMH TIOJIPA3ACIICHUSMH, JOJDKHOCTHBIMH JIMIIAMH W MYHUIIUNAIBHBIMH  CITYXKAIlUMHU
aJIMMHUCTPALINH MIPH MPEAOCTABICHUHN MYHUIIMIIATBHOU YCITYTH.

3. Permament pa3pabaThiBaeTCs MYHUIUIAIBHBIM  CIYXAIllUM  aJMHHHCTPAIMH, K
JOJHKHOCTHBIM 00513aHHOCTSIM KOTOPOT'O OTHOCHUTCS OPTaHU3allMsl IPEIOCTABICHUS! COOTBETCTBYIOMICH
MYHHIIMITAILHOM YCITyTH (J1ajiee — UCTIOTHUTEb).

4. ITpu pa3zpaboTke mpoeKTa periaMeHTa UCTIOTHUTENb:

a) ompeneNseT nmepeueHb HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoit Denepaliiu, MpaBOBBIX
aKTOB ropojia MOCKBBI M1 MyHHIIMITAJILHBIX IMPABOBBIX AKTOB, SBJISIONINXCS MPABOBBIMH OCHOBAHUSMU
JUTS TIPEIOCTABIICHUS MYHHUIIUITAIEHOW YCITYTH;

0) oOCyIIecTBISIET aHallu3 HOPMATHMBHBIX TIPaBOBBIX akToOB Poccuiickoit deneparumy,
MPaBOBBIX aKTOB Topoda MOCKBBI, MYHHIIMIAIBHBIX [PABOBBIX AaKTOB, PETYIHPYIOIINX
MPEAO0CTaBIICHUE MYHUIIUIIAIEHON YCIYTH.

B) OCYIIECTBIISIET aHAIU3 JEHCTBYIONIETO MOPsAKA MPEAOCTABICHUS MYHUIIUIIATHLHOW YCIYTH
U ONCHKY d3(()EKTHBHOCTH €€ NPEIOCTABICHUS C IEJBI0 COBEPIICHCTBOBAHMS (ONTHMH3AINH)
aJIMMHHUCTPATUBHBIX MpoLEayp (IeHCTBUI);

T') OMpeAeIseT IMOCIeI0BATSIbHOCTh aMHUHUCTPATHBHBIX MPOIERyp (ICHCTBHI) C yd4eToM
MpEeIIOKEHUH MO ONTUMHU3ALMK TMPEAOCTaBICHHUS MYHUILUINAIBHOW  YCIYTH, BO3MOXHOCTHU
MIPEAOCTABIICHUS €€ B DJIEKTPOHHOU (opMme;

1) OCYIIECTBIISIET aHAIU3 BOCTPEOOBAHHOCTH MYHUIIUITAILHOM YCIIYTH B DJIEKTPOHHOU (hopme,
BO3MOXKHOCTH €€ TMPEJOCTaBICHUs] TOJBKO B OJJIGKTPOHHOW (opme 0e3 ITUYHOTO TPHUCYTCTBHS
3asiBUTENS B IMHHHUCTPAIIHH;

€) pa3pabaThIBaeT MPOEKT CTaHapTa MPEAOCTABICHUS MYHUIIUTIAILHON YCITyTH;

) BBITIOJIHSCT IPYTUe ACUCTBUS JIUIsl pa3padOTKU MPOCKTA PErJIaMEeHTa.

5. IlpoekT permaMeHTa MOJUICKUT HE3AaBUCHUMOW DKCIEPTHU3E U DKCIEPTU3E, MPOBOIUMON
aJIMMHHCTpAINel (1alee — BHYTPEHHSS DKCIEPTH3A), a TAKKE aHTUKOPPYIMIIUOHHON IKCIIEPTH3E.

AHTUKOPPYIIIIHOHHAS ~ JKCIIEPTH3a TMPOEKTa perjaMeHTa TPOBOAMWTCS B TOPSJIKE,
YCTaHOBJICHHOM JUISI IPOBEICHUSI aHTUKOPPYMIIMOHHOM SKCIIEPTU3bI HOPMATHBHBIX MPABOBBIX aKTOB U
MIPOEKTOB HOPMATUBHBIX TIPABOBBIX aKTOB ammapara CoBera JemyTatoB / aIMHHHCTPAIIHH,
OJIHOBPEMEHHO C BHYTPEHHEH 3KCIEPTHU30il.

6. UcronauTenp obecrieunBaeT pa3MeElIeHUE MPOEKTa perjaMeHTa Ha O(QHUIMaIbHOM CaiTe
aJMUHHUCTpAli B  HMH(DOPMAIMOHHO-TEICKOMMYHUKAIIMOHHONW cetn  «HTepHeT» (mamee —
opuIMaTBHBIA CalT) ¢ yKa3aHHWEM CPOKOB MpHUEMa 3aKIIOUYCHUM HE3aBUCUMOW SKCIEPTU3BI (CPOK
npreMa 3akIIOYCHU HE MOXET OBITh MEHee OJIHOTO Mecsla CO JIHS pa3MEUICHHs PerJiaMeHTa), a
TaK)kKe KOHTaKTHOW mHpopManuu (TenedoH, (hakc, aapec IEKTPOHHON MOYTHI, TOYTOBBIN aapec) s



HAIPaBJICHUS TaKUX 3aKIFOYECHUH.

7. Ilpu MOCTYIUIEHUH 3aKJIIOUCHUH HE3aBUCHMOM 3KCIEPTU3bl UCIOIHUTENb B TEUEHHUE IATH
JHEN CO JHS OKOHYAaHMs CpOKa IPUEMa 3TUX 3aKJIIOUEHUH, pacCMaTpUBAaeT UX U NPUHUMAET pEIICHUE
[0 pe3yiapTaTaM KaXKAOM TakOW SKCIEpTU3bl: O J0paboOTKe IPOeKTa perjamMeHra Wid O
HEIEeNIECO00PAa3HOCTH yUeTa IKCIEPTH3HL.

8. IlpuHATHIE UCIOJHUTENIEM pELICHUs @0 pe3yiabTaTaM pPacCMOTPEHUS 3aKIIOYEHUH
HE3aBUCHUMOH SKCIEPTU3bl 0(POPMIISIOTCS CHPaBKOil 00 UTOrax HE3aBUCHUMOM SKCIEPTU3bI, B KOTOPOU
YKa3bIBAIOTCA:

a) HaMMEHOBAHUE MTPOEKTA PErIaMeHTa;

0) nara pa3MelleHus IPOEKTa perjaMeHTa Ha OpUIHaIbHOM CalTe;

B) JlaTa OKOHYaHUS NpUeMa 3aKJII0YEHUN HE3aBUCUMOMN IKCIIEPTU3BL;

I') KOJINYECTBO MTOCTYNUBIINX 3aKJIOYEHUI HE3aBUCUMON 3KCIIEPTU3HI;

J) CcoAepKaHHME IIOJIOKEHUM IPOEKTa pErjaMeHTa € Y4Y4eTOM 3aKIIYEHUH HEe3aBHCUMOM
9KCHEPTHU3bI (C N3TI0KEHUEM PEAAKIIMU TAKUX MOJI0XKEHUH 10 UX U3MEHEHMUS);

€) MOTHBUPOBAHHOE€ OOOCHOBAHHME PEUICHUS O HEIEIECO0OPa3HOCTH YyYeTa 3aKIIOYCHHUI
HE3aBHCUMOM 3KCIIEPTHU3HIL.

9. HcnonHuTenb B CpPOK HE Oojiee MATH IHEW IMOCIE JHS OKOHYAHMS CpOKa IpHeMa
3aKJIFOYEHUIN HE3aBUCUMOM 3KCIIEPTU3bl HAIIPABIIAET B CTPYKTYPHOE MOAPA3ACICHUE aJMUHUCTPALUH,
OTBETCTBEHHOE 3a TIPaBOBOE OOECHeueHHe MAEATENbHOCTH  aIMHHUCTPAIMH, JJs TPOBEACHUS
BHYTPEHHEHN 3KCIEPTU3BI!

a) MPOEKT IMOCTAaHOBJIEHUS aJIMUHUCTPALIMU 00 YTBEPKACHUU PETIaMEHTa;

0) MPOEKT periaMeHTa;

B) KOMHHU 3aKII0YEHUN HE3aBUCUMOM 3KCIIEPTU3bI (IIPU UX HATTUYUH);

I') KOIIMIO CIIPaBKH 00 UTOrax HE3aBUCUMOM SKCIEPTHU3BI.

10. Ilpu npoBeneHNH BHYTPEHHEH SKCIIEPTHU3HI MPOEKTA PErilaMeHTa MPOBOUTCS OLICHKA!

a) COOTBETCTBUS MPOEKTA perjiaMeHTa TpeOOBaHUAM, IPEAbABIsEeMbIM K HeMy DenepanbHbIM
3akoHOM «OO0 oOpraHu3aluM IpeJOCTaBICHUs TOCYAAPCTBEHHBIX M MYHHMLMIIAIBHBIX YCIyT» U
MPUHATHIMU B COOTBETCTBHM C HUM HOPMAaTHUBHBIMU IIPABOBBIMH aKTaMH;

0) yuera pe3ynbTaTOB HE3aBUCHUMOM 3KCIIEPTU3HI B IPOEKTE pErjaMeHTa.

11. Cpoxk mnpoBelneHUss BHYTPEHHEH OSKCHEPTU3bl U TOJATOTOBKM 3aKJIIOUEHUS IO €€
pe3yabTaTaM He MOXKET OBbITh OoJiee AecATH pabounx JTHEH co THS MpeACTaBIeHUs JOKYMEHTOB (ITyHKT
9). 3akiroueHe BHYTPEHHEH SKCIEPTHU3bI HATIPABIISACTCS HCIIOTHUTEIIO B JICHb €0 MOJTOTOBKH.

12. WcnonHuTens B TEUEHHE TPeX JHEH cO JHSA TOJY4YEeHUs 3aKIIOYEHUs BHYTPEHHEH
9KCIIEPTU3bl OOECHeurBaeT y4eT 3aMeYaHud M TNPEUIOKEHUH, coaepiallluxcsi B 3akiouyeHuu. B
Cllydae HEeCOrJacHsl MCIIOJIHMUTENSA C 3aKJIIOUEHUEM BHYTPEHHEH DKCIEPTHU3BI, PEIIEHUE OCTAeTCs 3a
IJIABOM MYHULIMIIAJIBHOTO OKpYyra XaMOBHHKHU.

13. UcnonHuTens B CPOK, HE MPEBBIIAIOIINHN MATh AHEH CO THS PacCCMOTPEHMS 3aKIFOUEHUS
BHYTpPEHHEH SKCNEPTU3bl, BHOCUT IJIaB€ MYHUIIMIIAIBHOIO OKpyra XaMOBHUKHA IPOEKT perjiaMeHTa,
K KOTOpOMY IIPHJIaratoTCsl:

a) POEKT MOCTAaHOBJICHUS AJIMUHHCTPAIMU 00 YTBEP)KJACHHH PErjiaMeHTa

0) cmpaBkm 00 UWTOrax HE3aBUCHMOW OKCIEPTH3bl, B TOM 4YHCJIE HE3aBHCUMOMN
AHTUKOPPYIIIMOHHOMN 3KCIIEPTHURHI;

B) 3aKJIIOYCHUSI BHYTPEHHEH SKCIEepTH3Hbl, B Clydae HECOIJIacHsl C 3aKJII0YEHUEM BHYTpEHHEH
AKCIIEPTU3BL, TUCHbMEHHbBIE BO3PAXKEHUS,

I') MPOEKThl MYHHMLMINAIbHBIX MPAaBOBBIX aKTOB, B CIIydae €ClId B Ipolecce pa3padoTKu
MPOEKTa  PErIaMeHTa  BBISIBISIETCS  BO3MOXKHOCTh ~ ONTUMHU3ALMK  (TIOBBIIIEHUS  KayecTBa)
IIPEIOCTABJIEHUS ~ MYHUIMNAIBHOM  YCIYI'M TIpU  YCIOBUM  H3MEHEHHUH  COOTBETCTBYIOIIMX
MYHHIIMITAJIBHBIX MPAaBOBBIX aKTOB.

