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AOMUHNCTPALINA
MYHULIMMANBHOIO OKPYTA XAMOBHWKWA
PACNOPAXEHWUNE
fojﬂm 2 A
0 Pernamenre A/IMHHHCTPALHH

MYHHIHOAJBHOIO OKpPYra XaMOBHHKH B
ropoje Mockse

B COOTBETCTBMM C INyHKTOM 3 cTathu 15 YcTaBa MYHHMUMIAIBHOIO OKpyTd
XaMOBHHKH:

[. YrBepauTh PernaMeHT aJIMMHUCTPALHKA MYHUIIMITATBHOTO OKpyTa XaMOBHUKH
B ropojie MockBe (NpHIOKEHHE).

2. Hacrosiiee pacropspkeHHe BCTynaeT B CHIly CO JHA €ro oHUIIMATIBHOTO
ony6ukoBanus B GrosuteTene «MoCKOBCKHH MYHHULMIATbHbIH BECTHUKY.

3. KoHTPO/Ib 32 BBINOJIHEHNEM HACTOSLIErO PacropsikeHHs BO3TOKUTL Ha TIaBy
MYHHIHIAIBLHOro OKpyra XamMmosHukn KaTkoBy AL

I'1aBa MYHHUHNIAJLHOTO OKpYra XamMOBHUKH %y ﬁ Karkosa




[ Ipuitowenme

K pacropsiKeHuio  aJAMHHUCTPAILLK
MYHULHTATBHOTO OKpYTra XaMOBHHKH
oT «16x» despans 2023 1. No o

Peranamenr
AAMHHHCTPAUMH MYHHIHNAILHOIO OKPYra XaMOBHHKH B ropoae Mockse

l. O0mue mo10KeHus

|.1. Hacroswmii Pernament onpeaeast MHOPs0OK OpPraHW3allHOHHOIO,
JOKYMEHTALMOHHOTO, MH(QOPMALIHOHHOI O obecrieveHus NEATENbHOCTH
aIMHHHUCTPALIMK MYHHIIMIIATLHOTO OKpyra XaMoBHUKH B roposie Mockse (nanee —
aZIMMHHUCTPALIUSA).

OTBeTCTBEHHOCTH 33  OPraHM3alLMOHHOE,  JOKYMEHTALIHOHHOE  H

HHPOPMALHOHHOE obecrneyeHue JesSTebHOCTH aJMUHMCTPALMK BO3JAracTcsi Ha
OpraHU3alMOHHBIN OTAC U FOPUAUYECKHUI OTAEI!.

[.2. TpebGosanus wHacrosuiero PerimameHta o0s3aTelbHbl ISl BCEX
MYHULMIATBHBIX — CIIY)XAIMX — aJIMUHUCTpalMM  (famee — MYHHULHMIATBHBIX
CITYXallHX ).

1.3. Hecobnmogenre  MYHHLUHNAIBHBIMU  CHYyXallUMH  TpeOoBaHui
Hacrosilero PeriameHTa BeHeT MX AUCUMUIIMHAPHYIO M HHYIO OTBETCTBEHHOCTD,
yCTaHOBJICHHYIO 3aKOHOAaTebcTBOM Poccuiickon Menepanuu.

2. Oprann3auusi padoTbl A AMHHHCTPAUHH

2.1. IlnanupoBaHue paboOThl AAMUHUCTPALIMH.

2.1.1. Pabory ajMHUHHCTpALlMd OPraHU3yeT IJlaBa MYHULMIIAJIBLHOTO OKpyra
XaMOBHHUKH (j1asiee — riiaBa MyHHIMITATLHOTO OKPYTa).

B ciiyuae BpEMEHHOI0 OTCYTCTBHUSI (KOMaHMPOBKA, OTIYCK, 60JIE3Hb H T.I1.)
WJIK JJOCPOYHOTO MPEKPAaLICHHs MOJIHOMOYMH IJ1aBbl MYHHIMIIAILHOIO OKpyra ero
NoJHOMOYMS — ucnosHser 3amectutens [Ipeacenarens Cosera  jienyTaroB
MYHHUIMIIAIBHOTO OKpyra XaMOBHHUKH (fanee — JIMIO, HCHONHAOLICE €ro
TOJITHOMOYHS ).

2.1.2. AAMMHMCTpaIMs CTPOUT CBOK paboTy Ha OCHOBE IIAHOB paboThl Ha
KBapTaj, MOIYroAuWe, TOj OPHEHTUPOBAHHBIX HA PEATM3ALHI0 TOJHOMOYHH
aJIMHHHACTPALIMM 110 PEIIeHHIO BOIPOCOB MECTHOIO 3HAYEHHs, YCTAHOBJIEHHBIX
YcTaBoM  MYyHHUIMIANLHOIO OKpyra XamOBHHKM (Jajee —  IOJIHOMOYHMS
aIMHHMCTPALMK), HA pPEaTH3aLMI0 OT/AENbHBIX TOCYIAPCTBEHHBIX MOJTHOMOYHH
ropoga  MockBbI, TIepeJaHHBIX  OpraHaM  MECTHOrO  CaMOyIpaBlICHHS
MYHHIMIATEHOTO OKpyra XamMOBHMKH 3akoHaMH ropoaa Mocksbl (nanee —
nepelaHHbIe TOJHOMOYMS), & TAKXKe HAa PeIIeHHe IPYTHX BOMPOCOB, HEOOXOMMBIX
1S OCYLICCTB/ICHUS MCIIOJTHUTEIbHO-PACOPAAUTEILHON NEeATeNbHOCTH
aJIMMHHCTpaluy (nanee — mian padotsl). Tlman paboTel BKIIOYAET TAKKE NEpeYeHb
OpraHM3aluOHHBIX H APYTHX MEPONPHITHH, TPOBOAMMBIX aMUHHCTPALIHCH.




2

2.1.3. TloaroroBka m1aHa paboTbl OCYLUCCTBISCTCS B COOTBETCTBHH C
[OPYYEHHUEM TIJIaBbl MYHHLIMNANBHOTO OKpyra. OTBETCTBEHHOCTH 3a (hOpMHpOBAHHE
W peanu3almio [aaHa BO3NaracTes Ha OT/1el Oprann3aimoHHoi padboThl.

2.1.4. Ilnan padoTbl COAEPIKUT CNEAYIOIINE pa3/ieibl:

- pa3paboTKa MPOEKTOB HOPMATHBHBIX W HMHBIX IpaBoBbIX akToB CoBeTa
NeMyTaToOB MYHHULMNAIbHOrO Okpyra XamMoBHHKH (nasee — CoBeT OeryTaToB) /s
BHeceHHs Ha paccmoTpenne CoBera JlenyTaTos;

MOArOTOBKA [POEKTOB PABOBBIX AKTOB a/IMUHHUCTPALIMH;
aHanuTH4eckas padora;
OpraHu3alHOHHbIE MEPOIIPHSITHSL;
pabota 1o peanu3zauMd [PaBOBbIX AaKTOB ajmMuHucTpauuu, Cosera
JeNyTaToB.

B nyHKTBI niaaHa padoThl BK/IIOYAIOTCSI CPOKW peanu3aluu v hamuiius, ums,
OTYECTBO OTBETCTBEHHBIX 3a MOJrOTOBKY BOIPOCA.

2.1.5. llpepnoxkenuss B mnnaH padoThbl HANpaBlIAOTCS CTPYKTYPHBIMH
nojpasIeeHUsIMH aJIMUHUCTPALIUH ([anee — CTPYKTYPHBIMHU MOApa3AeICHUsIMHU) HE
[MO3/IHee, YeM 3a JIeCsATh KaJlleH/IapHbIX JHEH /10 Hadaja MIaHupyemMoro nepuoja, ¢
yKa3aHUeM OTBETCTBEHHbIX 3a [NOArOTOBKY, U CPOKOB peallu3alliu.

[Ipeano)xeHuss CTPYKTYPHBIX MOApa3Ae/]eHUIl B IUIaH padoThl 1O BOIpOCaM,
OTHOCALUUMCST K BEICHHIO JAPYrUX T[OJpa3[esICHHIl, COTJacOBBIBAIOTCS C
PYKOBOJUTEJSIMM CTPYKTYPHBIX MMOJAPA3ACIeHNUH, K BEACHHIO KOTOPBLIX OTHOCSTCS
rnpesyaraeMplie K 00CyXJI€HUIO BOTIPOCHI.

2.1.6. OpranuszaimonHblii otaen o0o001aeT NOCTYNUBIIWE T[PEIOKEHMS,
FOTOBUT [MPOEKTHI [1aHa padoTbl, pPACHOPSIKEHUsS aJMUHUCTPALIMK O €ero
YVTBEPKACHUU U TMPEACTABISICT WX [JIaBé MYHHUHMIIAIBHONO OKpyra [mocie
COIJIAaCOBAHMS C PYKOBOJUTE/ISIMH CTPYKTYPHBIX MOAPa3/ICICHHI.

[Tpy oOTCYTCTBMHM COIVIACOBAaHMS OKOHYATEJIbHOE PeUICHHE O BKJIIOYCHHUH
BOMpOCcaA B TIaH paboThl MPUHUMAET rJ1aBa MyHHUIUTIATLHOTO OKpyTa.

[lpoekTbl muiaHa padoOTbl U PACHOPSHKEHUS AJMUHUCTPALMK O €ro
YTBEPKACHUU BHOCSTCSA Ha MOAMUCH IIaBe MYHHLHUNAIbHOIO OKpPYra He Mo3JHee,
UeM 3a CeMb KaJICHJApHbIX JHEH 10 Hayaja IuIaHupPyeEMOTo Neproa.

2.1.7. Ecnu 3annaHupoBaHHbBIA BOIMPOC MpeiaraeTcsi UCKIIOUYUThL U3 JlaHa
paboThl, OTBETCTBEHHBIH 3a MOATOTOBKY BOMpOca He TMO3[Hee, ueM 3a
YeThIPHAALUATH KalCHAAPHBIX JHEH OO0 JaThl PACCMOTPEHHS (OKOHYAHHUS €ro
BBITIOJIHEHHMSI) BOIpoca, obOpalaercss K rJlaBeé MYHULMINAJIBHOIO OKpyra B
MUCbMEHHOH (popme ¢ 060CHOBAHUEM TAKOT'O UCKIIFOUEHMSI.

2.1.8. KoHTposib 3a BBINOJIHEHHEM IJIaHa pabOThl BO3/1araeTcsl Ha Ha4ajlbHHUKA
OpraHu3allMOHHOrO OT/IENA.

2.2. lloaroroBka ¥ NMpoBe/ieHUe COBEIAHUN B a/IMUHUCTPALIMH.

2.2.1. OnepatuBHble COBELIAHMS Yy IVIaBbl MYHMULMIIAILHOIO OKpyra c
y4acTHEM  PYKOBOIMUTEJCH  CTPYKTYPHBIX TNOAPA3ACiIeHHUN (WIM  JIMLAMH,
UCTIONHAIOMMMH WX OOS3aHHOCTH) M MYHHUHUIANBHBIX CIIYXalluX . (naigee —
OrepaTUBHbIE COBELAHUS Y IT1aBbl MYHULIUIIAJILHOTO OKPYTa).

Co3bIB  OnepaTUBHBIX COBELIAHUE y T[J1aBbl MYHHUIMOAILHOIO OKpyra
OCYIIECTB/ISETCS IVIABOW MYHUIMIIAIBHOIO OKPYTa WM JUIOM, UCIIOJHSIONIUM €ro
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[TOJIHOMOUYHSI.

OnepaTtHBHBIC COBEIIAHMUS Y [J1aBbl MYHHMLUMIAIBHOIO OKPYra MpOBOISITCS
CHKEHEAC/IBHO, KaK NMpaBuiio, no noneaebHukam B 15 yacos 00 munyt. B cnyuae
HEOOXOMMOCTH T71aBa MYHHIMNAILHOTO OKPYra MOXeT Ha3HAuYHuTh OMEepPaTHBHOE
COBEllaHKUE B JIPYroe Bpemsi.

Ha onepatuBHbIX COBELIAHMAX Y [JIaBbl MYHHLHMIIAILHOIMO OKpyra
paccMaTpUBAOTCST  BOMPOCHI, TPeOYIOllMe OMepaTMBHOTO peUleHus, a TaKKe
3aCiyIMBaeTCs MHPOPMALUS O BbITOJIHEHHH [TOPYUEHMH, JI@HHBIX HA MPE/bLLY X
OMEePaTHBHBIX COBELLUAHUAX, O MPOJICTIaHHOI padoTe B TeHCHUE HEACIH W I1aHe HA
MPeACTOSIIYO HEICIO.

Bejilenne npoTokosia OnepaTMBHOrNO COBELIAHMST M KOHTPOJL 3a  ero
UCTIOJIHEHHEM OCYLLIECTB/ACT OpraHu3allMOHHBIN OTIe.

2.2.2. OnepaTuBHbIE COBEILIAHMS B CTPYKTYPHBIX TMOJpa3ACICHHSIX.

OneparuBHble COBELIAHUSI TTPOBOJATCS 10 Mepe HeoOxoaumoctu. [lposoaur
COBEIIAHUE PYKOBO/IUTEIIb CTPYKTYPHOIO MOAPa3Ae]eHHs WK JIULO, UCIOTHSIONIee
ero 00sA3aHHOCTH.

Ha onepaTtuBHOM cOBeLIaHMH, NTPU HEOOXOJAUMOCTH, BEAETCS 11POTOKOJL.

2.2.3. Cosemanus T1JiaBbl MYHMIMOAIBHOTO OKpyra ¢  OpraHamu
TEPPUTOPHAIILHBIX OOLIECTBEHHBIX CaMOYNPABJIEHUN, a TAKKe MpeACTaBUTEIAMH
OOLIECTBEHHBIX OOBEJUHEHMI, CO3JAHHBIX B COOTBETCTBHH C (eaepanbHbIMU
3aKOoHaMu (0OLIeCTBEHHAS OpraHu3alus; OOLIECTBEHHOE IBHAKEHHUE; O0IIICCTBEHHBIH
(GoHa; oOuiecTBEHHOE YupexaeHHe; opraH OOLIeCTBEHHOH CaMOAEsITe/IbHOCTH;
MOJMUTHYECKAass TMapTus, a TakkKe COK3bl  (accouuannu)  OOLICCTBEHHbIX
00beAMHEHUI) M JCHCTBYIOUIMX HA TEPPUTOPUM MYHHUIMIAILHOTO OKpyra
XaMOBHUKH (/1aJiee — COBELIaHUs ¢ 001IECTBEHHOCTBIO).

CoBellaHus ¢ 0OLIECTBEHHOCTBIO MPOBOAITCS 0 Mepe HeOOXOMUMOCTH IJist
pellIeHHs BOMPOCOB, MPEACTABIAOLIMX B3aUMHbBIH HHTEpec Al aAMHHUCTpALUH,
OpPraHOB TEPPUTOPHUAIBHBIX OOLIECTBEHHBIX CAMOYIPABICHUI, OOLIECTBEHHBIX
00beIMHEHUH.

Co3biB  coBellaHuii ¢ OOIIECTBEHHOCTbIO  OCYIECTRISIETCS  [V1aBOM
MYHHLHMIAIBHOTO OKpYTa.

[TogroroBka copelaHuii ¢ OOILECTBEHHOCTBIO U OPraHU3aLUs UX [TPOBEACHUS
OCYUIECTRIISIETCS] OPraHU3aIMOHHBIM OT/IEIIOM.

Ha coBewanusax ¢  OOLIECTBEHHOCTHIO 110  [PUIVIALIEHUIO  [JIABbI
MYHHLUOAIBHOIO OKpyra MOrYT MpPHCYTCTBOBAaTh MPEACTABUTEIHM OPraHOB
UCTIOJIHUTELHOM BracTW ropoxa Mocksbl, nernyTtathl MOCKOBCKOH TOpOACKO#M
Jlymbl, gnenyratsl  CoBera JienyraTtoB, [peJCTaBUTENM CPEIACTB  MacCOBOM
HH(pOpPMALIUH.

[Ipy mpoBeneHHH COBELIAHHS C OOILECTBEHHOCTHIO COCTABISETCS CIHCOK
npuriamiedtbix. Crnucok cocrasisercss B al(aBUTHOM TOPsIAKE, [PH  3TOM
(dbamMunusi, UMs, OTHECTBO M 3aHUMaeMas JOJDKHOCTb MPUIJIAIIEHHOrO MUIIYTCS
MOJHOCTbIO B HMMEHHUTEIBHOM TMaJe)Ke C YKa3aHWEeM OpraHu3aluMud W Homepa
paboyero Tenedona. CoctaBieHUe CIUCKA U ONOBELIEHHE JIUL, IPUIJIAIIEHHBIX Ha
OIepaTHBHOE COBEILUIAHUE, OCYLIECTBIISCTCS OPraHU3aLUOHHBIM OTHCIIOM.

Benenue nportokona copelllaHHs ¢ OOILECTBEHHOCTBIO M KOHTPOJb 3a €ro
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HCTIOJIHCHHEM OCYIHICCTBJIACT IJIABHBIW CIIELHAIIUCT OpPrafHM3allHOHHOIo oTAela.
2.3. Komuccuu u p360'~11-1€ I'pYIIbl aAMUHHCTPALIMH,

23.1. B ueusix peweHusi  BOMNPOCOB, OTHECEHHLIX K  MOJHOMOYUAM
AIMMHUCTpALIMH, B aIMHHMUCTpaLHN MOTYT  (DOPMHPOBATHCS KOMHCCHH
(MocTosiHHBIC, BPEMEHHbIE) M padoyue rpymnibl (Janee — KoMmuccHs, padouyas

rpynna). Komuccus u  pabGouass rpyrnna sBASIOTCS  padOuyMMM  OpraHamu
a/IMMHUCTPALIUH.

2.3.2. Komuccust o0pa3yeTcest pacrnopsiKeHHEM aAMHHHUCTPALIMKY U ICHCTBYCT B
COOTBCTCTBHH C  TOJOKCHHEM O KOMHCCHH, VYIBCPKIACHHBLIM PACHOPAKCHHUEM
aZIMMHHUCTpALIHH.

CocTaB KOMHCCHH, €€ [npeiaceaarellb M CeKperapb  ONpeaesstoTcs
pacropsiKeHUEM aJIMUHUCTPALIMH.

2.3.3. Pabouas rpynna co3jaercs pacrnopsbkeHHeM aJMUHHCTpalUM JUis
MOATOTOBKH MPOSKTOB MYHULUITAIBHBIX HOPMATHUBHBIX M MHBIX NTPABOBBIX AKTOB, A
Takke U1 TOJArOTOBKM HHBIX BOIPOCOB, OTHOCSILUMXCSA K  TMOJHOMOYHSAM
a/IMMHUCTPAIIUH.

CocrtaB pabouyeil rpymnnbl, €€ pPYKOBOJUTEIbL W CEKPeTapb OINpeJesatoTcs
pacrnopspkeHHEeM aAMUHHCTPALHH.

2.3.4. Komuccuu u pabouue Trpynmbl YHOPa3AHSIOTCS PacropsiKeHHEM
aJIMMHHUCTPAIIUH.

3. Myunuuna/jbHble NPABOBbIE AKTHI A/IMHHHCTPALHH

3.1. IlpaBoBbIMH aKTaMM AAMUHHMCTPALUH SBIAIOTCA HM3[aBaeMble [J1aBOi
MYHHULIMIIAJIIBHOIO  OKpyra MWJIHM JIMUOM, HCIOJHSIOIWUM €ro  I[OJHOMOYHS,
MOCTAHOBJIEHUS! a/IMMHUCTPALIMKM MO BOMPOCAM MECTHOTO 3HAYEHMs] U BOIpOCaM,
CBSI3aHHBIM C OCYILIECTBJIEHHEM [€pe/laHHbIX MOTHOMOUUH, @ TAKXKE PacTiOpsiKEHHUs]
aAMHHHUCTPALMH TIO BOMPOCAM OpraHU3aliu paboThl aJMHHUCTpalLUU (janee —
TOCTaHOBJICHHUE aIMUHUCTpaLIH, pacrnopsbkeHue aZIMUHUCTPALINH,
MYHHULHIIAIbHbIE [PABOBbLIE aKThl).

3.2. llopsi/iok [OJArOTOBKH, O(GOPMIEHHUS W XPaHEHHUS MYHULUNAIbHbIX
MIPABOBBIX AKTOB.

3.2.1. O6urue monoxeHus.

3.2.1.1. Tlocranosienusi ajaMuuucTpauuu odopmisiores Ha OnaHkax
«llocranoBienne  aJIMUHMCTPALMW»,  PACIOPSHKEHMS  aJAMUHUCTpaLUu — —
«Pacriopsbkenne aaMHHUCTpauMu» (nanee — OnaHku aktoB). Ha Onankax akros
pa3meraercsi repd MyHMUMNAILHOrO OKpyra (manee — repd MyHHLHIAIBHOIO
oKpyra).

BlaHKH aKTOB HW3rOTAB/IMBAIOTCA TUMoOrpadckum crnocobom Ha Oymare
dopmatom A4 (210 x 297 mm) B cootBeTcTBUM ¢ Pemennem CoBerta nemyraTtoB
MYHHIHNATBEHOTO OKpyra XamoBauk# oT 09.11.2022 Nel8/6.

[Ipu 1OJAroTOBKE MPOEKTOB MYHHIIMIIAIbLHBIX [PABOBBIX aKTOB OJIAaHKH aKTOB
He npuMeHstorcs. [IpoekT MyHHIMIATLHOTO MPaBOBOro akra odopmisieTcss Ha
MPOCTHIX MUCTax Oymaru ¢popmata A4 ¢ ykazaHHeM Ha HEM BUJIA TAKOTO aKTa.

3.2.1.2. BHeceHHe TPOEKTOB MYHHUIMMAJbHBIX IPaBOBBIX AaKTOB Ha
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paccMoOTpeHHe I'J1dBbl MYHHUIIHUITAIBHOTO HJTH JTHLa, HCTTOJHSIHOLLIETO cro

MOJAHOMOYMS,  OCYHIECTB/SCTCS  HAYAILHUKOM  IOPHIMYECKOrO  OT/]ela B
COOTBETCTBHH € PACMpeIe/ICHHEM 00sI3aHHOCTEH, MYHHIMITATILHBIMHU CIYKAILIMMH,
MOJAYUHEHHBIMH HEMOCPEICTBECHHO J1aBE€ MYHUIMIAILHOIO OKpYIa.

3.2.1.3. TlloaroroBka mMpoeKTOB MYHHULMNAABHBIX  [PABOBLIX  AKTOB

OCYUIECTBIAETCS MYHMIMIAIBHBIMH CIYKALLUMH, BBICTYNAKIIHMH B KauecTBe
UCTIOJIHUTENIeH (a1ee — UCTIOTHHUTEH ):

- 10 MOPYHYEHHIO [JIaBbl MYHHUMNAIBHOTIO OKPYra WM JIMIA, HCTTOJHSIOLErO
€ro MOJIHOMOUHS;

- B COOTBETCTBHH C MJIaHOM pabOThI;

- 110 PELLICHUIO UCTIOTHUTEIISL.

3.2.1.4. Cpoku MOAroTOBKM [POEKTOB MYHHIHMMAJBHBIX IPABOBLIX aKTOB
YCTaHABJIUBAIOTCS COOTBETCTBEHHO IJIABOM MYHHLMUNAJIBHOIO OKpyra HJIH JIHLIOM,
UCITIOJIHSAIOLLHM €r0 MOJTHOMOYHS UCTIOJTHHUTEIEM.

3.2.1.5. Micrionuurens (Ha AucTe COracoBaHUsl MyHHUIMIIATBHOTO TIPABOBOTO
akta pekBu3ut «MCITOJIHUTEJIby):

- TOTOBUT IMPOEKT MYHHULMIIAJILHOIO MPABOBOrO aKkTa € yuyeToM TpeOoBaHuii
HACTOSALLEro pa3jena;

- oDecrneyHBaeT COOTBETCTBHE MPOEKTAa MYHHIUHUMAJILHOTO MPaBOBOrO aKTa
(GenepanbHbIM 3aKOHaM M MHBIM HOPMATHBHBIM MPABOBBIM akTaM Poccuiickoii
Mejepanuu, 3aKoHaM W MHBIM HOPMATHBHBIM MPABOBBLIM aKTaM ropoja MOCKBbI,
MYHHIIUIIAJIBHBIM HOPMATHBHBIM M HWHBIM T[IPaBOBbIM aKTam, B TOM 4YHCIle
PEryJUPYIONIUM BOMPOCHI MPOTHBOACHCTBUS KOPPYITLIHH;

- HaIrpaBJsAeT MPOEKT MYHULIMITIATBHOTO [PABOBOIO aKTa HA COrIACOBAHME;

- obecrnieynBaeT pasMelleHHe MPOeKTa MYHMIMIIAIBLHONO [PABOBOIO aKTa,
MO/UICHKAIIETO HE3ABUCHMOH aHTHKOPPYILMOHHON 7IKcnepTuse, Ha O(HIHATILHOM
caWre  aJMMHMCTpAUMH B  UH(POPMALMOHHO-TEICKOMMYHHUKALIHOHHON  CEeTH
«HUureprer» (najee — oduUMAIbHBIA CAaHT) B [CHb HAIlPABICHHUS [IPOEKTA HA
COTJIaCOBaHHE,;

- OCYLIECTBJISIET COTJIACOBAHME MPOEKTA MYHUIMIAIILHOTO MPAaBOBOr0 aKTa U
AopabaTeIBAET NPOEKT M0 Pe3yJibTaTaM COrJIaCOBAHMS;

- OCYUIECTB/ISET CIPABOYHYIO U KOHCYJIbTATHBHYIO PadoOTy M0 H3/1aHHOMY
MYHHULUIIAIBHOMY ITPABOBOMY aKTY.

3.2.1.6. ITpoekT MyHMUMIAIILHOTO MPABOBOI'O aKTA O BHECEHUH W3MEHEHHH B
paHee W3JIaHHbIH MYHULMNAJbLHBIA [IPABOBOM aKT WJIH O €ro OTMEHEe (MPH3HAHHUH
YTPaTHBIIMM CHJTY) MOArOTABIMBACTCS MYHULMNAIBHBIMH CIYKAIUMH, KOTOPbIE
MOJArOTOBUJIM (MPEACTaBHIM) MYHMUMNAILHBIA T[PABOBOH aKT, MOJUIEKALH
M3MCHEHHIO WJIM OTMEHE (NPU3HAHMIO YTPATUBLIMM cuily). B ciyyae oTcyrcTBHS
YyKa3aHHbIX ~ MYHMLMIAIbHBIX  CHAYXKALIMX MYHHULMIAIbHBIA  [PAaBOBOW  aKT
[I0/IFOTAB/IMBAETCA 110 IMOPYYEHHUIO [JIaBbl MYHHULHIATLHOIO OKpyra WM JIHIA,
HCIOJIHAIOLIErO €ro MOJHOMOYHS, HHBIMH MYHULIMTAIBHBIMH CIYKaITUMH.