14. PernaMeHT yTBep:KJ1aeTcs NOCTAHOBJICHUEM aJMHMHUCTPALIMM U BCTYMAET B CHIIY CO JTHS
ero o(pUIMAIBLHOIO OMyOIMKOBaHUS, €CIIM B IOCTAaHOBJIIEHUU HE OTOBOPEHO MHOE.

OMHOBpPEMEHHO C OMyOJIMKOBAaHHUEM PErIaMEHT MOMJICKUT Pa3MELICHHI0 Ha O(UIIHATEHOM
caiite, UH(QOPMAIIMOHHBIX CTEHIaX B IOMEIIEHUAX aJIMUHHUCTPALIHU.

15. BHeceHue U3MEHEHUH B PEIIAMEHT OCYLIECTBIISIETCS Ha OCHOBAaHMU W3MEHEHU,
BHeceHHbIX B denepanbHblii 3akoH «OO0 oOpraHu3anuM HOPEJOCTaBIECHUS TOCYIapCTBEHHBIX U
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MYHUILUIIAIBHBIX YCIIYI» U MHbIE HOPMAaTHBHBIEC IIpaBOBbIE akThl Poccuiickon denepannu, MpaBoOBbIE
aKThl roposa MOCKBBI M MYHHLHIIAJIbHBIE ITPABOBBIC AKThI, a TAK)KE B IIEJIAX COBEPUICHCTBOBAHUSA
aJIMMHHUCTPAaTUBHBIX ITpOLENYyp (IEHCTBUI) 110 IPEJOCTABICHUIO0 MyHULIUIIAIbHONW YCIyTH.



[Ipunoxxenue 3

K  TIOCTaHOBIJICHUIO aJIMAHUCTpAIAN
MYHUIIUTAIBHOTO OKpyra XaMOBHUKHU

ot 25 ¢epans 2016 roma Ne 6

TpebdoBanust
K MPeJ0CTABJEHUI0 MYHUIUNIAJIbHBIX yCJIYyT

O01IMe moJI0KeHus

1. Hacrosmumu TpeOoBaHUSMHU pEryIMPYIOTCS BOIIPOCHI INPABOOTHOIIEHUH MEXIY
aJIMUHHUCTpalMell MyHMLUMIAIBHOTO OKpyra XaMOBHMKM (Jajnee —aJMUHUCTpAlMsl) U 3asBUTEIIIMU
IIPU IIPEIOCTABICHUN MYHULUIIATIbHBIX YCIIYT.

2. IlocTaHOBNEHUSAMH AIMUHHMCTPALUU 00 YTBEpPXKIECHUM aJMHHUCTPATHUBHBIX PETIaMEHTOB
IIPEIOCTABIIEHUSl MYHULUMNAIbHBIX YCIYr (Janee — perjJaMeHTbl) MOTYT ObITh YCTaHOBJIEHBI
JIONOJTHUTENbHBIE TPEOOBAHUS K IMPEAOCTABICHUIO COOTBETCTBYIOIMX MyHULIUIIAIIBHBIX YCIIYT.

TpeodoBanusi kK UHGOPMUPOBAHMIO 3asiBUTeJIEH
MPHU NPeI0CTABJIEHNH MYHUIMNIAJBHBIX YCJIYT

3. 3asBUTENb UMEET NMPABO HA MOIyYCHUE BCeW MH(POpPMAINH, CBA3aHHON C ITPEJOCTaBICHUEM
€My MYHHUIMIIATbHOHN YCIyTH.

4. OCHOBHBIMH TpeOOBAHUSAMHU K HWH(POPMHPOBAHUIO 3ASBUTENCH NpPU TPETOCTABICHUU
MYHUIUNAIBHBIX YCIYT SIBJISIOTCS:

1) nocToBepHOCTh HH(pOPMALINY;

2) nonHOTa HH(pOpPMAIUK;

3) HarAgHOCTH (POpM IpeaocTaBIsseMOl HHPOPMALIUY;

4) noctynHOCTh MHGOPMAIUY;

5) onepaTUBHOCTH MpeIoCcTaBIeHUs HH(pOpMaIuH;

6) aKTyaJabHOCTh HH(OPMaLIUU;

7) npenoctaBieHrne HHGpOpMaIui Ha 6€3B03ME3/THON OCHOBE.

5. IIpu nmpenocTaBiieHUU MyHULIMIIAIBHOW YCIIYTH 3asBUTENIO MPEAOCTABISIETCS HHPOPMAIU
0:

1) mecte HaxoKICHUS U Tpaduke pabOThl aIMUHUCTPAIMH, BKJIIOYAs MECTO U rpaduK npuema
3alpocoB  (3asBJIEHMI) Ha MpPEJOCTaBI€HHE MYHMLIUNAIBHBIX YCIYT ¥ HHBIX JIOKyMEHTOB
(uHpOpMAIH), HEOOXOJUMBIX [UIS TIPEIOCTABICHNUS MYHHUIIUIIATIBHON YCIIyTH (Iajiee — JOKyMEHTBI);

2) HauMEHOBAaHUH JOJKHOCTH, (haMUIIUH, UMEHH, OTYeCTBE (IIPU HAJTMYUHU) MYHHUIUIAIBHBIX
CIy’)KalllUX aJMUHHUCTPALMU, OPraHU3YIOIIMUX IPEAOCTaBICHUE MYHULMNAIBHOW YyCIayru (najnee —
MYHUIIUTATbHBIE CIYXKAIlMe) U X KOHTAKTHBIX Tele(doHax;

3) mouroBOM axapece, aapecax DJIGKTPOHHOHW TOYTHI, O(QUIUMAIBHOTO cadWTa B
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOW ~ cetn  «lMHTepHeT»  aaMMHUCTpamuu  (naisee  —
opUIMaNBHBINA CalT);

4) mepeyHe MPEIOCTABIIEMBIX MYHHIMIIAIBHBIX YCIYI, CpPOKax IPelOoCTaBICHUS
MYHHUIMIAIBHBIX YCIYT, YCIOBUAX B3MMAaHMS IJIAThl 3a MPENOCTABIEHUE MYHUIMMAIbHBIX YCIYT,
pa3Mepe TakoH IUIaThl, €CIM MyHHUIUIIAJIbHAS yCIyra MPeJoCTaBIsAETCs 3a CUET CPECTB 3asBUTEIS,

5) mepedHe MOKyMEHTOB (oOpasllax WX 3aloJIHCHHs) W HH(POpMalUM, HEOOXOIUMBIX IS
MOJyYeHHUsT MYHULUUOAIBHOW ycayru u (opMax ee mpeiacTaBieHHs (OTHENbHO s KaXJIou
MYHHUIIMITAIBHOM yCIIyTH);

6) mnopsake oOXaloBaHUS pelleHUH W AelcTBUMl (Oe3neiicTBUs) aJAMUHUCTpAlMU, €€
JOJPKHOCTHBIX JIML] U MYHULIMIATIBHBIX CIIYKaIlUX.

6. adopmarus 0 MyHHIMITAIBHOHN YCITyre MPpeoCTaBIseTCs: HOCPEICTBOM:

1) TenedoHHOM CBSA3H;

2) opUITMAIEHOTO CaiiTa;
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3) pa3menieHus Ha WHGOPMAIIMOHHBIX CTEHIAX MM MHBIX MUCTOYHHKAX WH(POPMHPOBAHUS B
MOMEILEHUAX aIMUHUCTPALUY,

4) nyGiuKanuii B cpeicTBaX MaccoBOr MH(POPMALIUY;

5) IlopTana rocy1apcTBEHHBIX U MyHUIIMITATBHBIX YCIYT (yHKUMI) ropoaa MoOCKBBI,

6) MHBIX CIIPaBOYHO-UH(POPMAITMOHHBIX MATEPUAIIOB (JIUCTOBOK, OpOIIIOP, OYKICTOB H JIp.).

7. Ilpu nuuHOM mojaue 3asBUTEIEM B aJMHUHUCTPALMIO JIOKYMEHTOB, 3asBHUTEIb
MH(POPMHPYETCSI O CPOKaX U TMOPAIKE PACCMOTPEHHs JTOKYMEHTOB, a TAaKXe O MOPSAIKE MOTY4eHUs
JOKYMEHTA, MOATBEPKAAIOIIETO MIPEeI0CTaBICHNE MYHUILIUIIaIbHON YCIYTH.

8. C MoMeHTa NpEACTaBICHUS JOKYMEHTOB 3asBUTEIh HMEET INpPaBO B 4Yachl NpHeMa
oOpatutbes Ui MojydeHus nHdopManuu o0 3Tare pacCMOTPEHUs TOKYMEHTOB.

9. 3asBUTENAM MOTYT OBITH MPENOCTABJICHBI CIEIYIOIUE KOHCYIbTAUUU (IMYHO B YCTHOM
¢dbopme, B mCbMEHHOH opMe WK 10 TelAePOHY) O MPEAOCTABICHUH MyHUIIUTIAIBHBIX YCIYT:

1) 0 IpaBOBBIX aKTaX, PETJIAMEHTUPYIOIIKUX MPEIOCTABICHUE MYHHUIIUITAIBHON YCIyTH;

2) o nmoxkyMmeHTax (MH(pOpMaIuu), MPEAOCTaBICHNE KOTOPBIX HEOOXOIUMO IS TOJTYYCHHS
MYHUITUTIAIBHBIX YCIYT, a TAKXKE O IOKYMEHTax (MH(GOpMAIMK) sl IPEIOCTABICHUS MyHUITUITAILHON
yCIyTH, pEIICHHE O MPEACTABICHUU KOTOPBIX 3asSBUTENb IPUHUMAET CAMOCTOSTENHHO;

3) 00 anpece, rpaduke pabOTHI AIMUHUCTPALINH,

4) o rpaduke TmpuemMa JOKYMEHTOB M BbAAYM JIOKYMEHTOB, IOJTBEPKIAOLINX
MPEOCTaBIEHNEe MYHUIIMTIAILHON YCITYTH;

5) o mopsike OOKAJIOBaHUS PEIICHUH W AeHCTBUN (Oe3meicTBHUS) aJAMUHHUCTpAIMH, €€
JOJHKHOCTHBIX JIUI] ¥ MYHUITUTIAIBHBIX CITYXKAIUX.

10. KoncynpTanuu 1 OpefoCTaBiICHHE 3asgBUTENSIM B X0/€ KOHCYnbTauui ¢opM (O1IaHKOB)
JTOKYMEHTOB SIBJISTFOTCS] 0€3BO3ME3THBIMH.

11. B cmyyae eciau Juis KOHCYJIbTallMM TpedyeTcs MpojaopKuTenbHoe Bpems (Oomee 30
MUHYT), 3asBUTENI0 MOXET OBbITh MPEUIOKEHO OOpaTUThCS 3a HEOOXO0AMMOM HHQOpMalueid B
MUCBMEHHOM BHJEe MO0 Ha3HAueHO JApyroe yaoOHOe Ui 3asgBUTENS BpeMs JJs YCTHOIO
KOHCYJTbTUPOBAHUSI.

12. B wmecrtax mpuemMa JOKYMEHTOB HH(MOpMAIus UIsl 3asABUTENS O IPEIOCTABICHUU
MYHHIIMIATBHBIX YCIYT pa3MemaeTcss Ha HWHQOPMAIIMOHHBIX CTEHJaX WM HHBIX HCTOYHHKAX
UH(OPMUPOBAHHUS.

TpeGoBanus k 10KyMeHTaM M MHGOPMALMHU, HEOOXOAUMBIM
AJIS IPeIOCTABJIEHUS MyHHIMNAJIBHON yCJIyrn

13. TIlepeyeHbp JOKyMEHTOB (MH(pOpMAIMK), HEOOXOOUMBIX [UIs  IPElOCTaBICHUS
MYHUITUTIATBHON YCIIYTH, YCTAaHABIMBACTCS PErJIAMEHTOM U SIBJISIETCS] HCUEPITBIBAIOIITIIM.

14. dopma 3ampoca (3asBieHUs) yTBepxkaaercss persiameHToM. Ilpu paspabotke (opmbl
3ampoca (3asiBJICHHUS) MPEAyCMaTPUBACTCS HATMYKME B YKa3aHHON GopMe BCeX PEKBH3HUTOB, TPEOYEMbIX
IUIsL TIPEeJIOCTABJICHUSI MyHULMIATIBHONW YCIYTH, KOTOpPBIE 3asiBUTENb JOJDKEH 3alOJIHUTH (YKas3arh), a
TaKXe COTJIacue 3asiBUTENS Ha 00pabOTKY €ro NepCOHAIBHBIX JTaHHBIX.

15. B cnywae ecnu JUisl MIPeIOCTaBIECHUS] MyHHMIIMIIQIBHOM yciayrun HeobOxoamma oOpaboTka
MEPCOHATBHBIX JTAaHHBIX JINIA, HE SBISIOMIETOCS 3asBUTENEM (3a MCKIFOYEHUEM JIWI, TPU3HAHHBIX B
YCTAQHOBJICHHOM TOpsIIKE 0€3BECTHO OTCYTCTBYIOIIMMH, M Pa3bICKMBAEMBIX JIMI, MECTO HaXOXKICHUS
KOTOPBIX HE YCTAHOBJICHO YIOJHOMOYCHHBIM ()elepalbHbIM OPraHOM HCIOJHUTEIBHON BIIACTH), U
€CIIi B COOTBETCTBMU C (peiepajbHBIM 3aKOHOM 00paboTKa TaKMX MEPCOHAIBHBIX IAHHBIX MOXKET
OCYIIECTBIISITHCA C COTJIACHSA YKAa3aHHOTO JIMIA, IPU OOpaIleHWH 3a MOJTyYeHHEM MYHHIHIAIbHOM
YCIYTH 3asBUTENb JIOMOJIHUTENBHO MPEJOCTaBIAET JOKYMEHTBI, MOATBEPXKJIAIONINE MOTydYeHHE
corjacusi yKa3aHHOTO JIMIAa WJIM €ro 3aKOHHOTO TPEACTABUTENS (JIHMIa, HMEIOLIET0 IPaBo
NPEJCTABIATh MHTEPECHl (PU3UUECKOro JHIIAa B COOTBETCTBHM C 3aKOHOJATEILCTBOM) Ha 00pabOTKy
NEPCOHAIBHBIX JAHHBIX YKAa3aHHOTO JIMII.

16. IlpencraBnsiemble 3asBUTEIEM JOKyMEHTHl (MH(poOpManus) Ha OyMa)KHOM HOCHUTEINe
JOJKHBI COOTBETCTBOBATH CIICAYIOIIMM TPEOOBAHUAM:

1) HE UMETh MOAYUCTOK U UCIIPABJIICHUI TEKCTA;

2) He UMEeTh NMOBPEXKJCHUM, HaJIUUUE KOTOPHIX HE MO3BOJIAET OJHO3HAYHO MCTOJKOBATh MX



COJIEp/KaHueE.

17. Konuu 10OKyMEHTOB, HE 3aBEpEHHbIE HOTAPUYCOM, IIPECTABIISAIOTCS 3asIBUTEIIEM BMECTE C
OpUTMHAJIAaMH JIOKYMEHTOB, €CJIM NHOE HE YCTAHOBJIEHO COOTBETCTBYIOIIMM PETJIAMEHTOM.

18. JloxkyMeHTBI, BbIJIaHHbIE KOMIIETEHTHbIMH OpraHaMH MHOCTPAHHBIX TOCYAApCTB MU
MPEJCTAaBIICHHBIC 3asIBUTEJIEM IS MTOJTyYEHHsI MyHHUIUIIATBHON YCITyTH, TOJKHBI OBITH JIETAIN30BaHbI,
€ClIi HMHOE HEe IMPelyCMOTPEHO MEeXIyHapoJAHbIMU joroBopamu Poccuiickoir ®epepauuu, u
NepeBEICHbl Ha PYCCKUH S3BIK. B citydasx, mpenycMOTpeHHBIX (eepalbHbBIMA 3aKOHaMH, BEPHOCTh
IepeBo/ia 10JIKHA ObITh HOTAPUAIIBHO yJJOCTOBEPEHA.

19. B cnyuae ecnu JOKYMEHTBI MOJAIOTCS Yepe3 MPEICTABUTENS 3asBUTEINS, JOKEH OBITh
IPEJCTaBICH JOKYMEHT, MOJITBEPXAAIOUIMM IMOJHOMOYMS Ha OCYLIECTBJIEHHE AECHCTBUM OT MMEHHU
3asiBUTEIS:

1) odopmieHHas B COOTBETCTBUM C 3aKOHoaarenbcTBOM Poccuiickoit  ®Denepanuu
JIOBEPEHHOCTH (U1t (PU3MYECKHX JIN);

2) odopmieHHas B COOTBETCTBUM C 3aKoHojaTenbcTBoM Poccuiickoit  denepanun
JIOBEpEHHOCTh, 3aBEPEHHAas IeuyaThlo (MpU HAIUYMM) 3aABUTENS] U TOANMCAHHAS PYKOBOJIUTEIIEM
3asBUTEJIS WK YITOJHOMOUYEHHBIM 3TUM PYKOBOJIUTENIEM JIULIOM (U1 FOPUINYECKUX JIHIL);

3) xomws pemieHHs O Ha3HaueHHWH Wik 00 u30paHuu MO0 TpUKa3a O Ha3HAYCHHU
($u3M4ecKoro Jula Ha JIOJDKHOCTb, B COOTBETCTBMM C KOTOPBIM Takoe (pU3UYECKOe JMLO 00anaeT
IIpaBOM JIEMCTBOBATh OT HUMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

CraTyc M NOJHOMOYMS 3aKOHHBIX IpeJCTaBUTENEH 3asBUTENs — (U3NYECKOTO JHUIa
MOJITBEPKIAIOTCS IOKyMEHTaMH, TIPEAYCMOTPEHHBIMU (e/lepaTbHBIMHI 3aKOHAMH.

20. 3agBuTrens Npu OOpallleHMM 3a IOJYYCHHMEM MYHHMILMIIAIBHOM YCIYI'W NpeacTaBiIseT
JNOKYMEHT, YAOCTOBEPSIOIIMI €ro JUYHOCTb B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoin
®Oenepanuu.

YnocToBepeHHne JIMUYHOCTH TpakJaHWHA, HE JOCTHUTIIEro Bo3pacTa 14 Jjer, MOXeT ObITh
IIPOU3BEACHO €ro 3aKOHHBIMM IPEICTaBUTEISIMU (JIMLAMH, MMEIOLUIMMH IPaBO IPEJICTaBIATh €ro
MHTEPECHI B COOTBETCTBUHU C 3aKOHO/IATEILCTBOM).

TpeOoBanus k npuemy (I0JIy4eHHIO) H PErUCTPALMHU JOKYMEHTOB

21. J1ns mOXy4eHus: MyHULMIIATbHOM YCIyTH 3asBUTENb MOXKET:

1) BpyuuTh NOKYMEHTHI JINYHO MYHMIIMIIAJBLHOMY CIIy)KalleMy, OTBETCTBEHHOMY 3a MPUEM
(mostyueHue) U perucTpaIuio 10KyMEHTOB,;

2) HanpaBUTh JTOKYMEHTHI 110 110YTE, B CIIy4ae, €CIU 3TO MPELyCMOTPEHO COOTBETCTBYIOIINM
pErIaMEHTOM.

22. OcHOBaHHWEM /JIsi Havaja MPEJOCTaBICHUS MYHUIIMIAIBLHOW YCIYTH, €CIIH HHOE He
IIPEyCMOTPEHO IIPABOBbIMU akTaMu Poccuiickoit @enepanyu, NpaBOBbIMUA aKTaMU ropoja MOCKBBI,
MYHHUIMNAIbHBIMA HOPMATHUBHBIMU IPABOBBIMU aKTaMHM, B TOM UHCJE PErJIaMEeHTOM, SBISETCS
MIOCTYIUIEHUE OT 3asiBUTENS JOKYMEHTOB B aIMUHUCTPALIHIO.

23. B cnyuae ecnm WHOE HE TMPEIYCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTaMH
Poccuiickoit @enepanuy, HOPMATUBHBIMU IPAaBOBBIMM aKTaMHM ropojsa MOCKBBI, MyHUIIMIIAJIbHBIMU
HOPMAaTUBHBIMHM TPaBOBBIMH aKTaMU CpPOK IMPEIOCTABIEHUS MYHMIIMIAJIbLHOW YCIyTd HauWHAET
UCUUCIATBCA Ha Cleaylomuil pabouyuili aeHp Mocie AHA PEerucTpalnud JIOKyMEHTOB. B ciydae
MIPEIOCTABIIEHUS] MYHUIMTIIAIIBHOMN yCIyTH B JIeHb OOpalleHus] CPOK MPEeAOCTaBICHHS] MyHULIUIAIbHON
YCIIyTY HAYMHAET UCUUCIIATHCS C MOMEHTA PETUCTPALIMH IOKYMEHTOB.

24, MyHUITMTIATBHBIN CITYy>KaIlMii, OTBETCTBEHHBIA 3a TpueM (MOJydeHUE) W PETHCTPAIHI0
JIOKYMEHTOB, IIpU MOJIYYEHUH TOKYMEHTOB!

1) ycraHaBiMBaeT npeaMeT TOKYMEHTOB, U MPH JMYHOM OOpaIlleHUU 3asBUTENS, — JINYHOCTh
3asIBUTENS;

2) npoBepsieT NpeACTaBIEHHbIE JOKYMEHThI HA COOTBETCTBHE TPEOOBAHUAM, YCTAHOBIEHHBIM
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Pocculickoit denepanuu, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH
ropoaa MOCKBbI, MyHULIUIIAIBHBIMA HOPMAaTHBHBIMHM IPABOBBIMHM aKTaMHU K OQOPMIICHHIO TaKUX
JOKYMEHTOB, HacTOs KM TpeboBaHUSIM U TPEOOBaHUSM PETJIAMEHTA.

25. Ilpn Hanuunu HEOOXOJUMBIX JOKYMEHTOB JJISl IPEJOCTaBIECHUSI MyHULIIMNIAIILHON YCIIyTH
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U COOTBETCTBUU MX TPeOOBAHHUSM, YCTAaHOBJICHHBIM HOPMAaTHBHBIMH MPABOBBIMU akTaMu Poccuiickoit
@Qenepauyy, HOPMAaTUBHBIMM  IPAaBOBBIMH  aKTaMH ropoja MOCKBBI, MYHHIHIAJIbHBIMU
HOPMATHBHBIMHU ITPABOBBIMU aKTaMH K 0(OPMIICHHUIO TAKMX JOKYMEHTOB, HACTOAIMM TpeOoBaHUAM U
TpeOOBAaHUAM DErVIAMEHTa, MYHUIUMNAIBHBINA CITyXKalllMi, OTBETCTBEHHBIH 3a MpHeM (IIOoJydeHue) M
PErucTpanuio JOKyMEHTOB:

1) B cimyyae 1MYHOIrO OOpalleHus 3asBUTENS:

a) €CIM NPEJCTaBICHbl KONMHWU HEOOXOAMMBIX JOKYMEHTOB, CBEpSIET IIPE/ICTaBICHHbIE
9K3EMIUISIphl OPUTMHAJIOB M KONMHM JOKYMEHTOB, J€laeT Ha HUX OTMETKY 00 MX COOTBETCTBHHU
MOJUTMHHBIM 3K3EMILIIpaM, 3aBepseT CBOCH MOANUCHIO C yKa3aHHEM JO0JDKHOCTH, (haMWIInU, UMEHH U
ordyecTBa (MpU HAJIM4YUM), BO3BPAIIAET OPHUIMHAIbBl JOKYMEHTOB 3asBUTEII0, 3a MCKIIOYEHHUEM
CIy4aeB, IPEIYCMOTPEHHBIX HOPMAaTUBHBIMM IMpaBOBbIMU akTamu Poccuiickoit ®denepauuu,
IIPaBOBBIMU aKTaMH ropoAa MOCKBBI 1 MyHULIMIIAIbHBIMA HOPMAaTUBHBIMH ITPAaBOBBIMU aKTaMU;