3.2.1.7. TloarotoBky mpoeKkTa MYHHUIMIIAILHOIO [PABOBOrO  aKTa,
[IPUHUMAEMOr0 BO MCIIOJIHEHUE pEllIeHUsl CyleOHOro opraHa, Ha OCHOBAHHMM aKTa
IIPOKYPOPCKOI0 pearupoBaHKs, OCYLIECTBISIOT OTBETCTBCHHBIC MCIOJHUTEIN H
UCTIOJIHUTENH npu MOArOTOBKE OTMEHSEMOTO (ompoTecTOBaHHOIO)
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MYHHLHIAJIBHOTO  1MPaBoOBOIro  axkTtd. B ciydqac  OTCYTCTBHS  YKasaHHBIX  JIHLL
J\'l}"I-IHU,H[]aJ'Ibe[[:i FIpaBOBOﬁ dKT [MoArortaBjuMBacTcsd HWHbIMH MYHWUMWIIAIIbHBIMH
CJyKallliMHK - 10 NOpYHEHHIY  1JaBbl - MYHHUHNA/IBHOIO  OKpyra WK  JIMLA,
HCITOJTHAKMICTO €ro [MoJIHOMOYH .

3.2.1.8. He HOoNnycKacTess H3AaHHC [MOBTOPHLIX MYHHLHITAJIBHBIX [TPABOBbLIX
dKTOB, €C/IH HEC BbIINTOJHCHBI  paHee [IPHHATLIC, KpoMe cClydacs, KoOrjaa

HEOOXOAMMOCTb  [PHHATHA ~ HOBOINO  MYHMIMIAABHOIO  [IPABOBOrNO  akTa
[IPOJIMKTOBAHA U3MEHEHHEM 00CTOSATENIbCTB.
3.2.1.9. OrTBeTCTBEHHOCTb 3@ KAyeCcTBO COCTABJICHUS W O(OPMICHMUS

[NPOEKTOB MYHUIMINAIbHBIX [1PABOBLIX AKTOB, 33 TOYHOCTb WX COJEPIKAHUS M
MPaBUJIBHOCTb COTJIACOBAHMS BO3/IAracTCsi Ha MCIOJHUTEIS.

3.2.1.10. Tlpu BHeceHMH B MYHMUIHMINAJbHBIH [IPAaBOBOH aKT 3HAYMUTEILHOIO
KOJIMYECTBA M3MEHEHHWH, 3arparuBatoliux Oosiee MOJOBUHBI HOPM aKTa, a TakKike
MPU HEOJHOKPATHOM MX BHECEHHH, cieyeT 0(pOpMIIATE MyHULIMIAIbHBIN [IPAaBOBOM
aKT B HOBOH peIaklUMW C OJHOBPEMEHHBIM TPHU3HAHHEM YTPATHBLUIUMH CHILY
NEHUCTBYIOIIEr0 MYHMIIMIAILHOTO MPaBOBOTO aKTa, @ TAKKE TeX MYHULMNAILHBIX
MPABOBbIX AKTOB, KOTOPLIMH BHOCH/IUCh B HEIO U3MEHEHMUS.

3.2.2. OdopmiieHHe POSKTa MYHULIUITIATBLHOIO [IPaBOBOrO aKTa.

3.2.2.1. 3aroJ0BOK K TEKCTY.

3aroJIoBOK K TEKCTY /IOJBKEH ObITh KPaTKUM W COOTBETCTBOBATH COJACPIKAHHIO
JOKYMeHTa. 3arojloBoKk HauyuHaercs ¢ npemjora «O» wunu «O06» (0 uem
MYHHULMIAJIbHBIH [IPABOBOM aKT).

Teker nomxeH ObITb KpaTKUM, CYThb MYHUUMIIAIBHOIO [PAaBOBOrO 4aKTa
JOJKHA ObITh M3JIOXKEHA YEeTKO M MCKJIKYaTh BO3MOKHOCTH [IBOSIKOTO TOJIKOBAHMS
cMbICIA.

B Texcrax MyHMILMIIAIBHBIX [IPABOBbIX aKTOB BO3MOXHO IIPUMEHEHHUE TOJILKO
OOLLUENPHHATHIX MJIHM O(GHUHAIBHO YCTAHOBJIEHHBIX CcOkpaileHui. Hanucanue
HAUMCHOBAHUN  OpPraHu3alui, YYPeKIACHHH, TMPEANPUATHH  AOKHO  ObITh
o HLIHATILHBIM.,

[Tpu ucnonb30BaHKK cokpaleHuii HeoOxoaumMo cobuoaTh eauHoodpasue B
mpejesiax OJIHOr0 MyHHLIMIIAJIBHOTO MTPaBOBOrO aKTa.

Tekct nevaraercs ¢ ucnosnap3oBanueM wpudtos Times New Roman pazmepom
14 kersei ¢ MoJyTOPHBIM MEXCTPOUHBIM MHTEPBAJIOM C OTCTYIIOM OT 3arojioBka B 2
MHTEpBala: CTPOKA COCTOUT M3 66 neyarHbIX 3HAKOB I[PU  BEPTHUKAILHOM
pacrioyiokeHud Texcta u 104 3HAKOB NpU rOPU3OHTAIBHOM PACIIONIONKEHHUH TEKCTA,
ab3ail HaunHaercs ¢ 6 3Haka.

Jlonyckaercsi nedararb TEKCT C OJAMHAPHBIM MEXKCTPOUYHBIM WHTEPBAJIOM,
eciu Ha JucTe (Mpu OOBIMHOM MCIONHEHWH) HE YMEIAeTCs MOCHEJHUI IYHKT (0
KOHTPOJIE 3@ BBIMTOJIHEHHEM MYHULIMIIAIBHOIO [IPAaBOBOIO aKTa).

3.2.2.3. CtpykTypa TeKcTa MyHULIHIIATBLHOrO IPaBOBOrO aKTa.

Texcr nNOCTaHOBJIEHWUS!  QJMUHMCTPALIMM  COJIEPXKHUT, Kak  TPaBUIIO,
KOHCTATHPYIOIIYIO M TMOCTAHOBISIONIYIO  YacTH, TEKCT  PacropsbHKEHUs
aIMHUHUCTPALMH — MOTHBHPOBOYHYIO H.pacnopsuTenbHyto. Ecinu conepkanue
pacTioOpsKEHHST aAMUHUCTPALIMU HE HYXKIACTCs B MOSCHEHHAX, TO MOTUBHPOBOYHAS




4acTh OTCYTCTBYET.

[IpoekTbl  MYHMUHNAABHBIX [PABOBbIX AaKTOB B  KOHCTATHPYIOLLEH
(MOTHBUPOBOYHO#) 4YacTH, KAk [PaBHJIO, COAEPIKAT OLIEHKY COCTOSIHUS [1e] I10
paccmarpuBaemomy Bomnpocy. [lpu 31oM KoHcTaTupylowias (MOTHBHPOBOUHAS)
4acTh A0JKHA ObITh MU3JI0KEHA KPAaTKO U He npeBbliiath 1/3 nokymenra. Cebliika Ha
3aKOHO/1aTe/IbHbIE U HOPMATUBHbIE MPABOBbIE AKThl, B CBA3U C KOTOPbIMHM M3/1aeTCs
MYHHLIMIATBbHBIH [TPABOBOH aKT, pacro/araeTcsi B 3aBUCHMOCTH OT UX 3HAYUMOCTH.

KOHC'I'El'['l'lp_\_"'}OLl_laH HacThk MOCTAHOBJCHHUA AJIMUHHCTPALHH 3aKaH4YHuBACTCH
ClToBaMH «aIMUHHUCTpALHA MYHHUIHITANBHOTI'O OKpYIra XaMOBHUKH MOCTAHOBJISAET» H
JABOETOYHEM.

MoOTHBUPOBOYHAs 4YaCTb  PaCMOPSKEHHUS  AAMHHHCTPALIMM  HE  HMECT
ClIellMaIbHbIX 3aBEPLIAIOIIUX CIIOB.

Kouncratupytouiasi (MOTHBHPOBOYHAs) YacTh, KAk MPaBWIO, HAYUHAETCS
cioBamu «B uensix...», «B cBs3u...», «Jlns peanusauuu ... », «B cOOTBETCTBHH
v U T

3ateM B [OBeNUTE/ILHOH (opme yKa3bIBaercsi, KOMY Kakue [JeicTBHs
MPEANUCHIBAETCS BBIMTOJTHUTE H B KAKHE CPOKH.

[TocranoBsOWAs (pacriopsiAUTENIbHAsI) YaCTh MOXKET COCTOSATH U3 IYHKTOB.
Jlnst neranuzauuu  NpeANUCHLIBAEMBIX JICHCTBUI MYHKTbI MOTYT JICJIIMTHCS Ha
MOJANYHKTHI U ab3aubl, ab3al MoxeT BKIOYaTh B cebs aeducsl. Homepa nyHKTOB
obo3HayalOTCA apadCKUMH LUppaMHu TI0 MOPAJKY, HOMEpP MOAMNYHKTAa COCTOUT M3
HOMepa MyHKTa U MOPAAKOBOr0 HOMepa MOANMYHKTa yepe3 Touky. A03all nevaraercs
C KpacHOH CTPOKM C MPOMUCHOWH OYKBBI, APYrux oOo03HaueHuit He umeer. Jleduc
MeyaTaeTcs C KPACHOM CTPOKM M HAYMHAETCsl ¢ rpaduuecKoro 3Haka «aeducy» (-) u
CTPOYHON OYKBBI.

[TyHKTBI MYHMIMNAIbHBIX [PABOBbIX AKTOB T[PYINIUPYIOTCS [0 X
3HAYUMOCTH (0T HauboJiee 3HAYUMbIX BOIMNPOCOB K BTOPOCTENEHHBIM) WIW B
MOCJIEA0OBATENbHOCTH Pa3BUTHS TEMbl MYHULIMIIAJIBHOTO MTPABOBOTO AKTA.

[Topyuenust (3amaHus) JAaTCS C YKa3aHHEM JODKHOCTH W (aMHINH,
HarpuMep,  IJIABHOMY  CHeELMalucTy  opranuszanuonsoro  oraena  DOUO,
IOPUCKOHCYJIbTY-COBETHUKY t0puinueckoro otaena @UO).

B TekcTe )KUpPHBIM LWPHPTOM BIAEASIOTCS:

- TIOJIHOE  HAWMCHOBAHHME  JIODKHOCTH, (aMWIMM W MHHULHAIBI
MYHULMIAJIBHbBIX CJYXKALIUX - UCTIOJHUTENIEN TOPYYEHNS;

- CPOKH UCTIOJIHEHUS;

- LUQPBI 1O TEKCTY (CYMMBI BBIACIAEMBIX CPEJICTB U T.1.);

- MHULMAJILI M (pamMuwins JIMIAa, Ha KOTOPOrO BO3JIOKEH KOHTPOJIb 3a
BbITTOJIHEHMEM MYHUIMIAJLHOTO MPAaBOBOI0 aKTa;

- TMOJIHOE HAMMEHOBAaHUE JIO/DKHOCTH, WHULMAILL W (aMuiaus Juua,
MOAMUCHIBAIOLLETO MyHULIUIAIBHBIN 1PaBOBOMH aKT.

3.2.2.4. Tlpunoxenue.

3.2.2.4.1. Ilpunoxxenusi K MyHUIMIIAILHOMY [1IPAaBOBOMY aKTy SIBJISIFOTCS €ro
HEOTBHEMJIEMOMH YaCThIO.

[Tpu HaAMYUKM HECKONBKUX MPHIOKEHUNH UX HyMepyloT. 3Hak Homepa (Ne)
nepes MopsAAKOBbIMH HOMEpaMu IPUIOKEHUN He CTABUTCH.
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Hymepauus crpaHuil HPHIOKEHHH [TPOU3BOJMTCS OT/IEILHO OT HyMepaliuu
CTPAaHMLL TEKCTa MYHHUIIHUNAILHOTO MTPABOBOIO AKTa.

Kaxoe npuioxkeHue HMMEET CamMOCTOATENLHYIO HYMEpalMuio CTPaHHLL,
HAYMHAIOLLYIOCA €O BTOPOH CcTpaHuLbl. Homepa cTpaHHMil NpOCTaBISIOTCA B
Cepe/lnHe BEPXHEro rmoJsiss JucTa (KaKk MpH  BEPTHKAJILHOM, TaKk M MpH
FOPHU30HTAIBLHOM PACIIONOKEHUH TEKCTA).

B BepxHeM MpaBOM yIily TMepBOil CTpaHULbl MPUIOKEHHS YKa3bIBAETCH:
«[lpunoxenue (MOPSAKOBBIH HOMEP MPH HATMYHM HECKOJIBKHX TMPHUIOKECHHH) K
PACMOPSIKEHUIO  AAMHUHHMCTPALMM  MYHULMIIAILHOIO  OKpyra  XamMOBHUKH
or ___20__ _r.Ne___ »

HasBanue npujioKeHus J10J1KHO COOTBETCTBOBATh HA3BAHUIO, TPUBEICHHOMY
B TEKCTE MYHHLHMIAJIBHOIO MPABOBOIO AKTA.

3.2.2.4.2. llpunoxkeHue K MyHHUIMIIAILHOMY [PABOBOMY aKTy MOMXET UMEThb
IPUJIOKEHHE WK NIPUIIOKEHHS, ABIISAIOLLUECS €0 HEOThbEMIIEMOI YacThIO.

[Ipu HanMUMKM HECKONBKMX MPHUIOKEHMH MX HymMepyroT. 3Hak Homepa (No)
rnepe/1 NOpPsi/IKOBLIMU HOMEPAMHU TIPUIIOKEHHUH HE CTABUTCSI.

B BepxHem npaBom yriy MepBOid CTpaHULbl MPUIIOKEHUS YKa3bIBAECTCS:
«Ilpunoxenue (MOPSAKOBBI HOMEpP MPH HATHYUM HECKONBKUX MPHIOKEHUH) K
AJMWUHHUCTPATUBHOMY PErJIaMEHTY TMPEIOCTABICHUS MYHHIMITATBHOW YCIYrH [0
perucrpalyy  TPY/JIOBBIX  JIOTOBOPOB,  3ak/lO4aemMblX  paboTtojgarensivu  —
dbuznuecKkumu JULAMH, He SIBJISFOLIUMHUCS MHMBU/YaJbHbIMU
npeAnpuHUMaTeNsiMu, ¢ paboTHUKaMU, perucTpauuud (akra mnpeKpaiieHus
TPY/LOBOTO JI0MOBOPa».

3.2.2.5. O6s3aTe/bHbI€ MYHKTHl MYHHLHIAABHOTO MPABOBOrO aKTa.

MyHHIMTAIBHBIC TPABOBBIC aKThI I0JIKHbBI CO/ICPKATh:

- TIOJIHbIE HAUMEHOBAHMS JIOJDKHOCTEH W (paMHIMH  MYHHLHIAIbHBIX
CILYKAIIMX — UCTIOJHUTENIEH TOpyYeHuUst;

- CPOKH UCTIOJIHEHHS TIOPYUYEHHUIA;

- YKa3aHWe O MPU3HAHUM YTPATHBLIMMH CHJIy MYHHLHIAIBHBIX MPaBOBBIX
aKTOB, MO0 MX OTIEIBHBIX MYHKTOB, €CJIM BHOBb W3/1aBacMblii MYHHUHMAIbHBIN
[PaBOBOM aKT UCKJIIOYAET JIEMCTBHE paHEee MPUHSITHIX;

- YKa3aHHe O CHATHHU C KOHTPOJISI MYHUIIMIAIBHOTO MPABOBOTO aKTa B Cllyyae
€ro BBIMIOJIHEHUsI THOO0 U3JaHUsl HOBOTO B3aMEH paHee MPUHSATOrO;

- TOpY4YEHHMS] O KOHTPOJIE 3a BbBINOJIHEHUEM JAHHOMO MYHULMMNAIBHOIO
[IPABOBOIO aKTA.

3.2.2.6. TlopyueHHss O KOHTpOJieé 3a BBINOJHEHHEM MYHHULUNAIBHOTO
MIPaBOBOTO aKTa.

KoHTpoIib 3a BbINOJTHEHUEM MYHUIMIIAILHOTO MPABOBOIO aKTa BO3Jiaraercs,
KaK TpaBWIO, HA PYKOBOJAUTEJEH CTPYKTYPHBIX MOJpa3JelieH’il, KOTopble
MPEeICTABUIM MPOCKT MYHHLUIIAIbHOIO MPABOBOrO aKTa HAa PAacCMOTPEHHE TIJIaBbI
MYHHLMITAIBHOI'O OKPYyTa WITK JIWLA, UCIIOIHSIOILETO €ro MOJIHOMOYHSI.

['naBa MyHUIIMNIATBLHOTO OKpYra WJIM JIMLO, UCTIOJIHSIIOLIEE ero MOJIHOMOYNS,
MOJKET BO3JIOXKMTh KOHTPOJIb 3@ BhITIOJIHEHHEM Ha ceOsl.

[Ipy BHECEHHUHM B MYHULMIIAJbHBIN- IPABOBOH aKT U3MEHEHHH, KOHTPOJL 3a
ero  BBINIOJIHEHHEM BO3jIaraeTcss  Ha  MYHHUIMNANBHOTO  CIy)Kalllero,




OCYILECTBIISIFOLUIErO KOHTPOJIb 33 BbINOJIHEHUEM paHee U3JIaHHOIO MYHHIIMNAIbHOIO
[1PaBOBOIO aKTa.

3.2.2.7. IlyHKkTbl O XO0ji€ BBIMOJHEHHS PaHee MPUHATHIX MYHULUNAIbLHbIX
MPaBOBbIX AKTOB.

B npoektax MyHHUMIIQIbHbIX [PaBOBbIX aKTOB O XO/E€ BbIOJHEHHSs paHee
NPUHATLIX ~ MYHUUMNAQIbHLIX [PABOBbIX AKTOB, B Cly4de HEBbINOJHEHUS
COJIEPKALLMXCS B HHUX [MOPYYEHMH, YKa3bIBAIOTCS MPUUUHBbI  HEBLITOTHEHUS
3alIaHMi, JIMLA, BHHOBHbBIC B TOM, [IPUMEHSICMbIC K HUM B YCTAHOBICHHOM MOPSAKE
Mepbl JAUCUHUIIMHAPHOH M/MIIH -MATEPHATILHON OTBETCTBEHHOCTH, @ TAKKE HOBbIC
CPOKH BBITOJIHEHHS HTOPYUEHHMIH.

K mpoektam TakuMx MYHMLHIIAIBHBIX MPABOBbIX AKTOB MPH/IAraeTcs CripaBka
332 MOAMUCHIO JIMLA, BHOCHBILIETO [POEKT MYHMLHMIAILHOIO IpPaBoOBOro akta, ¢
yKa3aHUeM MPUYUH HEBBLINOJIHEHUS! U 00OCHOBAHMEM HEOOXOUMOCTH IPOJJIEHUS
CPOKOB MCIIOJIHEHUS MYHULIMIAJIBHOIO MPAaBOBOIrO aKTa.

3.2.2.8. Ctpykrypa 1 ohopmiieHHe JTUCTA COrTaCOBAHUS.

K kaujaomy 1HpoekTy MyHHULMNAILHOIO MPaBOBOro akTa (3a HMCKIKOYCHHUEM
KaJIPOBbIX) MCIOJIHUTEIb 3aIOJHAET JIMCT COrJIACOBAHMS, KOTOPbIN MevaTaeTcs Ha
000pPOTHOM CTOPOHE MOC/EAHEro JUCTA MPOEKTa MYHULIUIIAABLHOTO MPABOBOrO aKTa.

PeKBU3UTHI JIHCTA COITACOBAHUSL:

- UCTIOJIHUTEJIb;

- MPOEKT COracoBaH;

- pa3zoc/arhb.

Bce pexBusutshl (kpome «Pazocnath») neyararorcsi NponucHbIMUA OyKBaMu B
UMEHUTE/IbHOM MaJlexke.

PekBu3uT «/ICNONHUTENIb» — YKA3bIBACTCA AOJKHOCTb, HHULIMAIIBL, (DaMUIIHS
U HoMmep TeneoHa MYHHMLMIIAILHOIO CIy’KAallero, IOArOTOBUBILEIO MPOESKT
MYHUIHUIAILHOTO MIPABOBOIO AKTA.

PexBuzut «lIpoexT corinacoBan» — yKa3blBalOTCs JIOJDKHOCTH, HHULMAILI M
(hbaMUIMK PYKOBOJUTENEH CTPYKTYPHbIX MOApa3/ie/eHuil (yKa3aHHbIMU B TEKCTE B
KayecTBe MUCMOJHUTENICH, KOTOPhIM AAt0TCs MOPYYEHUs).

Buza u para cornacoBaHusi, MPOCTABIAIOTCA CHHUMH YEpPHWIAMH ISl
OTJIMYMS [MOJJIMHHUKA OT KOIMH.

Cnucok null, COrjiacoBBIBAIOLIUX MPOEKT MYHUIIMIAIBLHOIO MPABOBOrO aKTa,
OTPEEIACTCS B KAXKIOM KOHKPETHOM Cllydyae OTBETCTBEHHBIM HCITOJIHUTEJIEM.

PekBusut «Pazocnars» neyaraercs B 1aTeJIbHOM Magexe.

B criMcok pacchlUiKu BKIHOYAKOTCS:

- MYHULHNANbHBIC Cly)XKallue, KOTOpbl€ Ha3BaHbl B MYHHILHMIIAJILHOM
[IPAaBOBOM aKTe B KayeCTBE MCIOJIHUTEAEH WM 00s3aHbl PYKOBOJCTBOBATHCS
JAHHBIM ~ MYHMIIMIIAIbHBIM [PAaBOBLIM aKTOM B CBOeil pabore, a Takke
KOHTPOJIUPOBATH €0 BbIIOJHEHHUE.

B Tom cnyudae, koraa aapecaty JOKHO ObITh OTIIpaBiEHO 0OoJiee OJHOrO
IK3EMILISIPA, JEIaeTCs MOMETKA ¢ YKa3aHHEM KOJIMYECTBA IK3EMILIAPOB.

B caydae HalMyus MPUIOKEHHH K MYHHULHMIAJIBHOMY I[IPAaBOBOMY akTy,
HaMpaB/seMbIX HE BO BCE ajipeca, CliejlyeT CHeslaTh OMETKY «0e3 MPHIIOKEHUS,
b0 yKa3aTh Kakoe U3 MPUJIoKeHUH HarpaBlisieTCsl.
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OTBETCTBEHHOCTh 3a MPABHIBLHOCTL W TIOJHOTY CHHCKA PACChUIKH HECeT
MCIIOJIHUTEb.

2.3. ITopsi/1ok coryiacoBaHust MPOEKTa MYHHIIMIAIBLHOTO [IPABOBOIO aKTA.
2.3.1. TlpeacrapieHue npoekTa MYHHLUMIAIbHOrO [PABOBOrO akTa Ha
corjlacoBaHue (Kpome KaJpoBbIX JOKYMEHTOB).

[IpoeKkT MyHHLMMIAALHOIO 1PAaBOBOI0 AKTA BU3MPYETCS, 3aTeM pacchliaeTcs
Ha COrJIacOBaHMUE.

CorsacoBanue npoekTa MYHHULHMIAABHOIO [PABOBOr0 aKTa HAYaIbHUKOM
IOPHAHYRCKOrO OTAeNa aAMHHHUCTPALUK OCYLICCTBISCTCS I1OC/IC MOJYUEHHs BCeX
COIrJIacOBaHMH.

3.2.3.2. OTBEeTCTBEHHOCTb 3@ CBOEBPEMEHHOCTb I[PEACTABICHUS [POSKTa
MYHHLMIAJIBHOTO [PABOBOIO aKTa HA COIIACOBAHME BO3JIaraeTcsl Ha UCIOJIHUTEJISI.

[TpoekT MyHMUMNAILHOIO MPABOBOrO aKTa HAIpPABISIETCS HA COrJIACOBAHHE
BMECTE C JIOKYMEHTOM, Ha OCHOBaHHHU KOTOPOro MOArOTOBJIEH [JAHHBIA MMPOEKT
(mopy4yeHue Ha MMOArOTOBKY JOKYMEHTA).

dopmbl OTHIPAaBKH HA COINIACOBAHME MPOEKTAa MYHHUIMIAIBLHOTO MPABOBOTO
aKTa MOryT ObITh Pa3/IMYHbIE: JIMUHBIE [OCELIEHUs, KypbepcKas cBa3b. [Ipumenenue
IEKTPOHHON MOYTHI, KAHAJIOB CBSI3H B paMKax JIOKAJILHOH CETH AJIs COIJIaCOBaHHUS
HE JIOIyCKaeTCsl.

B memsx yckopeHusi 1npoliecca COriacoBaHusi, HWCIOJIHUTEbL MOKET
pacchbulath MPOEKT MYHMUMNIAIBLHOIO [PAaBOBOIO  aKTa HapajuieibHO, T.e.
HANpaBIATh [POEKT OJIHOBPEMEHHO HECKOJIBKUM COTIIacCyIOLUM.

3.2.3.3. Cpok#u coriacoBaHusi NPOEKTa MyHULIUIIAILHOTO TIPABOBOrO aKTa.

Cpok  paccMOTpeHusi MpoeKTa  MYHULHIIAJABHOTO  MPaBOBOrO  aKTa,
MPEJCTaBICHHOr0 Ha COrJIacoBaHUe, HE JOJIKEH MPEBbILIATH TPEX padouux AHEH €O
IHs1 TIOCTYIJICHUS MPOEKTA K COMIACYIOIIEMY.

B ciyuae nenpejctaBieHHss MCIOTHUTENIO COMNIACYIOLIMM HHPOPMALIMU O
pe3yjbTaTax PpacCMOTPEHUs [POEKTa MYHHULUIAIBLHOTO [PaBOBOTO aKTa B
YKa3aHHbIH CPOK, MCIOJIHUTENIb O(GOpPMIISET B MPOM3BOJBHON (hopMe 3amUCKy Ha
UM TJIaBbl MyYHHLMIIAILHOTO OKPYTa WK JIULA, UCTIOJHSAIOIIETO €ro MoJIHOMOYHS, O
HeCOOJII0/IeHHH CpOKa COriacoBaHMs. 3anucka MoANUChIBaeTCs kcnoinuTenem. Ha
nucte oopmileHUs Jlenaercs Haanuch: «CornacoBaHue He MOJTy4eHOo».

CornacoBaHue JeHCTBUTENBHO B T€YEHUE OJJHOIO MECSILIA.

B cny4ae HeoOXOOMMOCTH NPOJUIEHHsI CPOKa COIVIACOBAHMWSI WCIOJHHUTEINb
oOpaiiaercss K COracyromieMy ¢ Mpock0Oi MOJATBEPAUTh COIIACOBAHHE, T.€.
[IPOBOJMT MOBTOPHOE COIIACOBAHHE.