0) eciM KONMUU HEOOXOAUMBIX JOKYMEHTOB HE MPEACTaBJICHBI, OCYIIECTBIISIET KOIMUPOBAHHE
JOKYMEHTOB, JIJIaeT Ha HUX OTMETKY 00 MX COOTBETCTBUM IMOAJMHHBIM K3EMILISIpaM, 3aBepsieT CBOeH
MOAINKCHIO C YKa3aHHUEM [JOJDKHOCTH, (aMWIMM, UMEHU U OT4yecTBa (IIpU HaAJIWYMM), BO3BPALLACT
OpPUTMHAJIBI IOKYMEHTOB 3asBUTEINIO, 32 UCKIIOUEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX HOPMATHUBHBIMHU
npaBoBbiMM  akTamMu Poccuiickonn ®enepaunuu, NOpaBOBBIMM aKTaMu ropoxa MOCKBBI U
MYHHMIMIIAJIbHBIMA HOPMaTUBHBIMU [TPAaBOBBIMU aKTaMH;,

B) BHOCHUT 3allUCh O IpPHUEME JIOKYMEHTOB B >KypHaJl PETUCTPALUU JIOKYMEHTOB; CpOK
pEruCTpallMM JTOKYMEHTOB HE JOJDKEH NpeBbIlIaTh 15 MHMHYT C MOMEHTa MX IIPEICTaBICHUS
3asBUTEIIEM;

I) Ha JOKYMEHTaxX YKa3bIBaeT JaTy IOJy4eHUs, CBOU (haMMIIMIO, UM U OTYECTBO (IIpH
HaJIMYMU) U 3aBepsET JINYHOU MOAIHUCHIO;

1) ohopMIISIET B ABYX 3K3EMIUIPAX PACIUCKY B MOJYYEHUM JOKYMEHTOB U 3aBepsieT JIMUHOM
MOJNUCHIO KaXKIbIM SK3EMILISP PACIIUCKU;

€) mepenaeT 3asBUTENIO Ha HOANMCH 00a 3K3eMIUIApa; NEpPBbIM 3K3eMIUIAp PAaCHUCKH B
MOJyYEeHUH JIOKYMEHTOB OCTaBJSIET Yy 3asBUTENs, BTOPOM HK3eMIUISIp PacHMCKM NpUOOLIaeT K
nokymeHTaMm. lIpu momydeHnm pesynbTaTa NPEIOCTABICHUS MYHULUIIAIBHON YCIYTH, 3asBUTEIb
CTaBUT JIMYHYIO NOAMHMCH (C pacmMPpoBKOM ¢damMuiIuM, HMEHH, oTdecTBa (IpU HaJIMYUHM) B
COOTBETCTBYIOIEH CTPOKE BTOPOTO 3K3EMILISAPA);

) TepeJaeT IMPHUHATHIM  KOMIUIEKT JIOKYMEHTOB MYHHMIMIIQIBHOMY  CIIy)Kallemy,
OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB;

2) B ciyyae MoJy4yeHHsl JOKYMEHTOB I10 IoYTe:

a) BHOCHUT 3alUCh O IpUeME€ JOKYMEHTOB B JKypHaJl pPETUCTPallUU JIOKYMEHTOB; CpOK
perucTpanyy JOKYMEHTOB He JIOJKEH MPEBbIATh OJHOr0 pabodero JHsS ¢ MOMEHTa €ro MOJy4eHHs
OT MYHULIMIIAJIIBHOTO CIIY’Kallero, OTBETCTBEHHOT'O 3a JIEJIONPOU3BOJICTBO;

0) Ha JOKyMEHTaX yKa3blBaeT JAaTy IOJy4yeHHs, CBOM (aMUIIHMIO, UM M OTYECTBO (IIpU
HaJIMYUK) U 3aBepseT JINYHOU MOAIMHUCHIO;

B) 0OpMIISET B ABYX HK3EMIUISIpAaX PAaCHUCKY B MOJIYYECHUHU JTOKYMEHTOB M 3aBepseT JTUYHOU
MOJNUCHIO KaXKIbIM SK3EMILISP PACITUCKU;

r) mnepeaaeT OGOPMICHHBIA OHK3EMIUIAP PACIUCKU MYHUIMIAIBHOMY  CIY)KaIleMy,
OTBETCTBEHHOMY 3a JEJIONPOU3BOJCTBO, JJI OTIPABKH IO MOYTE B TEUEHHE OJHOro pabodero THS
IIOCJIE IHS PETUCTPALMU JJOKYMEHTOB,;

n) UHQOpPMHpYET 3asBUTENS O CpPOKax M crnoco0ax IMONy4eHUs JOKYMEHTOB M (WIJIH)
uH(pOpMaINH, TOATBEPKAAIONINX PE3YIIbTAT MPEIOCTABICHNUS MyHUIIUTIAILHON YCIIYTH;

€) TIepenaeT NPUHATHIA KOMIUIEKT JOKYMEHTOB MYHUIUIAIbHOMY  CIYyXKalleMy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

26. 3asBUTEIIO OTKA3bIBACTCS B IPHEME JOKYMEHTOB, TPH HAINYHA CICAYIOIINX OCHOBAHUH:

1) npencraBieHHbIE JOKYMEHTHI HE COOTBETCTBYIOT TpeOOBAHHUSAM, YCTAaHOBJICHHBIM
HOpPMAaTUBHBIMU MpPaBOBbIMU akTamu Poccuiickoir depepaiiuy, NpaBOBEIMUA aKTaMHu ropoja MOCKBBI,
MYHUIIUTATBHBIMH HOPMAaTHBHBIMH IIPABOBBIMU aKTaMH, HAacTOSIIUM TpeOoBaHUSAM, perIaMeHTOM;

2) mpeAcTaBICHHbIC JOKYMEHTBI YTPATHIN CHUITy (JaHHOE OCHOBAHHUE MIPUMEHSETCS B CIIydasx
HCTEUYEHUsI CPOKa JEHUCTBUS JOKYMEHTA, €CIIM CPOK JEHCTBUS TOKYMEHTA yKa3aH B CaMOM JOKYMEHTE
au00  ompeneneH  3aKOHOAATENbCTBOM, a TakXKe B HHBIX CllydasX, MpeIyCMOTPEHHBIX
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3akoHomarensCcTBOM  Poccuiickorr — ®exepauuu, [paBOBBIMH — akTaMu  ropoga  MOCKBBI,
MYHHIUIIATEHBIMA TPABOBBIMH aKTaMH);

3) 3asBUTENIEM MPEICTABICH HETOJHBIA KOMIUIEKT JTOKYMEHTOB, YKa3aHHBIX B periaMeHTe B
Ka4yecTBE JIOKYMEHTOB, OJUIEXKALIMX 0053aTEIbHOMY IIPEICTABICHHUIO 3asIBUTEIEM;

4) mnpencraBiICHHbIE JOKYMEHTBHI COIEpXaT HEIOCTOBEpHbIE M (MIM) NPOTHUBOPEUUBHIE
CBEJICHUS;

5) mojava JOKYMEHTOB OT UMEHH 3asiBUTEIISI HE YIIOJTHOMOUYEHHBIM Ha TO JIMLIOM;

6) oOpaieHue 3a NPerOCTABICHUEM MYHHULMNAIBHOW YCIyTW JIMIa, HE SBISIOIIErocs
[I0JIy4aTeIeM MYHHUIMIAIBHOM YCIYTH B COOTBETCTBUU C PETJIaMEHTOM (JJaHHOE OCHOBAHUE HE
IPUMEHSIETCd B Clydyae €ClIM B COOTBETCTBUM C pPEIJIAMEHTOM K 3asBUTENIO IPEIbSIBISIETCS
TpeOOBaHNE O HATMYUH CICHUAIBLHOTO MPaBa, MOATBEPAUTh HATUYHE KOTOPOTO BO3MOXKHO TOJIKO B
porecce 00pabOTKU JOKYMEHTOB);

7) oOpaimieHue 3asBUTENS 32 MYHMLMIAIBHOM YCIyrodl B aJMUHUCTPALUIO, HE
IPEJOCTABIIAIOLIYIO TPEOYIOLIYIOCS 3asBUTENI0 MyHULIUTIAJIBHYIO YCIIYTY;

8) UHBIX OCHOBAHMM, YCTAaHOBJIEHHBIX PETJIaMEHTOM.

27. llepeueHb OCHOBaHMH JUIsI OTKa3a B IpUEeME JOKYMEHTOB, HEOOXOIMMBIX MJIs
IIPEIOCTABJIEHUS ~ MYHUUUNAIbHOM  yCIyrdM,  YCTAaHOBJEHHBIH  pErjJjaMeHTOM,  SIBJISIETCS
HCUEPIIBIBAIOIIUM.

28. Ilpm HamM4YMM OCHOBAaHWM JUIsI OTKa3a B TPHEME JOKYMEHTOB, MYHHIIMIAIbHBINA
CITy’Kalllui, OTBETCTBEHHBIN 3a MpUeM (IOJIYyYEeHUE) U PErUCTPALIUIO JOKYMEHTOB!

1) B citydae TMUHOTO OOpaIlEeHUs 3asBUTEIIS:

a) yBeJOMJIIET B yCTHOW (hopMe 3asBUTENI O HAJUYMU OCHOBAHMU JJI OTKa3a B IpUEMeE
TOKYMEHTOB, OOBSICHSIET €My COJEp)KaHUE BBISIBICHHBIX HEJOCTATKOB, MPEAJaracT MPUHATH MEPHI 10
UX YCTPAHEHUIO, BO3BPAILACT 3asiBUTENIO IOKYMEHTHI,

0) B ciyuyae TpeOOBaHUS 3asBUTEIIEM MPEAOCTABICHHS €My ITUCBMEHHOTO pEelIeHus1 00 0TKa3e
B IIpUeMe JOKYMEHTOB (Jjajiee — MOTUBUPOBAHHBIHN 0TKa3):

BHOCHT 3allMCh O NPUEME TOKYMEHTOB B KypHAJI PETUCTPALIUUA JOKYMEHTOB,;

oQopMIISIET U TOANMCHIBAET B JBYX SK3EMIUIIpaX MOTHUBUPOBAHHBIM OTKa3 C yKa3aHHUEM
NPUYMH OTKa3a B IpUeMe JIOKYMEHTOB (Jlajiee — IPUYMHA 0TKa3a B IpUEMeE);

BbIIaeT (HAIpaBIIseT) 3asBUTENIO0 MEPBbI AK3EMIUIIP MOTHMBHPOBAHHOTO OTKa3a B CpOK,
YCTaHOBJIEHHBIN pErIaMeHTOM. BTOPOI 3K3eMIUISIp MOTUBUPOBAHHOIO OTKa3a C MOANMCHIO 3asIBUTEISA
O TIOJYy4YeHHUH (C OTMETKOM O CIoco0e HANpaBJIEHUS! PEIICHUs 3asBUTENI0) OCTAETCS HAa XpPaHEHUU B
aJIMUHUCTpAINH;

BHOCHT 3alMiCh 00 0TKa3€ B IPHEME JOKYMEHTOB B JKypHaJl perucTpaliy JOKYMEHTOB;

2) B cimyyae MoJy4yeHHsl JOKYMEHTOB I10 I0YTe:

a) BHOCHUT 3alUChb O TNpUEME JOKYMEHTOB B JKypHaJl PETUCTPallUU JIOKYMEHTOB; CpOK
perucTpanyy JOKYMEHTOB He JIOJKEH MPEBbIATh OJHOr0 pabodero JHsS ¢ MOMEHTa €ro MOJy4YeHHs
OT MYHHMIIMIIAJILHOTO CIYXAalllero, OTBETCTBEHHOT'O 3a JAEJONPOU3BOICTBO;

6) opopmIIsieT U MOANUCHIBAET MOTUBHUPOBAHHBIN OTKa3 C yKazaHHEM MPUYHMH OTKAa3a,

B) mnepeaaeT OQOPMIIEHHBII MOTHUBUPOBAaHHBIM OTKa3 M MpEACTaBICHHbIE 3asBUTEIEM
OpPUTMHAJIBI IOKYMEHTOB MYHUIIMIIAIBHOMY CITy’KalllEMy, OTBETCTBEHHOMY 3a JI€JIONPOU3BOICTBO, AJIS
OTIIPaBKH IO MOYTE B TEUEHHE OJTHOTO paboYero JIHs Mociie AHs perucTpaiui JOKyMEHTOB,;

I') BHOCHUT 3aIlUCh O BblJaue (HampaBJIEHUH) MOTHBHPOBAHHOI'O OTKa3a B COOTBETCTBYIOIIMN
KYpHaJI PETUCTPALIUU JOKYMEHTOB.

29. B persiameHTe ycTaHaBIMBAETCS MPABO 3asBUTENS OTO3BATh JOKYMEHTHI.

30. JInst oxumaHuWsi ovepend, BOSMOXHOCTH O(GOpPMIICHHUS JTOKYMEHTOB OTBEICHBI MeCTa,
OCHAILIEHHBIE CTYJIbSIMHU, CTOJAMU (CTOMKaMH) ¢ HAIUYKEM Mucdei Oymaru, pydek, OJaHKOB 3alpocoOB
(3asiBIICHMIN).

TpeOoBaHMs K yUeTy JOKYMEHTOB
31. Yuer NOKYMEHTOB OCYIIECTBISETCS MYHUIMIAIbHBIM CIy>KalliM, OTBETCTBEHHBIM 3a

npueM (MONY4EHHE) U PETUCTPALMIO JOKYMEHTOB, IOCPEICTBOM BEICHHS KypHalla PETHCTPALUU
JOKYMEHTOB Ha OyMa)KHOM U 3JICKTPOHHOM HOCHTEIIE.
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32. XKypHan perucrpanuu J0KYMEHTOB COIEPKUT CIEeNYIOIUe 00s13aTeIbHbIE PEKBU3UTHI ITPU
paboTe ¢ JOKyMEHTaMHu.

1) nopsaKOBEI HOMED;

2) perucTpallMOHHbBIN HOMED;

3) nara u BpeMsl perucTpalnuu J0KyMEHTOB,

4) cioco6 oOpateHust 3assBUTEIS (JTUYHBIA TPUEM, TIOUTA);

5) cBeneHus o 3asBUTENE — (paMUIIHS, UMsI, OTYECTBO (IIPU HAIMYMN) 3asIBUTEIIS,

6) KOHTaKTHBIC JaHHbIC 3asIBUTEIS (TENe(OH, aapec AEKTPOHHOW ITOYTHI U HHBIC JaHHbIC);

7) HaMMEHOBaHUE MPEOCTABIIEMON MyHUIIUTIAILHON YCITYTH;

8) mepeueHb MPEACTABIECHHBIX 3asBUTEIEM JOKYMEHTOB (C YyKa3aHHEM pEKBH3UTOB
COOTBETCTBYIOIINX JOKYMEHTOB);

9) nomxkHOCTh, (Gamuiaus, UMs, OT4ECTBO (IIPU HAJIMYMHU) MYHUIMIAIBHOIO CIIY’>Kallero,
OTBETCTBEHHOTO 3a MPHUEM (ITOJyYEHHE) U PETUCTPALNIO TOKYMEHTOB,;

10) momxkHOCTB, (hamMmiius, UM, OTYECTBO (IIPH HAIMYMK) MYHHLMIIAIBHOTO CIIy’>Kalllero,
OTBETCTBEHHOT0 32 00pabOTKY JJOKYMEHTOB,;

11) pmara ¢akTudeckoro mperoCTaBICHUS 3asBUTENIO pe3yibTaTa IPeJOCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

12) Tekyuuii cTaTyc pacCCMOTPEHHUS JOKYMEHTOB:

«3apETUCTPUPOBAHOY;

«OTKa3 B PErUCTPALlUN» — 03HAYAET, YTO 3asIBUTEIIO OTKA3aHO B IPUEME IOKYMEHTOB,

«Ha MCTIOJIHEHUI» — O3HAYAET, YTO UJIET PACCMOTPEHHE TOKYMEHTOB TI0 CYIIECTBY;

«IIPUOCTAHOBJIEHO» — IPH YKa3aHUU 3TOTO CTaTyca OO0S3aTENBbHO 3alloJIHACTCS PEKBUBUT
«CPOK, Ha KOTOPBIN MPHUOCTAHOBIICHO MTPEJOCTABICHUE MYHULIUTTAIIEHOW YCIYTH»;

«OTO3BAHOY» — YKa3bIBAETCSl, €CJIU JOKYMEHThI OTO3BaHbI 3asBUTEIIEM;

«pEIIEeHO TOJOXKHUTEIBHO» — O3HAYACT, YTO 3asBUTENIO IPEIOCTABICHA MYHHIIMITAJIbHAS
ycayra,

«OTKa3aHO» — O3HAYaeT, YTO 3asABUTENI0 OTKAa3aHO B MPEJOCTaBIEHUH MYHHULMNAIBHOU
YCIIyTH;

13) nata U3MEHEHHUs CTaTyca paCCMOTPEHUS TOKYMEHTOB;

14) cpok, Ha KOTOPBIH MPHUOCTAHOBIIEHO NMPEAOCTAaBICHUE MYHUIIMITAILHON YCIIyTH;

15) dbamunus, ums, ordecTBO (IpU HAJWMYMK) MYHHIMIIAIBHOTO CIY)KAIero, BbIIABIIETO
(HampaBUBIIET0) 3asBUTENI0 JOKYMEHTHI U (WIM) HH(OpMALINIO, TOATBEPKAAIOIINE MTPEIOCTABICHNE
MYHUIIUTIAIBHON YCIIyTH.

33. XXypHan peructpanuu JOKYMEHTOB Ha OYMaXHOM HOCHTENE — O3TO KHHTra Yy4era,
3all0JIHEHHAs BPYUYHYIO, B TBEPJAOM IEperuieTe, MpOIIHYpOBaHHAs, NMPOHYMEPOBaHHAs, 3aBEpeHHas
MOJINMCHIO TJIaBbl MYHHIIMIIATBHOTO OKpyra XaMOBHHKH (llajiee — TJlaBa TOPOACKOTO OKpyra) H
CKpEIUICHHAs MeyaThio aJMUHUCTPALIUH.

OmmOKyM B 3aMTUCSIX UCTIPABIISIOTCS ITyTEM 3a4epPKUBAHMS HETIPABHIILHOM 3aICH C yKa3aHHEM
MPaBUIBHOMN pelaKIUU U 3aBepPEHHEM MOJIMUCHIO TOJKHOCTHOTO JTUIAa (MyHULIUIIAIBHOTO CITY>KaIllero)
aJIMUHUCTpAIINY, BHECIIIETO UCIIPABJICHUS, C YKa3aHHEM €ro JOJDKHOCTH, (haMUIINU, UMEHH, OTYECTBA
(mpu Hammuuu). Mcmonb30BaHME KOPPEKTHUPYIOIIUMX CPEACTB JHUOO 3aMeHa CTpaHMIl B JKypHaje
perucTpanyu JOKYMEHTOB HE JOIYCKalOTCI.

34. Ilpu mosydyeHHM JOKYMEHTa, MOATBEP)KIAIOIIEro IPelOCTAaBICHNe MYHULUIAIbHON
YCITyTH, HAa PYKH 3asBHUTENb CTABHUT JIMYHYIO IMOANHUCH (C pacmupoBKOil paMuimm, IMEHHU, OTYeCTBa
(IpM HaMYUK) B COOTBETCTBYIOLIEH CTPOKE 3ampoca U B rpade KxypHajla perucTpaluy JOKYMEHTOB Ha
OyMaXHOM HOCHTEJE.

TpeboBanusi kK 00padoTKe J0KYMEHTOB

35. OcHOBaHMEM JUTS Havala MPOUEAYpPHI SBISETCS NOTYYEeHHE MYHUIMITAIBHBIM CITYXKAIHM,
OTBETCTBEHHBIM 3a OOpabOTKy JJOKYMEHTOB, IIOJIHOTO TIIaKeTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTEJIEM.

36. MyHUIIMIIABHBIN CITyXKaluii, OTBETCTBEHHBIH 32 00pabOTKy JOKYMEHTOB!

1) ocymiecTBiseT MPOBEPKY AOKYMEHTOB, NPEICTABICHHBIX 3asBHTENEM, Ha COOTBETCTBHUE
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TpCGOBaHI/ISIM, OpCABABIACMBIM K COACPIKAHUIO U O(i)OpMJIeHI/IIO TaKUX OJOKYMCHTOB HOPMATUBHBIMHU
npaBoBeIiMU  akTamu  Poccuiickoir ~ Denepanuu, TPaBOBbIMM  akTaMu Topoia  MOCKBBI,
MYHUIUIIAJIBHBIMU HOPMAaTUBHBIMU IIPABOBBIMH aKTaAMMH,

2) Ha OCHOBAHUU aHaAJIKM3a CBEJACHUM, COIepKAIUXCS B JOKYMEHTaX, YCTAHABIMBAET HAIUYUE
IIpaBa 3ad4BUTCIIA Ha MIPECAOCTABJICHUC MyHHHI/IHaHBHOI;’I YCIyru;

3) 1npu BBISBJICHHMH OCHOBAaHHM Ul MPUOCTAHOBICHUS MPEIOCTABICHHUS MYHHUIIMITAILHON
YCIyru roToBUT HNPOCKT PCHICHUA O MPUOCTAHOBJIICHHUM NPCIOCTABICHUS MYHHL[HHaJIbHOﬁ yClyru,
BU3UpPYET €ro U TepeJaeT JOKYMEHTHl C TPOEKTOM COOTBETCTBYIOIIETO pEIICHUS TIJIaBe
MYHULUIIAIBHOTO OKpyra. IIpoeKkT pemeHus 0 NpUOCTAaHOBICHUM INPENOCTABICHUsS MYHULMIIAIbHON
YCIYyTU JOJDKEH CoJep)KaTh MOTHUBUPOBAHHbBIE MPUYMHBI MPUOCTAHOBIEHUS MPEAOCTABICHUS
MYHULUINIAJIBHON YCIIYI'H, COOTBETCTBYIOIIME OCHOBAHUAM ISl IPUOCTAHOBIICHUS €€ IPEJOCTABIICHUS,
MPEelyCMOTPEHHBIM PErJIaMEHTOM, a TAK)KE CPOK MPUOCTAHOBIICHHUS;

4) npu BBISBJICHMHM OCHOBAaHUM JUIsl OTKa3a B MOJIYYEHUH MYHULUIAIBHOM YCIYI'M T'OTOBUT
MPOEKT peuieHus: 00 OTKa3e B MPEJOCTAaBICHUN MYHHMIIMIIAIBLHOW YCIYrH, BUSHPYET €ro U mepeaaet
AOKYMCHTBI C IPOCKTOM COOTBCTCTBYIOLICTO PCHICHUA TIJIaB€ MYHUIHIIAJIBHOTI'O OKpYyra. HpOCKT
pemieHns 00 OTKa3e B MPEJOCTAaBICHHM MYHUIUNAIBHON yCIAYrM JOJDKEH COJepiKaTh
MOTHUBHPOBAHHBIC IMPUYMHBI OTKa3a B IMPEAOCTABICHUU MyHI/IIIPIHaJIBHOI;'I YCiIyru, COOTBCTCTBYIOIIHE
OCHOBAHUSIM JJIsl 0TKa3a B €€ MPEI0CTaBICHUH, IPEYCMOTPEHHBIM PErJIaMEHTOM;

O) mpW OTCYTCTBMM OCHOBaHHMH JJii OTKa3a B IPEIOCTABICHUU MYHHUIMIAIBHOM YCIyrH
TOTOBUT IPOEKT PELICHUS O MPEJOCTaBICHHH MYHMUIIMIAIBHOW YCIYrH M TepenaeT JOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOLIETO pEUICHUS IJaBeé MYHHIMNAIBHOrO OKpyra. IIpoekT pemieHus o
MPEIOCTABIIEHUN MYHUIIMIIAIBHOW YCIYTU COAEPKHUT CBEJICHUS, XapaKTepH3YIOIIHUe pe3ylbTaT
IIPEAOCTABIICHNUS] MYHULIUIIAIBHON YCIIYTH;

37. PermamenTtoM MoOryT OBITh YCTAQHOBJIIGHBI OCHOBaHUS [UISI IPUOCTAHOBICHUS
MpeaoCTaBJICHUA MYHHIIHHaJIBHOI;'I yCiIyru, a TaKXE CPOKH IPHOCTAHOBJICHUA MPCAOCTABICHUA
MYHHIIMITATEHON YCITYTH.