[Ipu MOBTOPHOM NpeACTaBICHUH HA COTJIACOBAHHE MPOEKTa MYHHULIUNIATIBHOTO
PAaBOBOIO aKTa, 10paboTaHHOrO 10 3aMEYaHMsIM COIJIACYIOLIMX, COrIACOBAHUE HE
JIOJIKHO MIPEBbILIATE OJHOIO Padovero JiHs.

3.2.3.4. Odopmnenune coriacoBaHHus MPOEKTa MYHHIHNAJIBHOrO IMPaBOBOTO
aKra.

CornacoBaHue OCyILECTBIISCTCS [yTeM BU3UPOBAHUS: HA JIUCTE O(POPMIICHHUS
YKa3bIBAlOTCSl JIOJDKHOCTh, WHULMANbI, (aMuIIus, MOANKMCHL JIMIA, COIIACyIOLIEro
MTPOEKT, JlaTa COrjacoBaHUs. .

[IpaBo cornacoBaHus NpPOEKTa MYHHLHUIAILHOTO MPAaBOBOIO aKTa HMEKOT

-
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PYKOBOJIUTEIH  CTPYKTYPHBIX — [OApa3/JeieHuid, MYHULHUIIAdbHbIE — CIyKalllue,
HEMOCPEJACTBEHHO  MOJMMHEHHbIE  [JaBe  MYyHHLUNaJILHOro  okpyra. Busa
3aMeularollero  Juia  AeHCTBYeT  HA  BpeMsi  BO3JIOKEHHS  O0SI3aHHOCTEH
DYKOBOIUTE/IS.

[Ipy HEOOXOAMMOCTH COIJIACOBAHUA NPOEKTa € OOJIbLUIMM  KOJHYECTBOM
COMJIACYIOIMX, JIMCT COMIAaCOBaHMs MOKET UMETh Npojonkerne. Ha uuctom nucre
CBEpXY JenaeTcsi HaAmuchk: «lIpogomkeHne AUCTa COrIacOBaHUSL MPOEKTa
[1OCTAHOBICHUS (pacrnopsiKeHHs) AIMHUHHCTPALIMH «0... (3aroJIoBOK
MYHHUIIHTIAILHOTO TPABOBOrO aKTa)».

3.2.3.5. OdopmiieHne pasHOJIACHH K MPOCKTY MYHULMIAILHOIO [PABOBOIO
aKTa.

B cinywyae Hanuuus OJIHO3HAYHBIX, HEDOJBINIUX MO 00bEMYy 3amevyaHuil 110
IPOEKTY MYHUUMUIAILHOIO MPABOBOrO aKkTa, OHM YKa3blBAIOTCsS B TEKCTE [POEKTa
(Ha smoOom cBOOOJHOM MeCTe), a Ha JIMCTE COIJIAaCOBaHHUS PALOM C TMOAMHCHIO
ykazpiBaeT: «C 3aMeyaHusiIMH 110 MTYHKTY...».

Ecau 3ameuanus 3HaudTeSbHbI 110 00bEMY WM TPEOYIOT MOSICHEHUM, OHM
M3J1araloTCsl Ha OT/AE/IbHOM JIMUCTe, & HA JIMCTE COrVIACOBAHUS PsAJIOM C TMOAIMUCHIO
ykasbiBaetcs: «C 3aMeyaHUusIMH. 3aMeYaHus MPUTAraroTCs.

Ecau 3amMeyanuss HOCAT NPUHUMITMAIBHBIA XapakTep, W COIIACyHOLIHil ¢
MCTIOJIHUTE/IEM UMEIOT pa3jiuuHble TOUKH 3peHHs, OpOpMIISETCs JIMCT pa3HOIrIacui,
a Ha JIMCTE COrflacoBaHMs ykasbiBaeTcs: «Jluct pasHoriacuit npuiaraercs». Jlucer
pa3HOrjJacuil MOAMMCHIBACTCS UCIIOIHUTENIEM U MPEACTABIISETCS HA PaCCMOTPEHHE
rjaBe MyHULMNAABHOIO OKpYra WM JIMLLY, HCTIOJIHSAIOLIEMY €ro MOJIHOMOYHKS.

3.2.3.6. TloBTOpHOE COrjacOBaHHE MPOEKTAa MYHHLMIAIBHOIO [PABOBOrO
aKTa.

BueceHue B MpoeKT MyHULIMNAILHOIO MTPABOBOIO aKTa HE3HAYMUTENIbHBIX, HE
MEHSIOUMX CYTH aKTa WU3MEHEHHI, He BieveT 3a co0O0i MOBTOPHOIO BU3MPOBAHMSL.
B nanHOM ciyyae HCHOJHMUTENb JOJDKEH COrJIacoBaTh IMPOEKT MYHMULMIAILHOIO
MPaBOBOIO0 aKTa C JIMLOM, BHECIUMM 3aMEYaHUs, HAYaJIbHUKOM IOPHAMYECKOTrO
oT/Ies1a aJIMUHUCTPALIMH.

[Ipy nosiBlieHMM CYIIECTBEHHBIX 3aMEUaHUil, UCMOJIHUTENbL JAOJDKEH 3aHOBO
COIrJIaCOBATh MPOEKT CO BCEMHU COMIACYIOLIMMH.

OTBETCTBEHHOCTD 3a perieHue 0 11e/1eco00pa3HOCTH WU
HElEe/1eco00pa3HOCTH TOBTOPHOI'O COIACOBAHUS HECET UCITOJIHUTEIIb.

3.2.3.7 JlopaboTka mnpoekra MyHHLMIAJILHOIO [PABOBOIO aKTa I[10CIe
COTJIACOBAHMS.

JlopaboTka mnpoexkTa MYHHUHMNAILHOINO [PAaBOBOIO aKTa OCYILECTBIAETCS
MCIIOJIHUTEIEM B TedyeHue JIByX pabouumx [HEH r[ocie CorjacoBaHUsl BCEMH
COTJIaCyIOIUMHU.

OTBETCTBEHHOCTh 34 COOTBETCTBHE BHECEHHbIX W3MEHEHHH B €IMHbIH
IK3EMIUIAP TPOCKTAa MYHULMIMAIBHOTO IIPaBOBOrO aKTa MO JIOMOJHEHUSAM H
3aMevyaHusIM COTJIaCyIOILMX BO3JIaraeTcsi Ha UCTIOTHUTEIS.

3.2.4. HauvajnbHUK OPUAMYECKOrO OT/e]a aJAMHUHHUCTpPAUMH (WiIM HHOHR
COTPYJHUK IOPHAMYECKOro OT/eNla aJAMUHUCTPALMK 110 PaCIOPSHKEHHUIO TIIaBbl
MYHULIHIIATBHOTO OKPYTa WM JIMLA, UCTIOJHSIOLErO €ro MoJIHOMOYHS ):




3.2.4.1. [lposepser:

- COOTBETCTBHE MPEACTABICHHOIO MPOCKTa MYHULIMNAILHOIO MMPABOBOI0 aKTa
dbenepanbHbIM 3aKOHAM M HHBIM HOPMATHBHBLIM 1paBoBbiM aktam Poccuiickoii
(Mesepaiinu, 3aKOHAM M MHBIM HOPMATHBHLIM [PABOBLIM akTam ropoja MocCKBbl,
MYHULMIAIbHLIM  HOPMATHUBHLIM M MHbIM [PABOBbIM aKTaM, B TOM 4HC/e
peryaupyroLMM BOPOChl MPOTHBOACHCTBUS KOPPYILIHHK;

- YETKOCTh W OIHO3HAYHOCTh TOJIKOBAHUS (POPMYITHPOBOK;

- HAJlMUME B TEKCTE CChUIOK Ha (pejlepalibHble 3aKOHbLI U MHble HOPMATHBHbIE
npaBoBble akTbl Poccuiickoii @eaepauiu, 3aKOHbI U HHbIE HOPMATUBHbBIC MPABOBbIC
akTbl ropoaa Mocksel Poccuiickoil deaepaunu, MyHULUNATBHBIE HOPMATHBHBIC U
HHbIE PABOBbIE AKTHI C TOUHBIM YKA3aHUEM UX /IaThl, HOMEPA U HA3BAHUSI;

- HaJIMYHE MPU HEOOXOAUMOCTH MYHKTOB 00 OTMEHE WUJIM U3MEHEHUM paHee
NPUHATOr0O MYHHUHMIAJILHOTO MMPABOBOrO akTta, O(OpMIIeHHE MOANHUCH, HAIH4YHE
BCEX HEOOXOJMMbIX COrJlacoBaHui (NMPaAaBOMOYHOCTL COIJIACOBABIIEIO, CPOK
JIeHCTBUS COIJIaCOBAHMUS ).

3.24.2. [IpoBOAUT  AHTUKOPPYMUMOHHYK  9IKCIEPTH3Y  IPOEKTOB
MYHULMIAIbHBIX HOPMATHBHBIX [1PABOBBIX AKTOB B COOTBETCTBHHU C TMOPSAKOM,
YCTAHOBJIEHHBIM a/IMUHUCTPALIUEH.

[Ipu MOJNIOKUTENBHOM PELIeHUH MPOEKT MYHHLUIAILHOIO MPaBOBOrO axkTa
BU3UPYETCS U HAIMPABIISICTCSA B OPraHU3allMOHHBIH OTIE]L.

3.2.5. Opranu3audOHHBIH OTAEN MPOBEPSIET:

- NpaBWILHOCTL HCMOJb30BaHUs OJlaHKa, HaJW4yWe 3arojioBKa, €ro
COOTBETCTBUE COJ/IEPKAHMIO TEKCTA, COOTHOIICHWUE pa3MEpPOB KOHCTaTHPYIOLLEH
(MOTMBMPOBOYHOI) U MOCTAHOBJSIOUIEH (pacrnopsi/iMTe/bHON) YacTei, CTPYKTYpPY
TEeKCTa, Haluuue oO0s3aTe/lbHbIX [MYHKTOB O KOHTPOJE, HAJIUYUE CChUIOK H
NPWIOKEHUH, JO/DKHOCTCH, Hajlu4yue [PUIOKEHHUH M MPaBHUIBHOCTHL  HX
o opMIICHHSI, HAJTHYHE JINCTA COTIACOBAHMS, CITUCOK PACCHIIIKH;

- KOMILUIEKTHOCTD MPEJCTABICHHBIX JOKYMEHTOB.

3.2.6. llpoektr MyHMIMIAILHOTO [PABOBOrO aKTa, MPEJACTABIEHHbIH C
OTCTYIUIEHHEM OT YCTAHOBJIEHHBIX HACTOALLIMUM pa3jesioM TpeDOBaHWH, B TeueHue
Tpex pabouux AHEH MOAICKHUT BO3BPATY C YKAa3aHHUEM 3aMECYaHHI.

3.2.7. IloaroToBKa npoexKTa MyHHUIMITAILHOIO MPaBOBOrO aKTa.

[TpoexT MYHHUHMIIAJLHOIO MPABOBOIO akTa O(QOPMIISETCS WUCIIONHUTENEM B
COOTBETCTBUH C TpeOOBaHUAMHU HacTosLLero Peramenra.

3aroJIoBOK, TEKCT M MPHIIOKEHHUS MTPOEKTAa MYHULUITIAJIBHOTO [IPABOBOIO aKTa
JIOJDKHBI OBITE oAroTOBNEHbI B hopmare Microsoft Word Bepcuu He Huxe 6.0 wiu
nocaeoyroujue.

[Tpu 3TOM popmupyeTcs ¢aiin, KOTOPbIH BKIKYALCT:

- TEKCT MPOEKTAa MYHULIMIIATLHOIO [PABOBOI0 aKTa,

- JIMCT COIJIaCOBaHUS;

- HEMOCPEACTBEHHBIE MPUIOKEHUSI K IPOEKTY MYHHUIMIIAILHOIO MPaBOBOIO
akTa (Mmpu X HAJHYHH).

[TepBblii JHCT MPOEKTa MYHHLMIIATBHOIO MPAaBOBOrO akTa odopmisercs
clieIyIolM 00pa3om: BepxHee nosie - 4,0k cM; HuxHee nose - 2,0 ¢M; JeBoe noJe -
3,0 cm; npaBoe noJe - 7,5 cM.
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3aroJ0BOK MPOEKTa MYHUIMIIANLHOIO [PABOBOIO akTa revaraercs Ha /2
CTPOKE MEPBOrO JIMCTA MPOEKTA, HA paccTosiHuM 3,0) ¢cM OT jaeBoro kpas Jucta (0e3
KPacHOH CTPOKH) ¢ MEXKCTPOUYHBIM HHTEPBAIOM /, €ro rpasas rpaHHId HaXOIHTCH
Ha paccTosiHuu [()-// cm OT jeBoro kpas nucta. /lnuHa 3aronoBka B OJHOI CTPOKE
cocrasiisier He Oosiee 3() neyaTHbIX 3HAKOB. 3aroJOBOK BbIPABHUBACTCS TAK, YTOObI
COCTOAThH U3 CTPOK OJMHAKOBOM LLIMPUHBI 32 HCKIIFOUEHHEM [OC/Ie/IHEeH CTPOKH, [1pH
JTOM  JIOMYCKAeTCA HMCMOJIb30BAHHE [EPEHOCOB. 3arojloBOK HMMEeT JKHPHOe
HauepTaHue. B KOHLE 3aro/l0BKa TOYKA HE CTABUTCS.

Jlanee na paccrosinum /.5 ¢M OT HUKHErO Kpasi 3arojloBKa clie/lyeT 0OCHOBHOE
cofepikanue JokymeHTta. Bce ad3aubl J0OKYMEHTa BbIPABHUBAIOTCS TaK, YTOObI
CTPOKH MUMEJIH OJAMHAKOBYIO LIMPHUHY, 3@ UCKIIFOUEHHUEM [EePBOH U MOCICAHEH CTPOK
a03ana. Ab3ail HAUMHAETCS ¢ KPACHOM CTPOKH, BEJIMYMHA OTCTYIA KOTOPOii - /,2 cMm.

Texcr newaraetcs ¢ ucnonb3oBanueM wWpudpros Times New Roman pazmepom
14 kerueil ¢ MOJYTOPHBIM MEXKCTPOUHBIM HHTEPBAJIOM. :

B ciryuae, eciiv JIOKYMEHT HE YMEILIACTCsI HA OJJHOM JIMCTE, OCTAIbHONH TEKCT
JokymeHTa odopmiisieTcst Ha ctaHapTHbIX aucrax (Gopmarta A4 (297 x 210 mwm).
Pa3mepsl nosieii cBepxy u cHU3Y - 2,0 CM, CO CTOPOHBI MPOIIMBKU CTPAHULII YUCTOE
none - 3,0 cM, MPOTUBOMOJIOXKHBIM Kpal crTpanuusl — /.5 cMm. Bce ab3ausl
JOKYME@HTa Ha BTOPOW M MOCICAYIOLIUX CTPaHHLAX (POPMATHPYIOTCS Takxke, KakK u
Ha MEPBOM JIMCTE MPOEKTa MYHHULMIIAILHOTO MPABOBOr0 aKkTa.

Ha nocnegnem nucte Tekcta MpoOeKTa MYHMIMOAJILHOIO MPaBOBOIO akTa
nepes MyHKTOM O BO3JIOXKEHHH KOHTPOJS [OKHO OBITh HE MEHee JIBYX CTpPOK
npeablAyLIero MnyHKTa.

3.2.8. Tlopspok npencraBiaeHus MPOEKTa MYHULMIIAJIBHOIO MPAaBOBOrO akTa
JUISl pACCMOTPEHUSI U YTBEPKIACHUSL.

Peuienne O roTOBHOCTHM NPOEKTAa MYHUUMNAILHOIO [PaBOBOr0 akra K
[PeJACTABICHUIO HA NOANUCH TPUHUMAET HCIIOJIHUTE!ID.

[loanucaHHbIA WM OTKJIOHEHHBIH TIJIABOM MYHHULMIIAJIBHOIO OKpyra HWIiH
JULOM, HCHOJHAIOUIMM €ro MOJHOMOYMS, MYHULMMAJIbHBIA MPaBOBOM aKT
repeaaeTcs HCIOJTHUTEEM B OPraHU3allMOHHbBIA OTHEN.

3.2.9. JlopaboTka mnpoekTa MYHHIMNAILHOIO MPaBOBOro akTa Mocie
pPacCMOTPEHUs €ro Ii1aBO MYHHULMIAIBHOLO OKPYId MM JIMLIOM, HCIOIHSIOMIMM
€ro MoJIHOMOYHS.

MyHUIMTIATBHBIM TPABOBOM aKT € 3aMEYaHUSIMH TJ1aBbl MYHHULMIIAJIBHOIO
OKpyra WJM JIMLIa, HMCIOJHSIOIIEr0 €ero  [oJHOMOYMs, jlopabarbiBaercs
UCTIOTHUTEIEM C YYeTOM BBICKA3aHHBIX 3aMEYaHUd M JIONOJIHEHUH B CpPOK, He
MpeBblIAIIKMNA  dgyx  pabouumx  JOHEH, Kpome cllydaeB, Koraa IJIaBOH
MYHULIMIIAJILHOTO OKpyra WJM JIMLIOM, HCHOJHSIOIIMM €ro IOJIHOMOYHSI,
YCTaHOBJIEH UHOU CPOK.

[Toce 1opabOTKH MPOSKT MYHHUIMIIAIBHOTO MPABOBOrO aKTa JIOJKEH ObITh
3aBU3UPOBAH HUCIIOJTHUTEIIEM.

[IpoekT MYyHHUMIAQILHOIO  [PAaBOBOIO  aKTa, [MOANUCAHHBIH  T[JIABOH
MYHULIMNIAJIBHOTO OKpyra WM JIMIOM, HUCIOJHSIOUIMM €ro ITOJHOMOYHS, ITOCJIE
A0pabOTKH, TOCTYMAET B OT/IE/] OPraHU3alOHHON| paboThl.

3.2.10. [Toanucanne MyHULUTIAABHOTO [IPABOBOI0 aKTa.
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I\/I}"]'ll-lLlH]laJ'leb[C [PpaBoOBLIC AKThl MOANMKCLIBACT IJlaBa MYHHLUHITAJILHOTIO
OKpyra WiH JIHLO, HCITOJIHAOLICS €0 MOJIHOMOYH A,
B cllyuae, Kor'jia _’\-1}"“Hll[-l]!ﬂ."[l;llh]I.'i IIpElIiOH()!L-i AKT [1oArnuca  JIUHLHOM,

MCTIOJTHSIIO LM TTOJTHOMOYMS T/1aBbl MYHHLUMMIANBHOTO OKPYra PEKBU3HT «ITOAMHCH
odopmisieTest  ClieayoluM  00pazoM:  «MCroHAOWKR  MOJHOMOYHS  [J1aBbl
MYHHULHIAIBHOTO OKpyra XamMOBHMKH» H jlajlee YKa3blBAKOTCS €ro MHULHAIbI U
hamunus, '

3.3. Perucrpaums, paccbuika M (OpPMHpPOBAHHME €1 MYHHULMIAIbHBIX
[PaBOBLIX AKTOB.

3.3.1. MyHuumnaibHble NPaBoBble akThl MOCAE UX MOANUCAHUS TIEPE/Ial0OTCs
MCTIOJIHUTEIEM B OPraHM3alMOHHBIH OTJe] Ha WX PErucTpaluio W PacchblIKy
COIJIACHO CIMCKY PacChIIKH.

MyHulMNalbHbIE TIPABOBbIE AKThl [0 KaJPOBBIM BOMPOCAM MOCHE MX
MOJAIMUCAHNSA NepeaatoTcs OTAeN OyXrajTepckoro yyera, (PMHAHCOBOrO obecneveHus
1 KaJIPOBOTO JACJIOMPOU3BOICTBA.

Buecenne kakux-jiu00 HCHpaBlIeHUl B [OAINMCAHHbIE MYHULHIAIbHbIC
[paBOBbIE AKThl HE JIOMYCKAETCS.

3.3.2. Peructpauuss MYHHLMIIAJIbHBIX IIPABOBBIX A4KTOB TPOH3BOAUTCA B
COOTBETCTBUHU C HOMEHKJIATYPOH e B MOPSIIKE BO3PACTAHUSI HOMEPOB.

JlaToii MyHHIMMQJIBLHOTO MPABOBOIO aKTa SIBISETCS JlaTa MX PEerucTpaluH,
KOTOpasi, Kak [paBuiio, J0JKHA COBIAJ/IATh C JATOH MMOANUCAHUSL.

3.3.3. Pacchuika MyHHLMOAIBHOTO MTPABOBOTO aKTa.

[MoamucanHblii MYHHIMIAIBLHBIH TPABOBOM aKT PACChIIAETCS B COOTBETCTBHH
CO CITUCKOM PACChUIKH B TPEX/HEBHBIH CPOK CO JHS €ro MOAMNUCAHUA.

Pacchuiky MYHHIHITATBHOTO MPaBOBOTO aKrta OCYLIECTBISACT
OpPraHu3aluOHHbBIN OT/EII.

Ha kaxioM 3K3eMIUIsipe pacchijiaeMOro MYHHIMNAILHOIO MPAaBOBOTO akTa
npocrapiagercss Haanuch «Bepuo» wunu «Komus Bepua», KoTopas 3aBepsercs
neuateio «/lnst nokymeHTOBY». IlpH paccelike MyHHULMIANIBHOIO MPaBOBOrO aKTa B
CTOPOHHME OpraHu3alluK 3aBepUTeSIbHAs HAMHCh Kpome ciioBa «BepHo» coaepxkut
JIOJBKHOCTb, MHHULMAbI, (aMHJIMI0O MYHHIUIAILHOTO CIY>Kallero, 3aBepUBLIETO
JOKYMEHT.

3.3.4. ®opMupoBaHue 1/l MyHULIUTAIbHBIX [IPABOBBIX AKTOB.

[Tojnucannbie MyHHUIMIIAILHBIE TPABOBBIE aKThl (POPMHUPYIOTCS B OTJEIbHbBIC
Jena B TeYyeHWe rojia B MOpsJAKE BO3pacTaHHWs HOMEPOB B COOTBETCTBUM C
YCTAHOBJICHHBIM MOPAAKOM PErMCTPaLlMi U HOMEHKIIATYPOH Jiell.

Jlesio MyHHLIMITIAJIBHOTO MPAaBOBOTO aKTa BKJIHOYAET B ceOs:

- MO/UTHHHUK MYHMIIMIIAJILHOTO MPABOBOTO aKTa;

- IPUJIOKEHHSI K MYHULIUIIAJILHOMY TIPaBOBOMY aKTY;

- JIACTBI COTJIACOBAHUHN M JINCTBI Pa3HOTIACHH (€C/IU UMEIoTCS).

CTpyKTypHbIE  TIOAPA3IACIICHUS aAMHHHUCTPALMH  O0s3aHbI  COXPAHSTH
MOCTYIUBIINWE 3aBEPEHHbIE KOMUKM MYHHMIIMIAJILHBIX [TPABOBbIX aKTOB, KACAIOLINECs
UX JIEATEIBHOCTH, JI0 MUHOBaHUS HaJI0OHOCTU, HO HE MEHEe MSATH JIeT, 110CJIe Yero
KOTIMU MOTYT OBITh YHHUTOXKEHBI B YCTAHOBIEHHOM IOPS/IKE.

3.3.5. 3ameHa pa3ociaHHbIX IK3EMIIISPOB MYHULIUIIAIBHBIX [1IPABOBLIX AKTOB.
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3aMeHa pa3oCciaHHbIX IK3EMIUISIPOB MYHHIUIANbHBLIX [IPABOBLIX AKTOB IpH
oOHapyKeHun ophorpapuyeckux MW TeXHUYECKHX OlMOOK MOKeT ObITh
MPOU3BE/ICHA TOIBKO ¢ MUCBMEHHOTO pa3pelleHus riaBbl MyHHLHNAILHOTO OKPYra
WM JTHLA, UCTIOJHAKILETO ero noJIHoMouus. [Ipu HeoOXOAMMOCTH HCHpPaBICHHS
(3ameHbl) Jlaxke OJHOrO C/IoBa WJIM 3HAKA IPOM3BOJMTCS 3aMEHa I10/IHOr0 JIMCTA
MYHMIHIIAILHOIO [PABOBOIO aKTa, MPH ITOM COXpaHseTcsi Hymepallus CTpaHuil
MYHMLIMIIATBHOrO NMPaBOBOrO aKTa.

B ostom cayuae  ucnosHuTelb  OQOPMIISICT  3aMCHSIEMbIH  JTMCT
MYHUIMIAILHOrO NPABOBOIO aKTa, CJAC/YIOINM 00pa3oM: HA BEPXHEM [10J1€ HOBOIO
(M3MEHEHHOr0) JMCTa JleflaeTest HaAnuch «B3amen pasociaHHoro» (npu 3ameHe
HECKOJIbKHX JIUCTOB HAIAMUCh [1€1aeTCA HA KaKI0H CTpaHULE) M YKa3blBaeTCA Jarta,
HOMEpP M Ha3BaHWE MYHMUMINAIBLHOIO MPABOBOIO aKTa, B KOTOPOM [POU3BOAUTCS
3aMeHa JIMCTOB (MpH 3amMeHe MEepPBON CTpaHullbl — JaTy, HOMEp M Ha3BaHue
yKa3bIBaTh HE 00s13aTeIbHO). .

Jleslo MYHMUMIAIBHOIO MPABOBOIr0 akTa (MOAIWHHMK) JOTOJMHSETCS HOBBIM
(M3MEHEHHBIM ) JIMCTOM (JIUCTAMH).

3.3.6. XpaneHue NOJATMHHUKOB MYHHULIMOIAILHBIX PABOBbIX aKTOB.

[logmuHHUKM  MYHMUUNAIbHBIX  MPABOBBIX  AKTOB  XpaHATCA B
OpraHu3alMOHHOM OT/ICJIE B TEUEHHE IIATH JICT, 3aTEM TEPEJarOTCs HA XPAHCHUE B
apXUB aIMUHUCTPALIUH.

3.4. Buecenue M3MEHEHUM B MYHUUMIIAJbHBIA MPABOBOM aKT, OTMEHA WIIM
MpU3HAHHE YTPATHBLINM CHIY MYHULMIIAALHOTO MPAaBOBOrO AKTA.

3.4.1. M3meneHuss BHOCATCS TOJIbKO B I[E€PBOHAYAIBHBIA MYHULMIAILHbLIA
npaBoBoil akT. BHeceHWe H3MEHEHHH B MYHHULMMAJIbHBIH [PAaBOBOH aKT «O
BHECEHHMM HM3MeHCeHHMI» He aonyckaercs. [IpaBuia odopmiieHrss MyHHULMUTATIbHBIX
[IPABOBbIX AKTOB O BHECEHMHW M3MEHEHMH B MYHULMIAIbLHBbIE [PABOBbIC AKTHI
[IPUBE/IEHBI B PUJIOKEHUU K HacTosLiemy Pernamenry.