Cpok MpUOCTAHOBJICHUS NPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH HMCUUCISETCS C JaThl
MPUHATHA PCIICHUA O MPUOCTAHOBJICHUHU IPEIOCTABIICHUS MYHI/IIII/IHEUIBHOI\/’I yCIyru.

[IpenocraBneHne MyHHUIIMIAIBHON yCIyTd BO30OHOBISETCS HE MO37HEE pabouero MHs,
CICOayromero 3a JHEM YCTPAHCHUSA MNPHYUH, CTAaBIIMX OCHOBAHUEM [JIsI TMIPUOCTAHOBJICHUSA
MPEIOCTaBIICHUs MYHULUMATBHOW yCIyru. 3asBUTeNb WHPOPMUPYETCS O BO30OHOBICHUU
MIPEIOCTABIIEHUSI MyHULIUIIAJIbHON YCIYTH CIOCOO0M, YKa3aHHBIM B 3ampoce (3asBICHUH).

38. IlepeueHb OCHOBaHMI 711 TPUOCTAHOBICHHS MPEAOCTABICHHUS] MYHUIIUTIAIBHON YCIYTH,
YCTaHOBHeHHBIﬁ PErIIaMCHTOM, ABJIACTCA NCUHCPIIBIBAIOIIIVIM.

39. Pemienue o mMpHOCTAaHOBIEHUU TMPEIOCTABICHUS MYHUILUIAIBHONW YCIYTH HANpaBIsSeTCs
3asIBUTEITI0 HE TO3HEE CIICIYIOMIEr0 pabovero JHS ¢ JaThl IPHHATHS PEIICHUS O MPUOCTAHOBJICHUN
MPEIOCTABIICHUSI MYHUIIMTIATBHON YCIYTH JHOO BBIJAETCS 3asBUTENIO B JI€Hb OOpallleHus B clydae
MIPEIOCTABIIEHUSI MyHUIIUIIAJIbHOW YCIYTU B IEHb 0OpaIleHHUs.

39. PemieHne 0 TPUOCTAHOBICHHHM TPEJOCTABICHHUS MYHUIIUNATBLHOW YCIYTH M CPOK
IIPUOCTAHOBJICHUS PETUCTPUPYIOTCS B XKYPHAJIE PETUCTPALIUN JOKYMEHTOB.

40. OcHOBaHUSAMH I OTKAa3a B IPEIOCTABIICHUN MYHUIIUTIAIBHON YCITYTH SIBISFOTCSI:

1) npencraBieHWe JOKYMEHTOB HE COOTBETCTBYIOIIMX TpeOOBAHMSIM, YCTaHOBJIEHHBIM
nmpaBoBeIMU akTaMu Poccuiickoii ®enepanuu, ropoga MOCKBBI U MYHUIIUIAIBHBIMH MPAaBOBBIMU
aKTaMHd, HacTosImuM TpeOOBaHWSM, PpErJIAMEHTOM, €CJIH yKa3aHHbIe OOCTOSTEIhCTBA OBLIN
YCTaHOBJICHBI B IpoIlecce 00pabOTKH TOKYMEHTOB,

2) yrparta CWJIBI TPEJACTABICHHBIX JOKYMEHTOB, €CIIM yKa3aHHBIC OOCTOSTEIhCTBA OBLIH
YCTaHOBJICHBI B Tpollecce 00pabOTKH TOKYMEHTOB,

3) ucTedyeHne CpoKa MPUOCTAHOBIICHHS MPEAOCTABICHUS MYHHUIIUTIATBHOW YCIYTH, €CIH B
TEYCHHE TAaHHOTO CpoKa HE OBLUTM YCTPAaHEHBI OOCTOSTENhCTBA, MOCIYXHUBIIME MPUYUHAMH IS
MPUOCTAaHOBIICHUS MPEOCTABICHHS MYHUIIUIAIBHOMN YCIIYTH;

4) HanMuue B TPEACTABICHHBIX JOKYMEHTaX HPOTUBOPEUYMBHIX JIMOO HEZOCTOBEPHBIX
CBEJICHUH, €CJTM YKa3aHHBIE OOCTOSTENHCTBA OBLIIN YCTAHOBIIEHHI B TIpOliecce 00pabOTKH IOKYMEHTOB,;

5) oOpameHue 3a NPENOCTABICHUEM MYHHLMIIAIBHOM YCIYI'M JMLA, HE SBISIONIETOCS
MoJIyyaTeieM MYHHUIUMIAIbHON YCIYyrM B COOTBETCTBHM C pErilaMEHTOM (JaHHOE€ OCHOBaHUE
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NPpUMCHACTCA B TOM CJIydac, C€CJIM B COOTBCTCTBHU C PCITIIAMCHTOM K 3adBUTCIIIO HPCABABIIACTCA
TpebOBaHKWE O HAJTMYMU CIICIMATBHOTO MpaBa, MOATBEPAUTh HAJUYHE KOTOPOIO BO3MOXKHO TOJBKO B
nporiecce 00paboTKH JTOKYMEHTOB).

41. PeriaMeHTOM MOTYT OBITh YCTAQHOBJICHBI JIOMOJIHMTEIbHBIC OCHOBAHUS Ui OTKa3a B
IIPEAOCTABICHUA MYHMIMIAIBHOU YCIYTH, NPELyCMOTPEHHBIE HOPMATUBHBIMHU IIPAaBOBBIMU aKTaMH
Poccwuiickoit deneparnu, MpaBoBbIME aKTaMU Topojia MOCKBBI M MyHHUIMIIAILHBIMH HOPMATHBHBIMU
IMIPpaBOBbLIMU AKTaMH.

42. TlepeueHb OCHOBAaHWI [UIs OTKa3a B MPEIOCTABICHUU MYHHUIUIIAIBHOW YCIIYTH,
yCTaHOBJ’IeHHLIfI PEriIaMCHTOM, ABJIACTCA NCHCPIIBIBAIOIIIM.

43. PemieHne 00 OTKa3e B MPEAOCTABICHHH MYHHIIUITAIBHOW YCIYTH C YKa3aHHEM MPUYUH
OTKa3a HalpaBJIICeTCS 3asBUTEIIO HE MO3JIHEE CICAYIOIICr0 pabovero JHS ¢ JaThl IPUHITUS PEIICHUS
00 OTKa3e B MPEJI0CTABICHHNH MYHHUIIMIIAILHON YCIIyTH JINOO BBIAAETCS 3asIBUTEIIO B ICHb OOpAICHUSI
B Cllyyae MPeI0CTaBICHUS MYHUIMITAILHON YCIYyTH B IcHb OOpaIleHusI.

44. Perienrie 00 OTKa3e B MPEAOCTABICHUM MYHHUIIMIAIBHOW YCIYTH PErHCTPUPYETCS B
YKypHaJIe pETUCTPALIUU JOKYMEHTOB.

TpeGoBanus K NPUHITHIO pellIeHUs PU
NpeAoCTABIeHUH MYHHIUNIAJIBHOMN yCIyTrH

45. OcHoBaHUEM /I NPUHATUS PELICHUs MPH MPEJOCTaBICHUM MYHUIUNAIbHOM YCIyru
SBIISICTCS TIOJTyYCHHE TIIaBOW MYHHUIIMITAIBHOTO OKPYTa JOKYMEHTOB H ITPOEKTA PEIICHHUS.

46. I'maBa MyHUIIMTIAIBHOTO OKpYyTa!

1) noanMChIBaCT MPOCKT PEUICHUS TPH COOTBETCTBUU IPEICTABICHHOIO IPOEKTA
TpeOOBaHMSM HOPMATHBHBIX IPAaBOBBIX akToB Poccuiickoii ®denepary, MpaBOBHIX aKTOB TOpoja
MoOCKBBI, MyHUIIMTIAJIbHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, B TOM YHCIIE PETIIaMEHTa,

2) BO3BpaIaeT JOKYMEHTBI M IPOCKT PEeLICHHS Ha JOPaOOTKY MYHHUIMIIAIBHOMY CITyXKAaIIeMYy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKyMEHTOB, C YKa3aHHEM NPUYMHBI BO3BpaTa MpHU HECOOTBETCTBUU
MPEJCTaBICHHOTO TIPOEKTa pPEIIeHHs TPeOOBAHMSM HOPMATHUBHBIX IPABOBBIX aKTOB Poccuiickoit
denepanyy, MPaBOBBIX aKTOB ropojia MOCKBBI, MyHUIMIAIBHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB,
peryiaMeHTa.

47. PemeHue, MOANUCAHHOE TJAaBOW MYHMIMIAIBHOTO OKpyra, SBISETCS KOHEUHBIM
Pe3yIabTaTOM MPEIOCTABICHUS MYHHUIIUITATHHON YCITyTH.

TpeGoBanus k BblIaye 3asBUTENI0 JOKYMEHTA, MOATBEPKIAI0LIEr0 Mpe10cTaBIeHne
MYHUIMIIATBHOM YCJIYTH, WM PelieHUs1 0 NPUOCTAHOBJICHHUM MPeJ0CTaBIeHH MYHHIUIIAIbHOI
yCaIyru

48. MyHHUIIUTIATBHBIA CITYXaIlUi, OTBETCTBCHHBIM 3a BbIIA4y (HANPABIICHWE) 3asBHUTEIIO
pe3yibTaTa npeloCTaBICHUs MyHUIUIIAIbHON YCIyTH:

1) uaGoOpMHPYET 3agBUTEIA O PE3y/IbTAaTe MPEAOCTABICHHUS MYHHUIMITAIBHON YCIYTH WA O
MIPUOCTAHOBIIEHUU TPEOCTABICHIS MYHUIIMTIATBHON YCIYTH MO TeleOHY WU IIIEKTPOHHOU TOoYTe,
yYKa3aHHBIM 3asBUTEJIEM B 3alpoce (3asBICHUN);

2) oOecrieunBaeT mepenauvy 3asBUTEIIO JIOKYMEHTA, MOJATBEPIKIAIOIICTO IMPEIOCTABICHHUE
MYHUIIMIIATGHON YCIYTH, WJIA PEIICHUs O TMPUOCTAHOBJICHUHM TMPEJOCTABICHUS MYHUIIUIIATBLHON
YCIIYTH B COOTBETCTBHUH C PETJIAMEHTOM;

3) mpoBepsieT MONMHOMOYHMS U (WJIM) JHYHOCTH 3asBUTENS, MOJYYAOMEr0 JOKYMEHT,
MOATBEPKJAIOIMINM TPEIOCTABICHUE MYHHUIMIIAIBLHON YCIYTH, WM PEHIEHUS O MPUOCTAHOBIICHUU
MPEAO0CTaBICHNUS] MYHUIIMTTAIbHON YCITYTH JIMYHO.