3.4.2. [lpn BHECEHMH U3MEHEHHUI B MYHULIMNIAJAbHBII IPAaBOBOM aKT B [1€PBOM
MYHKT€ O BHECEHHHM H3MEHCHHH [aeTcsl CChUIKa: «(B peAaKkLUH pacnopsKeHus
aJMUHUCTpALIMKW — JaTa, HOMEP)», MPH TOM YKa3bIBAIOTCS BCE MYHHLIMIAJIbHbIC
[PaBOBbIE AKThI 10 BHECEHHUIO H3MEHEHUN B HOBOH PEAAKLIMH.

3.4.3. BuecenueM U3MEeHEHHH B MyHUIIMNAAbHBIH TPABOBON aKT CUUTAETCS:

- JIOTIOJIHEHWE  MYHHUIMIAJIBHOrO  [PaBOBONO  aKTa  CTPYKTYPHBLIMH
yieMeHTamMu (MYHKTamMH, MOJANYHKTamMu, a03auamu, jaeducamu), MPHIOKEHHIMH,
CJIOBAMH, LIM(PpaMu;

- 3aMeHa CJ10B, LUPP;

- M3JI0KEHHE B HOBOH pedaklUMM 3arojloBKa, MOTHBHUPOBOYHOHM 4YacTH,
CTPYKTYpPHOTO s5ieMenTa (nyHkra, ab3aua, aeduca), NprIOKeHHs;

- UCKJIIOYEHHE M3 TEKCTA MYHHUIMIAIBHOIO PAaBOBOIO aKTa CJioB, udp.

3.4.4. MyHuUMNanpHBIAH MPAaBOBOH aKT W3Jlae€TCi B HOBOH pPEJaKLMHU C
O/IHOBPEMEHHBIM TPHU3HAHMEM YTPATUBIUMM CWJIY paHee JeHCTBOBABIIETO
MYHULUNAIBHOTO MIPABOBOIO aKTa B CIIy4yasiX, €CJIu:

- HeoOXOJMMO  BHECTHM  M3MEHEeHHMsi, Tpedywlue  nepepaboTKu
MYHULUTAIBHOTO MPABOBOIO aKTa M0 CYIECTBY U HE MO3BOJISIONIME OIPAHUYHUTHLCS
HOBOH pefaKkLMel OTAEIbHBIX €r0 CTPYKTYPHBIX JIEMEHTOB;
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- HeODXO/JMMO BHECTH B MYHHULUHNAAbHBIH [PABOBOH aKT H3MEHEHUS,
3aTPArMBatOLLIHE MOYTH BCE €ro CTPYKTYPHbBIE YIeMEHTBI;

- COXPAHSIOT 3HAYCHHE TOJbKO OTIC/IbHBIC CTPYKTYPHBIC SJIEMCHTBI
MYHHLIMITQIBHOTO IPABOBOIO aKTa, NpUuéM 4aCcTHUHO;

- HeOOXO/IMMO BHECTH HW3MeHEeHUsl B MYHMIMIAIbHBLIH [1PAaBOBOH  aKT,
[PU3HAHHBIA YTPATUBLIUM CHJY B HEOTACAUMOM 4acCTH.

3.4.5. YrparuBium CUAy NMPH3HACTCS MYHHUHIIAIbHBIN MPABOBOH aKT:

- BBITTOJIHEHHbII;

(haKTHUYECKH yTpaTUBLLUHH CHILY:
OTPaHUUYEHHOTO CPOKa JACHCTBHSA, €CJIH CPOK €ro JACHCTBHS HCTEK;
B CBSI3M C M3MEHEHHEM 3aKOHO/1aTe/ILCTRA.

MyHULMNANbHBIA MPABOBOM aKT MPU3HAETCS YTPATUBIIWM CHILY C MOMEHTA
BBIX0/1a, OTMEHSIOLLET0 MYHHLMIIAIILHOTO MPABOBOrO aKTa, €C/IM B HEM HE YKa3aHO
HHOE.

3.4.6. MyHuLMNanbHbIA MPaBOBOW akT MOXKeET ObITh OTMEHEH:

- 110 PELUCHHIO CY/a,;

- 110 aKTY MIPOKYPOPCKOro pearupoBaHUs;

- M0 pelIeHUIO YMOJIHOMOYEHHOTO OpraHa rocy/1apcTBeHHON BIacTH ropoja
MockBbl (B 4acTH, peryjMpyloleid OCylUIeCTBIEHUEe OpraHaMu MeCTHOro
CaMOYMNPABIICHHA MEPEJaHHBIX MOTHOMOUHH);

- M0 PSUICHMIO TJIaBbI MYHHLHUIAJIBHOIO OKpPYyra WJH JIMLA, UCTOIHSIOLIEro
ero MoJIHOMOYHSI.

3.4.7. Eciv B MyHULIUNAIBHOM MMPABOBOM aKT€ UMEKOTCS MyHKThI, KOTOPBIMH
[PU3HABAIMCL YTPATUBLIIMMM CHIYy paHee M3JaHHble MYHWLMIAJIBHBIE [PABOBbIC
aKThl, TO TMpPH HEOOXOAMMOCTH [PU3HATHL  YTPATUBLIMM  CHIY  JIAHHbIH
MYHMULIMIANbHBIH MPAaBOBOH aKT OH MPU3HAETCS YTPATUBLIUM CHILY [TOJHOCTHIO
HE3aBUCHMO OT HAJIMYHs B HEM TAKUX ITYHKTOB.

Eciu nojiexatiui rnpu3HaHui0 YTPATHBIUMM CHJY MYHKT, MOAIYHKT HIIH
ab3al] COJEPXKUT yKazaHWe Ha MPHIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJIKHO
YTPaTUTh CHIY, TO TMPU3HAETCS YTPATUBIIMM CHIIY TOJIBKO DTOT IYHKT, 3TOT
MOAMYHKT WJIM 3TOT ab3all, a NMPUJIOXKEHHUE OTACIbHO HE YKa3bIBaeTCs, XOTd OHO
TOXKeE OYJIeT CUUTATLCS YTPATUBILIUM CHITY.

Ecnu B nyHkre, noanyHkre wiu adzaile MyHUUIMIAILHOIO MPAaBOBOrO akTa
HapsiAy ¢ yTBEP)KJAEHHEM MPUIIOKEHHUS COAEPIKATCS YKa3aHUs, Kacaloluecs Apyrux
BOIIPOCOB, COXPaHSIOIIMX CBOE 3HAUEHUE, a TPUIIOKEHHE MMOIJIeKHUT NPU3HAHHIO
YTPaTUBIIIMM CHUIIY MOJHOCTBIO, TO MPU3HACTCS YTPATUBIIUM CHILY 3TOT MYHKT, 9TOT
MOAMYHKT MK DTOT ab3all TOJNBKO B YACTH, OTHOCSIIEHCS K IPUIIOKEHHIO.

3.4.8. OrMeHa UMM NMPU3HAHHE YTPATUBIUUMH CHIIY IIYHKTOB, MOJMYHKTOB,
ab3aneB (CTPYKTYpPHBIX 3JIEMEHTOB) OTMEHSIET WM [peKpallaer AelCcTBHE
CTPYKTYPHOTO 9JieMEeHTa MYHHUIMNAJILHOrO [MPABOBOIO AaKTa COOTBETCTBEHHO,
CO3/1aeT HOBYIO peaKLUI0O MYHULHMIAJILHOIO I[PaBOBOrO aKTa M HE SBJISIETCH
BHECEHUEM H3MEHCHHIA.

L}
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4. Odopmirenne ciykeOHBIX JOKYMEHTOB 2/ IMHHHCTPALHH

4.1. O61mue Tpebosanus K 0ohOpMICHHIO CTYKEOHBIX TOKYMEHTOB,

4.1.1. CayxeOuble JOKYMEHTbI (MHUCbMA, MOKJIAAHBIE 3AMUCKH, ClyKeOHbIE
3aMUCKH, CIPaBKH, 3asBKH, 3asBJCHUs U T.1.) COCTABISIOTCA U O(OPMISIOTCS
CTPYKTYPHBLIMH 1MOAPA3ACICHUAMM, MYHHUMIAIBHBIM CIIYKAUIMMHU B COOTBETCTBUH
¢ HacTosiuM Pernamenrom.

4.1.2. CnyxeOnble nokymeHntbl odopmiasiores B (opmarte Microsofi Word
Bepcuu He HUMKe 6.0 wiu nocaedviowue, ¢ ucrnoiab3opaHuem wpudtos Times New
Roman pazmepom /4 kerneu, OJAUHAPHBIM wexccmpounbiy uartepsanom. Hauano
ab3aula ycraHapauBaetcs yepes /2,7 MM OT FPAHMLIBL JIEBOTO MOJIs1 JOKYMEHTA.

Pa3zmepsl mosieit Kaxaoro aucta JOKyMeHTa, 0()OPMIICHHOTO Kak Ha OJaHke,
TaK ¥ 0e3 Hero, J10/DKHbI ObITh HE MEHEE, MM:

20) — neBoe

10 — npaBoe

20) — BepxHee

2() — HuxKHEe.

Pazmepsl nosieit npu opopmiaeHUn J0KyMeHTa ¢ 0DOPOTHOH CTOPOHbI JIMCTA,
MM:

10 — neBoe

20 — npaBoe

BepxHee u HuKHUE N0J1s1 OCcTAOTCs O€3 U3MEHEHMUIA.

4.1.3. Cnyxebuble jokymMeHTbl B (hopme nucem odopmiisitoress Ha OJlaHkax
yTBEpIKIEHHOro obpasiia (nanee — 6nanku ans nucem). [lucbma u unble cnyxkedHbIe
JOKYMEHTBI AOIAKHBI UMETh OIPEIe/ICHHbIH COCTaB PEKBU3UTOB, PACMONOKEHHBIX B
MOPsIIKE, YCTAHOBICHHOM HACTOALIUM PernameHToMm.

4.1.4. B agMuHMCTpaLlMKM MCTIONB3YIOTCS OJIAaHK s MUceM «AJMHHHCTpALIHS
MYHHULIMIIAIBHOTO OKpyra XamMoBHUKH» M OJaHK MucbMa IJIaBbl MYHHULMIIAJILHOIO
okpyra XamMOBHUKH «l J1laBa MyHULMNAIBHOrO OKpyra XamMoBHUKU». |lpumenenue
OJlaHKOB ~ JOMYyCKaeTcss  JIMLOM,  MCMOJHAIOLUIMM  [OJHOMOYMS  [JIaBbl
MYHHLHUITAIBHOIO OKpYTa.

4.1.5. Jlns odopmienuss nmopydeHud (3ajaHuii) HCrosib3yercst ONaHk s
PE3OIITOLUMN:

- C yKa3aHMeM JOJDKHOCTH TIJlaBbl MYHULHINAJIBHOrO oxkpyra — «l'uasa
MYHHLHMIIAIbHOTO OKPYTa»;

- ©0e3z ykazaHusi JIOJDKHOCTM  [aBbl  MYHMIMNAJILHOIO  OKpyra —
«AIMHHHCTpALIMS MyHULMIIANbHOrO okpyra». [Ipumenenue OiankoB joryckaercs
JTULIOM, UCTIOJHSIOLIMM MOJIHOMOYHS IJ1aBbl MYHHULUIIAJILHOTO OKpYTa.

4.1.6. Ha Osmankax uisi 1MceM M Pe30JIIOLMA  pasmeliaercss repd
MYHMLMIIAIBLHOIO OKpyra.

4.1.7. bnanku mnuceM W Pe30JIOUMH M3roTaB/lMBAIOTCS TUNOrPa(CKUM
cnocoboM Ha Oymare QopmatoMm cooTrBeTcTBeHHO A4 (210 x 297 mm)
1 A6 (105 x 148 mm).

4.1.8. binanku nucem M pesomounii yrepxxkpatorcs CoBeToM JEMyTaToOB
MYHMIIUIIAILHOTO OKpyra XaMOBHHKH.
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4.1.9. Jlns  BeneHust  «BHYTpeHHEH» repenucku OllaHKH MHceM  He
npumensitotes.  «BHyTpeHHss» nepenucka o(pOpMIseTcs Ha TPOCThIX JIHCTAX
oymaru gopmara A4,

4.1.10. Bo Bcex ocTalbHbIX Ciaydasx [PHUMEHEHHE OJIAHKOB JUIs [HCEM
00s13aTe/ILHO.

4.2, PekBU3UTBI CIYKEOHbIX JJOKYMEHTOB.

4.2.1. Ilpu coctaBneHun ¥ O(GOPMICHHH CIY/KEOHBIX AOKYMEHTOB JIOJIKHBI
codmoaarbes TpeboBaHHS M IPaBHIIA, 00CCICUHBAIOIINEG HX FOPHIHYECKYIO CHITY,
COCOOCTBYIOUIHE ONEPATHBHOMY HCIHOJHEHHIO H [1OCHE/IYIOLIEMY HCIIOb30BAHKIO
B CIIPABOYHBIX LEJSIX, & TAKKE CO3AaHHIO MPEANOCHIIKH A MALIHHHONH 00padoTKH
HH(OpPMaALIMH.

OOsi3aTesbHBIMH - PEKBU3HTAMM  JIOKYMEHTOB  SIBJSIOTCS:  Jlata W
pPEerucTpalMOHHbIH HOMEp, TEeKCT, MOAMUCh, MeYyaTh (B chaydasx, TpeOyroumx
JOTIOJIHUTEILHOTO YI0CTOBEPEHHS JOKYMEHTA).

PexBU3UTBI Cily)k€OHBIX JIOKYMEHTOB OTJENSIOTCS JApyr ot japyra 2 — 3
MEXCTPOUYHBIMU HHTEPBAJIAMH.

4.2.2. HaumeHoBaHHe BHMJA CIIYKEOHOro AOKYMEHTA YKa3bIBACTCS Ha BCEX
JOKyMEHTax (akT, I[pPOTOKOJ, CIpaBKa, 3asiBIEHHe M T.J.) KPOME [HUCeM M
«BHYTPEHHENH» MMEPETTUCKH.

4.2.3. Jlatoii ciykeOHOro JOKyMeHTa B 3aBUCHMOCTH OT €ro BUIA H
Ha3HAYCHUS SIBJISIETCS:

- 1aTa MOAMHCAHUS;

- laTa PerucTpaLmu;

- aTa COCTABICHHUS (MPUHSITHsI PEILICHUS ) — TSl [IPOTOKOJIOB COBCIIAHHIA.

Jlara cayxebuoro jgokymenta B ¢opme nucbma (Jlaiee — [UCbMa)
yKa3blBaeTcsi B cCreluaibHo 0003HaueHHOM Mecte Osanka Ui nuceM. [lpwu
«BHYTPEHHEH» MepernucKke Ha JucTe OyMard pPeKBU3HUT «Jara JOKYMEHTa»
YKa3bIBaeTCsl OT IPAHULIBI JICBOTO MOJIsi U HA paccTOSHUM 30 — 40 MM OT BEpPXHEro
Kpast JIUCTA.

Jlary nokymenta odopmisiior apabckumu  1udpamMu B ClieyIOLIEH
MOCJIe0BATEIBLHOCTH: €Hb Mecsla, Mecsll, rol. Jlenb Mecsla u Mecsiil opopMIIsIoT
AByMsi mapamu apabckux uudp, pa3AeICHHBIMH TOYKOH; TOJ — YeThIPbMs
apabckumu tudpamu (uudposoe odopmienue marsi — 01.12.2022) OGyksenHo-
uudposoe opopmienue natel — | nexabps 2022 r.).

B nporokonax W JOKyMEHTaX, COJEpXallUX CBEJICHHA (PHHAHCOBOTO
XapakTepa, MpeAnouTUTEIbHBIM ABIsAeTCs OYKBeHHO-UMBpOoBOe 0(OPMIICHHE TaThI.

4.2.4. PeructpalliOHHBIH HOMEDP JIOKyMEHTa — 3TO TMOPSANKOBBIH HOMED,
JIOTIOJIHEHHBI  MHJIEKCOM Jeia 1[0 HoMeHkjatype Jnei. [lpocraBisiercs B
CleLMAIbHO O00O03HAYEHHOM MECTe — Ha YPOBHE WM IOCIE PEKBHU3UTA «JaTa
JIOKYMEHTa».

Ccbljika Ha PerucTpalioHHbIA HOMEp W JIaTy MOCTYIHMBILIEro JIOKyMEeHTa B
00s3aTe/IbHOM TOPSI/IKE yKa3bIBAE€TCs HAa JOKYMEHTax-OTBeTax [0J Aaroi U
HOMEPOM JIOKyMEHTa-0TBETA.

4.2.5. PexkBU3UT «agpecaTy» yKa3blBacTCs Ha OTIpaBsieMbIX nucbMax. [Tucema
aipecyrOTCsi B OpraHu3aldM, CTPYKTYPHBIE MOJPa3ACJCHHs, KOHKPETHOMY
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JNOIIAKHOCTHOMY HITH (])1—‘['3”‘-I‘3C]{0I\[}" JIHILLY.
I_[pH aJapeCoBdAHHH [MHCEeM KOHKPETHOMY HNOJGKHOCTHOMY HWIITH [bli'iHLlGCKOMy
JUIYY MHHULIHAJIBI YKA3bIBAKOT [MOC/Ie (l)il'_\-lli_'ll-ﬂ[. HalpuMep:

[ase  ynpaeor  pationa
copoda Mockegoi

Danivnusa H.O.

[TepeHOCHTL MHULIMANBI HA CACAYIOULYIO CTPOKY (OTAeAbHO OT (hamMHiIuK) HilH
OCTABJISITh HA MPe/iblIy el CTPOKE He PEKOMEH/yeTCsl.

[Ipn HanpabiieHMHM NHCbMAa HECKOJABKUM OJHOPOJHBIM OpraHu3alusIM HX
creayeT ykasbiparh 0000IEHHO.

[Ipu anpecoBaHuM MUCbMa JODKHOCTHOMY JIMILY HCHOJHUTENLHOW BJIACTH
ropoga MoCKBbl HAaUMEHOBaHHE JO/HKHOCTH YKa3bIBAETCSI B COOTBETCTBUM C
HAHMEHOBAHHEM, MPUBEICHHBIM B IOKYMEHTE O HA3HAYCHHUM Ha JOJKHOCTb.

[Tucbmo He nosmkHO cofepkarh OoJiee yeThipex aapecatoB. CIOBO «KOMHs»
nepejl BTOPbIM, TPETbMM, YETBEPTHIM ajpecaTaMu He cTaBUTCs. [Ipu dTOM Kax/blii
IK3EMIUIAP MUCbMa AOKEeH ObITh odopmieH Ha OnaHke M MOJIMUCAH, a ajpecar,
KOTOPOMY HAaIMpaBJseTCsl KOHKPETHBIM IK3EMIUISAP, OTMEHALTCH.

Eciu nucbMo HarnpasisieTesi Kak OTBET, TO MEPBbIM aApecaroM YKa3blBacTCsl
aBTOP UHHUIIMATUBHOTO MMUCHMA.

[lpy HanpasieHuu nucbMa OoJiee 4yeM B 4eThlpe ajpeca, IHCbMO
pa3sMHOKAETCsl ¢ MOJAMUCAHHOrO JK3eMIuispa (Mo/UIMHHUKA) COIJIaCHO CIHCKY
pPacChUIKM, MPU ITOM ajpecaT ykasbiBaeTcsi 0DOOIIEHHO MIIM HA KAKIOM [UCbMe
VKa3bIBaKOT TOJBKO OJHOro ajapecata. B 3Tom ciiydae ajpecataM HallpaBistOTCs
KOITHH TTHUCEM.

B coctaB pexkBu3uTa «ajapecar» JOJKEH BXOJAMTHL [MOYTOBBIA ajpec, IpH
TOM cliejlyeT coOIIoaTh Clie/IYIONIMH MOPSJA0K HAMMCAHUS:

- HAMMEHOBaHME ajpecara — HAUMEHOBaHME OpraHu3auuud  (1pu
aapecoBaHHH (PU3MUCCKOMY JIHLY — (paMUIHs, MHULIKAIIBI);

- Ha3BaHUE YJIMLbI, HOMEP J0Ma, HOMEP KBAPTHUPBI;

- Ha3BAHHWE HACe/IEHHOTO MYHKTA (ropoj, MOCeJOK U T.I1.);

- Ha3BaHHe 00JIaCTH, Kpasi, ABTOHOMHOI0 oKpyra (o0Jiactu), pecnyOnuKu;

- cTpaHa (J1s MEeKAYHAPOAHBIX MOYTOBBIX OTIIPABIICHHUIH ),

- MMOYTOBBLIM UHJIEKC.

Hanpumep:
I nasapxue copooa Mockevi
va. [lpogheoroznas, 0.80,
Mockea, 117393
WIH:

Lleemuxy B.B.
-ya. Ocennss, 0.10, ke. 3,
2. Pazanw, Pazanckasn ooa., 390000
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AJlpec He MPOCTaBIgeTCs Ha MUCbMAX, HANPaBIAEMbIX JTOJKHOCTHBIM THLAM
rocyaapcTBeHHoOH BrnactH  Poccuiickoit  ®egepaumu, a TakkKe B OpraHbl
HCTIONTHUTEILHOM BIacTH ropoia MOCKBbI.

B kouile cTpok azpeca 3HAKW TPENWHAHHS HE CTABSITCS, B CEpe/lMHe CTPOK
3HAKH COXpaHsioTes. Jlonyckaercss UeHTPUPOBATHL KAKAYIO CTPOUKY PEKBM3UTA
«aapecat» Mo OTHOLICHUIO K CaMOil JJIMHHOMN CTPOKe.

PexBu3uT «ajapecar» nevyaraercs Ha paccrosiiuu //0-12() mm ot nesoro kpasi
aucta dymaru u Ha /0-20 MM HUKe pa3iaelnTebHOM M0JI0Chl MEK/lY PEKBH3IUTAMH
O1aHKa A1 [UCeM MPH HX MPOAOJLHOM PacroNoKeHHH; HA OJIaHKax U1 MUCeM ¢
YIIOBBIM PacrojoKEHHEM PEKBH3HTOB — Ha 2()-4() MM OT BEpXHEro Kpas JucTa.

JloryckaeTcs Bbl/leleHHe PEKBU3UTA «a/ipecar SKUPHBIM LPU(PTOM.

4.2.6. Tekcr cinyxeOHOro JOKYMEHTa MOKET COAepIKaTh 3aroJOBOK, KOTOPbIH
OTpa)kaeT COAECPIKAHHE JOKYMEHTA B BUIE OTBETA HA BOMPOC «O yeM?».

3aro10BOK MeyYaTaeTcsi OT IPAHULLbI JIEBOTO MOJIsl, MO/ PEKBU3MTAMU «JlaTa M
pPEruCTPallMOHHBIH HOMED JIOKYMEHTA» UJIM «CCbLIKA HA PErUCTPALMOHHBIA HOMED U
Jary MOCTYNHBIIEIO JOKYMEHTa» (Ha JOKyMeHTax-oTBeTax). JlIMHA 3arosioBka B
OJIHOM CTpOKe He JoJKHA rnpeBbiaTh 80 Mmm. JlonyckaeTcs BblIe/IEHHE 3aroJIOBKa K
TEKCTY JKUPHBIM LUPUPTOM.

4.2.7. Texct mucbMa CTPOUTCS B 3aBUCHUMOCTH OT BHAA (Pa3HOBHU/IHOCTH)
JOKYMEHTA.

Tekcer nucbMa JOJKEH, KaK MPaBUJI0, COCTOSAThE U3 IBYX OCHOBHBIX HacTeil. B
MepBOM YaCTH W3JIaraeTcs MNpPUYMHA, JAIOTCS CChUIKM HA OCHOBOIOJAraloume
JOKYMEHTBI, M COJIEPKHTCA HWH(OPMALIMS [0 CYIIECTBY paccMaTprUBacMoro
BOIPOCA, BO BTOPOi — BbIBO/Ibl, [IPE/IJIOKEHUS], PELIIEHUSI HITU TTPOCLObI.

TekcT nmucbma AOMYCKACTCS NOAPA3ALIATL HA pa3/ielibl, MojApa3/ie/bl, MyHKTbI
U MOAMYHKTBI, KOTOPBIC IOJIKHBI ObITh MPOHYMEPOBaHbl apabCKUMH LU(ppamMHu.

TekcT nucbMa JOMHKEH M3JIaraTbCs YETKO, MOCIACAOBATE/IbHO, KPaTKO U HE
JIONYCKATh JIBYCMbICJIEHHOTO TOJIKOBAHMUSI.

Ilpy HampaBieHUH NHUCbMA B aJApPeCc KOHKPETHOrO JODKHOCTHOTO JIMLA
JOMYyCKAeTCsl HAaYMHATH TEKCT C TMEePCOHAABHOro oOpalleHus K ajpecary ¢
MCIOJIL30BAHUEM CJIOB «YBAXKACMBIW» HIIH «YBa)KaeMasl», HallpHMep:

Veaowaemuviii Konemanmun [lempoeuu!

l—lpl/] aJipecoBaHuM IIMCEM B HHBIE OpTraHu3allikl HOOMYCKACTCA TaKiKe
06paluem-1e C HUCIIOJIL30BAHHUEM CJIOB «T'OCITOJIMHY, HATIPUMED!

Veaowcaemeoiit cocnooun Hearos!
WK
Tocnooun Heanos!

B konie Tekcra rmnepea MOJANKMCHIO BO3MOXHO rpocraBieHue cnoB «C
yBaK€HHEeM» (MHUIIYTCS ¢ NPONUCHON OyKBbI, BBIPABHMBAIOTCS 110 JIEBOMY Kparo,
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sanamas nocie  Hux  He cmasumes). OIHOBPEMEHHOE HCIOJIb30BAHHE CJIOB
«YBAKAEMBIH» W «C YBAKEHHUEM» HE PEKOMEH/1yeTCH.

[lpu odopmienun nucbma Ha AByX W Oojee crpaHuliax Bropas U
Moc/e/ytoLne J0JKHLL ObITh NpoHyMepoBaHbl. Homepa cTpanuil J0KHbI ObITh
NPOCTABJICHbI MOCEPEHHE BEPXHEro noJisi jaucra apadckuMu uudpamu Oe3 ciosa
«CTpaHuLa» («CTp.») ¥ 3HAKOB MPETMTHHAHMSL.

4.28. Ormerka O HaIMYMKH [PUIOKEHHS, YIIOMAHYTOIO B  TEKCTE,
oopmisieTcs 1o cieaytolei gpopme:

[ [puiioxkenue: na . B IK3.

Ecinu ecTb npuiioKeHUs, HE Ha3BaHHbIC B TEKCTE, TO HX HAHMCHOBAaHUSA
HEOOXOJIMMO  MEPEUMCIIUTL €  yKasaHueMm KOJWYecTBa JIMCTOB B KaxIOM
MPUIOKEHUH U YUCIIA UX DK3EMIUISPOB, & TaKkKe yKa3zaHWeM ajIpecoB, B KOTOpbIE
NPUJIOKEHHUE HAIIPaBIIAETCs, HaNPUMeEp:

[ Ipunoxkenus:

l. Konus pacnopspkenust aomunucmpayuu ot 00.00.0000 Ne 000 «nazeanuey
U NPUJIOXKEHHE K Hemy, Ha 2 1. B | 9K3.

2. Konust pacnopstkenust aomunucmpaiuu ot 00.00.0000 Ne 000 «nazearuey,
Ha 3 Ji. B 2 9K3. B IepBbIi ajapec.

Ecnu NMPHITOKEHH A CGPOLI_[K)[JOBGHI:I, TO KOJIHYECTBO JIMCTOB HE YKa3bIBAatOT.

Eciv  J1OKyMeHT, SBASIOUIMACH TNPUIOKEHUEM, HMEET [PUIOKEHUs C
CaMOCTOSATEJIbHON HYMEpalHeN CTPAHHULL:

[Tpunoxenue: nuceMo aamuHucTpauuu ot 00.00.0000 Ne 000 «nazearue» n
MPUIIOKEHHUS € HEMY, Bcero Ha 3 Ji. B | 3K3.

OrMeTka 0 HAIMYMK TPUTIOKEHMST Mevaraercs OT I'PaHMIbI JEBOTO MOJis
MHChbMA, 4yepe3 | CTpoYKy nmocje TeKCTa MuchbMa.

4.29. Tloanuce siBIseTcss 00s3aTCAbHBIM  PEKBU3UTOM  CIIY:KEOHOIO
JokyMeHTa. B coctaB moOANMCH BXOJST: HAMMEHOBAHME JIOJKHOCTH JIMIIA,
MOAMUCABIIEr0 JIOKYMEHT, JIM4HAsl MOJANMCL M ee paclin(poBka (MHMULIMAIIBI,
hamunns).

[Tpu wucnonb3oBanun OnaHka HA NEPBOM (TUTYJIBHOM) JIMCTE IIOJIHOE
HaUMEHOBaHHE JIOJDKHOCTH yKa3biBaTh He Tpedyercs, npu opOpMIEHUH JOKYMEHTA
Ha IBYX U 6oJjiee cTpaHHLAX YKa3bIBAE€TCS MMOJHOE HAUMEHOBAHHUE JIOJIKHOCTH.

[Tpu mnoamucaHuu ciykeOHOro JOKYMEHTa HECKOJbKUMH JIOJJKHOCTHBIMH
JAMUAMK WX MOJIUCH pacrojaraloT OJIHYy HaX JPYro B IOCIEI0BATE/IbHOCTH,
COOTBETCTBYIOLIEH 3aHUMAEMOI IO/IKHOCTH.

[Ipy noanucaHuu ciy)eOHOro JOKYMEHTAa HECKOJbKUMHU JIMIIAMH PaBHBIX
JIOJIKHOCTEH MX MOAMHMCH PacnoiaraloT Ha OAHOM YPOBHE.

B cinyxeOHBIX JOKYMEHTaX, COCTABJICHHBIX KOMMCCHEH, YKa3bIBalOT He
JOJDKHOCTH JIML, TOIMKMCHIBAIOIIMX JOKYMEHTbI, @ MX OOS3aHHOCTH B COCTaBe
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KOMHCCHH B COOTBETCTBHH C paclipee/ICHHUEM ([IpC,C[CC,E[El'['CJ]b KOMHCCHH, CEKPCTapb
KOMHUCCHU, YJIEH KOMHUCCHH ).
Ecaun nuuo, [MpaBoMoYyHOC MOANMHUCATL C."l}-‘)l\'ﬁﬁ[!hlfi JOKYMEHT, OTCYTCTBYET,

TO JIOKYMEHT MOJKeT TOJIMHCHIBATL JIMIO, MCIOIHSIONEe €ro  TMOJHOMOYHS
(00s13aHHOCTH), WM €ro 3amecTUTesb. [Ipu TOM JOKYMEHT rnepenevyarbiBaeTCs,
yKa3biBaeTcs (pakruueckasl JIOJKHOCTH JIML@A, MOAIMCABILCIO JIOKYMEHT, M €ro

MHULIHANBI U HAMUITHSE «UCTIOTHSIOUIMEI MOTHOMOYUS ...» MIIH «3aAMECTUTED .. .».

He nomyckaercs mMOAMMCHIBATH JOKYMEHTBI ¢ MPEVIOTOM  «3a» U
MPOCTABICHUEM KOCO YepThl Mepe HAMMECHOBAHHEM J0JIKHOCTH.

HaumeHoBaHue A0KHOCTH MEUATACTCS OT IPAHUILBI JIEBOTO MOJS JIOKYMEHTA,
pacupoBKa MNOAMNUCH — HA YPOBHE MOC/eHel CTPOKH HAUMEHOBAHUS JIOJIKHOCTH
C MpodesIoM MeKay HHHLIHANAMHK U (paMHIHEH.

4.2.10. Ormerka 00 HCHOJHUTENE BKJIIOUAET MHULKAIBL, (PAMUIHIO
UCTIOJIHUTEJIS C/TYKeOHOro JOKYMEHTa U HOMEp ero ciiyxueOHoro teiedoua.

Otmerky 00 MCMOMHHUTENE PacroiaraloT Ha JIMLEBOH CTOPOHE MOCIeIHEro
JaMcTa ClyKeOHOro JIoKymeHTa (Kpome 3asiBJCHUI B CY/bl) B JIEBOM HHXKHEM YTy
(oopmusieTcs ¢ ucnonb3oBaHueM LpudTa pazmepom Ha 2 — 4 KErJisi MEHbLIE, YEM
TEKCT JOKYMEHTA), HallpUMep:

T Hurkonaesa
(493) 111-11-11

4.2.11. Bu3za coriacoBaHus TPOCTABJISETCS HA TNPOEKTAX CIYKeOHbIX
JOKYMEHTOB, TPeOYIOUIUX Mpe/IBAPUTEILHOIO PaCCMOTPEHUS 3aUHTEPECOBAHHBIMH
CTPYKTYPHBIMH MOJpa3fe/]eHUsAMH, JAOIKHOCTHBIMHU JIMLIAMH, MYHUIHMNAIbHBIMH
ClIy’)KalllMMHU (BHYTPEHHEE COrJIacoBaHHe).

®opmMoii BHYTPEHHEro COIacoBaHMs SBIACTCS BHU3HPOBAHHE CIYKeOHBIX
JIOKYyMeHTOB. Bu3a BK/IHOYAET JTMUHYIO MOJIMUCH BU3UPYIOIIETO0, ee paciiu(poBKy u
JaTy BHU3UPOBAaHHA, NPH HEOOXOAMMOCTH MOXHO  YKa3bplBaTh JIOJKHOCTh
BU3HPYIOLLETO.

[Tpy HamMyuMK 3amevaHuil 10 CAyKeOHOMY [OKYMEHTY COrjlacoBaHue
ohopMISIOT  CIEAYIONIMM  00pa3oM: «3aMeuaHus T[pWIAraloTces» WU - «C
3aMEYaHUSMH M0 TYHKTY...» (IIPU BHECEHMU 3aMEUYaHUH B TEKCT JOKyMeHTa),
MOAINHCH, €€ pacliu(ppoBKa, AaTa.

Bu3bl cornacoBanus JIO/DKHBI MPOCTAB/ATHCS HA MOTMHHUKAX CIYKEOHBIX
JOKYMEHTOB, 33 HCKJIIOYEHHEM OTIPABIISEMbIX JOKYMEHTOB, KOTOPbIE BU3HPYIOTCH
Ha KOTIMSIX.

4.2.12. Tlpumenenue rneyareH.

4.2.12.1. Ha cnyxeOubix JJokyMeHTax, TpeOdyioinux ocoboro ya0cToBepeHus,
cTaBUTCS TeyaTh. [lewaTh ynocToBepsieT MOUIMHHOCTh MMOAMMCH JOJKHOCTHOTO
nuna 1160 COOTBETCTBUE KOTIMH MOUTMHHHUKY.

4.2.12.2. B aIMUHUCTPALIUN UCIIOJIB3YIOTCS CICAYIOLIHUE KPYTJIble MIeUaTH:

- ¢ wuzoOpakenuem repba MYHULMINAIBHOIO OKpyra «aIMHHHCTPALIHA
MYHHUIMNIAIBLHOrO OKpyra XaMOBHUKKY (jlasiee — repboBast revars);

- «Jlnst NOKYMEHTOBY.




23

4.2.12.3. I'epboBOii 1eyaTbio 3aBepsieTcs MOANUCH [T1aBbl MYHUIIUMIIAILHOIO
OKpyra WK UL, UCIONHAIOUIETO €ro MOJHOMOYHS.

[TpumepHbIif  repeyeHb AOKYMEHTOB, 3aBepseMbIX epOOBOH  MeyaThbio:
xoAatancTBa, XapakTEePUCTHUKH, CIPABKH O cTake padoTbl, TPYAOBbIC KHHKKH,
(PMHAHCOBBIE  JIOKYME@HTbI,  JIOBEPEHHOCTH, KOHTPAKTbI, JIOFOBOPbI,  MHBIC
JIOKYMEHTbI, TPEOYIOLIME TAKOIO 3aBePEeHHsl.

['epboBas neuvarb XpaHUTCs Yy TJIaBbl MYHHULMIAJIBHOIO OKpyra WIW JIHLA,
MCITOIHSIOLLETO €10 MOJHOMOYHS.

4.3. 3aBepeHue KOIui cllyKeOHbIX IOKYMEHTOB.

Konus ciyxebHOro A0KYMEHTA 3aBepaeTCsl OPraHu3allHOHHbLIM OT/IE/IOM.

3aBepuTesibHas Haanuch «BepHo» i «Konus BepHa» nNpocTapBiseTcs HUKE
pekBuzuTa «lloanuce» u cocrapisercs no Gpopme:

Bepno (Komnus BepHa)

JIOJKHOCTD JIMYHAs T10/IUChH paciungpoBKa MOANNCH
JlaTa 3aBepeHus KOmuu

3aBepuTelibHAsl HAJIITUCh YJIOCTOBEPSIETCS ME€YaThIO « /[ JOKYMEHTOBY.

3aBepuTesibHAs HA/MUCh YKa3blBAe€T, K€M W KOI/ld M3rOTOBJIEHA KOIMS,
neyaTthb MpUAAET KOMUU JIOKYMEHTA IOPU/IMYECKHUIT CTATYC.

3anpelaeTcs BbIJAABATh 3aBEPEHHbIE KOMUU JIOKYMEHTOB BBILIECTOSLIUX H
MHBIX OpraHu3alui.

4.4. OrMeTka 00 UCIMOTHEHUHU CYKEOHOro JOKYMEHTA U HallpPaBlIEHHUHU €ro B
Je/I0 JIOJKHA BK/IHOYATh CICAYIOLIHE AaHHbIC: KPaTKHE CBEICHHUs 00 UCMOJHEHUH
(ecnu OTCYTCTBYET JIOKYMEHT, CBMJIETE/ILCTBYIOLIMH 00 McCrojiHeHun), cioa «B
Jeno», jara, [OJIKMChL  MCIOJHWUTENS WM PYKOBOJUTENS  CTPYKTYPHOIO
noJpa3eJeHus, B KOTOPOM UCIOJHEH JJOKYMEHT.

4.5. Tlpn HeoOXOIUMOCTH HOTAPUANBHOIO 3aBEPeHHd, KaK CIYKeOHbIX
JIOKYMEHTOB, Tak W JPYruX JOKYMEHTOB, MOATrOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUIO OCYUIECTBIISIET OPraHU3aLMOHHbBIH OT/IeJ1.

5. Odopmiaenne 10BepPeHHOCTH

5.1. JloBepeHHOCTb — JAOKYMEHT, YJAOCTOBEPAIOLIM nepejady MOJIHOMOYHMA
2/1A661 MYHUUURAABHOZ0 OKpYy2a WIW JIHLA, HUCIOJHSIOIIEr0 €ro IMoJHOMOYUs
MYHULIMMAJIBHOMY  Cly)KallleMy  Ha  M[pCACTaBICHHE  WHTEPECOB  IJIABbl
MYHHUIIMTIAIBHOTO OKpyra WM JIMU@, HWCIOJHSIOMIEro €ro IOJHOMOYHS WM
COBepIIeHHE KaKUX-I1M0O0 JIeHCTBUH.

Cpok JefcTBUS JOBEPEHHOCTHU OIPEJENAeTCS T[JIaBOH MYHMIUIAILHOTO
OKpyra WJIM JIUIOM, HCTIOJHSIOLIMM €ro MoaHoMouus. Eciu cpok B N10BEPEHHOCTH
HE yKa3aH, TO OHa COXPaHsIeT CHIIY B TEYCHHUE I'ofla CO JHS €€ BbIAa4H.

5.2. JloBepenHoctb odopmiisiercss Ha Osianke yis ruceM. J[oBepeHHOCTh OT
MMEHM TJIaBbl ~MYHMUHMIAILHOrO oOkpyra — wHa Onanke nucem «lasa
MYHULIUTIAIBHOTO OKpYTa

5.3. O6s3aTenbHbIe PEKBU3UTHI JIOBEPEHHOCTH:
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- PeruCTpallMOHHbIH HOMEP U JlaTa BbIAAYHM;

- 3aroJI0BOK «JloBEepeHHOCTbY;

- JIOJDKHOCTb, (amMHiIMsl, WUMs, OTYECTBO (IMOJHOCTBIO) MYHHULHMAILHOIO
CJlyKallero;

- MepeyveHb repelaBaeMbiX MOJIHOMOYHIH,

- CPOK JACHCTBHSA J10BEPEHHOCTH;

- MO/IMUCH J1aBbl MYHHUUHIAIBHOIO OKPYra MW JHLA, UCIMOIHSIOUIETO €ro
MOJTHOMOYHSI;

- repOoBas neyvars.

JlononHuTe bHbIC PEKBU3UTHI (U151 BEACHHS CYACOHBIX /1e):

- MACMOPTHbBIE JIAHHbIE YTTOJIHOMOYEHHOIO JIMLIA;

- CBE/ICHUS O HAIMYHH IOPUIAYECKOT0 00pa30BAHUS U PEKBU3UTHI JIUILIOMA O
BBICHIEM IOPHAHYECKOM 00pa30BaHHH.

5.4. Peructpauuio ¥ Bbl/Iady JIOBEPEHHOCTEH, a TAKKE y4eT IMOJIHOMOYHH 110
JIOBEPEHHOCTSM OCYLLIECTBIISIET OPraHU3allMOHHbBINA OT/IEII.

6. Oprannsauus padboTbl ¢ KOppecnoHAeHIHei

6.1. [Ipuem, nepBuuHas 00padOTKa, JOCTABKA U OTIIPABKA KOPPECIIOHAEHLIMU.

6.1.1. Ilpuem U oTnipaBKka KOPPECMOHACHLUUH OCYLUCCTBIISETCSA CIACAYIOUIUMHU
crocobamu:

- yepes3 Mo4TOBOE OT/IeJICHHE;

- HAPOYHBIMH, KYpPbEPaMH;

- TMYHO;

- ¢ HCTOJIB30BAHHUEM DJIEKTPOHHON MOYTHI.

6.1.2. [lpueM W oOTOpaBKa  KOPPECHOHJAEHLMH  IPOU3BOJMTCS
LIEHTPAJIH30BaHHO.

6.1.3. Tlopsiiok perucrpauMd M [POXOXKACHHUS  KOPPECTIOHACHLHUH,
MOCTYIUBIIEH B a[IMUHUCTPALIMIO U OTIPABISEMON U3 aJIMMHUCTPALIMK JHOObIM U3
nepevyrcIeHHBIX CrIOCOO0B, yCTAHABIMBAETCS HACTOALLIMM PernamenToMm.

6.1.4. lleHTpanu3oBaHHBINM MpHEM, MEPBHYHYIO 00pabOTKY, HOCTAaBKY H
OTNPaBKY KOPPECIIOH/IEHIIMU OCYILECTBISCT OPraHu3allHOHHBIH OT/EN.

6.1.4.1. Ilpu npuemMe OT HAPOUYHBLIX KOPPECIMOHEHILIMU B PAa3HOCHOM KHHIE
OTIIPABUTEJISl CTABUTCS JaTa U MOAMCH MYHULMIAJIBHOTO CIIY)KAllero, NPUHABILETO
JIOKYMEHT (IpH TpHEeMe Ta3eT W KYPHAJIOB - BpeMs MOCTYIICHHS), HA KOIHMH
JIOKYMEHTa — 1LITaMI a/IMUHUCTPALIHH.

6.1.4.2. KoppecrnoHaeHUus, MOCTYMHUBILAS HA JJIEKTPOHHYIO [0OYTy B
Hepaboyee BpeMs, B BBIXOAHBbIE M MPa3JHUYHBIC JIHHU, T[epelaercs B
OpraHu3alMOHHbIA OT/elN, s ee o0paborku He mnozaHee /0.00 crnepyrolero
pabouero JiHs U MOJUIEAKUT PErUCTPALIMHU B [IEPBOOYEPESHOM MOPSIJIKE.

6.1.43. Ilpu npuemMe KOPPECNOHACHIIMH MPOBEPSAETCA [PABHIBHOCTH
aZipecoBaHUs U LICJIOCTHOCTh YIAaKOBOK.

OmuboyHO AOCTaBICHHAs KOPPECTIOHACHLIMS BO3BPALLACTCA OTIPABUTENIO C
MOsSICHEHWEM TPUYKHBI BO3BpaTa He [103/1Hee 3 padouux JHEH C MOMEHTa
NOJIyYeHHs.
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6.1.4.4. Bce nocrynusiine KOHBEPTHI ¢ KOPPECIOH/IeHIIMEH BCKpbIBAKOTCS (34
MCKJIIOUYEHUEM COJIePkKALUX MOMETKY «IHYHO», a TaKKe KOPPeCrnoHeHUMH Ha
MHOCTPAHHOM $SI3bIKE, KOTOPbIC MEPEAAOTCS ajpecaTam B HepacrneyaTtaHHOM BHIE),

[Ipu BCKPBITHH KOHBEPTOB C KOPPECMOHIACHIHUCH MPOBEPSCTCS HaIH4Ue
JIOKYMEHTOB, YKa3aHHbIX B HUX MPUIOKEHHH, a TAKKe HAIMYUE YJA0CTOBEPSIIOLINX
PEKBU3UTOB (MOAIMMCH, ITEUATH H JP.).

B cnyuae oOuapyxenuss Hepoctaun ubO OTCYTCTBHS HEOOXOAMMBIX
PCKBH3HTOB, KOPPECIIOH/ICHIHSI BO3BPALIACTCS OTIPABUTEIIO ¢ YKA3aHUEM NPUUYHH
BO3BpaTa.

6.1.4.5. Ha Bceit koppecrnoHAeHUUH, NOCTYNUBILIEH 10 /8.00 Tekywero jaHs,
MPOCTABACTCS ITAMII C YKa3aHHEM JaThl TEKYILIEro AHs (J1aThl MOCTYIUICHHUS ).

Ha xoppecnoHieHIuu, noctynusiieid nociae /8.00), npocTaBiaseTcs WTAMII C
yKa3aHHEM JIaThl CJIelytollero padbodero JHs.

6.1.4.6. Ha xoppecrionaeHuuio, TpeOyIOLUIy0 CPOYHOIO pPacCMOTPEHUsI
MPOCTABJNETCS MITAMIT C yKa3aHWeM JIaThl TEKYLIero JHs (JHs MOCTYIUICHHs) BHE
3aBUCUMOCTH OT BpEMEHM MX TMOCTYIIJIEHHMs, JIOCTaBKa IJlaBe MYHHUIMIAJIbHOTO
OKpyra WAH JHLY, HCIOJHAOLIEMY €ro MOJHOMOYMS, OCYILIECTBIIAETCS
He3aMeITHTEIBHO.,

6.1.5. Beigaua BxoJisiiieii KoppecrnoH€HIMHU OCYLIECTBIISIETCS 110/ POCIHUCH.

JlocTaBka CpoOYHOM KOPPECIOHJEHIIUK OCYIIECTBISETCS B TEUYEHHUE OJHOTO
yaca rocsje ee nocTyIIeHUus Moj POCIUCh.

6.1.6. OTnpaBka KOPPECMOHIACHLHHU MPOU3BOJAUTCSA MOCIIE €€ PErHCTPALIHH.

[Tpu oTrpaBke KOPPECHOH/ACHLIMU MTPOBEPSIOTCS HATHUHE!

- aJipeca ¢ UH/IEKCOM;

- UCXO/ISILEr0 HOMepa;

- (hamMKIIMK UCTIOJIHUTEJIS C YKa3aHHeM HoMmepa ero Tesiedona;

- YKa3aHHBIX B TEKCTE MMPUIIOKEHHIA;

- MO/IIUCH.

6.1.7. HauvanpHUK OpPraHmM3alMOHHOrO OTAeNa, B Clydae HEMPaBHUJIBHO
oopMIIeHHONH KOPPECHOH/IeHIIMH HEe3aMEeUTMTENILHO JAeT YKa3aHHs MCIIOTHUTEO
JOKYMEHTa /U1 UCTIpaBJIeHUs! HEJOCTATKOB.

6.1.8. KoppecnoHAeHIMS OTIIPABISETCS BHEILIHUM aJipecaTtaM yepes KypHabl
perucTpaluu B TCYCHUE JTHS.

KoppecnonieHisi cpoyHOro xapakrepa, KOPPEeCHOHIACHLUs, M0 KOTOPOH
YCTAHOBJ/IEH CPOK UCIOJIHEHHUS OT | 10 5 jiHel, OTIpaBiasieTcs BHEIIHUM ajpecaTam
1O JCKTPOHHON MOYTEe WIM UCMOIHUTEIEM COOCTBEHHOPYUHO, €C/IU IIOPYUYEHHS 110
MCTIOJIHEHUIO (PEe30JIIOILMK ) KOPPECTIOHICHIIMH TPEOYIOT ONEPaTUBHOIO PEILEeHHS.

6.1.9. Jlonyckaercs Bbljlaya KOPPECTOH/ICHIIMK HA PYKH aBTOPY HJIK ajpecarty
MO/l POCIIMCH MOJIydaTess.

Bbigaua KOppecrnoHACHLMH W3 apXuBa MPOU3BOAMTCA OPraHU3aLMOHHBIM
OT/IEJIOM C pa3pelieHus rJ1aBbl MyHHLIMITAJBHOTO OKPYra WJId JIMUA, HCIIOJIHSIOIIETO
ero MoJIHOMOYHS, MOJT POCIIUCH B XKYypHAJe.

6.2. Perucrpauus KOppecnoHAEHUH.

6.2.1. Peructpauuu MmojJie:KUT BCA KOppecroHaeHius, Tpedytommas yyera u
MCIIOJIb30BAHUS B CIIPABOYHBIX LE/AX (Kak co3jaBaemasi B a/IMUHUCTPALMK, TaK M
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MOCTYNAOLIAs B aAMHHUCTPALMIO W3 APYIHX OPraHu3alni H OT rpaxjiaH).
O0s3arenbHO  perucTpalun  1MOJUICKHT  KOppecroHaeHius, Tpedytoias
oTBeTa (Kak BXO/sias, Tak U UCXo/sias ).
He nouiesxuT perucrpaiu cliieyioulas KoppecrnoH/1eHLHS:
CTATUCTUYECKHE CBEICHUS,
OyXrajrepckue J10KYMEHThI;
UH(OPMALMOHHBIE MATEPHUAITBL, TIPUCIIAHHBIE JUIS CBEJIEHUS;
[ePHOANYECKHE U31aHU;
MO3APABUTE/IbHBIE MUCHMA H TEIerPaMMbl;
yueOHble MJ1aHbl, NPOrpaMMbl;

- OTYETbI;
- PEKJIaMHBIC TIPOCIICKTHI, OYKJICThI, OPOLIIOPHI.
6.2.2. Perucrparius KOPPECMOH/IEHIIH U OCYIIECTBIISIETCS B

aBTOMATU3UPOBAHHOM JIMOO PY4YHOM pexuMme B JIeHb €€ TMOCTYIUICHHs, 3a
HCK/IIOYEHHEM CJIy4aeB, YKa3aHHbIX B HacTosilieM Pernamenre.

6.2.3. Ilpuem (nepemaua) rtenedoHorpamm,  ajpecoBaHHbIX  IJiaBe
MYHHIMNAIBLHOTO  OKpyra WM JIMIly, MCIOJHSAIONIEMY €ro  IOJHOMOYMS,
NPOU3BOAUTCS OPraHU3alMOHHBIM OTAEIOM, C perucTpaunei TteneoHorpamMm B
CeLIMaJIbHBIX YYpHAalax.

6.2.4. MyHuUMINalbHbIC CIy)Xallue, y4acTBYIOLIME B MpoLEcce CO3/laHusl,
perucTpalii M XpaHeHWsi KOPPECHOH/IEHIIMH, HEeCYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb, KaK CaMOil KOppecrnoHJIeHLMH, Tak U WH(popMauuMu o Hel B Dazax
JIAHHBIX, & TaK)Ke 3a OlepaTUBHOE [pej/CTaBlieHe HeoOX0AUMOH HH(OpMalu
KPYTY JIMLL, HMEIOLLKX [TPABO HA €€ MOJyUYeHHe.

6.3. PaccMOTpeHHe KOPPECTTOHACHLIMH.

6.3.1. Paccmorpenue KOppecrnoHJCHUMH B aJMHUHHUCTPALIMU [pejrnoaraet
nepejady KOPPECHOHJCHIMM [JIaBe MYHHUIMNAILHOrO OKpyra WiH JIHILY,
MCIIOJIHSIIOLIEMY €r0 [OJHOMOYMS, Ul MPUHSATHS PELIeHUs 0 €€ MUCHOJIHEHHIO,
MOAMMCAHUE PE30JIOLUH,

6.3.2. PesynpTrarhl pacCMOTPEHHsI KOPPECMOHACHLMH OTpPa)caloTCs B
pe30J/IIoLHSIX.

KoppecrionjieHliuss MOMKET MMETb HECKOJIbKO pPe30JIOUUA (OAHOrO MIIHU
HECKOJIBKMX JIOJIKHOCTHBIX JIML) COOTBETCTBEHHO 2Tanam paccmorpenus. [Ipu atom
MOCJIEYIOLHE PE3OJIIOLMHU HE NOKHBI JyOIMpOBaTh NEPBYIO H IPOTHBOPEUYHUTD EH,
B HUX JIOJDKEH KOHKPETH3UPOBATLCS MOPS/IOK UCTIOJHEHHSI KOPPECTIOH/ICHIIUH, CPOK
ee UCMOJHEeHUS (C YYeTOM KOHEUHOrO CPOKa UCIOJHEeHUS] YCTAHOBIEHHOTO NEepBOii
Pe30JIroLIMEeH ) U UCTIONHUTEb.