49. JIokyMeHT, MTOATBEPKIAIOIINI PEJOCTaBICHNE MYHUITUTIAILHON YCITYTH, WK PEIIeHUE O
MIPUOCTAHOBJIEHUU MPEAOCTABICHNUS MYHULIUIIAIbHON YCIYTH, B COOTBETCTBHH C PETJIAMEHTOM MOXKET
OBITh:

1) BblOaH 3agBUTENIO (MPEACTABUTENIO 3asBUTENA) JUYHO; BpEeMsl OXUIAHHUS B O4epenu
onpenensieTcs A KaX10M MyHUITUTIATBHOW YCIYTU B PErJaMeHTe;

2) HampaBJieH 3asBUTENIO TIOYTOBBIM OTIIPABICHUEM.
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50. 3asBuTENb BOpaBe yKazaTh criocod M (GopMy MOITYUYEeHHUsS JTOKYMEHTA, NOATBEPIKIAIOIIETO
MPEIOCTABIIEHNE MYHUIMNAIBHON YCIyTH, WKW peuleHHsT O MPHOCTAHOBJIEHWU MPEIOCTaBICHUS
MYHUIIUTIAIBHON YCITYTH.

51. B cayuae ecim B 3ampoce (3asBJICHHH) OTCYTCTBYeT MH(popManus o (Gopme MmoaydeHus
JIOKYMEHTa, IOJATBEPXKAAIOMIETO IPEJOCTABICHWE MYHHLIMIAIBHOW  yciayrw, (pemieHuss o
MPUOCTAHOBIIGHUU TMPEJOCTaBICHHUS] MYHHUIMIAIBLHON Yyclyru) W (Wiu) crnoco0e ero IMOTy4deHHs,
MHGOPMHUPOBAHUE 3asBUTENS OCYHIECTBISIETCS HCXonas M3 (GopMbl M cnocoba, KOTopble ObUH
WCIIOJIb30BaHbI 3asIBUTENIEM JJIs1 IPEIOCTABICHUS! JOKYMEHTOB.

52. B cnywyae TpeOoBaHHUs 3asgBHUTENS OJHOBPEMEHHO C JOKYMEHTOM, HOJTBEPIKIAIOIINM
MPEIOCTaBIIEHNE MYHULUIAIBHOW YCIYrd, 3asBUTEII0 BbINAIOTCA (HANPAaBISIOTCA) OPUTHMHAJIBI
MPEJCTABICHHBIX MM JOKYMEHTOB, 32 HCKJIIOUEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX HOPMATUBHBIMHU
npaBoBbiMU  akTamMu Poccuiickoit ®denepanuu, NOpaBOBbIMM 4 aKTaMu Tropoaa MOCKBBI U
MYHUIIUTATEHBIMA HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH.

53. B ciywyae ecnu B BBIJAHHOM JOKYMEHTE, TOJTBEP)KIAIONIEM MPEAOCTaBICHHE
MYHMIMIIAJILHOW yCIIyTH, IOMYIIeHa OorneyaTka U (WiM) omunOKa, afMUHUCTpalus o0g3aHa UCIIPABUTD
JOTYIIIEHHbIE ONeYaTKU U (MJIK) OIMOKH B BBIJAHHOM JOKYMEHTE.

54. B cimyuae ecnu MyHUIUNANbHAs yciayra MpPeIOCTaBIACTCS B JeHb OOpameHus u
JIOTYIIIEHHbIE ONEYaTKH U (WJIK) OIIMOKU OOHAPY>KEHBI cpasy Mocje BbIIaYH JTOKYMEHTA, JOMYIIEHHBIE
OTEYATKU U (W) OMIHOKH JOJDKHBI OBITH UCIIPABIICHBI, 8 UCTIPABJICHHBIN JOKYMEHT BBIZAH 3asIBUTEIIO
B OTOT K€ JICHb.

55. B MHBIX ciy4asix CpOK MCHPABJICHHUS IOIMYIIEHHBIX ONMEYaTOK M (MJIHM) OMIMOOK W BBIAAYH
(HampaBieHHsI) 3aIBUTEIIIO HCIIPABICHHOTO JOKYMEHTA HE JIOJDKEH MPEBBIIATH MSATH pabounx THEH ¢
MOMEHTa 0OpaIeHHsI 3asIBUTENS 32 UCIPABICHNEM ONEUaTOK U (MJIH) OIIHOOK.

Bbinaua nydsmkara 10KyMeHTa, NOATBEP:KIA0Iero
NpeocTaBIeHHe MyHUIMIIAJIBHON yCJIyrH

56. B ciydasx, NOpeayCMOTPEHHBIX pErJIaMEHTOM, 3asBUTEIb MOXKET OOpaTUThCA B
aIMMHHUCTpAIMIO 32 TOJy4eHHeM JyOiuKaTa JAOKYMEHTa, MOATBEP)KIAIONIEr0 MpeaoCcTaBIeHUE
MYHUITUMIIATILHOMN yCyTu (fajee — 1y0iauKar).

57. JlokyMeHTbI, HEOOXOAUMBIE JIJISl BBIJAUM JyONHKaTa:

1) 3asiBIeHHE Ha TMOTyYeHHUE Ty0InKaTa;

2)  WUCHOpPYEHHBIM  OpUTHHAN  JIOKyMEHTa,  TMOATBEPXKIAIOMIETO  MPEIOCTaBICHUE
MYHUITUIIATEHOM yCIyTH (B CiIy4dae mopyu).

58. [yOmukaT AOMKEH BOCIPOM3BOAUTH BCE PEKBU3UTHI OpPUTHHANA paHee BBIIAHHOTO
JOKYMEHTA, TIOATBEPKIAFOIIECTO MPEAOCTABICHHE MYHHIIMITAILHOW YCIIyTH. B BepXHEM MpaBoM yriry
MPOCTABIISIETCS OTMETKA «IYyOIHKAT.

59. O6mwmii cpok BbIauM AyOJIMKaTa He MOXKeT peBbimaTh 10 pabounx aHe.

60. [Tpu odopmiieHnn nyOIMKaTa MCIIOPYCHHBIA OPUTHHAN JOKYMEHTA, MOATBEPKIAIOIIETO
MIPEIOCTABIICHNE MYHUITUTIATBHON YCIyTH, H3BIMAETCS.



16

ITpunoxxenue 4

K MIOCTaHOBJICHUIO aJIMUHUCTpALUU
MYHUIIUTIAIBHOTO OKpyra XaMOBHHUKH

o1 25 deBpans 2016 roma Ne 6

IHonoxenne
00 0CO0EHHOCTSIX MOJA4YU U PACCMOTPEHMS Ka100 Ha pelleHus U (Man) AeiicTBus (0e3aeiicTBue)
aIMHUHUCTPAUMU MYHHMIHMNIAIbHOT0 XaMOBHHMKH, €€ 10J’KHOCTHBIX JIMI U MYHHIHMIAJIbHBIX
CIIYKAIMX

1. Hacrosmee [lonoxxenune yctanaBauBaeT 0COOCHHOCTH MOJIAYM M PACCMOTPEHHUS HKajlo0 Ha
HapylLICHUE MOPAIKA IPEIOCTABICHUS MYHMIIMIIAIbHBIX YCIYT, BbIPa3UBIIEECS B HENPaBOMEPHBIX
pemeHusax u (min) aencTBusax (0e31eicTBUM) aJMUHUCTPALMM MYHULIMIIAJIBHOTO OKpyra XaMOBHHUKHU
(manee —agMUHHUCTpAIUS), €€ TOJKHOCTHBIX JIUI] U MYHULIUIIAIBHBIX CIY)KAIUX MPU MPEIOCTABICHUU
MYHUIIUTATBHBIX YCIYT (Hajiee — Kanoosbl).

2. [JeiictBue Hacrosimero IlojoxkeHUs pacmpocTpaHseTcss Ha JKajloObl, IOJAHHBIE C
coOII0ICHIEM TpeOoBaHUI denepanbHOro 3aKOHa
or 27 wuronsg 2010 roma Ne 210-®3 «O06 opraHuzanuu MNpPeAOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHHIIHITAIEHBIX YCITYTY.

JKanmoOsl Ha pemieHus u (wim) aeicTBus (O0€37eHCTBHE) aIMUHUCTPALMH, €€ JOJDKHOCTHBIX
JUIl W MYHHIMIAIBHBIX CIYXalluX, HE CBA3aHHbIE C HApYIICHWEM IMOPSJKA IPEIOCTABICHUS
MYHHUIMIAIBHBIX YCIYT, TOJAIOTCSd U PAcCMATPUBAIOTCA B COOTBETCTBHH C TpeOOBaHUAMU
®enepanbHoro 3akoHa ot 2 Mas 2006 roga Ne 59-@3 «O nopsiake paccMOTpeHUs 00pallleHui rpaxian
Poccuiickoit denepamm.

3. 3asBUTENH MOXKET OOPATUTHCS € H)KaJT000H, B TOM YHCJIE B CICAYIOUINX CITydasx:

a) HapylleHHWE CpOKa PETUCTpaluu JOKYMEHTOB 3asBUTENSl O MPEIOCTaBICHUU
MYHHIIMIIATBHOM YCIYTH (Jlanee — JOKYMEHTHI), a TaKkKe TopsaKka oOpMIICHHS U BbIIaYU PACTIMCKH B
MOJIyYE€HUU JOKYMEHTOB;

06) TpeOoBaHME TPEACTABICHUS 3asABUTENEM JOKYMEHTOB, HE IpPelyCMOTPEHHBIX
aJIMUHUCTPATUBHBIM PETJIAMEHTOM IPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH (Jlajiee — perJiaMeHT);

B) OTKa3 B MpUEME JIOKYMEHTOB, MPEICTaBIECHUE KOTOPBIX MPEAYCMOTPEHO PETJIaMEHTOM, IO
OCHOBAHUSIM, HE NPEAYCMOTPEHHBIM PETIIAMEHTOM,;

') TpeOOBaHNE BHECEHMs 3asBUTENIEM IPU MPEIOCTABICHUN MYHHIMIIAIBHOM YCIYTH IIATHI,
HE TPEyCMOTPEHHOM periaMeHToM;

) HapyllIeHHe CPOKa MPeAOCTABICHUS MyHUIIUIIATbHON YCITYTH;

€) OTKa3 B IPEJOCTAaBICHNN MYHUIIMNIAIBHON YCIYTH, 10 OCHOBAHUSIM, HE IPETyCMOTPEHHBIM
periaMeHToM;

) OTKa3 B HCIIPABICHUH JOMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTaTe
MPEJOCTaBICHUS] MYHUIIMNAIBHOW YCIyrHM JOKYMEHTaxX JIMOO HapylleHHE YCTaHOBJIEHHOTO CpOKa
TaKuX UCIPABIICHUMN.

4. XanoGa momaercs B aAMHUHHUCTPALIMIO B TUCbMEHHON (popMe Ha OYMakHOM HOCHUTENE WU
AJIIEKTPOHHOM BHUJIE:

a) IpU JIMYHOM mpueme 3asButeis. [lpu 3ToM 3asBUTENb NOJKEH NMPEACTaBUTh JOKYMEHT,
YIOCTOBEPAIOIIMN JUYHOCTh. Bpemsi mpuema »xanod JODKHO COBMAgaTh CO BPEMEHEM IpHeMa
JOKYMEHTOB,

0) MOYTOBBIM OTIPABJICHHUEM;

B) C HCIOJb30BaHUEM OQHUIMAIBHOTO caiTa aJMHHUCTpAMM B HWH(POPMAIMOHHO-
TEJIeKOMMYHUKaMOHHOMU ceTn «HTepHeT.