Jlonyckaercsi BO3MOXKHOCTbH MOBTOPHOIO PAacCMOTPEHHSI KOPPECIOHAEHLIUHU
[PU M3MEHEHUH OOCTOATENLCTB Jieja. B ITom ciiydae KOppecrioH/IeHIHsI BHOBb
NPEACTABISICTCS IJIaB€ MYHMLMIAJIBHOIO OKPYra WJM JIHULY, MCIOIHSIOLIEMY €ro
MOJTHOMOYHS, U KOTOPBIC BIIPaBe JaTh HOBOE MOPYUYCHHE C YYETOM H3MEHHUBLIMXCS
00CTOSITENILCTB M ONPECIUTb APYIHUX UCIIOTHUTECH.

6.3.3. Koppecnon/ieHiiusi Harpas/isieTcsi Ha MCIOJHEHHEe B COOTBETCTBUH C
PE30JIOLUSMH. X

6.3.4. Opranu3aiquoHHblii otaen ofecrnedyuBaeT COMCIOJIHUTENECH 110
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MOPYUEHHUSM [JIABbI MYHHULMIAIBLHOIO OKpYra HJH JIMUA, HMCIONHSIIOIICIO €ro
MOJHOMOYMS, HEOOXOIMMbIM KOJIMYECTBOM KOTTHIA.

6.4. Iloaroroska 1 oopmiaeHue pe3ostoLmii.

6.4.1. Pesomouust opopmigeTcst Ha OJaHKe YCTaHOBIEHHOro odpasua. biank
pe30JIOLMKM  CKpEIUIsieTes ¢ KoppecrnonjaeHuuen. Pesontouns MoxeT ObITh
oopmieHa u Ha camoi KOppecrnoH/IeHIIHH.

6.4.2. B coctaB pe3oJitoliK BXOJIAT ClIe/yIOM1e YIEMEHThI:

- WUCNOAHUTEb ((amMMIMS W MHHUHAIL MYHHULHIIAIBHOIO CIIYKALIEro
(MYHHUMNATIBHBIX CITYKALIHX), KOTOPOMY Ja€TCsl TOPYUYEHHE );

- COZIepIKAHUE MOPYUEHHS (MIIH HECKOJILKHUX MOPYHEHHH );

- CPOK HCIIOJIHEHMSI MOPYUEHUs (B Clydae HaJU4Ms HECKOJbKUX MOpydYeHUi
JUTS KaKJ0I0 UCTTOJIHUTEISI CBOH ).

JlononuurtensHo (3Hak +) moryt ObITb yKazaubl (aMWIMM W HHULKAIIBI
MYHULHMTIAJBHBIX CIYXKAIUX, KOTOPbIM JIAaHHASI KOPPECIIOH/AEHLMS HampaBIseTcs
U1 nHGOPMALIMK WM YYaCTHs B PELLICHUH BOTIpOca (MpH HEOOXOAMMOCTH).

Psinom ¢ gamuimeid MyHHUMNAIBHOIO CIy’Kalllero, Ha KOTOpoe BO3JlaraeTcs
KOHTPOJIb 3@ XOJOM WCIOJIHEHUS] KOPPECIOH/EHIIMMU, JIeJlaeTcsl TOMeTKa —
«KonTponb».

[Ipy HanMuuM B PE3OJNIOLMH HECKOJIbKHUX HCIOJHHUTE/ICH YKa3bIBaeTCH
OTBETCTBCHHBIH HMCIOJHUTENb («OTB.»), MO0 MM CUMTAeTCs UL, YKAa3aHHOE B
PE30JIIOIUH TIEPBBIM.

[Ipy HanMuuMK B PE30MIOIUK HECKOJIbKMX OTBETCTBEHHBIX HWCIMOJHUTE/EH
Ka/Ibli M3 HUX JIOKJIA/IbIBAET O BBIMOJIHEHUH TOPYUEHHUs! IJIaBe MYHULMNAIBHOIO
OKpYyTa WM JIULLY, UCTIOJHSIOIEMY €r0 [TOJIHOMOYHS, CAMOCTOSATENBHO.

Ecnu cpok HCrosHEeHHs B pPe30JIOLMM HE YKa3aH, 5TO O3HAYAeT, YTO
MCIIOJIHEHHWE MpeaycmorpeHo B Tedenue 30 aHe €O JAHS  perucTpaunuu
KOPPEeCTOH/IEHLIHH.

6.5. Odopmienne ucxo/isiled KOPPEeCTIOHAEHIMY.

6.5.1. Ucxonswmas koppecnoHAeHUus (B TOM YMCI€ M HWHHUIMATUBHAS)
MOJAMKUCHIBACTCS IJIABOM MYHHLHMITAIBHOTO OKPYra WM JIMLOM, UCIIOJHSIOUIUM €ro
MOJIHOMOYHSL.

6.5.2. Ucxopsiuas koppecrnonjaenius odopmiisercss Ha OJaHKax MUceM B
COOTBETCTBHUH C TPeOOBAHUSAMHU, U3JIOKEHHBIMU B HAacTOsiLeM PeriamenTe.

6.5.3. WMcxopasias KOppeCcrnoHACHUNS MPHHUMACTCS K OTIIpaBKe: B cllydae
HanpaBlieHusi B OJMH ajJpec — B JBYX O3K3EMIUIApax, B Clydae HalpaBiICHUsA
HECKOJIbKMM  ajJjpecataM — B TaKOM KOJHMYECTBE OHK3EMIUISPOB, KOTOpOE
COOTBETCTBOBAJIO OBl KOJIMYECTBY aZpecaToB Ha KOPPECIIOHEHIIUH I/IFOC JIBA.

DK3EeMIUISIP MCXOAALICH KOPPEeCHOHACHUMH (KOIMHA), OCTAIOLIMKCA B Jele
aIMUHUCTPAIINH, JIOJDKEH ObITh 3aBU3MPOBAH UCTIOJIHUTEIIEM.

Wcxonsiias KOPpPECHOH/IEHIIMS  [epe/laeTcst JUIsl  OTIPAaBKU  [OJHOCTBIO
o OpMIICHHOIA.

6.5.4. Ilocine ucnosHeHUs: KOPPECHOHAECHIMH UCXOAALIMM HOMEPOM OTBETa
SIBJISIETCS. €0 BXOASLINI HOMEp, JaHHbIN MIPH PErUCTPaLUH.

6.6. opMupoBanue jiej1, UX XpaHeHue, OpraHru3alus CIIPaBOYHOMN padOTHI.

6.6.1 @opmupoBaHue Jiell, WX XpaHeHue, CrpaBoyHas padora 1O
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3APErHCTPUPOBAHHON  KOPPECTIOH/ICHIIMK  (KaK BXO/SILIEH, Tak W HCXO/sIlIei)
OCYUIECTBIISIETCS OPraHU3alMOHHBIM OT/IEJIOM.

6.6.2. MyuuumnanbHble CysKalde HeCYT OTBETCTBEHHOCTh 3a:

- COXPAHHOCTH MOCTYNAKOLIeH K HUM KOPPECTOHACHUMH H HH(pOpMaUUU O
Hel B 0a3e JaHHbIX:

- coD0moieHHe  CPOKOB  XpaHeHHsi (B COOTBETCTBHM C  YTBEpPHKIEHHOMH
HOMEHKJIaTYpoit Jen);

- CBOCBPEMEHHYIO MOANOTOBKY M MMepeaavy e/l B apXuB aIMHHHUCTpALUK (B
COOTBETCTBUH C YTBEPIK/JACHHOM HOMEHKIATYPOU e).

6.6.3. 3akoHuYeHHble JeJONPOU3BOJCTBOM Jleld B TeUEHUE JBYX JIeT WU
JAPYroro, COIJaCOBAHHONO B YCTAHOBJICHHOM TOPS/JKE CpOKa, OCTalTCS B
QIMUHUCTpAIIMK Ul CIpaBovyHOM paboTel, a 3areM B COOTBETCTBUM €
HOMEHKJIATYPOH JIeJl CHAlOTCS B APXUB.

Odopmnenune aen st mepeaavyu B apXuB MPOU3BOAUTCS OPraHU3alluOHHBIM
OT/ICJIOM.

6.6.4. Jlena 3a ucTeKkmMi roji A0OKHBI ObITh OOPMAEHBI U 3aKPbITHI J10 |
mapra Tekyuero roga. OMUCH COCTaBISIOTCS OTAENbHO HA Jlejla MOCTOSHHOIO
XpaHeHHs; Aeja BpemMeHHoro xpaHeHus (coime 10 jer). Ha nena BpemeHHOTO
xpanenus (10 10 s1et) onucu He COCTABJIAIOTCS.

7. PaboTa ¢ MyYHHUHNAJABHBIMH NPABOBLIMH AKTAMH, COACPKALHMH
cayxkeOHy0 HHPOPMALHIO OrPAHHYEHHOTO PACHPOCTPAHEHHS

7.1. Pabora ¢ MyHMUMNAJbHBIMM T[IPABOBbIMM aKTaMH, COACPKALIUMHU
ciykeOHyto  MH(pOPMALMIO  OrPaHUYEHHOIO  PaclpoCTPaHEHUs, ONpPEeAeIseTCs
3akoHoaarenbCTBOM Poccuiickoin Meaepaiun U Hactosium PernameHrom.

7.2. OTHeceHHe MYHHULMIIAJIBLHOIO MPAaBOBOI0 aKTa K KaTErOPUU JJOKYMEHTOB,
coaepalmux HMHPOpPMALMIO OrpaHUYEHHOIO pPacrpoCTpPaHEHHs, MPOU3BOIUTCS
TOJILKO T10 OCHOBAaHMSIM, TPEAYCMOTPEHHBIM 3aKOHOAATENLCTBOM PoccuiicKoii
Menepauuu.

OcHoBaHKEM /U151 OTHECEHUS] MYHULIMIIANILHOIO [IPABOBOIO aKTa K KaTeropuu
JNOKYMEHTOB, COJepXKalluX HMHPOPMALMIO OrPaHUYEHHOrO0 paclpoCTpaHEHHS,
SIBJISICTCS

- 3amuTa HHMOPMAIIMK, COCTABIISIONIeH clyxeOHYI0 Taliny;

- 3alUTa UH(MOPMALMU, COCTABIIAIOLIEH KOMMEPUECKYIO TalHY;

- 3a1uTa HHGOPMALIMK, COCTABIAIOLICH NMPodeCCHOHANBbHYIO TalHY;

- 3amuTa WHOOPMALIMH, COCTABJSIIOIIEH JUYHYIO WKW CEeMEHHYI0 TalHy
rpax/aH;

- 3a1MTa UHGOPMALIMU, COCTABJSIOLICH MHBbIE BHABI TAHH, B Cily4asX, €Clld
Takasi 0053aHHOCTb MPEAYCMOTpeHa (eepaibHBIMU 3aKOHAMMU;

- 3alUTA NEPCOHANbHBIX JAHHBIX IpaXk/iaH ((PU3MUECKHX JIHLL);

- 3aIUTA NEPCOHAIIbHBIX JAHHBIX MYHHUIMIIAIBHbIX CIIYXKAIIUX;

- 3aLUTA UHBIX BHJIOB KOH(UICHIHAIbHBIX CBEJIEHUI B Cllyyasix, €ClIM TaKas
00s3aHHOCTE NpeyCMOTpeHa 3aKoHoaaTenbeTBOM Poccuiickoi @enepauu.

7.3. TlepeyeHp BOMPOCOB, KOTOpble HE MOIYT COJEpPXaTbCs B
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MYHHULMMAJIBHOM [PABOBOM AaKT€, OTHECEHHOM K KaTeropuu OrpaHHYCHHOIO
pacrpoCcTPaHCHHS:

- fpasa, cBOOO/1bI U 00A3AHHOCTH YEIOBEKA W IMPaKAAHHUHA;

[OJHOMOYMS QIMHHHCTPALIMH,
ACATEJIBHOCTD aAMUHHUCTPALIHH;
MCTI0JIb30BaHUE OIOIKETHBIX CPE/ICTB;
MHbIE BOMPOCHI, HEJAOMYCTUMOCTL OFPAHUYEHUSI [I0OCTYNa K KOTOPbIM
yCTaHOB/I€HA 3aKoHO/1aTe/IbcTBOM Poccuiickoii Denepatinu.

7.4. HegonycTuMO OTHECCHHE MYHHUMIATLHOIO [PAaBOBOrO aKTa K
KaTeropuu JIOKYMEHTOB, coJiepKallnx uHpopMauHio  OrpaHHYEHHOIO
pacrnpocTpaHeHus, B ciydasx:

- COJCP/KAHMUSI B HEM BOMPOCOB B COOTBETCTBHHU C MEPEHHEM, ONpPEAC/ICHHbIM
MyHKTOM 7.3 Hactosiero Periiamenra;

- BHECEHMsl M3MEHEHHWi, OTMEHbl WM TPU3HAHWUS YTPATHUBILIUM CHIIY
MYHULMTAIBHOTO MPABOBOTO aKTa, HE OTHECEHHOrO K KaTeropud OrpaHUYe€HHOro
pacrpocTpaHeHMUsI.

7.5.  Jocryn Kk  uHpoOpMaLMM O  JESTENBHOCTH  aJMUHHUCTPALIUH
OrpaHUYMBAETCs B Clydasx, €cld YyKa3zaHHas MHpOpMalUs OTHEcCeHa K
UH(pOPMALIMH, COCTABISIOLIEN rOCYIaPCTBEHHYIO WIH Cl1Y)KeOHYI0 TaiHy.

7.6. Pewierure 06 OTHECEHHH MYHULUIAIBHOIO MPABOBOTO aKTa K KaTeropuu
JTOKYMEHTOB,  COZepXkamux  ciaykeOHyro  uHpOpMalUHWi  OrpaHUYCHHOTO
pacrnpocTpaHeHus, NMPUHUMAETCS, KaK [MpaBWiO, HA CTAAWM CO3JaHHUs [IPOCKTa
MYHULIMIIAJLHOIO  [IPaBOBOIO  aKTa [MpPU  BKJIOYCHHH B  HEro CBEACHUH
KOH(UIEHIIMAIBLHOrO Xapaktepa U OQOopMIIsIeTcs OMETKOH B IMPAaBOM BEpPXHEM
yIU1y TyTeM MpOoCTaB/ieHus wramia « /s ciykedHOoro nojib30BaHMUs».

Pemenne 00 OTHECEHHH MYHHLHMIIAIBHOTO TMPABOBOI'0 aKTa K KaTErOpHH
JOKYMEHTOB,  TOJISKALUMX  OTFPaHHUYCHHUIO  PACIpPOCTpPaHeHHs  (ZOCTyma),
MPUHUMACTCS TTAaBOH MYHMUMIIAJILHONO OKpyra WJIM JIMLIOM, HCMOJHSIOLIUM €ro
MOJHOMOYHKS, HA CTA/IMU CO3AAHUS MPOEKTa MYHUIMNAILHOIO MPABOBOI0O aKTa IMpH
BIUTIOUEHHUH B HEIO MEePCOHANILHBIX JaHHBIX W CBEJIEHUH, YKa3aHHbIX B MyHKTE 7.7
HacTosiero Pernamenra.

7.7. CeeneHusi, coiepKallMecsi B MYHHLMIAIbHBIX IPaBOBBIX aKTax II0
Ka/IpOBBIM BOIPOCaM, MOJIEXANIMX OTPAaHUYEHHIO JIOCTYyNa:

- 0 HA3HAYEHUH, MMEPEeBOJIe HA JOJHKHOCTh U OCBOOOK/IEHHUH OT [OJKHOCTH
MYHULUTATBHBIX CIYKALIHX;

- O NpPUMEHEHHH M CHITUH JUCIMIUIMHAPHBIX B3BICKAHWH, O MPOBEJICHHUU
Cl1y’keOHOM MPOBEPKH B OTHOLEHHH MYHHULMIIAIbHBIX CJIY)KALLIUX;

- 00 yTBEepXAEHHMHM IUTATHOIO pACHHUCAHHUS, O BHECEHUM H3MEHEHUH B
ITATHOE pacrnucaHue ¢ WHPopMaUUeHd O YHUCICHHOCTH, AOJDKHOCTHBIX OKJIaJax U
(poH/1e OMIaThl TPYJa MYHHIMIIAJIbHBIX CITY)KaLIMX;

- 0 IPUCBOEHUH KJIACCHBIX YHHOB MYHUIIUIIATbHBIM CIIY)KAILHUM;

- 0 T[OpeJoCTaBIEHHH OTIYCKOB  MYHULMIIANBHBIM  CIYy’>KallluMm, 3a
UCKJIIOYEHHEM IJIaBbl MYHHIHIIAJIBHONO OKpyra WM JIMIA, MUCIOIHAKOULEIo ero
MOJTHOMOYHSI, (B TOM YHCJIE 10 YXOAY 3a peOCHKOM M BBIXOZY M3 OTILYCKa 110 YXO/Y
3a peOeHKOM 10 JIOCTHIXKEHHUSI UM BO3pacTta Tpex JieT, 0e3 cOXpaHeHHs JIEHEKHOTo
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co/lepiKaHus, yueOHOro ornycka); 00 yTBepiK/AeH|HH rpaduka OTIyCKOB.

- 00 U3MEeHeHHH (PaMHUIMHM, HMEHH, OTYECTBA MYHHULIUIAIBHBIX CIYKALIMX, 3
HCKIIOYCHHEM [J1aBbl MYHULHMAIBHOTO OKPYra W/W [THIA. WCIHOJIHSIOUIEI0 €ro
MOJTHOMOYHSI.

7.8. I'nasa MyHULMNAQILHOIO OKpYra MW JIMLO, HCIOJHSIIOLee ero
MOJIHOMOYMSA, MPUHABLIKI pelIeHHe 00 OTHeCeHHH ciyKeOHoii uHpOopMaLH,
3a(DUKCUPOBAHHON B MYHHLIHMAIBHOM MPABOBOM AKTE, K KATCIOPHH OrPaHHICHHOIO
pacipoCcTpaHeHus, HECeT MEPCOHAIbHYIO OTBETCTBEHHOCThL 38 00OCHOBAHHOCTD
MPUHSITOrO pelleHHs.

7.9. JlokymeHnTupoBaHHas HH(popmauus ¢ nomeTkoi «nst ciyxebHoro
MOJIb30BaHMs» 03 pe3oIolUMKM  J1aBbl  MYHHLMNAILHOIO OKpyra WId JIMla,
UCTIOJIHSAIOLIETrO ero MOJHOMOYMS, He MO/UTEHKUT pa3riameHHIo
(pacnpoCTpaHEHHIO).

7.10. Cusitne nometku «Jliis ciayeOHOro nosib30BaHus» MPOU3BOJAMTCS B
CBSI3M C yTparoil KoOH(pUAeHUMANbLHOCTH HHpOopmauuu. llomerka noramaercs
MOAMUCHIO TJIaBbl MYHHLHIAABHOTO OKpyra WM JIHLA, MCIOIHSIOIEro €ero
MOJTHOMOYHSI.

8. UcnosiHeHHe H KOHTPOJ/Ib HCMOJIHEHHS] MYHHIHNAABHBIX NPABOBBIX AKTOB,
CayKeOHbIX J0KYMEHTOB, POTOKOJI0B COBEIIAHHI, 2 TAKIKE Pe30JIIOLHI

8.1. MHcnonHeHue  MyHMUHMIAILHBIX  [PABOBbIX  AKTOB,  CJIYKEOHbIX
NIOKYMEHTOB, TPOTOKOJIOB COBELIAHHH, PE30TIOLIHIA.
8.1.1. Cpok ucrnosinenus.

8.1.1.1.  Cpok wucronHeHust OnpejaesieTcsi KajleHAapHOH JaToOH  WilM
HCTEUYEHHUEM IIEepHOJa BPEMEHM, KOTOPBIM HCYMCIAETCS TrOJaMH, MecsAlamMu WM
JTHSIMU.

['ogoBBIE M MeECsSYHbIC MEPHOAbl BPEMEHH HCUUCISIOTCS KaleHAapHBIMH
JIHSIMU; CPOK UCTMOJIHEHUSI, YCTAHOBJIEHHBIH B JTHSIX, HCUUCIIAETCS PA0OYUMHU JIHSIMH.
Cpok WMCIIOJHEHHUS, YCTAHOBJIEHHBIM KaJleH/lapHOW J1aTOM, HCTEeKaeT B JI€Hb,
YCTAHOBJICHHBIH B PE30JIIOLIUU.

Cpok HucronHeHus!, UCHUCTsieMbli MecsiieM, HeTekaeT dyepes 30 KaneHIapHbIX
JAHed, He cuuras HepabouyMX Mpa3qHUYHBIX JHEH, 338 MCKIIOYEHUEM CpPOKOB
UCIO/IHEHHUSI, YCTAHOBJIEHHBIX 3aKOHOJAATeNbCTBOM. B ciydae ycTaHOBieHUs
3aKOHOJIATEJILCTBOM CPOKA PACCMOTPEHHs «B TCYCHHE MeECsla», «B MECSYHBIH
CPOK» CpPOK HCIOJHEHUS HCTEeKaeT B COOTBETCTBYIOIEE YMCIO CIEAYHLIEro
Mecsilia, a €C/IM B CIEAYIOUIEM MECAlle TAKOr0 YUC/ia HET, TO CPOK MCIOJIHEHUs
MCTEKAaeT B MOCIACAHUHA ICHb 3TOT0O MecsLa.

Cpok uCrOIHEeHMsl, MCYMCIISIEMbIH He/eNel, MCTEKaeT uepe3 5 [HeH, He
cuuTas HepabouuX Mpa3/IHUYHBIX U BBIXOHBIX JHEH.

CpoK UCHOJIHEHUS, UCYHUCISIEMbId JHAMH, HCTEKAET B INOCIEJHUN [eHb
UCIIOJIHEHUSI TIOPYUEHHU S, HE CYUTas HEPaOOUYHMX NMPpa3AHUYHBIX U BBIXOIHBIX JAHEH.

Ecnu mnocnenuuilt OeHb CpoOKa MNPUXOAMTCS Ha HepaOouuid [eHb, JHEM
OKOHYaHMSsI CPOKA CYMTACTCS JICHb, [TPEeILECTBYIOLNN HepaboueMy JHIO.

8.2.1.2. Cpok ucnojiHeHus MOPYUYEHUs, COJAEPKALLErocsi B MyHULHUIAILHOM
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PaBOBOM aKTe, YKA3bIBAETCH B TCKCTE MYHHLIMIIAJBHOIO MPABOBOIO akKTa.

CpoK BBITIOMHEHHSs MYHHLIHMAIBHOIO MPABOBOIO aKTa B LIEJIOM OMpe/IesseTcs
o CPOKY HCITOJITHCH M5 [MOPYYUCHHA, ABJANOLLICTOCS [MOCIHCIHHUM B HHUCJIC
MEPOIPUATHIH, U [OPYUEHHIL, [PEYCMOTPEHHBIX MYHHUIMIAILHBIM [1PABOBbLIM
AKTOM.

B tex ciyuwasx, Koraa B MyHHULMIAJIbHOM IMPABOBOM AKTE HE OIPEAC/ICHbI
CPOKH HCIIOJIHEHUS TIOPYUCHHUH, TO CPOK WUCIIOIHEHUSI MYHHLIHITAIILHOTO 1IPaBOBOTO
aKTa B LIEJIOM — TPH Mecsla co JIHs MO/NUCaHus MYHHIIMNAILHOTO MPaBOBOrO aKTa
MW BCTYTUIEHHS €0 B CHITY.

[Tpoienne cpoka MCTOMHEHHS OTACIBHOTO MOPYUYEHHUs, COACP/KALICrocs B
MYHHIMAILHOM [PaBOBOM aKTe, MOMKET OCYIIECTBISTHLCS B pamMKax cpoka o
MOCJIEAHEMY MMYHKTY MYHUUHUIAIBHOTO TMPABOBOrO aKTa AO/HKHOCTHBIM JIMLIOM,
MCTIOTHSIFOLLIMM KOHTPOJIb 32 €0 BBITIOJHEHHEM B LIJIOM, HA OCHOBAaHHHU JOKYMEHTA,
000CHOBBIBAIOLIETO MTPUYMHBI HEBBLITTOJIHEHHSI TOPYUEHUS!, MEPbI 110 UX YCTPAHEHHUIO
W NIPEeJUIOKEHHS O HOBOM CPOKE MCIOJHEHUS TOPYUEHMUS.

B ciyyae ecin MyHMUMNAIbHBIA MPAaBOBOM aKT HE BBIMOJHEH B 1LIE€JIOM B
YCTAHOBJICHHBIH CPOK, TO JOJKHOCTHOE JTHIO, HA KOTOPOE BO3JI0KEH KOHTPOJb 3a
€ro BbIMOJIHEHUEM, HAMNpaBIsSeT TJIaBe MYHHUIMIAJILHOIO OKpyra WIH JIHLY,
MCIIOJIHSIIOLLEMY €ro MOJIHOMOYHUS, 3alMCKy C YKa3aHUEM [PUYUH HEBBITIOJHEHUS
MYHMIUTIAIBHOTO TPABOBOrO aKTa, MEpP, MPUHATBIX MO HX YCTPAaHEHHIO, H
MPeII0KEHUEM O HOBOM CPOKE €r0O BBIMOJHCHUS.

PerieHue o npojyieHnH CpoKa MCITOTHEHUST MYHHIIMITAIBLHOTO MPaBOBOr0 aKTa
MPUHAMACTCS TJIABOH MYHHUHIMAIBLHOTO OKPYra WM JIULIOM, HCTOJHSIOLIMM €ro
MOJHOMOYHSI.

M3meHeHre CpoKa BbIMOJHEHHsS MYHHUIMNATLHOTO [PABOBOr0  akKTta
MPOU3BOJIUTCS MYTEM MPUHATHS (M3aHUs) MYHULIMIIAILHOIO IPABOBOIO aKTa.

MyHULMNaNIbHBIA NPaBOBOM aKT CHUMAaeTCs C KOHTPOJIS HAa OCHOBAHUU
cripaBKu (oTuera), coaepxkalleil MHPOPMALMIO O BLITOJIHEHUH BCEX MOPYUYCHHH
MYHMIIMTAJIBHOTO [PAaBOBOT0 aKTa, 33 MOJAINUCHIO JOJPKHOCTHOIO JIHLA, HA KOTOPOE
BO3JIOEH KOHTPOJIb 3@ BBIMOJHEHUEM MYHHUIIMTIATBLHOTO NMPABOBOT0 aKTa.

CHsATHE C KOHTPOJS MYHHLHIAIBHOTO MPABOBOr0 aKTa OCYLUECTBISETCH 10
YVKa3aHHUIO TIJIaBbl MYHHLMMAJIBHOIO OKpyra WM JIMIA, HCIOJHSIOLIET0 €ro
MOJTHOMOYHSL.