5. XKanoba nomkHa cofepxKarh:

a) HaMMEHOBaHWE aIMUHUCTPAIIAU JTUOO TOJDKHOCTD U (Win) (paMIuIiio, UMl M OTY4ECTBO (TIpH
HAJIMYMH) TOJDKHOCTHOTO JIMIIA, KOTOPOMY HalpaBIIsIeTcs Kanooa;

0) momxHOCTh W (W) GaMUIIUI0, WUMS, OTYECTBO (MPU HAIWYWHU) TOJDKHOCTHOTO JIMIIA,
MYHUIIUTAIBFHOTO CITY>KaIlero perieHus u aeictus (0e3aeiicTBrue) KOTOPOro 00KaryroTcs;
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B) (hammnuio, uMs, OT4ECTBO (MPH HAIWYHMM), CBEACHUS O MECTE JKUTEIbCTBA 3aSBUTEIN, a
TaKke HoMep (HoMmepa) KOHTaKTHOTro TenedoHa, aapec (aapeca) IeKTPOHHOW MOYTHI (MTPU HATHMYUH) U
MIOYTOBBIN aApec, MO0 KOTOPHIM JIOJDKEH ObITh HAIPABJICH OTBET 3asSBUTEIIO;

I) Jara IOJAa4d M PErUCTPallMOHHBI HOMEp JOKYMEHTOB (3a MCKIIOYEHHEM CIy4aeB
00>kaJI0BaHUs OTKa3a B PUEME JOKYMEHTOB M €r0 PETUCTPAIIH);

J1) CBEICHHS O pemieHusX U (W) ACUCTBUAX (O€3MeHCTBHUM), SBJISIOMIUXCSA TPEIMETOM
00’xaJIoBaHUs,

€) JI0BO/IbI, HA OCHOBAHUU KOTOPBIX 3asBUTEJb HE COINIACEH C 00KalyeMbIMHU PEIICHUSIMU U
(umm) npeiictBusiMu  (Oe3aelicTBUEM). 3asBHTENEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (TIpH
HAJINYMHK), TOATBEPKAAIOLINE JOBObI 3asIBUTENS, TMOO UX KOIIMH;

) TpeOOBaHUS 3asIBUTEIIS;

3) MepevYeHb MPUIIAraeMbIX K jKaj100€ TOKYMEHTOB (MPY HAJTUYHH ).

M) J1aTy COCTaBJICHUS KaJOOBI U TOAIUCH 3asIBUTEIISL.

6. B cinyuae ecnu jxanoba rnopaercs yepes npeAcTaBUTeNs 3assBUTEINS, TAKXKe PEACTaBIAETCs
JOKYMEHT, MOATBEPKAAIOIINN TOJTHOMOYHS Ha OCYIIECTBIICHUE IEUCTBUN OT UMEHU 3asBUTEIIS:

a) odopmieHHas B COOTBETCTBUM C 3aKoHoJarenbcTBOM Poccuiickoit  denepauun
JIOBEPEHHOCTH (17151 GPU3UYECKUX JIULY);

6) odopmieHHas B COOTBETCTBUHM C 3aKoHojaTenbcTBOM Poccuiickoit  denepanun
JIOBEpEHHOCTh, 3aBEPEHHAas INeuyaThlo (MpU HATUMYMM) 3aSBUTENS] W TMOANMCAHHAS PYKOBOJIUTEIIEM
3asBUTEJIS WK YITOJHOMOUYEHHBIM 3TUM PYKOBOJIUTEINIEM JIULIOM (U1 FOPUINYECKUX JIHIL);

B) KONUS pEIIeHUs O Ha3HAYeHMM WM 00 wu30paHuu MO0 TNpuKa3a O Ha3HAUYECHUU
($u3M4ecKoro Juia Ha JIOJDKHOCTb, B COOTBETCTBMM C KOTOPBIM Takoe (pU3UYECKOe JMLO 00janaeT
IIpaBOM JIEMCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

CraTyc M NOJHOMOYMS 3aKOHHBIX IpeJICTaBUTENEN 3asBUTENs — (U3NYECKOTO JUIa
MOJITBEPKIAIOTCS IOKyMEHTaMH, IPETYCMOTPEHHBIME (peiepabHBIMUA 3aKOHAMH.

7. XKanoba, noctynusuias B aAMUHUCTPALUIO, TIOJICKUT PETUCTPALIMM HE M03jHee pabouero
IHS, CJIEAYIOLIETO 3a IHEM €€ MOCTYIIIIEHUS.

8. 3agBUTENL UMEET MPaBO OTO3BaTh CBOIO Kajlo0y B J000€ BpeMs 10 NPUHATHUS MO HEH
pemenust. OT3bIB kaoObl odopmisieTcss B MUCbMEHHOW (opMe M NOoJaeTcss B aJIMUHHCTPALUIO B
COOTBETCTBUM ¢ NyHKTaMH 4 u 6 Hactosiero I[lopsiaka. JKamoba Bo3Bpamaercsi 3asiBUTENIO HE
no3jHee pabouero JIHs CJIEAYIOIIEro 3a IHEM MOCTYIIEHHUS OT3bIBA.

9. MocrymuBmas xanmoba paccMaTpuBaeTcs B TeueHHe 15 paboumx 1HEH co IHS ee
peructpanuu. B cinyyae oOkanoBaHHMs OTKa3a B IpUEME JIOKYMEHTOB Yy 3asBUTeNs JHOO B
WCIIPABJIEHUH JOMYILEHHBIX OMEYaTOK U OLIMOOK UM B Ciydyae 00)KaJloBaHUs 3asBUTEJIEM HapyIIEHUs
YCTAHOBJICHHOTO CPOKa TaKUX UCIpaBJIEHUH *kajoba paccMaTpUBaeTcs B TeUEHUE 5 pabodMx THEH co
JTHS €€ PETUCTpaLH.

10. JKamoba na pemenus u (uwnm) pAeiictBus (Oe3aeiicTBUE) JOHKHOCTHBIX — JTHIT
aIMMHUCTpAllMM U MYHUIMNAIBHBIX CIYXaIIUX paccMaTpUBaeTCs MpeacTaBUTeNeM paboTojaTesieM
WIN YITOJTHOMOYEHHBIMH UM Ha PACCMOTPEHHE KaJI00 TOKHOCTHBIMU JIMLIAMH aJMUHUCTPALIUH.

B cnyuae ecnau oOxanyroTcsi pellleHusi NpeacTaBUTeNs paldoTojarens, *kajioba mojaercs
HEMOCPEJCTBEHHO  NPEACTAaBUTENI0  paboToJdaTeql0 M paccMaTpUBaeTcsi UM B TOPAIKE,
MpeyCMOTPEHHOM HacTosuum [lonoxeHuem.

11. o pe3yabTaTaMm paccMOTpeHHs KasoOBbl B COOTBETCTBUU
c yactpto 7 crathu 11.2 denepanpHoro 3akoHa «O0 opraHu3alliy MPeI0CTaBIEHUs FOCYAaPCTBEHHBIX
¥ MYHULUOAIBHBIX YCIYr» B aJMUHUCTpAIMM NMPUHUMAETCS PElIeHrne 00 YAOBJIETBOPEHUH KaJ00bI
1160 00 OTKa3e B €€ yIOBJIETBOPEHUH. YKa3aHHOE pelieHre oGopMiIsieTcsl Ha OQUIIMaTIbHOM OJaHKe
aJIMUHHUCTpPAIIUH.

12. Tlpu ynoBIeTBOpEHUH >Kajdo0bl MPUHUMAIOTCS WCYEPIBIBAIOIINE MEPHI MO YCTPAHEHUIO
BBISIBIICHHBIX HapyIIEHUH, B TOM YHCIE MO BblJaue 3asBUTEINO pe3yibTaTa MyHHUIMIIAIbHON YCIIyTH,
He 1mo3aHee S5 pabouux [AHEH CO JAHS NPUHATHS PELICHUs, €CIM HMHOE HE YCTAHOBJICHO
3akoHoJarenbcTBOM Poccuiickoit denepanmu.

13. B oTBeTe 1o pe3yapTaraM pacCMOTPEHHUS JKal00bl YKa3bIBAOTCS:

a) HAaMEHOBAaHME aIMUHHCTPALIMH, JOJDKHOCTD, (paMuins, UMs, OT4eCTBO (MPH HAIUYHH) €€
JOJPKHOCTHOTO JIMLA, TPUHSBILIETO pEeIIeHHe Mo kKanooe;
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0) HOMep, JaTa, MECTO IPUHATHS PELICHHUs, BKIOYAs CBEJCHHS O JTOHDKHOCTHOM JIMIE WU
MYHUITUIIAIEHOM CITYKallleM, pelIeHUe WK IeicTBHE (0e3/1eliCTBHE) KOTOPOTO 00KaITyeTCs;

B) (paMumims, uMsi, 0TYECTBO (ITPU HAIWYHMHN) UIIM HAUMEHOBAHHE 3asBUTEIIS;

') OCHOBAHUS JUIsl IPUHATHS PELICHHUS T10 5Kajo0e;

1) IPUHATOE TIO KaJo0e pelIeHHe;

€) B ciyyae, eciM >kaino0a mpu3HaHa OOOCHOBAHHOHM, — CPOKHM YCTpPaHEHHs BBISBICHHBIX
HapyLIEHUI, B TOM YHCJIE€ CPOK IIPEIOCTABIICHUS PE3yIbTaTa MyHULIMIIAILHON YCIyTHU;

) CBEJICHUS O MOPsJIKEe 00KaNIOBaHUs IPUHSITOTO O KaJI00€e pelieHusl.

14. OtBer mo pe3yabTaTaM pacCMOTPEHHS >KaJoObl IOAMUCHIBACTCS NPEACTaBUTEIIEM
paboTonaTenem.

15. 3assBUTENIO OTKA3BIBACTCS B YAOBJIECTBOPEHUH KAJIOOBI B CIEAYIOUINX CIIydasx:

a) HaJIM4Ke BCTYMHMBILETO B 3aKOHHYIO CHILY peUIeHUs cya, apOUTpaskHOTO Cy/ia Mo *Kanode o
TOM K€ IIPEIMETE U 10 TEM )KE OCHOBAHMUSIM;

0) mpu3HaHUSA OO0KAIYEeMbIX pemieHud W (Wiau) AeUcTBUM (Oe31eHCTBUSA) 3aKOHHBIMH, HE
HapyLIAOIIKMMHU IIPaB U CBOOOJ] 3asiBUTEIS;

B) OTCYTCTBHUS Y 3asIBUTEJIS IpaBa Ha MOTYYSHHE MYHHUIUIAIBLHON YCIIyTH;

I) MOoJauu >KajoObl JIMIIOM, IIOJIHOMOYHMS KOTOPOTO HE TIOATBEPKACHBI B IOPSJIKE,
YCTAaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu;

J) HaJuuuMe peuleHusl Mo jkajgole, NMPUHATOrO paHee B COOTBETCTBUU C TpeOOBaHUSIMU
HacTosero [lonoxeHus: B OTHOIIEHUN TOTO YKe 3asSBUTEISI U 110 TOMY K€ MPEAMETY KalOObI.

16. OtBer Ha xano0y He JaeTcs B CIyvasx:

a) HaIWYMs B KaloOe HEIEeH3YpPHBIX JHOO0 OCKOPOUTENbHBIX BBIPAKEHUM, Yrpo3 >KHU3HH,
3JI0pPOBBIO U UMYILIECTBY JOHKHOCTHOTO JIMIA WJIM MYHULIMIIAJILHOTO CIIY’KAaIEero, a TAK)KE YWIEHOB €ro
CEMbH;

0) OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KaKyIO-JIHM00 YacTh TEKCTA XKalo0bl, (aMUITUIO, UMS,
0TYeCTBO (TIpU HAMMYUK) U (WIIM) TIOYTOBBIN aJIpec 3asIBUTEIIA, yKa3aHHBIE B KaI00e.

17. Pemienust 06 yAOBIETBOPEHUH >kal00bl M 00 OTKa3e B €€ YAOBJIETBOPEHUH HAINPABIISIOTCS
3asIBUTEII0 HE IMO37Hee paboyero JHs, CIASAYIOLIEro 3a JHEM MX NMPUHATHS, IO MOYTOBOMY ajpecy,
yKa3aHHOMY B kajo0e.

[To >xenaHuIO 3asBUTENS pEIICHHE Tak)Ke HANpaBseTCsl Ha yKa3aHHBIM B jkajoOe ajapec
3JIEKTPOHHOMN MOYTHI. B TakoM ke mopsiike 3asiBUTENIO HANpaBJIIETCs pellieHue 10 kajao0e, B KOTOPOi
JUIs OTBETa yKa3aH TOJIbKO aJpec AJIEKTPOHHOM MOYTHI, a MOYTOBBIM aJgpec OTCYTCTBYET WM HE
MOJIIAETCS TPOUYTEHUIO.