OcHOBaHHEM JUIsl CHATHSL MYHHIMIAJIBLHOIO [PABOBOIO aKTa € KOHTPOJIs
SBIIACTCS:

- €T'0 BBIMOJTHEHHE;

- npuHsATHEe (BBeJeHHE B JIEMCTBHME) HOBOIMO MYHHIMIAILHOIO IPaBOBOrO
aKTa, OTMEHSIOUIero ACHCTBUE MPEXHEro (B CBA3M C W3MEHEHUEM OOBEKTHBHBIX
YCIIOBHH, MPUHSTHEM [TPABOBBIX AKTOB U T.1L.).

8.2.1.3. Cpok HCIIOIHEHHs TPOTOKOJLHOTO TOPYUYEHHUs OMpenesseTcs B
MTPOTOKOJIE U UCHUCIISIETCS C JIAThl MPOBE/IEHUS COBELIAHMSI.

Peiienne o mnpoasieHHMM CpoKa WCIONHEHHUs [POTOKOJA Ha OCHOBE
MPEJIOKEHUS] OTBETCTBEHHOTO 3a KOHTPOJIbL MPOTOKOJIA B LEIOM IPUHUMAETCS
rJ1IaBOH MYHHUIHUTIAIBHOTO OKPYTa WU JIMLIOM, HCIIOJIHAIOIIHUM €r0 TOJHOMOYHS.

Pemenue O CHSATHH TIPOTOKOJA COBCLIAHMS C KOHTPOIsS B CBA3H C €ro
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BbIIOJHEHUEM, [poBe/IeHUEM [IOBTOPHOT'O COBelLaHHS, [PUHSATHEM
MYHHULHIIAIBHOIO MPABOBOrO aKkTa (MCUEPNbIBAIOLLETO MOPYUYEHHS, COAepKALIMECs
B MPOTOKOJIE) MO MPEAIOKEHHI OTBETCTBEHHOIO 3a KOHTPO/b HCIOJIHEHHS
MPOTOKOJA, MNPUHUMACTCS [1aBOH  MYHHUUMNAIBLHOIO OKpyra WiH  JIHLOM,
UCIIOJIHSIOLLUM €10 TOJIHOMOY .

Pelienue O CHATHM € KOHTPOJS OTACIBHOTO MOPYYEHHUS, YKA3aHHOTO B
POTOKOJIE, U [POMICHUH CpOKa €ro MCIOJHEHUs [PUHUMACTCS TJ1aBOM
MYHULHIIAIBHOIO OKpYra MWW JIMLOM, MCIHOJHSIOWMUM  €ro  [OJTHOMOYMS, 110
[pe;/UI0KEHUIO OTBETCTBEHHOTO 32 KOHTPOJIbL MCITOJIHEHHS [TPOTOKOIA.

McnonHeHnne MpoTOKOABHBIX [MOPYUYCHHI, COACPKALLUUXCS B [POTOKOJAX
OMEPATUBHBIX COBELIAHWH B CTPYKTYPHbIX [MOAPA3JACICHUSIX, OCYLIECTBISICTCS B
COOTBETCTBUU C HACTOSIUM [TYHKTOM COOTBETCTBEHHO.

8.2.1.4. Mcnonnenue nopyueHus o NpuBeACHUH MYHHULMIAIBHOTO MIPABOBOTO
aKTa B COOTBEeTCTBHE C (enepaibHbIMH 3aKOHAMM W MHBIMH HOPMAaTHBHBIMH
npaBoBbIiMM aktamu Poccuiickoin Menepannm, 3aKkOHAMHA U UHBIMM HOPMAaTUBHBIMU
[PaBOBLIMU  aKTaMu ropoja MOoOCKBbl, YCTaBOM MYHHUHUMAIBHOTO OKpyra,
HOPMATHBHBIMM M IpaBoBbIMH akTaMu (CoBeTa AemyTaTOB OCYLICCTBISETCS B
TEYCHHUE TPEX MECALEB CO JIHS BCTYIUIEHMSI WX B CHUIY, €CIM WHOE He
MPelyCMOTPEHO  COOTBETCTBYIOLIUM  (eiepalibHbIMU  3aKOHAMU W HHBIMH
HOPMATUBHLIMH MPaBOBbIMU akTamu Poccuiickoii ®ejepannu, 3akOHAMU U UHBIMU
HOPMATHBHBIMH [PABOBbIMH aKTamMu ropoga MOCKBbI HJIH MYHHLUIIAIbHBIMU
PaBOBLIMH aKTaMHU.

8.2.1.5. HcnonHenue mnopy4yeHHH, 3aUKCHPOBAHHBIX B PE3OJIOLHIX H
CHaOXKEeHHBIX CMEUNATbHBIMH MOMETKAMH, OCYLLIECTBIISETCS B CICAYIOLEM MOPSIIKE:

- MOPYYEHMSI C TOMETKOM «He3aMeJIUTe]IbHO» MCIOJHAIOTCS B TEYeHUE
OJIHOTO JIHS CO JIHA MOJIMCAHUS U PErUCTPALIUU PE30JIIOLIUY;

- MIOPYYEHHUs ¢ [MOMETKOM «BeCbMa CPOUYHO» HCIIOJHAKOTCS HE IMO3JHEE ABYX
IHeH co AHS MOATMUCAHUS U PErHCTPALIMH PE30JIIOLHH;

- MIOPYYEHHUS C [MOMETKOH «CPOUYHO» MCIIOMHSIIOTCS HE IMO3/IHEE TPeX JHEH co
JIHSI TIO/IMTUCAHUST U PETUCTPALIMU PE3OIIOLIUH;

- MOPYYE€HHUS C MOMETKOH «ONepaTHUBHO» HCIOJHAIOTCS HE MO3JHEE AECATH
JIHEH CO JHS MOAIHUCAHUS U PETHCTPALINU PE3OJIFOLINH.

[TomeTku cpoyHOCTM HMMEIOT MpPaBO MPOCTABIATL [J1aBa MYHUIMNAILHOIO
OKpyra WIH JIULO, HCTIOJHSIOLIEE €0 MOTHOMOYMSL.

[Ippy 1npocTaHOBKE TMMOMETOK CPOYHOCTH  BbILIEYKA3aHHBIMH  JIMLAMH
OpraHU3allMOHHBIH OTen 00s3aH  HEe3aMEIIUTENIbHO JIOBECTH [0 CBEJCHHUS
UCrnoaHuTeNed HHMOPMALIMIO O CPOYHOM MTOPYYEHHUH.

Eciu B yCTAaHOBJIEHHBIH CpPOK MCIIOJHEHHE [JOKYMEHTa HEBO3MOXXHO, TO
OTBETCTBCHHBIM HCIOJHHUTEIEM HE MO3[Hee, YeM 3a [Ba [Hs [0 UCTCUCHUs CpOKa
MCIIOJIHEHUS, NOTOBUTCSI CIIpaBKa Ha MMS [JIaBbl MYHMLMIIAJILHOIO OKpyra W
Jvua, WCIOJHSIONIEro €ero MoJHOMO4Yusi, ¢ O0DOCHOBaHHEM HEOOXOJAMMOCTH
MPOJJIEHUS CPOKA.

PerieHue 0 CHATHH ¢ KOHTPOJIA MOPY4YEeHHH (MPOUIEHHH CPOKa HUCIIOJIHEHUS
MOPYYECHHUSI) TIPOM3BOJAUTCS TJIABOM MYHULMMOAJIBHOTO OKpYyra WIH JIULIOM,
MCTIOJIHSIFOLLIMM €10 [TOJTHOMOUYHUSI.
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OCHOBaHUEM U151 CHSITHS C KOHTPOJISA MOKET CHYKHTb!

- CITpaBKa HCIOJIHUTEIA O PE3yJIbTATaX BbIMOIHEHU A MOPYUEHHA ]

= KOIMIUA TMOANMHCAHHOI0O H 3dapPCruCTPHPOBAHHOIO OTBCTA KOPPECIIOHICHTY,
HarpapJcHHas ¢ CONpoOBOAXTECIbHBIM JOKYMCHTOM.

8.2.1.6. [Tlopsaiok  HCMOJHEHUS  MYHUUMIAIBHBIX  [PABOBbIX  AKTOB,
C1yKeOHBIX JOKYMEHTOB, IPOTOKOJIOB COBELLAHUM, a TAKKE PE30JHOIHH.

McrnonHeHne  OCYILLIECTBIAACTCS B COOTBETCTBHH  C  TMOPYYEHHAMH,
CO/IEPIKALMMHUCS B YKA3AHHbBIX JIOKYMEHTAX.

Ecinu B pe3oiiolMk B KauecTBE MCIOJHUTENS YKa3aHbl HECKOJILKO JIMIL U HE

OrNpeeeH OTBCTCTBCHHBIH  HMCIOMHUTENb, OTBETCTBEHHBIM 34  [OANOTOBKY
000011eHHONH HHpOPMALIMK  SABJSIETCS JIMIIO, YKAa3aHHOE B PE30JIIOLUMH MEPBbIM
(ajiee - OTBETCTBEHHbLIM UCIIOJIHUTEIND ).

JIuo, ykazaHHOE B PE30JIIOLMH OTIEIBHO OT OCHOBHBLIX UCIOJIHUTENIEH cO
3HAKOM +, IPUHMMAET y4acTue B paboTe Haj JOKYMEHTOM MPH HEOOXOAUMOCTH, N0
COOCTBEHHOMY YCMOTPEHHIO (110 CilyKeOHbIM JIOKYMEHTaM, KOPPECTIOHAEHLIHH ).

COUCTIOJIHUTENIM HE [O03/Hee, 4eM 3a TpU [HS JI0 MCTEYEHMs] CPOKa
HCTIOJNHCHHUsI 00sI3aHbl MPEJCTABUTH OTBETCTBEHHOMY MCIOJHUTENIO CIPABKH JUIS
00001IeHs W cocrapieHus ordeta JuO0 CcOOOIIAIOT CBOE MHEHHE IO
MCIIOJIHIEMOMY BONpocyY B Jipyroii ¢opme, ycrpauBarollell OTBETCTBEHHOIO
MCITOJIHUTEJIS,

OTBETCTBEHHOMY UCIOJHUTENIO 1AeTCsl [IPABO CO3bIBA COUCITOIHUTEIIEH.

CoMCTOJHUTEM B PaBHOH  CTEMEHM HECYT  OTBETCTBEHHOCTb  3a
Ka4eCTBEHHYIO U CBOEBPEMEHHYIO MMOATNOTOBKY BOMNpPOCA.

8.3. KOHTpOJIb MCIONHEHHsT MYHULIMIIATbHBIX PABOBBIX AKTOB, CJ1y)KeOHbIX
JIOKYMEHTORB, POTOKOJIOB COBEILIAHUI, PE30JIFOLIHIA.

8.3.1. KOHTpO/Ib HCIIONIHEHUSI MYHHULIMNATbHBIX MPABOBLIX aKTOB, CIIYKEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBELUAHWH, a TaloKke pe30sItoLMil (Janee — UCIOJIHEHUE
JOKYMEHTOB) BKJIIOYAET B ce0s KOHTPOJIb 32 KAaYeCTBEHHbIM (MOJIHOTA U TOUYHOCTH)
1 CBOEBPEMEHHBIM (CPOKH MCTIOTHEHHSI) UCTIOIHEHHEM JOKYMEHTOB.

8.3.2. B koMIeTeHLHIO JIMla, OTBETCTBEHHOIO 3a KOHTPOJb HCIOJHEHUS
JOKYMEHTA WM SBJISIOIErocs OTBETCTBEHHBIM MCIIONHUTENEM JJOKYMEHTA, BXOHT:

- OpraHu3alns BBIMOJIHEHHS TOPYYeHHH, 3a(DUKCUPOBAHHBIX B JIOKYMEHTE;

- KOOPIHMHALIMS IeSTEILHOCTH UCTIOTHUTEIICH U COUCTIONTHUTEEH

- KOPPEKTHUPOBKA CPOKA MCIOJHEHUS! JOKYMEHTA B paMKax KOHEYHOro CpoKa
HCIIOTHEHHUS JJOKYMEHTa B LIeJIOM;

- TpUHATHE Mep s Oe3yCIOBHOTO BBIMOJHEHHS COJIEPKAIUXCS B
JIOKYMEHTE MOpyUYeHH;

- [OACOTOBKA W I[IPEJCTABIEHUE MLy, MOJINMUCABILIEMY JOKYMEHT W
JABILIEMY [MOPYUYEHHE, OTYETA (CIIPABKH O BBIMOJIHEHUN JIOKYMEHTA B 1I€JI0M).

B ciydae ecid mopydeHHE HE BBIMOIHEHO, JIMLIO, Ha KOTOPOE BO3JIOXKEH
KOHTPOJb 3a MCHOJHEHWEeM JIOKYMEHTa, YCTAHaBIIMBAeT KOHEYHBIH CPOK
BBIMOJIHEHHS JIAHHOTO TOpYYEHHs] B pamMKax CpoKa [0 IOCIeAHEMY IYHKTY
JOKYMEHTA.

8.3.3. KOHTpPOJb HUCIOJHEHUS °MYyHULMIAIbHBIX  [PAaBOBbIX  aKTOB
BO3JIaraeTcs, KaK MpaBuiIo, Ha OJHO JIHLIO.
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KoHTpo/ib  UCMOJHEHHs MopydeHuid, 3a(QHKCHPOBAHHLIX B [POTOKOJIAX,
MOJKET OBbITh [OPYHYEH HECKOJBKHM JMLAM B COOTBETCTBHM C pacrpeicieHHeM
00s13aHHOCTEH.

KOHTPOIb  MCMOJAHEHUS MOPYUCHHIT, 3aUKCHPOBAHHBIX B PE30JIOLUMSIX,
MOYKET ObITh MOPYYEH OJHOMY MJM HECKOJIbKUM JIMLAM B COOTBETCTBUM C
pacripe/iesieHueM 00s3aHHOCTE}.

B TOM ciyuae, ec/ii KOHTPOIb BO3JIOKEH (110 Pe30IIOLMAM — HMCIIOJHEHHE
[OPYUEHO) HA HECKOJIBKHX JHI, TO 000dliaer wmarepuan (FOTOBHT HTOTOBYIO
CTPaBKY) B LEIOM MO HCMOTHEHHIO MYHULIUMANBHOIO MPABOBOIO aKTa, Pe30/IOLHUH
TO JMLO, KOTOPOE B MYHHLMIAALHOM [1PABOBOM aKTe, Pe30JIolun 3HAUHTCS
[ePBbIM, €CITH HCT APYTUX YKa3aHHH.

KoHTposib 3a MCTIOTHEHHEM [I0pYYeHHH r1aBa MyHHUMTIAILHOTO OKpyra Hilk
[TM1I0, MCTIOJHAIOIIEE €r0 MOJHOMOYIS, BIIPABE OCTABUTH 32 CODOM.

8.4. [TopsnoK OCYLIECTBIEHHSI KOHTPOJISL.

8.4.1. KoHTpojib HCHOJIHEHHSI JIOKYMEHTOB OCYLIECTBISCTCS B PyqHOM
PEKUME C UCIIOJIB30BAHHEM XKYPHAIOB PErHCTPALNU UM B PEXKHUME INCKTPOHHOTO
J€JIONPOM3BOACTBA.

8.4.2. lleHTpayM30BaHHOMY KOHTPOIIFO MO CPOKaM W Ka4ye€CTBY HUCIHOJIHEHH
MOUIEKAT BCE JIOKYMEHTBI, IOCTABJIEHHbBIC HA KOHTPOJIb.

8.4.3. KoHTpolb  OCYLIECTBISETCS  KaK  ONEPaTUBHLIMH  MCTONAMM
(MCTIOIB30BAHME CPEJICTB CBSI3M, OPraHU3allus NPOBEPOK H COBEIIAHUH H T.J1.), TaK U
TPAJANIMOHHBIMH (ONTyuYeHne MHPOPMALHUU OT MCIOJHUTEIsSE B BH/IE OTBETOB,
CIPaBOK, OTYETOB H T./L.).

OpraHu3alUoOHHBII OT/es (MpH HEOOXOAMMOCTH) HAMOMHHACT HCONHUTEIAM
0 CpPOKax UCMOIHEHHS MOPYUEHHH, KOTOPhIC HCTCKAIOT B Mpe/ICTOALIMHA MEPUHOL.

JlonyckaeTcsi 3anpamnBaTh HHPOPMALKIO O XOJ€ HCIOJHEHHS JNOKYMEHTa
WM TIOPYYEHHMs JIO MCTEYEHHs KOHEYHOro Cpoka B TMOPs/IKE YIPEKAAIOUIETo
KOHTPOJISI.

8.4.5. Wcronuurenu o083aHbl MPEACTaBUTh HH(OPMALUMIO O BbINOJIHEHHH
MOpy4YeHHUH He MO3/IHee, YeM 3a /1Ba JiHsl [I0 OKOHYAHHs KOHTPOJILHOTO CPOKa.

8.5. Ha OCHOBaHMM aHAIM3a MUCbMEHHOH MHQPOPMALMH, TpPEeICTaBIACMON
MCIIOJIHUTEISIMH, [J1aB€ MYHHIMITAIBHOTO OKpyra MJIM JHIY, MCHOJHSAIOUIEMY €ro
[IOJIHOMOUYMS, JOKJIabIBaeTcs HHGOpMaLUs O X0/1€ UCTIOTHEHUS TOKYMEHTOB.

9. Hudopmaunonnoe obecnevdeHne AesiTeJTbHOCTH aAMHHHCTPALHH

9.1. HWndopmauronHoe obecrneyeHue JeATENILHOCTH  aAMHHHUCTPAlHK
HarnpaBleHo Ha o0ecredeHWe IVaBbl MYHHIHMIANbHOrO OKpyra WM JIHla,
MCIIOJHSIIOIIETO [TOJHOMOUHUS, CTPYKTYPHBIX TOZpa3AeleHUui, MYHHIMITAIbHBIX
CTyXKalllUX JIOKyMEHTAMH M MH(OpPMALUCH, HEOOXOJMMBIMH  JUISl  PELICHHS
BO3IOMKEHHBIX 3ajau (MOpydeHHuii), a Takxke Ha obecrieuenne HHGOPMHUPOBAHHUS H
pa3bACHEHUS O JEATEILHOCTH aJIMHHUCTPALMK.

B agMuHHCTpanuM 33134y HHGOOPMAIMOHHOrO 00eCreveH s BbIIOIHACT
OpraHu3allMOHHBIH OT/E. ]

Mopmbl 1 CPEICTBA MPEIOCTABIICHHS U PACIPOCTPAHCHHS uH(pOpMalKK:
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- aJpecHas pacChl/IKa 3aBepeHHbIX KOMHH MYHHULMIIANLHBLIX [IPABOBLIX AKTOB,
HOPMATHBHBIX M MHBIX MPAaBOBbIX akTOB COBeTA JAeNyTaTOB;

- pacchliIKa MIaHOB PadOTHI, MOBECTOK COBCIUAHUIT Y rl1aBbl MYHULHNAIBHOTO
okpyra uHpopmalMi O eKeHEeACbHbIX MEPONPHATHAX aAMHHHCTPALINH;

- [Ipe/I0CTaB/IeHHEe KOMUI JJIOKYMEHTOB H BbIIHCOK M3 HUX 110 3a11pocy;

- pa3melleHre HHPOPMALIMK HA OQULHATIBHOM CaliTe a/IMMHUCTPALIUK;

- onybiukoBaHue HHGOPMALUMM B O(PUUHANBHBIX MEYATHBIX CPEACTBAX
MaccoBOH uH(pOpMalIMK MYHULMIIATLHOIO OKpyra;

- nepejavya  MH(pOpMALMKM  uepe3  CUCTEMY  MIEKTPOHHOH  MOYThI
AAMHHUCTPALIUH.

9.2. MndopmaunorHbie pecypehbl aAMMHUCTPALIMK 110 A0CTYIY (BO3MOXKHOCTH
UCIIOJIb30BAHMS) MOJPA3AEIISIIOTCS HA TPU KATErOPUH:

- pecypchl, CoaeprKallie OTKPBITYIO (00LLeA0CTYHYIO) UH(DOPMALIUIO;

- pecypchl, coaepkallne cinyxe0Hy nHpopMallHo;

- pecypchl, cojepkaliue UH(POpPMAIMIO OrPaHMUEHHOIO PACIPOCTPAHEHHUS
(moctyma).

K kareropuu OTKpbITOH HHpOpMALUKU OTHOCUTCS HH(pOpMaLMs, He
siBJsitoLascst  ciyxedHol uHpopmMaumei, W JOCTYNl KOTOpPOH HE OrpaHuyYeH
3akoHoaarenbcTBOM Poccuiickoin Meepaumu.

K  kareropuu  ciyxeOHoW  uHdopmaluu  OTHOCHTCS  MH(pOpMALKS,
npeJHa3sHAYeHHass [UIs MCMO/Ib30BaHUS [J1aBOH MYHHULMIANLHOIO OKpyra WiH
JULOM, HCIMOJIHSIOWMM €ro MOJHOMOYMS, MYHHLMIAJIBHBIMHU CJIYKaIllUMU T1PH
BBIITOJIHCHHH MMM CBOHMX (PYHKLMOHA/IBHBIX OOSI3aHHOCTEH M HE OTHOCALAsCH K
KareropusiM  OTKPbITOH  HH(pOpMAUMH W MHMOPMALHH  OTPAHHYEHHOTrO
pacrnpocrpanenus (JoCTyna).

K kareropuu wuHpopmanum OrpaHMueHHOr0 pacnpocTpaHeHus (10cTyra)
OTHOCHTCS MH(pOPMALKs, BKIIOYAIOLIAs CBe/IeHNs KOH(UIEHLMAIBHOIO Xapakrepa
(komMmepueckas U cly)keOHas TaiHa, epcoHallbHbIE [JaHHbIE O IPaj</laHax W JApyras
urpopmanms). OOpameHune ¢ uHbopMmalMeld  OrpPaHHYEHHOrO  JIOCTYIIA
OCYIIECTBSIETCS B COOTBETCTBUM C 3aKoHOAaTesIbeTBOM Poccuiickoii denepaliuu.

9.3. O0palilienue ¢ JOKYMEHTaAMH, COJEPKAILMMU CBE/IEHUS, OTHECEHHBIE K
rocy1apCTBEHHOH TaiiHe, OCYILLUECTBISETCSI B COOTBETCTBUU C [OJOKEHHAMM,
perjiaMeHTHPYIOUIMMHU TOPSAOK padoTel W MpaBuna paboThl €  yKa3aHHBIMH
JIOKYMEHTAMM.

OTBETCTBEHHOCTh 3a OPraHM3alMio 3allUThl CBEAEHWH, COCTABIISIOLIMX
rocyAapcTBEHHYI0  TaliHy, B  aIMHHHMCTpallMM  BO3jaraercs Ha  [JaBy
MYHULMITAIBHOTO OKPYTra UK JIMLO, UCTIOJIHSIOLIEE €ro MoJHOMOYHS.

10. UndopmaTuzauns AeITCAbHOCTH AAMHHHCTPAIMH

[lesbio nrdopMaTU3aluu ACATEIBHOCTH aAMUHUCTPALIMH ABJISETCs CO3/aHHe
YCJIOBUI JUIsl yI0BJIETBOPeHHST HH(DOPMAIIHOHHBIX MOTPEOHOCTEH MYHHLMIAIBHbBIX
CIIyXKallliX, MOBBIILIEHUs ONEPATUBHOCTH U JIOCTYITHOCTH MH(DOPMALIKH.

OpnHOM M3 OCHOBHBIX BHYTPEHHMX 3aJlad MH(pOpMATH3ALKUU  SIBIISETCS
CO3aHKEe JICKTPOHHOIO JOKYMEHTO000POTa U AEJIONPOU3BO/CTBA a/IMUHUCTPALIUH.,
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11. Jlorosopsl 1 corjameHus

I1.1. Obume TpeGoBaHus.

[ToarotoBka, odopmieHHe, MNOANUCAHHC, YTBEP/KIACHHUEC, BbIMOJHEHUS H
npeKpaiieHus JAeHCTBUs JOIOBOPOB, COIUIAILIEHUNH, KOHTPAKTOB, W T.1. (Jalee —
JIOrOBOPOB), 3aKJOUAeMbIX [JIABOH MYHHLHUIIAIBHOIO OKpyra MWJIM JIMIIOM,
UCIIOJIHAIOLIMM ~ €ro  [OJIHOMOYHS,  OCYILIECTBIISIETCA B COOTBETCTBHM  C
3aKoHo/1arelbeTBoM Poccuiickoit Meaepaunu M HACTOSILLIMM PAa3Ie/IoM.

11.2. Tekct npoekta A0roBopa, MoJAMNUCLIBAEMOrO I1aBOH MYHMUMIAILHOIO
OKpyra MWW JIMLOM, HCMOJHAIOLIMM €ro  MOJHOMOYHS, [OArOTaBIMBAETCH
MYHHMLMTATbHBIM CIYXaLIUM B COOTBETCTBHUM C JAHHBIM €MY MOpPYYEHHUEM (1anee —
MUCIIOJIHUTEIB ).

B0O3MOXHO MpUHATHE HCMOJHUTENIIEM 3a OCHOBY WIM B LeJoM (npu
OTCYTCTBHM 3aMEUYaHUH U TNPEIJOKEHUI) TekcTa J0roBopa, MpPEIIOKEHHOIO
cyObekTOM (CyObeKkTaMu) JIOrOBOPHbBIX OTHOUIEHUH C aIMUHUCTPALIMEH.

[1.3. OcHoBHbIe TpeOOBaHUS K OPOPMIEHUIO IOrOBOPOB.

11.3.1. JloroBopbl AOKHBI COOTBETCTBOBATH 00A3aTE/NbHBIM JUISI CTOPOH
NpaBu/aM, YCTaHOBJICHHbIM HOPMAaTHBHBIMH IPaBOBbIMM akTaMu Poccuiickoit
denepauunu 1 ropoaa Mockssl.

11.3.2. [loanuceiBaeMble JIOrOBOPBI JOJDKHBI COJIEPKATh:

- HAUMEHOBAHHE,
npeaMOyny (BBOAHYIO 4acThk), B KOTOPOH MOIYT YKa3bIBaTbCs OCHOBHbIE

LEJIH;

jiaTy, HOMep JIOroBopa, MeCTo MOANMUCAHHS, HAMMEHOBAHHE CTOPOH;

- [Ipe/IMET [PABOBOIO PEryjupOBaAHUSI;

- LeHYy JIOroBopa H/IH CIOCOD ee onpe/elieHus, cliydaun M YCIOBHS ee
HU3MEHEHHUS;

- PacKpbITHE UCIOJIb3YEMBIX TCPMUHOB U MOHATHIH (MPH HEOOXOAUMOCTH);

- rpaBa ¥ 005%3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- Croco0bI ¥ MOPANOK obecTeueHHs 0053aTebCTB CTOPOH;

- OCHOBaHHSI TIPEKPALLCHHs U TIPUOCTAHOBICHHS UX NCHCTBUSA;

- MOPSA/IOK pa3pelienus Cropos;

- CPOK U YCIIOBHUS BCTYIUIEHHS B CHITY, CPOK JIEHCTBUSI;

- CBEICHHUS O PErucTpallid M MeCcTe XpaHeHUsl JOKymeHTa (1pH
He0OX0/IMMOCTH);

- PEKBU3UTBI CTOPOH, HAMMEHOBAHHUE JIOJDKHOCTH, (paMHIIMK, UMEHH, OTYECTBA
JIUL, MOJAMUCHIBAIOILMX JOTOBOP;

- MECTO TSI TIOJITUCH JIHL CTOPOH, MECTO ISl MPOCTAHOBKH MEYaTH CTOPOH.

JloroBopsl oopMmIISIIOTCS, Kak MpPaBWiIO, B KOJIHMYECTBE 3K3EMIUISIPOB [10
4UCIly CTOPOH JloroBopa. Ilocie nojanucanus Kax/iblii 3K3eMIUISIP JOrOBOPa UMEET
OIMHAKOBYIO [OPUAMYECKYI0O CHIY, O 4YeM B TEKCT JIOroBOpa BKJIKOYAETCH
COOTBETCTBYIOILIEE TTOJIOKEHHUE.

Bce ucrnipaBiieHrsi M JIOTOJHEHUS] B- TEKCTE MOIMUCHIBAIOTCS CTOPOHAMM M
3aBEPSAIOTCS MeYaTIMH CTOPOH.
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[lojaruen cTopoH 1104 ABYCTOPOHHHM [10MOBOPOM  PACrojaraloTcs Apyr
[NPOTUB APYra, NP1 MHOTOCTOPOHHEM — 0jHa 1o/ Apyroi. [Moanuce npeacrasurens
aQJIMHHUCTPALMK  HA ODOHX 9K3EeMILIIpax JI0roBopa y/l10cToBepsercs repboBoii
[eYaThlO.

[Ipu odopmieHnH A0roBopa CTOPOHbI HE JOJIKHBI BK/IKOYATH MOJIOKEHHS,
koropble cojepkarcs B Koucturyuuu Poccuiickoit ®enepauun, denepanbHbIX
3aKOHAX, 3akoHax ropoja MockBbl  (/U1si  JIOrOBOPOB ¢ cyObexTamu,
PACIOIOKCHHBIMH M 3aperMCTPUPOBAHHBIMM B ropoje MockBe), M BCIEJACTBHE
TOr0 ABIAKOTCS 00S3aTeIbHBIMH K HCHOMHEHHIO. [IpHiIoKeHUs K a0roBopam M
COIALEHUSAM COCTABIISIOT HX HEOThEMJIEMYIO 4acTh W 00JaJat0T OJMHAKOBOH
[OPUAMYECKON CHIIOH ¢ OCHOBHBIM TEKCTOM JIOKYMEHTA.

[1.4. TlpaBoBas »3KkcmepT3a, MOAMMCAHHME, PErHCTpaLks, KOHTPOJIbL 3a
BBITOJIHEHHUEM JIOTOBOPA, 0O(hopmIIeHHE aKTOB BbIITOJHEHHBIX padOT MO A0roBOPaM.

11.4.1. [lpaBoBas sKkcneprusa.

[TpaBoBas KcnepTH3a MPOBOAUTCSA B CACAYIOLLEM MOPSJIKE:

- MPOEKT JI0r0BOPa MPE/ICTABISCTCS 6 IOPUANYECKUI OT/Ie/ aJIMUHUCTPALHH.
BMmecte ¢ npoekToM J0roBopa MpejiCTaBISIOTCS BCE IMPHIOKEHHS, YKa3aHHBIC B
TEKCTe JOroBOpa, a TakKe JIOKYMEHTbl, Ha KOTOpble B IIPOEKTE JIE/IaeTCs
COOTBETCTBYIOIIAsl CChUIKA (3a MCKAIOYeHHEM (eiepaibHbIX 3aKOHOB, 3aKOHOB
ropoja MockBbl, MHBIX HOPMATHBHBIX MPaBOBbIX akTOB Poccuiickoit Dejepaliuu u
ropojia MockBbl, OnyOJIMKOBaHHbBIX B YCTAHOBICHHOM MOPSLIKE);

- B CpOK, He OoJiee Tpex padovyux JHEH, IOPU/IHUECKHI OTAe] aAMUHUCTPALIUK
MOJrOTABIMBAET  3aK/IIOUEHHME [0 [PE/CTABJICHHOMY [POEKTY J0roBopa H
HATpaBJIseT ero UCIOJIHUTENIO.

3akifoYeHWe FOPUAMYECKOro OT/Aefa aJAMUHUCTpAlMu odopmisieTcs  3a
MOJAMMCHI0 HAYAIBHUKA IOPUAMYECKOrO OTAella aIMUHHCTPALUU H COJAEPKHUT
MOTUBHPOBAHHOE PE3IOME U 3aMEUYaHHs 110 J0r0BOpY.

[I[py  oTpuuarenbLHOM — 3aKJIOYEHMM  [POEKT  JOroBOpa  HaIpaslseTCs
HCIOJHUTENO Ha fopadboTtky. [locne nopaboTku npoekra 10roBopa UCTIOJHUTENEM,
JNOKYMEHT Me4YaTaeTcss B YUCTOBOM BH/IE B HEODXOMMOM KOJIMUECTBE IK3EMILISPOB
M, [pPH OTCYTCTBMM 3aMEUaHUH, COMNIACOBLIBACTCA IOPUAHYECKHM OTJIEJIOM
aJIMUHUCTPALIUU U BO3BPALLAETCS] UCTIOJIHUTEIIO.

[lpu oTcyTcTBMM 3aMeuyaHuii K TIPOEKTY J0roBopa, JMOO HaIH4Hs
HE3HAYUTEIbHBIX 3aMEUAHHH, TMPOEKT MOYKET ObITh COIJIACOBAH IOPUJAMYECKHM
OT/IeJIOM aJMHHUCTpalK 0e3 3akmodyeHus. CorjiacoBaHUe IOPHIAUYECKHM OT/IE/IOM
aJMUHUCTpallMK  odopmiisieTcss  BHU30M  HayallbHMKA FOPHIHYECKOro oTaena
AIMUHUCTPALIHH.

Bes HeoOxoaumas uH(opmalus, Kacalolasacs >KCIEPTU3bl U BU3MPOBAHMS
JIOTOBOPOB, JIOJDKHA  TIPEJICTABISITECS 10 3aMpocy IOPUIAHUYECKOro otjela
aIMUHUCTPALIMK B 00513aT€JILHOM TOPSIJIKE.

11.4.2. Tloanucanue J0roBopa.

Wcnonnurens obecreyuBaeT IMOANMCAHWE  JIOrOBOpa  PyKOBOJIMUTE]IEM
(YroJIHOMOYEHHBIM MPEACTABUTENEM) FOPHAHYECKOr0 JIMla (FOPHIHYECKHUX JIUIL TTPU
MHOIOCTOPOHHEM JIOTOBOPE), BBICTYIAIOLIET0 CTOPOHOH (CTOPOHAMM) J0roBopa ¢
aJIMUHUCTpALIMEHN.
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Jlorosop, noanucaHHplii cyobekToM (CyObeKTamu) JI0roBOPHLIX OTHOIICHH
c aJIMMHHUCTpaLIMEH, HCTIOJIHUTET C rpuaaraeMbim KOMIIJIEKTOM
COMPOBOJMTENLHBIX  JIOKYMEHTOB — C/IaeT B OpPraHu3allMOHHBIH  OoTaen  Juls
MpejCTaB/leH|sl Ha MOAMUCHL T[/laBe MYHHULHMAJIBHOTO OKpyra HWIH JIHLY,
HCMOJHAKOLLIEMY €0 MOJHOMOUHS.

[Toarnucanubiii 10r0BOP 3aBepsieTcsi repoOOBOH NMEHATHIO.

[To/UIMHHUKK JIOTOBOPOB XPaHATCH B OPraHU3allHOHHOM OT/le/le U SBJISIOTCS
JOKYMEHTAMH MOCTOAHHOIO XPAHEHMUSI.

Bropoii noanmHHBIA IK3emMmasp A0rosopa (BTOpPOH M HOCHe/yHOLLHEe
[MOJUTMHHBIE YK3EMIUISIPbI IPH MHOTOCTOPOHHEM JIOFOBOPE) UCIIOJIHUTEND T1epe/laeT
YIOJIHOMOYEHHOMY MPEJACTABHTENIO CTOPOHBI (KakJIAOMY W3 TMpeacTaBUTENICH
CTOPOH) MO JAaHHOMY JIOTOBOPY.

I1.4.3. Koutposb 3a BbINOJHEHHUEM JIOTOBOPA.

KoHTposib 3a BBIMOIHEHHEM JOrOBOPa OCYUIECTBISIIOT COOTBETCTBYIOLIHE
CTPYKTYpPHBIE MMOApa3Ae/IeHs] B pAMKaX UX KOMIICTEHLIHH.

[Ipp  HeoOxoaumocTH, B LeJsIX  HEJAOMYLIEHHS  YHPaBJICHUYECKHX,
MMYLLECTBEHHBIX MU MHBIX PUCKOB /Ul AMUHUCTPALIMU, KOHTPOJIb 32 UCIIOJIHEHUEM
JOrOBOPOB MOKeT ObITh MHULHMHPOBAH W OCYLIECTBJICH IO MOPYYCHHUIO TJ1aBbl
MYHHIUIATBHOTO OKPYyTa.

11.4.4. BoinoJinenue J0roBopa.

11.4.4.1 Beinosnenue jporoBopa ogopmisercs COOTBETCTBYIOIIUM aKTOM
CJIauM-NPUEMKH (J1asee — aKr).

11.4.4.2. B cpoku, yCTaHOBJIEHHBIE JIOMOBOPOM, CTPYKTYPHOE MOjipa3/ie/ieHHe
KOHTPOJIb 3a BBIMTOJIHEHHEM JIOTOBOpPa, 3arpaiuBaeT y cyObekTa (cyOBbeKToB)
JIOTOBOPHBIX OTHOIICHUI aKT.

11.4.4.3. B cpoku, yCTaHOB/IEHHbIE JOIOBOPOM, HCIIOJIHUTENb TPe/ICTaBIIsIeT
aKT B OpraHu3allMOHHbBIM OT/IeN B JIBYX JK3eMILIspax.

[IpesacraBienHblii akT, B 4YacTH €ro COOTBETCTBUS YCJIOBHSIM JIOrOBOpA,
[IPOBEPACTCST W BU3MPYETCS PYKOBOIUTENIEM CTPYKTYPHOIO IOJpa3ic/ieHHs,
OCYILIECTRBIISIOIIETO KOHTPOIb 32 BBIMOJHEHHEM JOTrOBOpA.

B ciiyuae BbIsSIBJI€HHbIX HECOOTBETCTBHI aKT BO3BpaAlllaeTCs UCIOJIHUTENIO Ha
nopaboTky.

11.44.4. 3aBu3upoBaHHBIH  aKT  MPEACTABIACTCS  PYKOBOZUTEIIEM
CTPYKTYPHOT'O  TOAPA3/C/IEHUs], HCIOJHSIIOIMM KOHTPOJIb 3a BBINIOJIHEHHEM
J0rOBOpa HA MOJMKUCH I1aBe MYHHUIMNAIBHOTO OKpYra WM JHILY, UCTIOHSIOEMY
€ro MOoJIHOMOYHS.

[ToanucaHHbIi akT 3aBepsieTcs repOOBOM NeYaThIO.

11.4.4.5. TloanucanHelii 11aBOH MYHHIMNAJIBHOIO OKpYyra WK JIMLOM,
MCTIOJIHAIOLUIMM €ro MOJHOMOYHMS, aKT (IK3eMIUISp aJAMMUHUCTPALIMK) MepelaeTcs B
OpraHM3allMOHHBIH OTAeN sl JalbHEHIIero (pOPMHUPOBAHUSA B CAMOCTOSTEIbHOE
NIe0.

BTopoii 3x3emIuisip noAnMcaHHOro akTa HarpasJsieTcsi CTOPOHE JI0roBopa.

11.4.4.6. B cnyuae BbISBIEHHUSI HAPYLIEHWH  YCIOBUH  JI0roBopa
(HecobuoneHue CpPOKOB, HEBBIMOAHEHHE O0043aTe/IbCTB, HHOE CYLIECTBEHHOE
HapyLIEHHEe JOroBOpa, KOTOpOE HE MOKET ObITh YCTPAHEHO B CPOKH JIEHCTBUS
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JIOrOBOpPaA), COOTBETCTBYIOLUM CTPYKTYPHBIM MOAPa3/1e/ICHUEM, OCYLECTBISIIOIUM
KOHTPOJIb 3@ BbINOJHEHHEM JIOIOBOpA, MOJArOTABIMBACTCS [POCKT MPETEH3HUU U C
[MOJHBIM  KOMIUIEKTOM  COMNPOBOJHUTEILHLIX  JIOKYMEHTOB  nepedaemcst 8

IOpUOUYECKUl omoen aoMuHuCempai i 108 AajdbHe e npeTeH3noHHoi padboTel no
JOrOBOPY.
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[Ipunoxenue
K Pernamenry aJIMMHUCTPALIUA
MYHHULIMTIAJIBHOTO OKpyra XaMOBHUKH

[IpaBuna
Oo(popMIIEHUS MYHHUIHNIAJILHBIX IPABOBbIX AKTOB 0 BHECCHHH H3MEHEHHI B
MYHHUHIAJbHBIC PABOBbIC AKTHI

1. O01mme nmoIoKeHUs

[.1. M3MeHeHHS BHOCATCS TOMBKO B [EPBOHAYA/IBHBIH MPABOBOH aKT
a/IMUHUCTPALIMM MYHHLHIAILHOTO OKpyra XaMOBHHMKH (jlajnee — MpaBOBOH aKT).
Brecenue n3meHeHuli B paBoBOil aKT O BHECEHUH U3MEHEHUH HEe JJOTIYCKAeTCsl.

1.2. BHeceHHeM W3MEHEHHH B MPABOBOMH aKT CUMTACTCS:

- JIOTIOJIHEHUE  CTPYKTYPHBIMHU  3jieMeHTamMu  (nyHkramu, ab3aiamu,
Jneducamu), NpUIOKEHUSIMH, CIIOBAMH, LU pamu;

- 3aMeHa ¢J10B, Ludp;

- M3JI0’KCHHME B HOBOH pelakUMH 3arojoBKa, KOHCTATUPYIOLICH WM
MOTHBHMPOBOYHOW 4acTH, CTPYKTYpHOro 3jemenra (nyHkra, ab3aua, aeduca),
MPUITOKEHUS;

- HCKJIIOY@HHE U3 TEKCTa MPaBOBOro aKTa CJ10B, LUPD.

1.3. B 3aronoBke npaBoBoro akta «O BHECEHHH U3MEHCHHUIT B TOCTAHOBJICHHE
(pacriopskeHHe) aAMHUHUCTPALMH MYHHULUITIATIBHOTO XaMOBHHKH ...» YKa3bIBAIOTCS
TOJILKO JaTa U HOMEP MPaBOBOrO AKT4, B KOTOPbIH BHOCSTCS W3MEHEHHS, HA3BaHHE
[1PABOBOIO aKTa HE YKa3blBACTCSI.

[.4. Tekcr npaBoBoro akrta ¢ 3aronoBkomM «() BHECEHMM W3MEHEHHWI B ...»
JIOJDKEH Co/lepKaTh MYyHKT «BHecTH u3MeHeHus B ...» ¢ 00s3aTe/IbHbIM YKa3aHHeM
BU /14, 1aThl, HOMEPA U Ha3BaHUs [IPABOBOr0 aKTa, B KOTOPbIH BHOCSTCS U3MEHEHUSA.

[.5. Ilpu BHEeCeHHM HEONHOKPATHBIX W3MCHEHHUH B MPABOBOW aKT B TEPBOM
MYHKT€ O BHECEHMM M3MEHEHHWH jaeTcs B CKOOKax cchblika «(B pefaklUuu - BM/L
JIOKYMEHTA, JlaTa, HOMEp)».

1.6. Ilpu BHeCeHMH U3MEHEHHUH HEAOMYCTHMO:

- YKa3bIBaTh HOBbIE CPOKH BBITTOJIHEHHUS MOPYUYEHUH, €CIIH 3TH CPOKH UCTEKI/IH
Ha MOMEHT BbIX0/1a MPABOBOr0 aKTa O BHECEHUU U3MEHEHHH;

- JlaBaTh CCBUIKM Ha JOKYMEHTBI, BbIIYUIEHHbIE TMO3Ke JaThl W3/1aHUS
MepPBOHAYAILHOIO MTPABOBOrO aKTa.

1.7. Kaxjoe usmeHeHue JOHKHO ObITh OPOPMIEHO OTIEIbHLIM MYHKTOM
(DOAMYHKTOM).

1.8. Heobxoaumo cobmoaath JOTHKY HW3JIOKEHHSA: HM3MEHEHHUsS BHOCATCH
CHayaJjla B TEKCT IPABOBOIO aKTa 10 MOPSIAKY MYHKTOB, 3aTEM B IIPUIIOKEHUE.

Ilpu BHECEHMHU M3MEHEHHUH OJIHUM IPABOBLIM AKTOM B HECKOJIBKO IPaBOBBIX
AKTOB H3MEHSAEMbIE [TPABOBbIE AKThI PACIIOIArAIOTCSI B XPOHOJIOTMYECKOM MOPSIJIKE.

1.9. Tlpu ccpuUike B TMPOEKTE MNPAaBOBOrO akTa Ha CTPYKTYPHBIM DJ€MEHT
[IPaBOBOI0 AaKTa, B KOTOPBIH BHOCATCS M3MEHEHUs, YKa3bIBACTCA KOHKPETHBIH
CTPYKTYPHBIH 3JIEMEHT, HAYHHAsl C HAUMEHBLICTO.
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[Ipy >TOM nNyHKTBL W MOANYHKTbI 0003HAYAIOTCSI CIOBOM «IYHKT» U
COOTBETCTBYIOLICH LIM(DPOI.

Ab3aubl 1 jieduckl odbo3HavatoTes cioBamu. [lepsbiM cunraercs ToT ad3arl, ¢
KOTOPOIrO HAYMHACTCH IYHKT WK MOIYHKT,

1.10. K npoekTy npaBoBOro akra JOJKHbI ObITb NPHJIOKCHBl KOMHH BCEX
[NPAaBOBbIX AKTOB, B KOTOPbIC BHOCATCS M3MEHEHHs, M B HHUX /OJKHbI ObITb
OTMEUEHbBI BCE ClIyHan H3MEHEHUS TEKCTA.

2. BHecenue H3MEHEHHH B TEKCT MPABOBOI0 AKTA
H NPHJI0KEHHH K HEMY

2.1. JlonosnHenue TekcTa MpaBOBOro aKTa OJIHUM MJIM HECKOJILKUMH CIIOBAMU
(cO 3HAKOM MpenuHaHUs, MOCTAHOBKY KOTOPOro Bje4YeT 3a coOOH BHOCHMOE
JIOTIOJTHEHHE ):

MOTHBHUPOBOYHYIO 4acTh PACHOPSHKEHHUS] T10C/e CJIOB «...» JIONOJHHUTh
CJIOBAMH « ... ».

[TyHkT 2.4 pacrnopspkeHUs AOMOJHUTh CJIOBAMH « ... ».

A03a1l BocbMO#t pa3zaena | npuiiokeHust K TOCTAHOBICHHUIO 110CIIE CJIOBA « ... »
JIOTIOJIHUTD CIIOBAMH « ... ».

2.2. JlononHeHue TeKcTa HOBBIM NMYHKTOM (a03atem, aeducom):

[Tynkt 3.4 moctaHOBICHHS AOMOJHUTH AC(HUCOM HYETBEPTHIM B CIICAYIOLICH
penaKLUuu:

W= o

[Tynkr 6.10.3 npuiokeHuss K [OCTAHOBJIIEHHMIO [OMOJHHUTHL ad3alem B
clie/lytolleld pe/lakiiiu:

Wil

JIOTIO/IHUTE MIOCTAHOBJIEHHE MYHKTOM 7 B CJIEIYIOIICH pelakiliu:

«7. ..».

[Ipy [OMOJIHEHWH TEKCTa MYHHULMUIAIBHOIO [PaBOBOIO aKTa HOBBIMH
MyHKTaMH HEOOXO0/IMMO JlaBaTh yKa3aHue Ha U3MEHEHUE HyMepaluH Moc/IeyoImnX
MYHKTOB:

[Tynkr 10 nocTaHOBNAEHHS CUUTATH MYHKTOM 11.

[Tpu 1ononHeHuM TekcTa HOBeIMU ab3aliamu (Aeducamu) AaBaTh yKa3aHHe Ha
U3MEHEHWe HyMepaluu nocie/ytoimux ad3aues (Jiehucos) He HYKHO.

[lpu oTmMeHe, MpU3HAHWKM  YTPATUBILUMM CHJYy I[IYHKTA HyMmepauus
MOCICAYIOLIMX MYHKTOB HE MEHSACTCS.

2.3. 3amMeHa OJIHOTrO WJIM HECKOIIbKHMX CIIOB:

B 3arojioBke 1nocTaHOBIEHHUs CIOBA « ... » 3aMEHUTH CIIOBAMHU « ... ».

B nyHnkre 5.1. pacnopspkeHUs ClI0Ba « ... » 3aMEHUTh CIIOBAMH « ... ».

B ab3aue nsitom myHkta 3 pa3gena | mpHIOkKeHHs K PACMOPSHKEHHIO CIOBO
«...» 3aMEHUTH CJIOBOM « ... ».

2.4. 3amMeHa OJIHOTO WM HECKOJILKMX CIIOB [0 BCEMY TEKCTY IpPaBOBOIO akTa
U IIPUIOKEHHS K HEMY WM B HECKOJIbKMX MecTax:

B TekcTe MOCTaHOBIEHHS CJIOBA « ... » 3aMEHHUTH CJIOBAMHU « ...».

B Tekcre pacmopsikeHHss W IPWIOKCHMM K HEMy CJIOBa «...» 3aMEHUTh
CJIOBAMH «...» B COOTBETCTBYIOLLHUX Maexkax.
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B Texkcre npuiloKeHHs K MOCTAHOBJICHHIO CJIOBA «...» 3aMEHHTL CJIOBaMH
«...» B COOTBETCTBYIOLIHUX 1A/1€KaX.

2.5. MI3meneHue pejakuuu nyHkta (adbzaua, aeduca):

Jledpuc Tpetuii nyHkTa 4 pacnopsKeHus H3I0KHTh B ClIeAyloleH pelakumu:

= et

A03all BTOpod nyHkra 5.8 NpUIOKEeHUS K TMOCTAHOBICHHIO H3JIOKHUTH B
CICYIOLEH PelakLuu:

L { O %

[Tynkt 10 pacriopsikeHust U3M0KUTL B CACAYIOLICH pelakimu:

«ll. ... . ».

2.6. Ilpn 10MOJIHEHUM TEKCTa MYHHLMNAIBHOIO MPABOBOrO aKTa CJIOBaMH,
HOBBIMH CTPYKTYPHBIMH 3JIeMeHTaMHu (nyHktamu, ad3auamu, Jeducamu), 3ameHe
CJIOB, M3/I0KEHUW B HOBOH pEJaKUMM KOHCTATUPYIOLIEH HIM MOTUBHUPOBOYHOM
4acTH, CTPYKTYPHBIX SJIEeMEHTOB (DOPMYJIMPOBKA «dajlee I10 TEKCTY» . He
yrnotpediisercs.

2.7. Ucknrouenue u3 TekcTa paBoBOro akta Clios:

B nynkre 5.4 UCKIIOYUTD CJIOBA « ... ».

B nynkre 5.4.2 npunoxenus 4 K NOCTAHOBJICHHUIO UCKJIFOUUTH CJIOBA « ... ».

2.8. JlononHeHne nMpaBoBOro akTa MPHJIOKEHUSIMH HOBOTO COICPIKaHMS:

Jlono/iHuTh NOCTAHOBJICHWE AJAMUHHUCTPALMH MYHUUMIAILHOIO OKpyra
Xamoenuxu om 12 wonn 2010 2. Ne 115 «...» npunoxenusiMu 4 u S B pelakiuu
COrJIACHO MPUJIOKEHUAM 1 U 2 K HACTOSALLEMY TOCTAHOBJICHHUIO.

2.9. U3MeHeHnue pejlakliii BCero npuioKeHus:

BHecTH H3MeHEHHMS B MOCTAHOBICHUE AOMUHUCMPAUU MYHUUUNANBHOCO
okpyea Xamosruku ot 29 dexabpsa 2009 o. Ne 260 «...», U310KUB NpHIoKeHHe | K
MOCTAHOBJIEHWIO B PEJAKLIMM  COIJIACHO  TPUJIOKEHUIO K HACTOALLEMY
[OCTAHOBIIEHHIO.

2.8. Eciu mpusiokeHue K MpaBOBOMY akTy O(GOpPM/IEHO B BHjE TabJullbl,
BHECEHHE M3MEHEHHIl B HEro OCYLIECTBISETCS B IPUIIOKEHHH K BbINYCKAEMOMY
MpaBOBOMY akTy. B TekcTe npaBOBOro akrta O BHECEHHMM HM3MEHEHHH JaeTcs
yKa3zaHue:

BHecTH HM3MEHEHUs B MOCTAHOBICHUE aoMuMucmpayuil MyHUyUnaibHO2o
okpyea XamosHuku B ropoje Mockse ot 29 dexabpsa 2009 2. Ne 260 «...», NONOITHUB
pazjien 2 npwioxkenus | K 1OCTaHOBJIEHMUIO MYyHKTOM /5 B pelakil{u COrJacHo
PHIIOKEHUIO K HACTOSAIIEMY ITOCTAHOBJIEHHIO.

[Tpunoxenue odopmisercs cieLyomum 00pa3om:
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[ lpunoxenue

K MMOCTAHOBJICHUIO  aIMUHHUCTPALIMK
MYHHLHIIAITIEHOTO OKpYra XaMOBHHUKH

oT

20 . Ne

BHecenue u3mMeHeHHUi B HPHITOJKEHHE | K nocTaHoBJIEHHIO AJAMHUHUCTPpALHH

MYHHMLHTIATBHOTO OKpyra XaMoOBHUKH OT 29 dexadps 2014 2. Ne 26()

2. Hepeuenn vieponpustimitil, Opeanu3veMsiy dOMUNUCPALUEt! MYHULURATDHOZO
oxpyea Xavosnuxu 6 2014 cooy

Ne | Haumenosanue meponpusmus | [ama nposeoenus | @.H.O. omeemcmeennoco
n/n 3a NOO2OMOBKY
Meponpusmus
/ 2 3 4
15 | B 300posom mene - 300poeuili 20 nosbps B.B. Heanoea

oyx
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